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PROGRAM OF EVENTS

1. Boys 8 & Under 50 metre Freestyle

2. Girls 8 & Under 50 metre Freestyle

3. Mens Open 100 metre Backstroke

4. Womens Open 100 metre Backstroke

5. Boys 9 years 200 metre Breaststroke

6. Girls 9 years 200 metre Breaststroke

7. Mixed Open 400 metre (4 x 100m) Medley Relay

8. Girls 6 - 10 years 200 metre (4 x 50m) Freestyle Relay
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MEET MANAGER MAIN MENU SCREEN

G Sy MEFTMANAGER Prc - Ditabiase: "No Database Open g X
Fle R T

$860440 00w

ACTIVEHY-TeK

MEET

MANAGER’°

FOR SWIMMING

Streaming Live Results 1o Swim's 71 app - Meet Mobile:

%06

Licensed To: Swimming NSY - Homebush Bay Pool - Site License
- Release 7.0Gb -
Pro: No database open
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SECTION ONE: SETTING UP THE MEET

1.  SET UP MEET PREFERENCES:

From the MAIN MENU screen, click on the FILE tab and then select OPEN/NEW from the drop
down.

GER Pro - Database: 'No Database Open - o X

Check for Updates  Help

Qui-0

Restore CrisR
Unzip File

Repasr Detabase

Install Update

AACTIVEHY-Tek

= B MEET
i MANAGER7°

FOR SWIMMING

Extras mdb

mdb

hase Sar Champianchips madb

15 Senior MetSEA Summer Championships.mdb Streaming Live Re
SW Netional Prep Meebmdb

Clawmeets\ Test event 2015.m { m . .
e - . YTy - t
”

Licensed To: Swimming NSW - Homabush Bay Pool - Site Licensa

Pro No database open
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MEET MANAGER will default to the C:\ DRIVE\swmeets7 and this is where the file should be kept.

In the FILE NAME box, give your meet a name, eg: TEST EVENT 2020 and then click OPEN.

B Open beisting Detsbase o Creste Mew Dstabase
+ v TheePC 3 Windows () » sameebs!
Croanise = New foider
w
o Cuitk acotss 3
B 2018 Abbutaleigh
B Deitiop . d‘e bylategh
] 2018 HSW Natsengl Prep Meet
* Downlosds L. s e
2 -
Recipes &) 2020 Shore e Championshigs
Semming Docurments ] 2030 Share e 7 Trials
Downloads B
- EL ""'irﬁl pal ] “shﬂ‘v\:z“
g# Dropbe X
T ] Club 7 Wharch 2017 Mheet 16
& Onelvive B3 MO s
I.‘ MCC 2000
L Lo @ e g
3 B Objects 52 st vent 2014
B Dekiop
4 Documents
& Doweloads
B Musie
= Pictures
B video:
e Winduws (G}
Fie o IR

7 | MM databases (*mdk]

If the screen below appears, just click OK.

This is only used if you are networking your computer with another Meet Manager Computer.

59 Log-Into: Chswmestsh Test Bvent 2020.mdb >
Logged-In User Name Fassword Restrictions
I_ * Admin I Mone
I_ Run 1 | Metwork Administration
I_ Run 2 | Metwark, Administration
I_ o | Metwork, Adminiztration
Metwork Adminiztartion and
I_ Clerk 1 | Fun tenu
Metwark, Administartion and
I_ Clerk 2 ! Fun kenu
I_ REa | Reports and Labelz Only
I_ Repoit 2 | Reports ahd Labelz Only
I_ Report 3 | Feports and Labelz Only
Open Databaze Method
* Single Uszer
Multi User
Do Mot Open Database
/\
oK
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The MEET SET-UP screen below will then automatically open. This screen can also be accessed
from the SET-UP tab if you need to make changes.

Fill in all the appropriate information and then click OK. The fields with an asterisk (*) are
compulsory.

Use the information shown below for this TEST EVENT to ensure that all further applications will

work. When you are actually doing your own meet, you will use your appropriate information.

Meet Name Test Event 2020
Facility Name My Swimming Pool
Address Smith Street
Address

City Sydney
State/Province NSW

Postal Code 2000

Country AUS

Sanction # Leave blank

Start and End Dates 01.01.20 (for both)
Age-Up Date 01.01.20

Entry Open Date 01.11.19

Entry Deadline 01.12.19

ID Format AUS - Australian Swimming
Host LSC NSW

Base Country AUS

Altitude in Feet Leave blank
Default Touch Pads at both ends Leave blank

Class Age Group

Timers Connected to this Computer One Timer

Timer One Name Pool 1

Meet Type Standard

Meet Style Standard

Course Long Course

DQ Codes Custom DQ Codes

FINA Adjustment Method

FINA rules

When all necessary fields are complete, click OK.
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Meet Set-up

* Meet Hame : ITest Ewent 2020

* Facility Mame : IM_I,I Swirmniing Pool

Address : ISmith Sheet

Address : I

*City: |SYDNEY
* State / Province : INSW

=
=

= Country : I-"-"-US

Start Date : IU'I.-’D'I;QD E:I
Age-Up Date : IDUDUED E:I
Entry Open Date : |D1.n’1'|a"|9 E:I

* Postal Code : |2DDD
Sanction # : I

End Date : IU'I.-"EI'I;’ED E:I
Entry Deadline : |D1a"12.-"19 E :I

Meet Type
Standard

o)

- Divisions -
By Event

By Team

i T e

By Entry
" Flighted
" Time Standards

[~ Div by Time Std

e TS B

Y YN

ID Format
USAS - USA Swimming

SHZ - Swimming Mew Zealand
S84 - Swimming South Africa
AUS - Australian Swimming
BS5 - British Swimming
BCSSA - Canadian League
USMS - US Masters

Class
(+ Age Group

(" Senior / Open
{~ High School
(" College

" ¥MCA

" Masters

" Disabled

Meet Style
% Standard

" 2 Team Dual
" 3+ Team Dbl Dual

*Course
{+ LC Meters

" SC Msters
" Yards

Other

*Host LSC: |NSW -

Base Country I.&US vl

Altitude in Feet : I

Default Touch Pads at both ends : [

Timers Connected to this Computer
{+ One timer " Two timers

Timer 1 Name
IF'cu:-I 1

Timer 2 Name

IPCIEI| 2
~

Dol Codes

Cugtom D Codes

5|

Time Adjustment Method

USA Swimming rules prior to
1 May 2016
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The MEET MOBILE PUBLISHING screen should now appear.

If you are using MEET MOBILE at your meet, please follow the instructions found under the Section
12 on Page 174 of this booklet.

This step cannot be done until all other information for the meet has been set up.

For this exercise we will not use MEET MOBILE so just tick the NOT INTERESTED IN PUBLISHING
MEET MOBILE FOR THIS MEET box and then CLOSE OUT X the screen.

NOTE: If you decide later to publish your results via MEET MOBILE, just click on the SET-UP tab
from the MAIN MENU screen and then click on MEET MOBILE PUBLISHING from the drop down.
Uncheck the NOT INTERESTED IN PUBLISHING MEET MOBILE FOR THIS MEET tick box and
follow the instructions in Section 12.

Also note that MEET MOBILE is not available 7 days after the meet has finished.

[ Meet Mobile Publishing — ‘l:l d

Settings | Publish | Promote | Report

Welcome to Meet Mobile Setup

Select content option and customer price:

Full Meet Data (recommended)

Meet Mobile customers will have full access to all mest

[ Free Heat Sheets

If Full Meet Data iz selected, yvou must 1) either click the
Active.com Setup button to create an account for revenue
=haring or 2} =elect Free Heat Sheets. Otherwise, if Full
Weet Data is selected, the meet program price will be
51.89 with no revenue sharing.

Active.com Set-up

Restrict Heat Sheet Data

Meet Mobile customers will have access to all meet
information except heat sheets.

Terms of use:

| have NOT agreed to the Meet Mobile Contract.

View Contract to Agree

Confirm

¥ Motinterestedin publi);hing Meet Mobile for this meet

infermation including psych sheets, heat sheets, and resulis.

Learn About Meet Mobile

Pleaze select your Meet Mobile settings. This will let us know
whether you want heat sheets or not to be shown in the Meet
Mobile application available through both the Apple app store and
Google Play.

How does my meet data get published 7

Once you have set up your meet for Meet Mobile, you will be given
control of when to make meet data available.

How does revenue sharing work 7

Revenue sharing is only available for Active.com U.5. addresses.
Click the Active.com Set-up button on the left to set up the revenue
sharing account. Heat Sheet prices of $1.99 or mere qualify for
revenue sharing.

Terms of Use

The Terms of Use is required before any meet data can be
published to Meet Mobile. Click "View Contract to Agree’ and you wil
be able to view the contract. On the contract page, enter your name
and birth date, then click Agree.

\_/
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From the MAIN MENU screen, select the SET-UP tab and click on ATHLETE/RELAY
PREFERENCES from the drop down.

— o
sbels Chech for Updates  Help

Vpdated 19062020 12:25:49

Meet Mobile Publshing

Athiete / Felry Preferences

Fepont Peeferences

Linguage Preference

Directory Preferences

AACTIVEHY-TEK

MEET
MANAGER"’°

FOR SWIMMING

Lcensed To. Swimming NSW - Homebush Bay Pool - Site License

- Raleass 7.0Gb -
Pro. Singe-User - Admin

Complete the relevant fields as shown below and then click OK.

v Enter Ages 55 Athlete / Relay Preferences et
v’ Enter Birthdates
v Enter Athlete Status Athlete Preferences

. . [« Enter ages
v' Auto increment competitor numbers .
[+ Enter birth dates

[ Enter Century in birth dates
[ Enter school year

[ Enter 'Citizen af'

[+ Enter Athlete Status

Relay Preferences

[ Allow "4 Relays anly
[ Allow anyone from any beam on a relay
[ Allow athlete on 2+ relays in zame event

[ All-Star Meets: Relay Mames linked to LSC

Competitor Numbers

[ Enter competitar numbers

[+ Auto increment competitor numbers

-
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Once again from the MAIN MENU screen select the SET-UP tab and click on SEEDING
PREFERENCES from the drop down.

e 'C:\owmeetsT\ Test fvent 2000 mab = o

Fle Setep Fvents Athletes Relnys )

5 Seeding Run Reports labels CheckforUpdates Help

Meet Set-op Updatee: 19052020 12:26:49

Meet Mobie Publishing

Athiete / Relay Prefesences

Seeding Preferences

Entry Fee Surcharges

Officak

Division / Region Names

Language Preference

Drectory Preleence

Tering Conscle kterface - Pool 1 TR -t ‘/,.,CTIVE H Y—T@K

Algha Scoreboard leteface - Pool 1

o MEET
MANAGER"°

FOR SWIMMING

Streaming Live Results 1o #18pp - Meet Moblle

* 00

Ucensed To: Swimming NSW - Homebush Bay Posl - Site License
- Releass 7.0Gb -
Pro: SingleUser - Admin

The STANDARD LANES tab is the only tab you need to look at in this section.

Click on the RED DIAMOND to bring up the STANDARD LANE PREFERENCES table.

Dua) Meets Masters Meets

Preferences for S|

Click to view Or-adj € preferences

oK Cancel
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Check that the lane PREFERENCES are correct for a 6 lane pool ie: in the order: 3, 4, 2, 5, 1, 6.

Then click OK.

NOTE: Meet Manager automatically seeds the fastest swimmer in lane 5 for a 9 or 10 lane pool.

If you were running a meet at Homebush (SOPAC) for example, this is where you would manually
correct the 10 lanes to read as follows: 4, 5, 3,6, 2,7, 1, 8, 0, 9 which would then place the fastest
swimmer in lane 4 instead of lane 5 which is then correct. As you would know, we do not have a
lane 10 at Homebush.

9. Standard Lane Preferences O *

Freferences: Znd | 3rd | dth | Bth | Bth | 7tk | Sth | Sth | 10tk | 11tk ) 12th

1 Lane

2 Lanes

3 Lanes

4 Lanes

5 Lanes

b Lanes

¥ Lanes

8 Lanes

9 Lanes

10 Lanes

11 Lanes

12 Lanes
<

| o] oo

10
1 1
1 1 12

2l

—_
| o | R o] e | | | Cor] o oea| =] —]es
=

=] =~ | m) | | | =] o] Lo ra
| on| o= =) o] wof raf maf =] =
| oof 1| = o] m| ;| ;| =

| | | o) Fa] o = =

w| w| oo e —| ~f o

oo waf raf ma) =] —

—_—t] —L

=1 =

ra]| pa| = —

Lane preferences refer to the arder of azsigning lanes when seeding. For esample, in events
uzing 8 lanes, the default standard lane preferences will be lane 4 for faztest, lane 5 for 2nd
fastest, lane 3 for third, lane B for dth, et

[f thiz iz not what pou want for 8 lanes, then change row 8 above as pou like.

Far example, if you have a 10 lane poal and are uzing only the middle 3 lanes:, change the 8
lane row to 5.6.4,7.3.8.2.9 and in the Eventz Menu set-up each event's number of lanes to be 8
ztandard lanes instead of 10 standard lanes.

Mate: [n ary given mw, no number may be repeated and you map uze any zet of numbers from 0
bo 12 in ary rowy. [Fa o iz vellaw, it iz being uzed by at least one event.

Click the Default button ta re-zet all lane preferences to the normal settings.

— .

Default (| oK |) Cancel

S—
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From the MAIN MENU screen, select the SET-UP tab again and then click on REPORT
PREFERENCES from the drop down.

From this screen you can select your preferences on how you want your reports to look when they
are printed.

Bl ST MANAGER Pro - Dstabaor meetsT\Test Event 2020.mdb - 0o
Fie Setup Fvents Athletes Relays Teams gding Run Beports labeli Checkfeelpdates Help
Meet Set-up Updated: 19082020 122649

Meet Mobile Publshing

Achlete / Relsy Preferences
Seeding Preferences
Report Prefesences

Ertey / Sconng Prelerences
Scoring Set-up

Entry Fee Surcharges
Officiaks

Division / Region Nemes
Langusge Preference
Directory Prefeees

Toing Consle e - oo s Tt ACTIVEHY-Tek

Apha Scoreboard Inteface - Pool 1

Open Water Butten Timer Interface
Options Y

MANAGER7°

FOR SWIMMING

Streaming Live Results 10 Swim's 21 app - Meet Moblie:

= 9

Licensed To: Swimming NSW - Homebush Bay Pool - Site License
- Release 7.0Gb -
Pro. Smgle-User - Admin
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REPORT FORMATS tab - determines the way in which athlete’s names, Teams and other
information is displayed in your program and on your reports.

BeportFormats|R ot Headers | Punctuation | Footer | Printer Options |

Athletes / Relays Teams
[™ Use home town in place of team

[~ Show athlete middle initial

[ Use first name instead of preferred name

[ First name intial with full last name

[ Show 2nd Club with primary team
[ Show country code with team name

[ Suppress LSC team designator

|— Full first name with last name initial |— Use Alternate Team Abbreviation and Name

[ Show athlete status with name [™ Sort team combo box by team name in add/edit athlete window

[ Show birth year in place of age

[T Suppress "A" relay designator Miscellaneous
[™ Flag Over-Achievers with a "+"

Meet Program / Results [ Flag Under-Achievers with a "

Al displ ctual entry i
[ Atways display actual entry time [~ 12 and Under as Under 13

S lts. 1™ fi limits.
LESS or seererim [ 13, 15, or 17 and Over as Senior / Open

Si the "J" for JO Itz
Wl srresi or-bon resu [ Display miitary time

Si the Time Standard designats
B el ST e e [ Relays as 4x100 and 4x200 style

Suppress splits if result is an indiv DQ
[ Supp e [~ Relays att with 2 fastest heats 15t (obsolete; by session now)

[™ Suppress splits if result is a relay DQ

[ Show both age and birth year (1 col only) Paper Size - Meet Program / Results

e a12xN
[ Suppress results "g” for advancers e
[ Display NT for result times under 5 seconds *+ A4

oK | Cancel |

REPORT HEADERS tab - can change the way headers will look in your program and on your
reports. Normally this is not changed as Meet Manager will automatically pick up the Meet Name as
the heading but can be useful if you have sponsors which can then be shown here.

I3 Report Prefegpfices

Report Forma

| Report Headers | Puhctuation | Footer | Printer Options |

Header 1% 020 - Proudly sponzored by McDonalds

Header 2 : |

Sanction # : |

[ Show Report Headers Only - i.e. exclude Meet Name listed in Meet Set-up

[ Include Sanction # with Header 1

US Masters Meet D : |

oK Cancel
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PUNCTUATION tab - it is always good to be consistent in your reporting, ie: all upper case or all
upper/lower case.

NOTE: OPEN EVENTS - if you are running Open Events - change this setting to OPEN.

3. Report Preferences

Report Formats | Report Headers | Punctuation | Fopter | Printer Options |

Athlete Names Record Holder Names

* UpperiLower Case Upper/Lower Case
AllUpper Case AllUpper Cazse All Upper Case

Leave as is Leave as is * leaveasis

Open Events AP News Export

No Designation * Short Team Name

Full Team Name

Senior

Team Abbreviation

* Open

oK Cancel
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FOOTER tab - If you wish to have your Club/Area/Sponsor logo appear at the bottom of your
program and reports, you can import logos by clicking on SELECT LOGO 1, 2 etc. and then click on
CREATE SAMPLE REPORT to see how this will look.

This selection is optional and is normally not used.

B3 Report Preferences X
Report Formats | Report Headers | Punctuation | Footer | Printer Options

Select Logos for Meet Program, Psych Sheets and Results Reports

2 Column
3 Column

Create Sample Report

e Footer Height [0 = 5432 inch; 9 =15 inches): | 3

| Clear | | ( Select Logo 1 ) | Message 1:
L\ zershehersD esPygpiM el onalds Logo g

| Clear | | Select Logo 2 |

L\ zershehertsDesktoph SHSYW Logo.jpg Message 2
| Clear | | Select Logo 3 |

W zerghchenDeskiopibcDonald House. jpg

| Clear | | Select Logo 4 | Message 3:
| Clear | | Select Logo & |

oK LCancel
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Swamming MEW - Homahush Bay Foal - Ste License HY-TEK s MEET MANMAGERT.0 - 238 PM 1900 F2020 Page 1
Test Bvent 2020 - 01 /01 S2 030
Test Bvent 20210 - Proudly Sponsared by Mconalds
Logo Sample Report

Event 1 1iMMFree

lane MName Age Team Seed Time

Heat 1 of20
3 Swamrmer 1 15 Loggs Teurs e i s]
k] Awmea 3 15 Logs Taaws 1000, 0o
4 S 4 15 Loggs Teurs e i s]
5 Swamrsa 3 12 Laogs Taaw 1000, 0o
& Swmmma b 18 Loggs Teans | Ee ko]
T Swimea T 15 Loggs Teurs e i s]
& Swmsa S 15 Logs Taaws 1000, 0o
1 Swmrmer 15 Loggs Teurs e i s]

Heat 2 of20
1 Swmmma 18 Loggs Teans | Ee ko]
& Swmmer 14 15 Loggs Teurs e i s]
T Ameea 13 15 Logs Taaws 1000, 0o
& S 14 15 Loggs Teurs e i s]
5 Swmser 12 15 Loggs Teurs e i s]
+ Swmma 1L 18 Loggs Teans | Ee ko]
3 S 10 15 Loggs Teurs e i s]
k] Amreee 1] 15 Logs Taaws 1000, 0o

Heat 3 of 20
5 Swrmmer 21 15 Loggs Teurs e i s]
& Svemmar 11 18 Loggs Teans | Ee ko]
T Swimrmer 13 15 Loggs Teurs e i s]
3 Ameea 17 12 Logs Team 200, D
1 Swmmma 17 18 Loggs Teans | Ee ko]
3 S 13 15 Loggs Teurs e i s]
] Swmma 14 18 Loggs Teans | Ee ko]
+ Swmmma 10 18 Loggs Teans | Ee ko]

Heat 4 of 20
T Swmmma 1 18 Loggs Teans | Ee ko]
& Swimrmer 31 15 Loggs Teurs e i s]
& Swmrmea 30 12 Logs Taaw 1000, 0o
H Swmma 17 18 Loggs Teans | Ee ko]
3 Swarmsar 17 12 Logs Team 200, D
3 Swmmma 16 18 Loggs Teans | Ee ko]
1 Swimmer 13 15 Loggs Teurs e i s]
4 Smmmae 12 12 Logs Taaw 1000, 0o

Heat 5 of20
4 S 34 18 Loggs Teaw e i s]
] S 40 18 Loggs Teans | Ee ko]
T Swmmma 39 18 Loggs Teans | Ee ko]
1 Swrmsa 33 12 Logs Taaw 1000, 0o
H e 37 18 Loggs Teans | Ee ko]
3 e 33 18 Loggs Teaw e i s]
3 Swmsa 34 12 Logs Taaw 1000, 0o
& Swmmma 13 18 Loggs Teans | Ee ko]

Heat & of20
H Swmmma 43 18 Loggs Teans | Ee ko]
] Swmmma 43 18 Loggs Teans | Ee ko]
T Swrmrsar 47 12 Logs Taaw 1000, 0o
& Swmmma 4 18 Loggs Teans | Ee ko]
S S 43 12 Logs Taaw 1000, 0o
3 Swmsar 41 12 Logs Taaw 1000, 0o

% e
A Loy Pt
e aale il  Sirtening :
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PRINTER OPTIONS tab - this is where you set up the printer that you will be using to print your
program, results and reports.

This may change from time to time and can be changed when needed by clicking on this tab.

By default, the LABEL PRINTER also needs to be set up even though labels are not used.

B3 Report Preferences

Report Formats |Reportﬂeaders Punctuation | Footer\| Printer Options

Report Printer Label Printer

|Canc|n MPS30 series Printer Canon MP380 series Printer

T Reports: [ it Directly for Labels: [

Mumber of Copies for Meet Program: | 1 Mumber of Copies for Labels: '1_

Mumber of Copies for Reports / Results: |1_
Mumber of Copies for List and Score in Bun Menu: |1_

Murmber of Copies far Other Reparts: |1_

Collate: [

( oK ) Cancel ||

When you are happy with all your REPORT PREFERENCES, click OK to save.
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From the MAIN MENU screen, click on the SET-UP tab and click on ENTRY/SCORING
PREFERENCES from the drop down.

2 Event 2020.mdb o

Set-up Events Athietes Relrys TeIwg Seeding Run Repodts Labels ChectforUpdates Help
Meet Set-up Updated: 1HU62020 122549
Meet Mctile Poblnhing

Athlete / Relay Preferences
Seeding Preferences

Report Preferences

Entry [ Sceeng Prefetences

Entry Fee Surcharges
Officials

Onisicn / Kegion Names

AICTIVEHY-Tek

MEET
MANAGER"’°

FOR SWIMMING

board Inteface - Pool 1

Open Water Button Timer Inteface

Streaming Live Results 10 Swim’s #1 app - Meet Moblie

> 08

Licensed To: Swimming NSW - Mometush Bay Pool - Site License
Ryl Gy
Pro: Single-Uses - Admin

From the ENTRY/SCORING PREFERNCES screen you would probably only use 2 or 3 of these
tabs for a normal meet.

ENTRIES/ENTRY LIMITS tab - this should be used if you have qualifying times for events, if you
want to have times imported that are current or if you want to limit the number of events an athlete
can enter. None of these parameters would be used at a normal meet.

B3 Entry / Scoring Preferences X

Time Stds Meet | Flighted Meet | 2or3:Doublepual |  Improvement Points

Scoring/Awards Resultz. | Disability Meet

| Entries / Entry Limits |

Entries
Warn if Times are out of range : [v
Exclude Mo Time (NT) Entries when importing entries : [

Minimum age for Open Events :

Entries must have been performed on or after : | DD/MMAYY |Z|v -

Entry Limits
Maximum entries per athlete including relays :
Waximum individual entries per athlete :
Maximum relay entries per athlete :
Warn if entry limits exceeded :

Count Relay Alternates (5-8) :

Rk

Count Time Trial Events :

oK Cancel
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If you are running a meet which includes Multi-Class (swimmers with a disability) events that will be
scored, then you need to click on the DISABILITY MEET tab and select AUSTRALIAN
PARALYMPIC POINTS (LC and SC METRES ONLY) from the drop down to ensure that the correct
points are being given to these swimmers.

Under MULTI-CLASS MEET RESULTS, you will need to tick RANK RESULTS FOR MULTI-CLASS
ATHLETES USING THE PARALYMPIC POINT SYSTEM SELECTED ABOVE.

NOTE: If you are running Multi-Class events, then at the SET-UP tab -> MEET SET-UP, instead of
selecting AGE GROUP in the CLASS section, you would need to change this to DISABILITY.

You will also need to know the Classification of your swimmers and enter them as Disabled
swimmers rather than Normal in their ATHLETE PROFILE under STATUS. You will need to place
their 3 Classification numbers in the appropriate boxes. You can read more about setting up for a
meet with MULTI-CLASS swimmers in Section 14 on Page 184 of this booklet.

B3 Entry/ Scoring Preferences >
Time Stds Meet | Flighted Meet | 2 or 3+ Double Dual | Improwvement Poin
Scoring/Awards | Entries / Entry Limits | Results | \ Disability Meet )i

Paralympic Point System
|Au3trﬂliﬂn Paralympic Points (LC and SC Meters onby) ﬂ

Multi-Class Meet Results

hlete= uzing the Paralympic Point System selected above

[+ Rank Results for Mult-Class

For Prelim'Final events_gde

ot adwance Multi-Class Athletes to Finals, just rank like Timed Finals
[ lgnore the setting to "Score points only if athlete equals or exceeds event gualifying time’

[ If Timed Final Multi-Age Super Seed is set, seed Multi-Class Athletes with their age group

When you are happy with all your ENTRY/SCORING PREFERENCES, click OK to save.
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From the MAIN MENU screen, click on the SET-UP tab and select SCORING SET-UP from the drop

down and then click on STANDARD.

& Swim pserT

Set-up  Events

Pro - Databese: 'Claw

thieles Relays
Meet Set-up

Meet Mebile Publishing
Athlete | Reday Preferences
Seeding Preferences

Report Prefesences

Entry / Scoring Preferences
Sconng Set-up

Snig fee Surcharges

Officials

Division / Region Mames

Directory Preferences

Timing Consale Interface - Pool 1
Alpha Scoreboard Intelace - Pool 1
Open Water Button Timer Inteeface

Options

Licensed To: Swimming NSW - Homebush Bay Pecl - Site License
- Release 7.0Gb -
Pro- Single-User - Admin

MEET

Upaated: 19062000 12:05:49

ACTIVEHY-Tek

MANAGER7°

FOR SWIMMING

Streaming Live Results to Swin

> @0®

B3 Scoring Set-up O x
Stanttagd Peifit System vents
Plac: |ndividual Pts { Relay Points ~
1 10 PAAN 20 P4
2 P E—
. 3 A 16
From the SCORING SET-UP screen, change scoring to: ; E 1;
3 5 10
Individual Pts: 10,9, 8,7,6,5,4,3,2,1and, ; ; g
] 2 []
Relay Points: 20,18, 16, 14,12, 10, 8,6, 4, 2. ]10 10 é
12 1 0
. - 13 1] 1
Click OK when finished. T 2 3
15 1 0
18 1 a
17 1 a
18 1 0
19 1 0
20 1 0
] 1 0
22 1 0
23 1 0
24 1] a
25 1 a
25 1 I o
Set-up your Standard point zcores here, There can be a different zet of points
for male and female. There can alzo be a different get of points for each
divizion if the meet iz set-up bo use Divisions. Use the Entry £ Seoring
Freferences Menu to zet-up whether or or not bo uze different point set-ups for
each sex or division,
Default ( oK D Cancel
— —
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2. SET UP EVENTS:

From the MAIN MENU screen, click on the EVENTS tab

n S (0 - Database: ‘T\suwmeetsT\Test Event 2020.mdb
File es Reltys Tams Seeding Run Rrports labels

Check fee Updates  Help

Updated: 19962020 122549

ACTIVEHY-TEek

MEET
MANAGER"’°

FOR SWIMMING

vim's &1 app - Meet Moblle
Licensed To. Swimming NSW - Homebush Bay Pool - Site License
- Release 7.0Gb -
Pro: Single-User - Admin

After reading the instructions below, click on ADD in the EVENTS screen and proceed to enter the
events as detailed on the Program of Events page at the beginning of this booklet (Page 4).

x
yout Add Edit Jelete Combined Events Sessions Check-ln Comments Re-Number Copy Clearindicators Records Standards View Print Exportto HTML Help

= - = o] =
N X e eI~ BV EESRTE

Gender Lepirrs + Indiv + Relays + AllEvents Time Trial Only

All Hale ’— ~ ,— Indiv Only Standard Only Swim-Off Only

Mixed Female Relays Only Open Water Disabilty Only

Evd# | Stats | Sender | AocGroup | Distance [Stroke Entry Fee | Bnds [Finals Setup Lones | Tvoc |Preims Einals Assionment | Score | Wuti-Ae | Manuak-Secd

© SNSW - Meet Manager and Team Manager - A Basic Guide - July 2020

Page | 23



Meet Manager will automatically start numbering from Event #1 and then progress one event
number at a time once you select OK after entering each event’s details.

You now need to select your preferences for each event.

NOTE: Once you have selected all the criteria below, this will not change from event to event unless
you physically do so - except for the Event # and the Gender.

Individual/Relay:

Click on the appropriate selection.

Gender:

By ticking the Alt Gender box, Meet Manager will now alternate
between the genders from one event to the next without you having
to do so.

Select Gender or Mixed.

Division:

Will be greyed out - leave blank.

Age Group:

Select the appropriate button for your event. If the standard
selection does not give you the range of age/ages you require, you
can select the Custom option and designate a range of ages eqg:
12 & Under=0-12

13 & Over=13-109

9 years =9 -9 etc.

Distance:

Select the distance to be swum. Once again, if you require
distances not listed, you can select the Custom option and
designate the distance required.

Stroke:

Select the appropriate stroke for the event.

Rounds:

This meet is a Timed Finals meet, so you would select this option.

Round 1 -
Prelims or Timed
Finals:

The venue - My Swimming Pool - only has 6 lanes.
Number of Lanes = 6

Lanes for Best = 6

Heats = 1

Time Finals,
Heat Order and
Timed Finals
selections:

These will be filled in automatically and do not need to be adjusted
for this meet.

Multi-Age Group:

This is used if you want to swim several age groups together but
award them separately. For this meet it is left blank.
(See Section 13 on Page 181 for further information on this set-up)

Score Event:

This needs to be ticked to give you a point score at the end of the
meet so that you can award Champion Girl/Boy/Club etc.

Enter the cost of each event, especially if uploading to Swim

Round 3 - Finals

Entry Fee: Central for online entries.

Event Tvpe: This is where you can choose Standard or Multi-Class if running
ype: those events.

Round 2 or This will be greyed out and cannot be filled in because you have

selected this meet as a Timed Final meet.

Proceed to enter all 8 Events as listed on the Program of Events page (Page 4).
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B9 Add Mew Event

Age Group Distance
Event#: I'I
" B and Under 25 3K
— Individual / Relay —— | & g nd Under & 50 s
& Individual 10 and Under 100 ~ 10K
" Relay 715 and Over 200 ~ omk
" Open/Senior a0 1M
Gender 7.3 ile
¥ &t Gender C 9.10 " 500 2 Mie
" Girls * Boys 1112 " 800
O wiomen O Men 13-14 1000 ar 1K,
" Mixed © 15-16 1500
" 15-18 " 1850
Divishon 1718 " Mone
I j' 7 Cugtom I " Custom I
[T Suppress Distance I_ - I_

Stroke
(+ Freestyle {~ 1 mir Diving
{~ Backstroke " 3 mtr Diving

(" Breaststroke " Platform Diving
(" Butterfly

I # Dives
" Medley

I [T Customn # Relay Legs [2-8)

Note : |

[ Suppress Stroke Mame

Rounds

* Timed Finals " Prelims / Finals

" Prelims / Semis / Finals
I 0 #Heats in Semis
I 2 #Lanes in Semis (1-12)

Round 1 - Prelims or Timed Finals

I &  Mumber of Lanes (1-12)

IT Lanes for Best |1_ Heats [

—— Assign Lanes —— Heat Order
i+ Standard + Slow to Fast
" Un-Seeded
" 2perLane " Fastto Sow

{2 per Choice

Timed Finals
[~ Score as A- Final, B - Final Style
I 1 #of Heats to Score (1-5)
r Multi-age Super Seed

D [T Mutti-Age Group
D [T Mutti-Age Group Extra

£~ Time Trial Event
" Swim-Off Event

[T Seed Multi-Age O to Young

[# Score Event Entry Fee
[~ Manual Seed I 4.50
Event Type
* Standard " Multi-Class

{~ Open Water

Round 2 or Round 3 - Finals
2 Number of Lanes (1-12)
I 1 Heats in Finals {1-8)

[™ #Lanes Wary

[¥ A-Final, B - Final Style
I— I.1axAgefur|1_ Slowest Finals
[~ Score Prelims as Extended Final

r Multi-Age Super Final

[~ Pads at both ends - Finals

7\

[~ Pads at both ends - Round 1/ Semis

r Super Final Eiminates Cldest Group
Finals Heat Order

0K

——

¥ Siow to Fast
{~ Fastto Slow
Z~ {~ Custom I
Cancel

Click CANCEL once all events have been entered and then your EVENTS screen will now have all
events listed as shown below. If you see that you have made a mistake, you can highlight the event
and then click EDIT to make any changes.

Click CLOSE OUT X when you are certain that all events are correct.

SRR hECEI Y #=

Combined Events  Sessions  Check-ln - Comments  Re-Mumber Copy  Clear Indicators

Records Standards View Print Exportto HTML Help

Eemley Age Range * Indiv + Relays * AlEvents (" Time Trial Only
Far ek " indiv Only (" StanderdOny  ( Swin-0ff Only
 Mxed " Female l_ ) l_ " Relays Only " Open Water (" Disabity Only
Status Age Group | Distance | Stroke Rnds |Finals Setup Assignment | Score | Muki-Ave | ManuakSeed

1 Unseeded  Boys 8 & Under F Timed finals 6 Standard | N/A Standard | Y
2 Unseeded | Girls 8 & Under 50 |Free 4.50 F |Timed finals 6 Standard |NIA Slow fo Fast | Standard | Yes No No
3 Unseeded | Men Open 100 |Back 450 F |Timed finals [ Standard |NiA Show toFast | Standard | Yes No No
4 Unseeded | Women Open 100 |Back 450 F |Timed finals [ Standard |NIA ShowtoFast | Standard | Yes No No
5 Unseeded | Boys 9ears 200 |Breast 450 F |Timed finals [ Standard |NIA Slow toFast | Standard | Yes No No
] Unseeded | Girls 9 'ears 200 |Breast 450 F  |Timed finals 13 Standard [NIA Slow to Fast | Standard | Yes No No
7 Unseeded | Mixed Open 400 |Medley Relay | 450 F |Timed finals [ Standard |NiA ShowtoFast | Standard | Yes No No
H Unseeded | Girls 610 200 |Free Relay 450 F |Timed finals [ Standard |NiA ShowtoFast | Standard | Yes No No
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3. SET UP SESSIONS:

This is not a must, but you cannot produce a TIMELINE for the meet or setup MEET MOBILE
without setting up a Session/s.

Click on the EVENTS tab again from the MAIN MENU screen.

- Database: ‘C:\swmneetsT\Tesz fvent 2020mdb = o
s Relrys Teams Seeding Rum Reports labels CheckforUpdates Help

Updated: 19962020 122569

AACTIVEHY-Tek

MEET
MANAGER"’°

FOR SWIMMING

Streaming Live Results to Swim's #1 app - Meet Mobile:

T » @®

Licensed To. Swimming NSW - Homebush Bay Pool - Ste License
- Release 7.0Gb -
Pro: Single-User - Admin

Click on the SESSIONS tab in the EVENTS screen.

3 Events
Layout Add Edit Delete Combined Efents Sessions Ch

D Xcadyl»HyV'F 30

=]
x

e§k-In  Comments Re-Number Copy ClearIndicators Records Standards View Print  Exportto HTML Help
i

o

Gender

Age Range * Indiv + Relays. * AllEvents Time Trial Onfy
v Al Male - Indiv Only Standard Only Swim-0ff Only
Mixed Female Relays Only Open Water Disabitty Only
Evt# Status Gender | Age Group | Distance |Stroke Entry Fee | Rnds |Finals Setup Lanes Type  Prefims Finals Assignment | Score | Mutti-Age | Manua-Seed
» 1 Timed finals [] Standard N/ Slow to Fast Standard
2 Unseeded | Girls 88 Under 50 |[Free 450 F |Timed finals 6 Standard |N/A Slow to Fast | Standard | Yes No No
3 Unseeded | Men Open 100 |Back 4.50 F  |Timed finals [] Standard |N/A Slow to Fast Standard | Yes Ho No
4 Unseeded | Women Open 100 [Back 450 F  |Timed finals 6 Standard |N/A Slow to Fast Standard | Yes Ho No
5 Unseeded | Boys 9 Years 200  |Breast 4.50 F  |Timed finals [] Standard |N/A Slow to Fast Standard | Yes Ho No
6 Unseeded | Girls 9 Years. 200 |Breast 450 F |Timed finals 6 Standard |N/A Slow to Fast | Standard | Yes No No
7 Unseeded | Mixed Open 400  |Medley Relay 4.50 F  |Timed finals [] Standard |N/A Slow to Fast Standard | Yes Ho No
8 Unseeded | Girls 6-10 200 |Free Relay 450 F  |Timed finals 6 Standard |N/A Slow to Fast Standard | Yes Ho No
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Click on the ADD button and proceed to enter your session details. We will add 2 session for this
meet.

Sessi - X
Add Edit Oelete Move Al Remove All ClearIndicators Print Help
P &

Start Time Session # | T-Max | I-Max | R-Max| Interval | Bk Interval | Chase | Dive Interval | Course |Title for Session

EVENT LIST - (Double Click to Add) SESSION SCHEDULE - (Double Click Evt # to Delete)

Evt# | Rnd |EventName Evi# | RptHP | PISFF |Event Name Order| Alt |Alt Heats| Break |Break Description
F [Boys 8 & Under 50 Freestyle Nething set-up for session 0 0
F |Gils 8 & Under 50 Freestyle
F [Men Open 100 Backstroke
F [Women Open 100 Backsiroke
F [Boys 9 Years 200 Breaststroke
F
F
F

Girls § Years 200 Breaststroke
Mixed Open 400 Medley 4 x 100m Relay
Girls 8-10 200 Freestyle 4 x 50m Relay

o~ e e -

5. Add Mew Session X
Session# - 1
Session#:|1
Session Title - MORNING
Session Title : [MORNING
Da - 1
y Day:|1_
Starttime - 9.00 AM )
Start Time:| 03:00 & AM ( PM
Interval ) 40 Interval : W Extra Backstroke Interval : IT
E]):gs/:aCkStrOke 1 5 Chase Starts Interval : IT Diving Time per Dive : IT
Chase and Diving are not Course: | /* LCMeters (" SCMeters (" Yards ‘
relevant ﬂelds for SWlmmIng —————————— Max Entries for Meet Events Export to TM
Course - LC Metres Max entries including relays : l_
. Max individual entries :
Leave the Max Entries for Meet nemiE e [
Events Export to TM fields blank. i
N\
( oK )l Cancel |

Click OK then set up Session 2. =—-=-
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Session# - 2

Session Title - AFTERNOON
Day - 1

Start time - 1.00 PM
Interval - 40

Extra Backstroke

Interval - 15

Chase and Diving are not
relevant fields for swimming.

LC Metres

Leave the Max Entries for Meet
Events Export to TM fields blank.

Course -

Click OK and then CANCEL.

3 Add New Session

Session#: |2

Session Title : |AFTEHNDDN
Day: |1
Start Time:| 01:00 AN e PM

Interval :

Chase Starts Interval :

SC Meters ‘rards

Course:

Max Entries for Meet Events Export to TM
Max entries including relays :
Max individual entries :

Max relay entries :
N N

Extra Backstroke Interval: | 15

Diving Time per Dive: | 30

K Cancel

You now need to put the events that you want into each session.

With SESSION 1 highlighted, double click on the EVENT NUMBER from the left-hand side and this

will import them across to the SESSION SCHEDULE on the right-hand side.

These events are now flagged as yellow.

13 Sessions
Add Edit Delete Move All RemoveAll Clear Indicators Print  Help
0 g X5

Day Start Time SesYion# | T-Max | I-Max | R-Max| Interval | Bk Interval | Chase | Dive Interval | Course | Title for Session
WMORNING
2 40 15 0 30 L | AFTERNOON

LiiA-=timire=Glick to Add) SESSION SCHEDULE - (Double Click Evi# to Delete)
Rnd_|Event Name: \ Evt# | RptHiP | PISIF |Event Name Order | At |Alt Heats| Break |Break Description
F  |Boys 8 & Under 50 FreNstyle 1 H F  |Boys 8 & Under 50 Freestyle 1 0
F  |Girls 8 & Under 50 Freegtyle 2 H F  |Girls & & Under 50 Freestyle 2 0
F  |Men Open 100 Backsigfke 3 H F |Men Open 100 Backstroke 3 0
F ckstroke 4 H F  |Women Open 100 Backstroke 4 0
§ T T— 00 Breaststroke

F |Girls 9 Years 200 Breastsiroke
F  |Mixed Open 400 Medley 4 x 100m Relay
F  |Girls B-10 200 Freestyle 4 x 50m Relay
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Now highlight SESSION 2. Click on MOVE ALL -> answer YES. This moves all the remaining
events into Session 2.

If you make a mistake, just double click on the event name in the SESSION SCHEDULE on the
right-hand side and this will remove the event from that Session.

Sﬁ'ﬁfﬂs\l Seuion#lT—Maxl I-Male-Maxl Intervall Bk Interval | Chase | Dive Inlervall ConuelTitIefnr Session |

09:00 AM 1 40 15 0 30 L MORNING
L - 4

EVENT LIST - (Double Click to Add) SESSION SCHEDULE - (Double Click Evt # to Delete) |

Evt# | Rnd |Event Name ‘ Evt# | RptH/P | P/SIF |Event Name Order| AR |Aft Heats| Break |Break Description |
1 F  |Boys 8 & Under 50 Freestyle Nothing set-up for session 0 0

F |Girls 8 & Under S0 Freestyle

F  [Men Open 100 Backstroke HY-TEK's MEET MANAGER

F |Women Open 100 Backstroke

F  |Boys 8 Years 200 Breaststroke

F

F

F

Girls 9 ears 200 Breaststroke Move all remaining events into selected session 7
Mixed Open 400 Medley 4 x 100m Relay

Girls 6-10 200 Freestyle 4 x 50m Relay m_‘ :
No

R T R I ]

£ Sessions - X
Add Edit Delete MoveAll RemoveAll ClearIndicators Print Help
0

B XPpgEo SE
_| Day | Start Time | Seaslun # |T Max| |-Max | R-| Max| In(erval| Bk Interval | Chase | Dive In(erval | Course |T|(Ie for Session ‘
1

05:00 AN 15 L MORNING
B 0 O 7

EVENT LIST - (Double Click to Add) | [ SESSION SCHEDULG=—themTeETeRETrmalais) |
Evi# | Rnd [Event Name | | Eg#Rpt e | PisF [Event Name b [AkHeats] Break [Break Description |
1 F  |Boys & & Under 50 Freestyle Y < H F|Boys 9 Years 200 Breaststroke 1 0
Girls 8 & Under 50 Freestyle < [ H F |Girls 3 Years 200 Breaststroke 2 0
Men Open 100 Backstroke 7 H F |Mixed Open 400 Medley 4 x 100m¥f| 3 0
Women Open 100 Backstroke \ H F  |Girls 6-10 200 Freestyle 4 x S0mR / 0
Boys 9 Years 200 Breaststroke \\

Girls 9 Vears 200 Breaststroke
Mixed Open 400 Medley 4 x 100m Relay
Girls 6-10 200 Freestyle 4 x S0m Relay

© - @ e e
m M mmm

CLOSE OUT X the screen when your Sessions are all complete.
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4. SET UP RECORDS:

Click on the EVENTS tab again from the MAIN MENU screen.

Licensed To: Swimming NSW - Homebush Bay Pool - Ste License

R - Database: C

R

elays  Teams

Seeding Run

- Release 7.0Gb -
Pro. Single-User - Admin

swmeetsT\Test Event 2

2

Click on the RECORDS tab.

Rrports

mdb

Labeis

Check foe Updates

Heip

AZICTIVEH

MEET

Updsted: 19062020 122649

MANAGER7°

FOR SWIMMING

ults 1o Swim's &1 app - Meet

3. Events

=]
=

Unseeded

Boys

Timed finals

Standard

Slow fo Fast

Layout Add Edit Delete Combined Events Sessions Check-ln Comments Re-Mumber Copy Clear Indightors Records Stafdards View Print  Exportto HTML Help
~ =T R ] =
D@ X gl -HyBSRBTE
iz AgeRange  (* Indiv+Relays + AllEvents Time Trial Only
* Al Hale - Indiv Orlly Standard Only Swim-Off Only
Mixed Female Relays Only Open Water Disabitty Only
Status | Gender | Age Group | Distance |Stroke Finals Setup Assignment

Standard

Rnds

1 F [}

2 Unseeded | Girls 8 & Under 50 |Free 450 F |Timed finals [} Standard | Ni& Slow to Fast | Standard
3 Unseeded | Men Open 100 |Back 450 F  |Timed finals 6 Standard [N/A Slow to Fast Standard
4 Unseeded | Women Open 100 |Back 4.50 F  |Timed finals 6 Standard (N/A Slow to Fast Standard
5 Unseeded | Boys 9 Years 200 |Breast 4.50 F  |Timed finals [ Standard [N/iA Slow to Fast Standard
] Unseeded | Girls 9 Years 200 |Breast 450 F  |Timed finals [} Standard | NiA Slow toFast | Standard
7 Unseeded | Mixed Open 400 | Medley Relay 4.50 F  |Timed finals 6 Standard (N/A Slow fo Fast Standard
8 Unseeded | Girls 6-10 200 |Free Relay 450 F  |Timed finals 6 Standard [N/A Slow fo Fast Standard
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As soon as the RECORDS screen opens, you will be prompted to edit the FIRST TAG NAME
(record name) before proceeding to enter your records. Just click OK to BOTH prompts.

Now click on the OPEN FOLDER icon to give your records a name and a flag indicator.

B3 Records o x x
it Add Edit Delete Combined Events Si
e T e e | Import Export Update Custom Age Groups Refresh View Create Report
= CE Re v S I .
0w X @.ﬁ@ ) Please wait while updating...
Gender o
Age Range * Indi Gender .
& Al  Make - o  nd = AgeRange  * Indiv - Relays @ LC Maters Report Sort
 Wixed  Fomale -  po Al Male l_ ~ l_ " Indiv Only " SC Meters & ByEvent#
" Wixed " Female " Relays Only " BCYards " ByAge Group
Evt# Status | Gender | Age Group | Dist
¥ = 5 I Long Course Meters
2 Unseeded | Gils | 88 Under
3 Unseeded | Men Open 1
4 Unseeded | Women Open 1
5 Unseeded | Boys 9 Years
] Unseeded | Girls 9 Years
7 Unseeded | Mixed Open 4
8 Unseeded | Girls B-10
H AEET MANAGER *
You must edit the first tag named ‘Edit Me' and give it a name such as
‘Mational befare entering records.
oK >
| \-//
\\ !
0Ow X ) Flag Fastest Time Only
- Records can be stored for allthree courses. Use the "Order’ to control the:
sequence the records wil be listed on reports. The flag is the symbol
used to show when a record is broken. To hide all records of a particular
tag, make the flag an ¥’ or X’ and the record wil be ignored on reporis
and not listed. To denate that a record tag can only be broken by one
team, edit the tag and select the team for that tag. To denote that a record
tag can only be broken by a particular LSC member, edit the tag and enter
an L5C code for that tag. If a record is not eligible to be broken by a
foreigner or an exhibition entry, check the appropriate box next to that tag.

Proceed to enter the information as shown below and then click OK.

B3 Edit Record Tag Mame O >

Drder:l iyl
Tag Name : IMEET RECORD
Flag : IH

Record Only For : I ;I

Record Only For LSC : I ;I

[T iallow Exhibition athletes J relays to =et records:

[T Alow Foreigners to set records

N

( oK ) | Cancel
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Click into the appropriate field to enter the TIME, DATE, RECORD HOLDER’'S NAME and CLUB for
all events as listed on the following Meet Records page.

TIP: You do not need to use the decimal point when adding times - Meet Manager does this for

you.

You only have to do this once, as these RECORDS can now simply be UPDATED for any future
meets. See Section 15 (Page 197) for more information.

[ Records X
Import  Export Update Custom Age Groups Refresh  Miew  Create Report
*@ * Age .%? @ @ ¥ Show Records of Selected Tag Only
Gender Age Range ' Indiv + Relays @ L Meters Report Sort
A 7 Male I_ _ I_ " Indiv Only 7 SC Meters " ByEwvent #
7 Mixed " Female " Relays Only " SCYards " By Age Group
—
j.oﬁ; Course Meters
Evt# [Event Name Hide | Tag Name/ Time vear | Mon|Day Recﬁ(d Haolder Affiliation Re
1 |Boys 88U 50 Free L1 |MEET RECQRD | /]
z Girls 8&U 50 Free [T [MEET RECO
3 Men Open 100 Back [T [MEET RECORD
4 |[Women Open 100 Back [T [MEET RECORD
5 |Boys 9 200 Breast [T [WMEET RECORD
6 |Girls 9 200 Breast [ [MEET RECORD
7 |Mixed Open 400 Medley 4 x 100m Relay | [] |MEET RECORD
8 |Girls §-10 200 Free 4 x 50m Relay [T [MEET RECORD
a | 2
0= X [~ Flag Fastest Time Only
Qrder |Tag Mame Flag|Team Onby [LSC Only | ExhOk| ForeignOk Records can be stored for all three courses. Use the "Order’ to control the
01 |MEET RECORD R |— | | sequence the records will be listed on reports. The flag is the symbol
uzed to show when a recoerd is broken. To hide all records of a particular
tag, make the flag an " or X" and the record will be ignored on reports
and not listed. To denote that a record tag can only be broken by one
team, edit the tag and select the team for that tag. To denote that a record
tag can only be broken by a particular LSC member, edit the tag and enter
an LSC code for that tag. If a record is not eligible to be broken by a
foreigner or an exhibition entry, check the appropriate box next to that tag.
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MEET RECORDS:

Event Time Year | Mon | Day | Record Holder | Affiliation

Local Swim

1. Boys 8 & Under 50m Freestyle 35.10 2005 01 01 | John Webber Team

2. Girls 8 & Under 50m Freestyle 32.15 2005 01 01 | Mary Smith Diamonds

3. Mens Open100m Backstroke 1:02.76 | 2004 01 01 | Phil Brown Diamonds

4. Womens Open100m Backstroke 1:07.59 | 2004 01 01 | Sarah Jones Fantasy Club

5. Boys 9 years 200m Breaststroke 2:59.82 | 2005 06 15 | Jim Burke NSW Club

6. Girls 9 years 200m Breaststroke 3:10.27 | 2005 06 15 | Sue Potter Dragons Team

Local Swim

7. Mixed Open 400m Medley Relay 6:59.80 | 2005 01 01 | Local Swim Team

Team

8. Girls6-10years200m FreestyleRelay | 2:45.13 | 2005 01 01 | Dragons Team | Dragons Team

7~
[33 Records >
lmport  Export  Update Custom Age Groups Refresh  View  Create Report

*@ -* Age = I > =3 ¥ Show Records of Selected Tag Only

Gender Age Range * Indiv + Relays * LC Meters Report Sort
= Al Male I_ _ ,— Indiv Onhy SC Meters = By Ewvent#
Mixed Female Relays Onhy SCYards By Age Group
Long Course Meters
Tag Name Time “ear |Mon|Day |Record Holder Affiliation Relay Mames
MEET RECORD 35.10| 2005 01 01 |Joehn Webber Local Swim Team
MEET RECORD 32.15| 2005 o1 01 |Mary Smith Diamonds
MEET RECORD 1:02.76| 2004 01 01 |Phil Brown Diamonds
MEET RECORD 1:07.52( 2004 o1 01 |Sarah Jones Fantasy Club
MEET RECORD 2:59.82| 2005 06 | 15 |Jim Burke MSWW Club
MEET RECORD 310.27| 2005 06 | 15 |Sue Potter Dragons Team
MEET RECORD 6:589.80| 2005 o1 01 |Local Swim Team Local Swim Team
MEET RECORD 2:4513| 2005 o1 01 |Dragons Team Dragons Team
|« [»]
O = X [T Flag Fastest Time Onty
Order |Tag Mame Flag|Team Only |LSC Only | ExhOk | ForeignOk Records can be stored for all three courses. Use the "Order” to control the
o1 MEET RECORD R [— | | seqguence the records will be listed on reports. The flag is the symbol
used to show when a record is broken. To hide all records of a particular
tag, make the flag an %" or X and the record will be ignored on reports
and not listed. To denote that a record tag can only be broken by one
team, edit the tag and select the team for that tag. To denote that a record
tag can onhy be broken by a particular LSC member, edit the tag and enter
an LSC code for that tag. If a record is not eligible to be broken by a
foreigner or an exhibition entry, check the appropriate box next to that tag

Once all records have been entered, CLOSE OUT X of the Records and the Events Screens back
to the MAIN MENU screen.
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If you wanted to add say NSW METROPOLITAN or COUNTRY qualifying times to see if any of your
swimmers qualify for these meets, simply obtain the qualifying times from the Swimming NSW
website and then add them as another record by clicking on the ADD NEW RECORD TAG [.

The swimmers who achieve these times at your meet will then be highlighted with the flag that you

set up. See example below.

53 Receords O >
Impert  Export Update Custom Age Groups Refresh  View Create Report
< * Age &7 & [¥ Show Records of Selected Tag Only
Gender AgeRange (° Indiv+Relays % LC Meters Report Sort
Al " Male I_ } I_ " Indiv Only " 5C Meters * ByEvent#
" Mixed " Female " Relays Only " 5CYards " By Age Group
Long Course Meters
Evi# |Ewvent Name Hide | Tag Name Time “ear |Mon|Day |Record Holder A ffiliation Re
1 Boys 88U 50 Free [T |country at 33.00
2 | Girlz 8&WU 50 Free [0 [country at 3.00
3 |Men Open 100 Back [T [country at 1:02.50
4 [Women Open 100 Back [T [country ot 1.07.00
5 |Boys 9 200 Breast [T [country aT 2:50.00
& |Girlz 9200 Breast [0 [country at 3:09.50
7 |Mixed Open 400 Medley 4 x 100m Relay | ] [COUNTRY QT 6:58.00
& |Girls 5-10 200 Free 4 x 50m Relay I [country at 3:43.00
- | 3
- -
=" Pt [™ Flag Fastest Time Only
Order | Tag Name Flag|Team Only |LSC Only | ExhOk| ForeignOk | Records can be stored for all three courses. Use the 'Order to control the
01 |MEET RECORD R |- || sequence the records will be listed on reports. The flag is the symbol
02 |METRO QT M = [l [l used to show when a record is broken. To hide all records of a particular
COUNTRY QT ] tag, make the flag an "' or " and the record wil be ignored on reports
- and not listed. To denote that a record tag can only be broken by one
team, edit the tag and select the team for that tag. To denote that a record
tag can only be broken by a particular LSC member, edit the tag and enter
an LSC code for that tag. If a record is not eligible to be broken by a
foreigner or an exhibition entry, check the appropriate box next to that tag.
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SECTION TWO: BACK UP SHELLS FOR MEET MANAGER, TEAM MANAGER AND
ONLINE ENTRIES.

1.  BACKUP FILE (SHELL) FOR MEET MANAGER:

Before making your BACKUP FILES, go into your C:\ Directory on your computer and select
SWMEETS7 and add a new folder called TEST EVENT 2020.

Within the newly created TEST EVENT 2020 folder make the following sub-folders:
1. Backups
2. Entries
3. Results
4. Shells

This way you will not become confused with all the different files that you will be making and saving
as you go through this meet process.

Once you have done this, go back into the Meet Manager program and click on the FILE tab from the
MAIN MENU screen and select BACKUP from the drop down.

Sim MEET MANAGER Pro - Database: ‘Crimgeets 7\ Test Evert 2020.madb = o
ety Athletes Reloys Tearms gdng Run  Reports Labels  Check for Updates  Help

Updated: 20062020 122517

Unoip File

Repair/Compact Database
Purge
Impest

Export

Install Update

AACTIVEHY-Tek

MEET
MANAGER 7

FOR SWIMMING

CiswmeetsT\Test Event 2020,

Ciswmeets 20X
DAMCCO\MCC 2020 Test Event 2020 mdl
DAMCOMC

Streaming Live Results 1o Swim's 21 app - Meet Moblle

O X 2

re Ser Championships.mab

ior MetSEA S

Licensed To  Swimming NSW - Homebush Bay Pool - S2e License
Release 7.0Gb
Pro. Single-User - Adein
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Ensure that you are in the right DRIVE, ie C: (Windows)

You may wish to save all of this data to an external drive such as a USB in which case you would
select the appropriate DRIVE.

Under the DIRECTORY setting, the C:\ swmeets7 folder should be showing with the TEST EVENT
2020 folder underneath that you previously created.

Double click on the TEST EVENT 2020 folder and your sub folders should now be displayed.
Double click on the SHELLS folder so that your files will be saved here.

Click OK to save.

B3 Backup Current Database >
Copy Backup To:

ChlswmeetsT\TEST EVENT 2020

Dirive: Directory:

| = o [wWindowes] j o [
3 swmneets7
ETEST EVEMT 2020
([ Backups
(L Entries
[ FResults

( OK )| Cancel
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When the BACKUP OTIONS screen below appears click on OK.

(3 Backup Options

x

In case you are providing results to those who have TEAM MANAGER,
but do NOT have MEET MAMAGER.,
also provide an Export of Results to TM by clicking File / Export / Results for TEAM MANAGER.

EEOWARNING =+
MM 2.0 users will not be able to restore this backup.

x

You have selected CASWMEETST\TEST EVENT 20200SHELLS as the location for the backup of your current

x

x

database.

MOTICE =**

You have the option to include a message with the backup.

[ Include a message

You have the option to lock the backup so that the database is set to Read-Only.
Checking the box below means:
Anyone, including yourself, restoring a locked backup will NOT be able to edit the results.

[~ Lock Database Backup as Read-Only for Results, Splits, and Relay Names

Cancel

Once the BACKUP is complete, click OK.

B3 Backup Current Database

Backup file: Swmm7BkupTest Event 2020-01.zip

Location: Cilswmeets

Backup Utility

Completed !

ST EVENT 202015hells
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2. BACKUP FILE (SHELL) FOR TEAM MANAGER AND ONLINE ENTRIES:

From the MAIN MENU screen, click on the FILE tab and select EXPORT.

Then click on EVENTS FOR TM.

- o

MANAGER Pro - Database: "C:\swmeetsT\ Test Evers

wents  Athletes Relwys Teams Seeding Rus

P e € Upcated: 20062020 122547
3
Duphicat
Backup Cut-
Restore Curie R
Unaip File
Fepaw/Compact Database
By
Import
( G :
foatall Upede SWIMS Tames Recon
Entry Fees for Business Mansger (.CL2
TETET Network Login
mtries for Meet M x P (HY3
Open in Moli-User Mode Entries for Meet Manager Merge of same meet (MY3)
Network Admerstiation
Ucense Mansgemene Aahies T/ Bl (HV) E E T
(7] CuleQ Entries for Diving Only

Chsmmeets\ Test Evert 2020.md

Time Standards
Events for TM
Staet Lints for Scorebosy

ANAGER"’°

SWIMMING

CAswmeetsT\CAS Championship 2020, e
9 e i A e British Swimming Competitors List

\swmeets 7\
i Convert & Hy-Tek Export CL2 File to SOIF

0 Extras.madb
Chswmeets \MCC 2019.mad G o 5 A
Genenc Data in MS Access
Shore Ser Chamgnonships.mdb

§ Senior MeASEA Summer Champicnships mdb

Recults for IPC Sport Data Management Syttem

Because we are using a fictional meet, MEET MANAGER will display a WARNING sign that the
meet start date has already passed and asks if you want to change the start date. For this exercise,
click NO. You would not normally see this warning sign.

HY-TEK's MEET MAMNAGER

Warning: The meet start date has already passed.

Do you want to go back to the Meet Setup to change the start date of
the meet 7
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A CHECK YOUR MEET PARAMETERS SCREEN will appear and once checked, click YES.

HY-TEK's MEET MAMNAGER

Check your meet parameters for the following information before
exporting:

The meet age-up date is: 01/01,/2020.

The meet start date is: 01,/01,/2020,

Mo "Since Date’ has been set for entry seed time eligibility.

If not correct, then go back to Setup / Meet Setup and Setup / Entry
Scoring Pref / Entries.

Athlete Surcharge is set to: 0.00

Team Surcharge is set to: 0,00

Facility Surcharge is set to: 0.00

If surcharges are not correct, go back to Reports / Teams.

Max Entries per athlete are set to:

Max Total: 3

Max Individual Entries: 2

Max Relay Entries: 1

Exclude MT Entries is set to: Include

If max entry limits are not correct, go back to Setup / Entry Scoring
Preferences / Entries.

In Events / Sessions, you can check Max Entries per athlete per session.

Is this correct 7

A QUALIFYING TIMES AND CONVERSIONS screen will now appear for you
click OK.

to check and then

(5. Export Events to TM X

Qualifying Times
Include qualifying times for LCM, SCH, and Yards

Multi-Cut Course order ; |LS)

Include qualifying times for LCM only

Conversions
+ Team Manager SCM and ards entry times are NOT to be converted to LCM
Team Manager SCM and “ards entry times CAM be converted to LCM

Events
[+ Standard Ewvents
[ Time Trial Events
[ Swim-off Events

—

Cancel
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Ensure that you are in the right DRIVE, ie C: (Windows)

You may wish to save all of this data to an external drive such as a USB in which case you would
select the appropriate DRIVE.

Under the DIRECTORY setting, the C:\ swmeets7 folder should be showing with the TEST EVENT
2020 folder underneath that you previously created.

Double click on the TEST EVENT 2020 folder and your sub folders should now be displayed.
Double click on the SHELLS folder so that your files will be saved here.

Click OK to save.

B3 Backup Current Database et
Copy Backup To:

ChswmeetsT\TEST EVENT 2020

Dnive: Directory:

| =D e Pwindowes) j S
£ swmeets?
ERTEST EVENT 2020
([ Backups
(L7 Entries
[ Resuls

Meet Events Zipped successfully !

Meet Events-TEST EVENT 2013-01)an2013-001.zip was copied to
g:\TEST EVENT 2013\Shells\
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It is good practice to periodically save your Meet Manager data into BACKUPS so that none of the
information that you have already entered and uploaded is lost.

From the MAIN MENU screen click on the FILE tab and then select BACKUP from the drop down.

ent 2020.mdb o

Updated: 20062020 122817

AACTIVEHY-Tek

MEET
MANAGER"’°

FOR SWIMMING

DAMCOMCC
DAMCOMC

Streaming Live Results 1o Swinm's 21 app - Meet Mobile

> @®

Ensure that you are in the right DRIVE, ie C: (Windows)

Under the DIRECTORY setting, the C:\ swmeets7 folder should be showing with the TEST EVENT
2020 folder underneath that you previously created.

Double click on the TEST EVENT 2020 folder and your sub folders should now be displayed.

Double click on the BACKUPS folder so that your files will be saved here. Click OK to save.

B3 Backup Current Database >
Copy Backup Tao:

CilswmeetsT\TEST EVENT 2020

Drive: Directory:

| =D o Mwindows] ﬂ

[ 5hells

( oK ) Cancel
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When the BACKUP OTIONS screen below appears click on OK.

B3 Backup Options >

You have selected CASWMEETSTTEST EVENT 20200MBACKUPS as the location for the backup of your current
database.

*** NOTICE =***
In case you are providing results to those who have TEAM MANAGER,
but do NOT have MEET MANAGER,
also provide an Export of Results to TM by clicking File / Export / Results for TEAM MANAGER.

EEOWARNING <+
MM 2.0 users will not be able to restore this backup.

You have the option to include a message with the backup.

[ Include a message

You have the option to lock the backup so that the database is set to Read-Only.
Checking the box below means:
Anyone, including yourself, restoring a locked backup will NOT be able to edit the results.

|7 Lock Database Backup as Read-Only for Results, Splits, and Relay Names

Cancel

Once the BACKUP is complete, click on OK.

B3 Backup Current Database x
B ackup Utility
Completed !

Backup file: Swmim7BkupTest Event 2020-01.zip

Location: Cllswmee ““il WVENT 2020\Backups
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You have now successfully created the SHELL for your meet and saved the backup files and are
ready to start accepting entries.

You can start advertising your meet by placing the MEET MANAGER BACKUP file and the TEAM
MANAGER EVENTS file, along with a Program of Events on your Club/Area/Swimming NSW
website so that external clubs entering your meet can download them, enter their swimmers and
send back an entries file for you to import into your SHELL.

These forms of entry are known as E-ENTRIES.
You can also email these files through to other Club Race Secretaries for inclusion on their websites.

You will need to give the TEAM MANAGER EVENTS file to your RACE SECRETARY for upload into
the Swimming NSW Swim Central portal so that swimmers may enter directly online.

The two files that you have created and saved in your TEST EVENTS 2020 Folder -> SHELLS sub-
folder will look like this:

MEET MANAGER FILE: TEAM MANAGER FILE:
g |
Swmm7BkupTest Event 2020-01.zip Meet Events-Test Event 2020-01Jan2020-001.zip
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SECTION THREE: ENTERING DATA MANUALLY INTO MEET MANAGER (TEAMS,
ATHLETES AND RELAYS)

1.  ENTERING TEAMS:

If you are doing MANUAL ENTRIES, which is very rare these days, you will need to add the TEAM
NAME first before you can enter any athletes.

From the MAIN MENU screen select the TEAMS tab.

& Swim MEET MANAGER Pro - Dagfise: 'Cihswmeets st Event 2020.mab o X

Fle Setup Fuvents  Athletes [ R Teams  Seedi Run Reports labels Checkfor Updates Help

Updated: 210872020 03:58:55

AACTIVEHY-Tek

MEET
MANAGER’°

FOR SWIMMING

Streaming Live Results 1o

Licensed To: Swmming NSW - Homebush Bay Pool - Ste License
- Release 7.0Gb -
Pro. Single-User - Admin
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When the TEAMS screen opens up, click on the ADD button.

c o I e I F I 6 0 & 1 o+ 1 o 01« 1 v T w I nJ o T e T ar [ s I 1 ] uvlv Iwl=xT vz

Team Name ABBR LSC JShort Name | At ABER Status | No Points | No TmSur | No FacSur | No AthSur | No RelSur | Region Head Coach Men Head Coach Women | Address 1

When the ADD NEW TEAM screen appears, enter your TEAM information as shown below. For this
exercise, we will be entering the LOCAL SWIM TEAM.

There is no need to input anything more than the TEAM ABBREVIATION and the FULL TEAM NAME at
this point. Any further information that you may wish to enter can be added at a later date.

TEAM ABBREVIATION -> LOC
FULL TEAM NAME -> LOCAL SWIM TEAM

Click OK after you have entered the team information and then CANCEL after all teams have been
added.

B3 Add New Team ( > >
Team Abbr - 10T Full Team Name - |LOCAL Swibd TEAM ) TeamCode: |
: Short : Team Status : INormaI s hd

~ | Team Gender

Alternate Team Abbr : I Alternate Team Name : I

[~ Team not eligible for team score point rankings (similar to Unattached) Region : I x

[~ Mo Team Surcharge [~ Mo Facilty Surcharge [~ Mo Athlete Surcharge [~ Mo Relay Only Surcharge
Address : | Cell: |
Address | Office : |
Province : | Home : |
City | Fax |
State : | v[ Postal Code : | E-Mail: |

Country I 'I W for the Run Menu Prelims Scratch Sheet

( oK ancel

You can now CLOSE OUT X of the TEAMS screen back to the MAIN MENU screen.
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2. ENTERING ATHLETES:

From the MAIN MENU screen select the ATHLETES tab.

AEET MAJMEGER Pro - Databdd 'CswmeetsT\Test Event 2020.mdb o X

Relays Y Teams Seeding Run  Reports labels Checkfor Updates Help

Updated: 21082020 03:58:55

AACTIVEHY-Tek

MEET
MANAGER"7°

FOR SWIMMING

Streaming Live Results 1o Swim's #1 app - Meeéet Moblie

* e0e

Licensed To. Swimnming NSW - Homebush Bay Pool - Ste License
- Release 7.0Gb -
Pro. Singe-User - Adenin
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When the ATHLETES screen opens up, click on the ADD button.

Relays Teams Help

B3 pfletes
Lafout Add  Edif) Delete Contact Comp# Multi-Class® ScratchAll View Find Reports Exportto HTML Events
= 2 XBo b oFh SREIT D Session All |

Gender Age Range Entries
& Botn -  Elighle Only [” show Relays
ek © lEvents [ show Swim-ups
€ Female = RIS Entries Orly [ Show Results
A | e | c | o E I F 1 o I v 1T v 1 o T el I wuwl nT ol el el r 1T s 1 1 ul v [ w x|«
Last Name First Name M | Gen || Age ABBR Team Name Registration # Birth Date Preferred Status [
ENTRIES
Evt # |Eligible Events Sel Stat Entry Time |Heat/Lane | SCR| Alt | Exh | Bonus|Special |Event Age|Conv Time
0 |Mone O Oo/or o

When the ADD NEW ATHLETE screen opens, the TAB key can be used to move from field to field.

5 Add New Athlete

O X
Contact Teams
Last Name : || First Name : I MI: I
Pref Name : I Birth Date : IWEH Age I_
Req ID# : I Team : lﬁ

Gender (M/F) : ¥ Retain Gender Build ID I
= I 1

Status : INU'mal

< | |
I ) |
I jv

ENTRIES ELIGIBLE EVENTS
Event # Entry Time||| Event# |Event Mame
0 None
P P —
Entries. oK LCancel
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Read the information below about the relevant fields and then enter the ATHLETES listed below.

Last Name Type in surname

First Name Type in first name

Ml Middle Initial. Do not use this field

Pref Name Preferred Name. Do not use this field

Birth Date Type in DOB in format: DD/MM/YY

Age Meet Manager will compute the age automatically once the DOB has been entered

Registered ID. NEVER change this field. It is generated by Meet Manager and is
Reg ID # the systems unique code for each athlete.
This IS NOT the swimmer’s registration or capitation number.

Team Use the drop-down box to select the team name.

Gender (M/F) Type in “M” or “F” for gender.

This button is checked so that you can enter all the females or males without the

Retain Gender need to type each time. Untick if you wish to enter manually.

This button is only used if you need to alter an athlete’s name or DOB and if the

Build ID system does not automatically re-build the Reg ID #

Meet Manager will default to Normal for all athletes. You would only change this if
Status you needed to add Exhibition or Disability swimmers (see Section 14 on Page 184
for further information)

Once you have entered the above information, Meet Manager will then generate all
the Eligible Events that the athlete can enter.

Eligible Events | Click on the events to be entered.

If you make a mistake, just double click on the yellow row to delete the entry and
then put the swimmer into the correct event.

Enter the swimmer’s entry times. If there is no entry time, the default is NT (no
Entries time). The “L” after each time denotes Long Course.
TIP: You can type in all entry times without using the decimal points or colons.

All these swimmers are members of the Local Swim Team.

NAME DOB EVENT ENTRY TIME | EVENT ENTRY TIME
Brian Smith 06/07/2004 | 3-100m Back | 1:03.64

Michael Neale 08/06/2011 | 1 - 50m Free 39.00 3-100m Back | 3:00.12
Mitchell Bradford | 04/06/2010 | 3 - 100m Back | 1:26.06 5 - 200m Breast | 2:59.96

Daniel Traynor 04/05/2010 | 3-100m Back | 3:00.01 5-200m Breast | NT

Chantelle Kelly 03/11/2009 |4 -100m Back | NT

Wendy Hill 20/07/2010 | These two swimmers are relay only swimmers. They still need to be
Faith Hill 14/12/2009 | entered into the Athlete database. They have no individual events.
Mark Maguire 06/06/2012 | 1 - 50m Free 40.79 3-100m Back | 2:07.66

Sarah Cox 05/10/2011 | 2 - 50m Free 50.10

Click OK to save after entering each swimmer. This moves you to the next blank athlete screen.

Click CANCEL when all your athletes have been entered.
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The ATHLETES screen has now been populated with your 9 LOCAL SWIM TEAM members.

You can click on each swimmer to view their details and their ELIGIBLE EVENTS and ENTRY
TIMES will be listed below and highlighted in yellow.

If you see that you have made a mistake, you can either double click on the swimmer’s name or use
the EDIT button at the top of the screen to open up their profile and make the appropriate changes.

You can make changes to the ELIGIBLE EVENTS from the front of this screen by clicking on the
yellow highlighted event. This will then ask you if you want to delete the swimmer from that event.

You can also add swimmers into extra events from the front of this screen by simply highlighting the
event that you want to put them into.

You can make changes to the ENTRY TIMES from the front of this screen also. Just click into the
ENTRY TIME column and make the necessary changes.

Layout 4dd Edit Defpte Contact Comp# Multi-Class#  ScratchAll View Find  Reports Exportto HTML  Events Relays Teams Help

BFEOSWNEAS LEoFEHS @@E;; wgﬁé Session All

Gender Age Range Entries

* Both - = Eligible Only I” Show Relays
Wale tem [ 3] AllEvens IE AT
Female Entries Only ow Results.

a |8 | c |l o [ e | F 6 n o e e e s Iw e e e e s L bw v ILw o= | v I =
Last Name FirstName | Mi | Gen Team Name Registration# | Birth Date | Preferred | Status |
[Braciors it | w | 5 | T ) N T

(3 Cox Sarah F B LOCAL SWIl TEAM COXSAQ51011 05/10/2011 Hormal
Hil Faith F || 10 |roc LOCAL SWil TEAK HILFA141208 1411202008 Normal
Hil wengy F || s Jroc LOCAL SWil TEAN HILWE200710 200712010 Hormal
Kelly Chantelle F || 10 |roc LOCAL SWIl TEA KELCHO31109 031172008 Normal
Haguire Hark W || 7 |Loc LOCAL SWIl TEAN MAGMADS0612 0610612012 Normal
Neale Michael w | 8 [Loc LOCAL SWil TEAM NEAMIDS0811 08/06/2011 Normal
Smith Brian w || 15 |Loc LOCAL SWIM TEAM SMIBROS0704 08/07/2004 Hormal
Traynor Daniel W || s [Loc LOCAL SWIl TEAN TRADA040510 04/05/2010 Normal

——
[~ N - N\ ENTRIES
Evt # [Eligible Events  \ sel| ftat [Entry Time [HeatiLa\e [SCR[ At [Exh [Bonus[special [Event Age[Conv Time
2 | Girls B&L 50 Fres U 50.10L] OO O 50.10C
4 |Women Open 100 O \ o|ojo| o
S—=

Once you are happy with all your entries, you can CLOSE OUT Xl of the ATHLETES screen back to
the MAIN MENU screen.
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3. ENTERING RELAYS:

From the MAIN MENU screen select the RELAYS tab.

B Swimn MEETMAN, o, gmeetsT\Test Event 2020 mdb o X
fle Set-up Event Seeding Run Reports Labels Checkfor Updates Help
Updsted: 20062020 13:07:24

AACTIVEHY-Tek

MEET

MANAGER?’°

FOR SWIMMING

Streaming Live Resulls 1o Swim's #1 app - M

ACTIVEHY-Tek m&. ..

Licensed To. Smmming NSW - Homebush Bay Pool - Site License
- Release 7.0Gb -
Pro. Single-User - Adeun

When the RELAYS screen opens up, you need to highlight the EVENT # of the Relay you are going to
enter.

3 Relays - I3
Add Delete Swim-ups CopyNames Verify Relay Ages View Help
DXt e EED
¥ Al Male  Age Range RELAY TEAM ENTRIES
Wixed Femae [ -[ Team Entry Time |Heat/Lane | SCR] Att | Exh [Bonus|Spel Conv Time | Fin
Mo Entries. OO O O
RELAYEVENTS =y ||
Evt# | Stat |EventName
7 [ 020 Open 400 Wedley 4 x 100m Relay
8 U |Girls 6-10 200 Free 4 x 50m Relay
ELIGIBLE ATHLETES
Age Hame
Ho Athletes.
Copy Pre to Fin Copy Fin to Pre Double Click Name to Add Relay
RELAY ORDER
Pos[Finals
1
2
3
4
&
7
8
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All TEAMS will be listed in the bottom right-hand corner of the screen. Double click on the LOCAL
SWIM TEAM to enter them into the Event.

The RELAY DESIGNATOR (A, B C etc.) box will then be displayed which allows you to enter several
TEAMS from the one club into that relay event.

The first team will be the A TEAM, click OK.

B
Add Delete Swim-ups CopyNames VerifyRelay Ages View Help

DX 1 BagHFEE

Al Male  Age Range RELAY TEAM ENTRIES
Wixed Female [ -[ Team Entry Time [Heat/Lane | SCR[ Alt | Exh [Bonus| spel] Conv Time | Fin
Ho Entries Ojoo| o
RELAY EVENTS |

Evt# | stat [Event Name
7 T 1ix=d Open 200 Medley 4 x 100m Relay
U |Girls £-10 200 Free 4 x S0m Relay

A Relay Designator XN
< Select from & thuZ: [l >

N oK Cancel ‘ i /

ELIGIBLE ATHLETES
Age Name
No Athletes.

Copy Pre ta Fin | Copy Finto Fre ) [9eThle Click Namc to Add Relay =y

RELAY ORDER 7 . Team (Abbr

T N [Unatached UNAT

2 >v

3 —

4 —

8 —

7 —
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The LOCAL SWIM TEAM has now been added to the RELAY TEAM ENTRIES.

If you have an Entry Time for this team, click into the ENTRY TIME column and add this time. If the
team does not have an entry time, leave the default NT in this field.

3 Relays
Add Delete Swim-ups CopyMNames Verify Relay Ages View Help

DXt hgEn z/\
s Al Male Age Range RELAY TEAM ENTRIES

Wixed Female - ( Team Entry Time [Heat/L &ye [SCR] Alt [ Exh [Bonus|spel[ Conv Time [ Fin
Local Swim Team A NT) O o NT| 0

RELAY EVENTS

B —

8 u Girls 6-10 200 Free 4 x 50m Relay

ELIGIBLE ATHLETES
Age Name
B Bradford, Mitchel

ws Hill, Wendy
w10 Kelly, Chantelle
W7 Maguire, Mark
wa Neale, Michael Copy Pre to Fin | Copy Fin to Pre Double Click Name to Add Relay
s Smith, Brian

5] Traynor, Daniel AV

¥
o

NI AT AN I
o

Once the TEAM is entered, all the ELIGIBLE ATHLETES from that TEAM will be displayed in the

bottom left-hand corner of the screen and you now need to select the swimmers who will make up
the relay team.

For this exercise we will enter the following swimmers into the following relays:

EVENT 7 - Mixed OPEN 4 x 100m Medley Relay. ENTRY TIME: 8:08.56
1. Daniel Traynor

2. Brian Smith
3. Chantelle Kelly
4. Sarah Cox

EVENT 8 - Girls 6-10 Years 4 x 50m Freestyle Relay. ENTRY TIME: 3:06.13
1. Sarah Cox

2. Faith Hill
3. Wendy Hill
4. Chantelle Kelly
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To add the athletes that are swimming in the relay team, double click on their name from the
ELIGIBLE ATHLETES list in the order that they will swim. You will notice that they transfer over to

the RELAY ORDER field.

NOTE: The order of the swimmers is most important and especially so in the Medley Relay events.

15 Relays
Add Delete Swim-ups Copy Names Verify Relay Ages View Help
DXt ReFED

2w

v Al Male Age Range RELAY TEAM ENTRIES

[ RELAY EVENTS. |

Evt # Stat |Event Name
7 T Vixed Open 400 Mediey 4 x 100m Relay

8 u Girls 6-10 200 Free 4 x 50m Relay

Wixed Female - Team Entry Time [Heat/Lane | SCR[ Alt |Exh [Bonus|spci|Conv Time | Fin
Local Swim Team A 8:08.56L Ooor O 8:08.56L| 4

Copy Fin to Pre

Rsm'mg\

FLIGIBLE ATHLETES
Age Name N
g Bradford, Michel
ws | A |cox, Sarah
[ Hil, Faith
w9 Hill, Wendy
%u- A |Kelly, Chantelle
M7 ~~—diggyie Wark
ua Neale, Wichael =
MIS| A [Smih, Brian et
M8 | A |Traynor, Daniel
< Finals
1 Traynor, Daniel 9
2 [Smith, Brian 15
3 |Kelly, Chantelle 10
~* Cox, Sarah 8
&
7
&

Double Click Name to Add Relay

Team

Unattached

Abbr

UNAT

Once all your relay teams and swimmers have been entered, CLOSE OUT X of the RELAYS
screen and all your information will be saved.

You can go back to this RELAYS screen from the MAIN MENU screen at any time to add or alter

relay information.

DON’T FORGET TO BACKUP YOUR MEET!
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SECTION FOUR: IMPORTING ENTRIES

1. IMPORTING ENTRIES FROM MEET MANAGER FILES (E-ENTRIES):

You will have received an email with a Meet Manager Entries file attached which you should have
saved in your C:\ swmeets7\TEST EVENT 2020\ENTRIES folder and now need to import these
entries into your Meet Shell.

For this exercise, we are going to import the DRAGONS TEAM entries sent from Meet Manager.

From the MAIN MENU screen, click on the FILE tab and then select IMPORT then click on MERGE
ENTRIES (MM TO MM).

B ——

Wr.mrr.!;r.;wwrm DataBNG 'Ci\swmeetsT\ Test Event 2020.mab - o
Felays N R

Fle Setup Events Athietes eams  Seeding Run  Reports Labels Checkfor Updates Melp

Updated: 200672020 122617

Merge Dntries (MM to MM)

Aerge Revults (MM to MM)
Disable Network Login Merge Results (MM to )

Open in Mult-User Mode ACT’VEHY‘T@K

Time Standards

Install Update

Network Admunistration

License Management USA Swimming Onine Entries

Fadt CireQ SWIMS Rosters or NCAA Rostens M E E I
Registration File
swmeets\Test Evert 2020.mdb O
MANAGER?”

Track and Field Rosters

Entries from IPC Sport Dats Managernent System FOR SWIMMING

ve

coming
» ®®
"

Liconsed To: Swimming NSW - Homebush Bay Pool - Site License
Release 7 0Gb
Pro Single-User - Admin
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Select the DRAGONS TEAM file from C:\ swmeets7\TEST EVENT 2020\ENTRIES and click OPEN if
it does not open automatically.

g ‘_f] "'J f"J 4 ‘,; _'! J Qa,wf. ipdaned: H OGN 5855
[ [y rep—

®
Thas PC tmmeeti] » TEST EVENT J030 » Britrai

Oirganize * Mew folder

i Dvopben

& Craliive bileed Ervirigs- Vet Downt 2000-08 1y nd020-B00 DEAGAINS TEAK

w [ Thes PC
B 10 Objects
B Deskiop
Decurneits
J Downioads
B Music
= Pectures
B videos
o Windews (T
[l Sesgate Backup Phus D (I
s USH Dirve [}
W Sesante Backup Phus Drive (D5

o UF5D Dirivee (K

- Mtk

File name

HYZ, TP "y 1"
~ e

-
PFre: Single-User - Admin

The UNZIP screen will now appear, click OK.

H¥-TEK's MEET MAMNAGER

The files inside the selected zip file have been unzipped to
ChHy-SportSwihMMCltemp,

These unzipped files will be listed after you click OK. After the list is
displayed, double click on the file you wish to import.
Mote that only .cl2 and .hy3 will files be displayed.
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Click on the .HY3 FILE and click OPEN if it does not open automatically.

Updated MO0 0USEE5
Oiper Fiie for Impart

Vindews ) + Hy-5pot » SwMMT ¢ Cliesnp

I3 Deopbes
- Onsbens
B Thig P

B 30 Olyeets
I Cevitop

Tl

& Dewnloads

2 Music

= Puctures

B vedees

L Whndiwes [C:)

1 Smagutm Bachop Blss D (0
o WIS D {E

0 Seagate Raschup s Drium (1)

== USH Diree (E)

— e v

Pro: Single-User - Ademin

The MERGE MEET ENTRIES screen will now appear -> click OK.

HY-TEK Data Interchange File Information for Swimming

File selected : C:\Hy-Sportl SwMMT\CLtemp\Hfile001.hy3

File purpose : Merge Meet Entries

by HY-TEK customer : Swimming N5W - Homebush Bay Pool - Site Licen from MMS 7.0Gb
File created on 21/06/2020

File meet name : Test Event 2020 01/01/2020

m Cancel

=
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Normally we do not use COMPETITOR NUMBERS, so just click NO on this screen.

HY-TEK's MEET MAMNAGER

Copy competitor numbers from the import file 7

Mote: If an athlete is already in the database with a competitor number,
the competitor number will not be replaced.

Click OK once the IMPORT FILE PROGRESS has completed.

Import File Progress

Teams: 1

Athletes : 8
Entries : 14
Relays : 2

Relay Names : 8

Exceptions : 0

Elapsed Time : 0 second

Im inished
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You can check the file import by looking at the TEAMS, ATHLETES and RELAY TABS and you will
see that you now have the DRAGONS TEAM entries in your shell.

3 Athletes X
Layout Add Edit Delete Contoct Comp# Multi-Class? ScratchAll View Find Reports ExporttoHTML Events Relays Teams Help
E0SXBoboFHSRET RS Session All
Gender Age Range Entries
@ Both - @ Eligible Only [” show Relays
 Maie © AlEvents I” show Swim-ups
© Female e =l | e Entries Orly I Show Resuts
a | 8 | c [ o I e [ fF I & | & 0 v 0 v 0 ¢« c 0l w &0l ofl e ol r s [ 7l ull v [wl]x]]vyl| =z
Last Hame FirsiName | Mi | Gen | Agc | ABBR Team Name Reqisiration # | Birth Date | Preferred | _Status
» 8 ! DRAGONS TEAM ATH S 5102721 Nermal
Black Melanie F 9 |DRA DRAGOMS TEAM BLAMEO70710 07/07/2010 Normal
Brown alice Fl e jora DRAGONS TEAM BROALZ00Z11 20022011 Normal
Chapman Jessica F & jora DRAGONS TEAM CHAJETS03M TE03201 Normal
Conway Guy W | & joRa DRAGONS TEAM CONGUTE101 6001 Normal
Hicks Saly F 9 |DRA DRAGONS TEAM HICSA170410 17/04i2010 Nermal
Kazzouh James. M 9 |DRA DRAGONS TEAM KAZIA100510 1040572010 Normal
Kelly Joshua M 9 |DRA DRAGONS TEAM KELJO0S0210 09/02/2010 Normal

ENTRIES
Evt # [Eligible Events sel[_stat_[Entry Time [Heat/Lane[SCR] Alt | Exh [Bonus|special[Event Age[Conv Time "
1 |Boys 8&U 50 Free v ] 39631 O 39631

2 |Men Open 100 Back 1 2:03.66L | ] o d 2:03.66L

O

It is good practice to save your Meet Manager data into BACKUPS after each IMPORT so that none
of the information that you have already entered and uploaded is lost.

Follow the instructions on Page 35 of this workbook.
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2. IMPORTING ENTRIES FROM TEAM MANAGER FILES (E-ENTRIES):

You will have received an email with a Team Manager Entries file attached which you should have
saved in your C:\ swmeets7\TEST EVENT 2020\ENTRIES folder and now need to import these
entries into your Meet Shell.

For this exercise, we are going to import the DIAMONDS CLUB entries sent from Team Manager.

From the MAIN MENU screen, click on the FILE tab and then select IMPORT and then click on
ENTRIES.

- o

Pro - Database: 'Cr\swmeets 7\ Test Event 2020.mady

File Set-up Events Athlel Reloys Teams Seeding Run Repots  Labels  CheckforUpdates  Help

Open / New Cirte0 Updated: ZI02020 17:24:18
Seve s

Duplicate

Backup CideB

Pestore QiR

Unzip File

Fepair/Cempact Database

MM to MM)

Merge Results (MM to MM)

Disable Network Login

Open in Mults User Mode Records AACTIVEHY-Tek

Tire Qandards

Network
License Management USA Swimming OnLine Entries

Regots
Ci\swmeetsT\Test Event 2020.mdb 2 2 7 o
Rritith Swimming Onlime Ertries .
MANAGER
e n T vd Field ters

e S FOR SWIMMING

AMCOMCC

Clswmeets7MCC

C\swmeetsT\

DAMCOMCC O\ Test Event 2020 mdb

CAswmeets \CAS Champronship 2020 mdb

CAswmeets AMCC 2020 Extras.mdb

Homebush Bay Pool - Site License
wiease 7.0G0
Pro: Single-User - Admin

Liconsed To: Swimming NSW
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Select the DIAMONDS CLUB file from C:\ swmeets7\TEST EVENT 2020\ENTRIES and click OPEN
if it does not open automatically.

Uhpchaiwet: 2AOLTRMD 172418

B Open File for Impan

i Cuick access
DA Ervtries- Tert Bt JD- 012000001

& Dropbon ¥ Mlest Entrits - Test Evens 2000-000an20-000 DRAGONS TEAM

- OneDmve

~ [ This PC
B 30 Obgeets
B Cesbtcp
Dinzuments
& Domnicads
& Mt
= Pictures
B vulen
L, Wineherme (T4}
0 Sesgate Backup Plus Drive [T}
= V5B Drive (5}

0 Seagele Bachug Pl Drmee (1Y

a USB Oreve (E:)

File marme | D14 MEW- Entrets- Test Bvert 2000-01n2020- 001

R—
Pro. Sighe-Uses - Adrrn

The UNZIP screen will now appear, click OK.

HY-TEK's MEET MAMAGER

The files inside the selected zip file have been unzipped to
CA\Hy-5port\SwhMMTCltemp.

These unzipped files will be listed after you click OK, After the list is
displayed, double click on the file you wish to import.
Note that only .cl2, .hy3, and .sd3 files will be displayed.
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Click on the .HY3 FILE and click OPEN if it does not open automatically.

G 5w MEET MAAMAGER Pre - Dotabase: 'Cr\awmeets T lest Event 2020.mel - 0

File  Set-up Evenls Athletes Palwgs Teard Seeding Run Reporti  Libels Chediofor Updates  Halp

Updated: 21067020 17: 2419

v ThisPC » Windows (T » Hy-fport » SuMMT + Cltemp

Organite = Hew lider

& Duvenloach

Racges (A Y Entes st Event 2000-0Uand000-00LHYS
',.1|l'h|'|"|l|? Decuments

Dewnlods
& Dropbex
& Oneleroe
B Thes PC
¥ 30 Dbjects
I Orvitop
i Decuments
¥ Downlgads
B Musie
= Pictures
B Viees
 Windowes {C)
N Seagate Beckup Plus Diwe (T}
== WSD Derve ()
B Sescate Dackuo Plus Drive D)

File name

bt
Pro: Single-Lsar - Admin

The MEET ENTRIES screen will now appear -> click OK.

HY-TEK Data Interchange File Information for Swimming

File selected : CiAHy-Sport SwMMPCLtemp\DIA-N SW-Entries-Test Event 2020-01.Jan2020-001.HY3

File purpose : Meet Entries
by HY-TEK customer : Swimming NSW - Office Copy from Win-TM 8.0Eg
File created on 21/06/2020

File meet name : Test Event 2020 01/01/2020

oK Cancel
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Click OK when the IMPORT ENTRIES screen appears.

*

B3 Import Entries

<]

Match on event numbers

<]

Inzlude entries with Mo Time [MT]:

<]

Enforce meet entry qualification times ;

Uze LSC az part of Team match i

IJpdate Times Only (Mo new entries] ;

Impart Relay entries anly ;

| m m

Delete a team's entriez before imparting ;

<]

Do not import into Time Trial Events :

—
( OK D Cancel
S—

Click OK once the IMPORT FILE PROGRESS has completed.

Import File Progress

Teams: 1

Athletes : 5
Entries: 9
Relays : 1

Relay Mames : 4

Exceptions : 0

Elapsed Time : 0 second

Im inished
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You can check the file import by looking at the TEAMS, ATHLETES and RELAY TABS and you will
see that you now have the DRAGONS TEAM entries in your shell.

B3 Athletes X
Layout Add Edit Delete Contact Comp# Multi-Class# ScratchAll View Find Reports Exportto HTML Events Relays Teams Help
#HOE X@oboF@SRET 5580 Session All
Gender Age Range Entries
& Both - & Eligble Only I Show Relays
© Waie © BIEvents [T show Swim-ups
 Female = 3 [ Only [ show Resuls
A s J c o E L F 1 e 1 v 0 v J o J e« It ™ I w o J P J o e ] s J 7 0 o J v wJx]J-«~T =
Last Hame Firsthame | Mi[Gen [ Age [ ABBR Team Hame Registration £ | Birth Date | Preferred | Status | ]
Carke Rebecca F [ 15 [Dlic [DRiOWDsClUs cLaRer7ion  i7iomoso| __[Womal
» 9 DIANS |DIAMONDS CLUB WURCHO40411 0410412010 Normal
OKeefe Christopher W | ¢ [Di-NS  |DIAMONDS CLUB O'KCHO90611 09/06/2010 Normal
Renford Erin F | 9 |DaNS  |DIAMONDS CLUB RENEROT1110 071172010 Normal
White: Wichael W | & [DiA-NS  |DIAWONDS CLUB WHINHT1110 111172010 Normal
ENTRIES
Evt # [Eligible Events sel|_stat_| Entry Time [HeatiLane [ SCR] Alt [ Exh [B: ial|Event Age[Conv Time
4 |WWomen Open 100 Back ] NT| Oo[g| ™ NT
6 |Girls 8 200 Breast u 3:4067L o|o|o| o 3.4067L

It is good practice to save your Meet Manager data into BACKUPS after each IMPORT so that none
of the information that you have already entered and uploaded is lost.

Follow the instructions on Page 41.
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3. IMPORTING ENTRIES FROM ONLINE ENTRIES (SWIM CENTRAL):

You will have received an ENTRIES file from your Race Secretary or similar that will have the .HY3
file that has been downloaded from SWIM CENTRAL containing all the swimmers that have entered
your meet via the ONLINE entries system.

This file should be saved with all other entries in the C:\ swmeets7\TEST EVENT 2020\ENTRIES
folder and now need to be imported into your Meet Shell.

This process is exactly the same as for TEAM MANAGER E-ENTRIES (See Page 59).

You can check the file import by looking at the TEAMS, ATHLETES and RELAY TABS and you will
see that you now have all FIVE TEAM'’s entries in your shell and you are ready to start seeding the
meet to produce your program and make any final changes.

53 Athletes X
Layout Add Edit Delete Contact Comp# Multi-Class#  ScratchAll View Find Reports Exportto HTML Events Relays Teams Help
ENEXBoboFThSRET ELES Session Al
Gender Age Range Entries
% Both - % Eligble Only [” Show Relays
Male I Everts [ show Swim-ups
Female U= j' Enizs Orly [™ Show Resuts
a J_s ] c [ o I e | F | & [ o J 1 J o [ <1 v w1 o | o x|~ | =
Last Name FirstName | Mi|Gen| Age | ABBR Team Name Reqgistration # | Birth Date | Preferred | Status A
[M Ainsworth Andrew W | 8 N FANTASY CLUB ANANIBOB1T /0812011
Bartels Christopher [ IENED NSW CLUB BARCHOB0810 08/08/2010 Normal
Bates Emily F | & [nsw NSW CLUB BATEN120813 12/08/2013 Normal
Birmingham Tim W | 8 [DRA DRAGONS TEAM BRTI50211 15/02/2011 Normal
Black Melanie F | & |ora DRAGONS TEAM BLAMEO70710 07/07/2010 Normal
Bonner Kate F | = |ran FANTASY CLUB BONKAQS1110 05/11/2010 Normal
Bradford Michell W | 9 JLoc LOCAL SWIM TEAM BRAMID40610 04/08/2010 Normal
Brown Alce F | & |ora DRAGONS TEAM BROALZ00211 20/0272011 Normal
Carol Nicola F | & |Fan FANTASY CLUB CARNITINZ 11112013 Normal
Chapman Jessica F | & |ora DRAGONS TEAM CHAJE150311 15/03/2011 Normal
Clarke Rebecca 3 EERED DIAMONDS CLUB CLARE171000 17H0/2000 Normal
Conway Guy W | 8 [DRA DRAGONS TEAM CONGU161011 161072011 Normal
Cox Sarah F | & |oc LOCAL SWIM TEAM COXSADS1011 051072011 Normal
Drury Kate F | s |Fan FANTASY CLUB DRUKAZ00210 20/02/2010 Normal
Glenn Katherine F || o [nsw NSW CLUB GLEKA150810 15/08/2010 Normal
Harris Joanna F | 17 |Fan FANTASY CLUB HARJO101002 101072002 Normal
Hicks. Sally F | s |ora DRAGONS TEAW HICSA170410 17/04/2010 Normal
Hil Faith F | 10 Jroc LOCAL SWIM TEAM HLFA141209 1411272008 Normal
Hill Wendy F | & Joc LOCAL SWIM TEAM HLWE200710 20/07/2010 Normal
Johnston Kirk uo| s [Nsw NSW CLUB JOHKIO10810 01/08/2010 Normal o
ENTRIES
Evt # |Eligible Events sel| stat [ entry Time [HeatiLane | SCR] Alt [Exh [Bonus|Special[Event Age[Conv Time
1 |Boys B&U 50 Free ] 39781 E] ] 39781
3 |Men Open 100 Back ] 2:02.00L o[o|o| o 2:02.00L
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SECTION FIVE: SEEDING THE MEET

Once all MANUAL, E-ENTRIES and ONLINE entries have been received and added to your SHELL,
you are now ready to seed your meet so that you can produce a program, make any last minute
changes and be set for race day.

From the MAIN MENU screen, click on the SEEDING tab.

B Swim MEET MANAGER Pro - Database: ' M\ Test 20 mdb - o

Updated: 22002020 172418

AACTIVEHY-Tek

MEET
MANAGER"’°

FOR SWIMMING

Streaming Live Results to Swim's 21 app - Meet Mobile
m' . .
“

Licensed To- Swimming NSW
R
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From the SEEDING THE MEET screen, select the Session that you want to seed from the SESSION
LIST. You may choose to seed the whole meet by choosing ALL. This is recommended.

Once you have chosen your session/s, select the Events that you want to seed from the EVENT
LIST by clicking on the INDIVIDUAL EVENTS to be seeded or you can click on SELECT ALL at the
top of the screen. All events that you select will be highlighted in yellow.

e~
B3 Seedingfthe Meet X

Start Seefling  Select Al De-Splect Preview ScratchPad  ScratchBack  ScratchFerward  Cepy  Combine  Consolidate  View Events Reports
W \TD&E + eaficEED

Gender Hide ¥ Promptif 2 Re-Seed
Age Range
Al ke Er L L ces B e B

© Mixed O Female DL [ B I DeSelect after Preview /_\

{ Session List ) ]

Day | Start T Session I | Course [Session Tille
1| 03.004M 1 L |MORMING
1| 03oPM/ 2 L |AFTERNOON
N~
P
4 \
— e — EVENT LIST )
eed | Evt# Rnd Status Manual ent Name Entries cr | Al |Heats /
T F | Unoeeded | [ |BoMG & Under 50 Freestyle 8 0 [0
2 F | UnbSeeded | [ |Girls 3k Under 50 Freestle 7 i
M| 3 F | UnSeeded | [ |Menlpen 100 Backstoke 7 0| 00
M 4 F | UnSeeded | [ [woflen Open 100 Backsticks 1 [
M| 5 F | UnBSeeded | [ _#bys8'eas 200 g [
b | F | UnGeeded Lo |Gils 9 "Vears 200 Breastsoke 8 [
M7 T Moeeded | || |Mived Dpen 400 Medley 4 » 100m Felay 5 [
i ] F | UnSeeded | [ |[Girls&-10 200 Freesle 4 50m Rl 4 [
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When you are sure that you have selected all events that you wish to seed, click on the START
SEEDING tab at the top of the screen.

T secding e N\t X
Start Seeding  Seljct All  De-Select Preview ScratchPad ScratchBack ScratchForward Copy Combine Consolidate View Events Reports
— N
Al 5= 8
ender Hide [ Promptif a Re-Seed
Age Range
" Mae |—g a |l i Uzt | Gl [~ Preview sach Event
© Mixed " Female I Seeded ™ ZeoEnlies | 1 ooy ot Previow

Session List

Day | Start Time | Session # | Course |Session Title

1 05:00 AM 1 L MORNING
1 05:00 PH 2 L |AFTERNOON

o FUEMT LIS
Seed| Evt# | Rnd Status Wanual [Event Name HY-TEK's MEET MANAGER

e [T |Buys & & Urider 50 Freesiyle
cede Girls 8 & Under 50 Freestyle
e
o

L
@
il

Men Open 100 Backstroke
“wiomen Open 100 Backstioke

seeding completed !

\

Number of events seeded = 8 ‘l
/

/

//"‘\\

eade Boys 3 Years 200 Breastetioke
3 F Seeded Girls 3 Yaars 200 Breaststioke

Mixed Open 400 Medley 4 100m Felay ok |
E] F Seeded Girls 510 200 Freestyle 4  50m Relay

IO
-
i
o

Now Seeding Event : 8
Number of Events Seeded : 8

All events selected and seeded will now be highlighted in turquoise.

The SEEDING COMPLETED screen will appear confirming the number of events that have been
seeded.

Click OK, then CLOSE OUT Xl of the SEEDING THE MEET screen back to the MAIN MENU screen.
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If you click on the RUN tab from the MAIN MENU screen, you will see that all events are listed and
are seeded, ready for a start and for you to RUN your meet.

D ——
B Swim MEET MANAGER Pro - Database: ‘Cisweneetyf Test Evert 2020.m) - o x
Fle Setup Events Athietes Reloys Teams feeding  Run Labels  Check for Updates  Help

Updated: 22062020 172418

AACTIVEHY-Tek

MEET

MANAGER77°

FOR SWIMMING

Streaming L

e

Licensed To- Swimming NSW - Homobush Bay Pool - Sae License
Release 7.0Gb
Pro. Single-User - Adein

[ Run the Meet - Test Event 2020 x
Events Athletes Relays Seeding Web Swim-Off Re-Score Combine Reports Labels Preferences Interfaces OW Module Meet Mobile Help
WA @ © [~ Enter Results by Lane (Cir-E) |§| Display Subiracted Splis
Meet Mobile Disabled HY-TEK 's MEET MANAGER Licensed to: Swimming NSW - Homebush Bay Pool - Site License Updated: 23/06/2020 20:08:19
EVENT LIST - All Events - LC Meters - (Session not selected) Cumulative Splits _<Ctrl-: Replace Splits with Records>
Evi# | Rnd | Status [Event Name Heats | 7 [ns[pa|oFs! Lane | 50
[ F T Boys 8 & Under 50 LC Weter Freestyle: 2 = = 1
2 F Seeded | Girls 8 & Under 50 LC Meter Freestyle 2 - - 2
3 F | Seeded |Men Open 100 LC Meter Backstroke 3 | -1-1-1- El
4 F | Seeded |Women Open 100 LC Meter Backstroke 2 [-[-]-]~- 4
5 F | Sesded |Boys S Vears 200 LC Meter Breaststroke 2 [ -[-[-[= s
6 F Seeded | Girls § Years 200 LC Meter Breaststroke 2 - -] - - 6
7 F | Seeded |MWixed Open 400 LC Meter Mediey 4x 100mRelgy | 1 | - | - | - | -
[ F | Seeded |Girls 6-10 200 LC Meter Freestyle £xS0mRelay | 1 | - | - | - | -
Team Scores _<Ctrl-Y: Replace Team Scores with Records>
Rank | Gender | Score [Team
2=
Session : FT SCR Sheet : F9 Adjust : F§ Restore Pads : CtrkP JD: Ctrk) Race #: F2 List: CirkL Re-Rank Prev Event : Ctri-F4.
Refresh : Ctrl-D Rel Names : Ctri-R Awards : Ctr-A Calc : Ctrii Unseeded : Ctrl-U Get Times : F3 Score : Cul-§ Re-Score Next Event : Ctrl-FS
Heat 1 of 2 == Finals == Event1 Boys 8 and Under 50 LC Meter Freestyle
Lane_|Athlete Name: Age [Team Seed Time Finals Time | 00 [ Exh[DQcode | Backup 1 | Backup 2 | Backup 3 [ HPL| PL | Pts [Adstat
1 ms]
2 |Quinn, Matthew 6 |Msw Club 4100 [0
3 |Ainsworth, Andrew & |Fantasy Club 39,79 OO
4 |Maguire, Mark 7 [Local Swim Team 40.79) OO
5 mj]
6 [ms
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SECTION SIX: PRINT PROGRAM

From the MAIN MENU screen, click on the REPORTS tab and select MEET PROGRAM from the
drop down.

B Swam MEET MANAGER Pro - Database: 'C\swmeets T\ Test EvenyfZ020 mab - o

File Set-up Events Athletes Reloys Tesms Seeding fun  Reports  Labels) Check for Updates Melp

Memerizeg/Reports Updated: 21062020 15:4102

Events

Tearms.

Athlete Rosters
Sevuons

Records

AAICTIVEHY-TEK

MEET

MANAGER7-°

Exceptions Report

Record Foms FOR SWIMMING

Powts Systerns

Medal Count

eaming Live Results to Swim's £1 app - Meet Moblle:

Expot/import Filet Report

Licensed To: Swimmng NSW - Homebush Bay Pool - Site License
« Release 7.0Gb -
Pro Single-User - Adenin

© SNSW - Meet Manager and Team Manager - A Basic Guide - July 2020 Page | 69



From the MEET PROGRAM screen, click on the COLUMNS/FORMAT tab in the lower section.

You can now select all the preferences that you need to make your program look the way you want.

For example, you may want to have 2 COLUMNS per page.

You may want to have 1 EVENT PER PAGE (not paper friendly), and you may choose not to have
the DATE and TIME stamp appear on your program.

N

B Meet Program

SelectAft—Br=Select Preferences Memorize View Create Report  Less than minute interval

Cu nEE@@

Gender
= Al 7 Male
" Mixed " Female

Age Range Rounds
- e Al Rounds " Finalz Only

Team I 'I " Prelims Ornly " Round 1 Only

& Indiv + Relays
" Indiv Only
" Relays Only

Seszszion List

Day |Start Time | Session # | Course |Session Title
All All L &l Events
»
1 09:00 Ph 2 L |AFTERMOON
EVEMNT LIST for Meet Program
Evt# | And Statusz Event Mame Heats
| 1 F Seeded |Boys 8 & Under 50 LC Meter Freestyle 2
| 2 F Seeded |Gils 8 & Under 50 LC Meter Freestyle 2
O 3 F Seeded | Men Open 100 LC Meter Backstoke 3
] 4 F Seeded |“Women Open 100 LC Meter Backstroke 2
Columns | Format I clude in Meet Program ] Psych List - Sort Order ]
\ Columns Format Athlete ID—— Time Stamp ——
: ¥ 1Ewvent Per Page .
v o
" Double [ 1Heat Per Page None Date and Time
" Triple [™ Referze Format " ReqgID# " Date Only
" FlatHTHML [ Ignore Psych
T .
[~ RTF Export [ Paych Multi-age Split Gt /37
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Now click on the INCLUDE IN MEET PROGRAM TAB in the lower section.

You can now select all the preferences that you want to include within your program pages.

For example, you may want to have the RECORDS and ENTRY TIMES showing.

You may choose to have A LINE FOR RESULTS and show EVENTS WITH NO ENTRIES.

You can choose to SHOW EMPTY LANES and you many not want to include the RELAY NAMES.

These selections are personal preferences and are up to you to choose how you want your program

to look.

5 Meet Program

Cu GEH@Q

Select All De-Select  Preferences  Memorize  View  Create Report  Less than minute interval

Gender
Al " Male
7 Mixed " Female

Age Range

[ - Al Rounds
Team I 'I " Prelims Only

Rounds
" Finals Only

" Round 1 Orly

¢ Indiv + Relays
" Indiv Only
" Relays Only

Seszzion Ligt

All Events
1 09:00 AM 1 L MORMIMG
1 03900 PM 2 L |AFTERWOOM
EVENT LIST for Meet Program

Evt# | And Status  |Event Mame Heats
[ 1 F Seeded |Boys 8 & Under B0 LC Meter Freestyle 2
] 2 F Seeded | Girlz 8 & Under 50 LT Meter Freestyle 2
] 3 F Seeded |Men Open 100 LC Meter Backstroke 3
] 4 F Seeded |'“Women Open 100 LC Meter Backstroke 2
] ] F Seeded |Boys 3%ears 200 LC Meter Breaststroke 2
[] g F Seeded | Girlz 3*vears 200 LC Meter Breaststroke 2
[] 7 F Seeded |Mized Open 400 LC kMeter Medlay 4 « 100m Relay 1
[l 8 F Seeded | Girls 6-10 200 LC Meter Freestylz 4 = 50m Relay 1

—~—_

N\

{

\
Columns / Formawude in Meet Prongsych List - Sort Order I
D

v Records

[ Time Standards

[ Enty Qualifying Time
[~ Ewent Comments
¥ Entry Times

¥ Line For Results [ Heat Start Times
¥ Events‘with No Entiies [ Empty Lanes

[ Found 1 Altemates [ Separate 478 Finals
[T Qualifying Altermates [ Logos in Footer

[ Prior Found Results

Include in Meet Program

[ Check-n Times

[~ Message 1 n Footer
[ Message 2 In Footer
[~ Message 3 In Footer

Relay Athlete Mames [0-8) EI

Top How Mary l:l
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The PSYCH LIST tab has nothing that we would use for this exercise but can be useful if you wish to
print an event showing fastest to slowest seeded.

53 Meet Program O X
Select All  De-Select  Preferences Memorize Wiew Create Report  Less than minute interval
v VEBE
Gender Age Range Rounds % Indiv + Relays
Al 7 Male - Al Rounds " Finals Orly " Indiv Only
" Mixed " Female Team I 'I " Prelims Orly " Round 1 Orly " Relays Only
Session List
1 09:00 AM 1 L FORMIN
1 0300 PM 2 L [AFTERMOON
EVENT LIST for Meet Frogram
Evt# | Rnd Statuz  |[Event Mame Heats
L] 1 F Seeded | Bops 8% Under 50 LC Meter Freestyle 2
O 2 F Seeded | Girlz 8 & Under B0 LC Meter Freestyle 2
O 3 F Seeded | Men Open 100 LC Meter Backstroke 3
O 4 F Seeded “Women Open 100 LC Meter Backstioke 2
O |} F Seeded | Bops 9%ears 200 LC Meter Breastztrake 2
] B F Seeded | Girls 9 Years 200 LC Meter Breaststroke 2
] 7 F Seeded | Mived Open 400 LC Meter bMediey 4 » 100m Relay 1
] o F Seeded | Girls 6-10 200 LC Meter Freestyle 4 4 S0m Relay 1
e~
e N\
7/ N\
Columns | Format I Include in Meet Progral I Psych List - Sort Order I
SIMENLET [ Flighting mest
' Fast to Slow
™ Slow to Fast Fastest heats for & flight:

" Alphabetical
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Once you have selected all your criteria for the program, click on SELECT ALL at the top left-hand
corner of the screen to highlight all the events. These will now be yellow.

Now click on CREATE REPORT.

B Meet
Select All

De}Select  Preferences Memorize  Vie Create Report  [Jess than minute interval

Gender Age Range Rounds ¥ Indiv + Relays
Al Male ) * AllRounds Finalz Only Indiv Only
Mixed Female Team - - Prelimz Only Round 1 Onily Relays Only

Seszszion List

Day |Start Time | Session # | Course |Session Title

Al

1 05:00 &M 1 L |MORMING
1 053:00 PM 2 L |AFTERNOON

EVEMNT LIST for Meet Program

Evt# | And Statuz  |Event Mame Heatz
1 F Seeded |Bops 8 & Under 50 LC Meter Freestyle 2
2 F Seeded |Girls 8 & Under 50 LC Meter Freestyle 2
3 F Seeded |Men Open 100 LC Meter Backstioke 3
4 F Seeded  |"Women Open 100 LC Meter Backstroke 2
5] F Seeded |Bops 3%ears 200 LC Meter Breaststioke 2
E F Seeded  |Girls 9%'ears 200 LC Meter Breaststroke 2
7 F Seeded  |Mived Open 400 LC Meter Medley 4 « 100m Relay 1
g F Seeded |Girls B-10 200 LC Meter Freestyle 4 » 50m FRelay 1

Columns / Format | Include in Meet Program | Psych List - Sort Order |

Include in Meet Program
[+ Recaord: ¥ Line For Results [ Heat Start Times [ Check-ln Tirmes Relay &thlete Mames (0-8] : El
[ Time Standards [v Ewentswith NoEnties [ Empty Lanes [ Meszzage 1 InFaoter Ton How Mar -
[ Entry Qualifying Time [ Round 1 Altemates [~ Separate &/B Finals [ Meszage 2 In Footer B e e = |:|
[ Ewvent Comments [ Qualifying Alternates [ Logos in Foater [ Meszzage 3 In Faoter
[+ Ertry Times [~ Prior Bound Results

The program and all the pages can now be viewed.

Click on the arrows in the top left-hand corner to move through page by page checking if the criteria
and layout suit your needs.

You can see here that the RECORDS are showing including Metro and Country Qualifying Times.
The entry times or Seed times are showing. This format is showing empty lanes and that there are
two heats in this event.

If you are not happy with something in this layout, CLOSE OUT X of this screen and go back into
your selections to make any changes.
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When you are happy with everything, you are ready to print.

Click on the PRINTER icon in the top left-hand corner of the screen to start printing your program.

Once printed, CLOSE OUT Xl of this screen and then back to the MAIN MENU screen.

B Prict/Jfport Repods = a *
[ |-|_ mi'l Brint drecily using the folowing prister: Cancn MPHID seres Pricisr
|ﬁj - i | 5 M =] lﬁl o
| P _
Swimming NEW - Homebush Bav Poal - Ske Licerse HY-TEKs MEET MANAGER 7.0 -5:10 PM 23/08/2020 Page 1
Test Event 2020 - 01,/01 /2020
Test Event 2020 - Prowdb Seonsored by
Event 1 Hovs 8 & Under 50 LC Meter Freestvie
MEET RECORLD: 35100 01/01 /2005 fohn Webber Lol Swim Team
METROQT: 3200
COUNTRY (T 3300
Lane _ Name Age Team Seed Tine Finals __Place
Heat 1072 Timed Finals
L ——
T Quinn Milthiw & Hiw Club 100 [ —
3 Ainmwerth Andrew 0 Fansasy Cluk e
4 Magare Mark 7 Locall Swim Team Llive]
T o e A gk L
& S e iy
Heat 2of2 Tined Finals
I Bermngham Tim B Dragens Team W s ——
3 Heals Mchasl i Local fvam Tram bl ——— a—
I Reberis dndeew B Fumtwy Club 10
& Ponds jeffiry & Maw Club o ———— ——
& Cowway.Guy B Dvagand Team e
& ——rw— —
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SECTION SEVEN: RUN THE MEET

The day of your meet has arrived, and you are ready to RUN your meet.

From the MAIN MENU screen click on the RUN tab.

B Swim MEET MANAGER Pro - Database: ‘Crswmeetyfl Test 0.ma - o

Fie Setup Events Athletes Relays Tea

Updated: 220672020 15:41:02

AZICTIVEHY-TEK

MEET
MANAGER7°

FOR SWIMMING

Streaming L Results 1o Swim's 21 app « A

» @®
”~

Licensed To: Swimming NSW - Homabush Bay Pool - Sits License
- Rolease 7 0Gb -
Pro: Single-User - Admin
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From this screen, you can just about go to any other screen or section of Meet Manager without
closing out of the RUN screen by using the tabs across the top of the screen.

Make sure you are in the correct EVENT by clicking into the appropriate EVENT # under the EVENT
LIST.

You will notice that EVENT 1 has two heats listed half-way down the screen on the left-hand side of
your screen.

If you are using SEMI-AUTOMATIC (push buttons only) or FULLY AUTOMATIC (push buttons and
touchpads) timing systems, all you need to do once the race is finish, is to click on the GET TIMES
button (F3) to retrieve the times from timing systems.

If you are running a MANUALLY timed meet (stop watches), you will see that the pink GET TIMES
button is greyed out and you will need to type the results in manually.

B3 Run the Meet - Test Event 2020 X
Events Athletes Relays Seeding Web Swim-Off Re-Score Combine Reports Lsbels Preferences Interfaces OWMedule Meet Mobile Help
B w g 3 I~ Enter Results by Lane (CtriE) |§| Display Subtracted Spits
MW&-&-\ HY-TEK 's MEET MANAGER Licensed to: Swimming NSW - Homebush Bay Pool - Site License Updated: 23/06/2020 16:16:09
o EVENT LW All Events - LC Meters - (Session not selected) Cumulative Splits _<Ctrl-l: Replace Splits with Records>
Lane |50
2 1
2 2
3 3
Tomen Open 100 LG Meter Backstroke B 4
F | Seeded |Boys 9 Years 200 LC Meler Breaststroke z 5
3 F | Seeded |Girls § vears 200 LC Meter Breaststroke B €
7 F | Seeded |Mied Open 400 LC Meter Mediey 4 x 100m Relay | 1
B F | Seeded |Girls 6-10200 LC Meter Freestyle 4 x SmRelay | 1

Team Scores <Cirl-Y: Replace Team Scores with Records>
Rank | Gender | Score [Team

v 4 N
- -
— ( 20 ) Sl I
Session: F7 SCR Sheet : F9 Adjust : F8 Restore Pads : Ctr-P 4D Cirk) / Race #:F2 List: CirkL R&Ra\ Frev jfvent : Ctri-F4.
Refresh : Cir-D Rel Names : Cir-R Awards : Ctr-A Cale : CtrHK Unseeded : CtrkU \ Get Times :F3 l Score : Cirl-5 Re—ScDre\ Event : Ctri-FS.
Heat 1 of 2 == Finals == Event 1 BovsBindMLC Met style
Lane_[Athlete Name Age [Team SeedTme | Finals Time | DQ [Exh[DQcode | Backup 1 | Backup 2 [ Backup 3 [HRL| PL | Pts [Adjstat
1 OO
2 |Quinn, Matthew 6 |Nsw Club 41,00/ OO
3 |Ainsworth, Andrew 8 |Fantasy Club 39.79) OO
4 |Waguire, Mark 7 |Local Swim Team 40.79) [ma]
5 mjis]
6 o7
< >
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Once you have the times from Heat 1 and all is cleared by the Referee, you can move onto heat 2,3
4 etc. until all the heats for the event have been completed.

You can now score this event (if using point scores) and print the result.

If MEET MOBILE is being used, the event will be automatically uploaded (See Section 12 on Page
174).

We will do some MANUAL timing now and go through how to score and print these results.

In EVENT 1, HEAT 1 start inputting the following times into the FINALS TIME column and note the
DQ in heat 2, lane 4.

RESULTS - Event 1

Event 1
Swimmer Finals Time

Matthew Quinn 49.99 In Event 1, there has been a disqualification
Andrew Ainsworth 39.01 in heat 2, lane 4 (Jeffrey Ponds).

Mark Maquire 42171 You can type DQ in the FINALS TIME column
Tim Birmingham 39.44 or click the DQ check box next to it.
Michael Neale 45.64

Andrew Roberts 32.06
Jeffery Ponds DQ
Guy Conway 40.72

3 Run the Meet - Test Event 2020 X
Events Athletes Relays Seeding Web Swim-Off Re-Score Combine Reports Labels Preferences Interfaces OWModule Meet Mobile Help
ERLH S w3 [&]] [ Enter Resulis by Lane (CirHE) ‘Q Display Subtracted Spits
Meet Mobile Disabled HY-TEK 's MEET MANAGER Licensed to: Swimming NSW - Homebush Bay Pool - Site License Updated: 23/06/2020 16:19:25
EVENT LIST - All Events - LC Meters - (Session not selected) Cumulative Splits _<Ctrl-: Replace Splits with Records>
Evi# | Rnd | Status |EventName Heats | 2 [ns[oa[oFs Lane | 50
A F  [EELEIIN Boys & & Under 50 LC Weter Freestyle 2 1 39.44)
z F | Seeded |Girls 8 & Under 50 LC Weter Freestyle 2 2 4564
3 F Seeded |Men Open 100 LC Meter Backstroke 3 3 32.06
4 F Seaded | women Open 100 LC Weter Backstroke 2 4 ele]
B F Seeded |Boys 9 Vears 200 LC Meter Breaststroke B s 4072
6 F | Seeded |Gils 9 Years 200 LC Meter Breaststroke 2 &
7 F | Seeded |Mixed Open 400 LC Meter Medley 4 x 100m Relay | 1
8 F | Seeded |Gils 5-10 200 LC Neter Freestyle 4 x S0mRelay | 1
Team Scores <Ctrl-Y: Replace Team Scores with Records>
Rank | Gender [ Score [Team
[ NESTNEE]
Session : FT SCR Sheet : F8 Adjust : F8 ResigiebslE TP~ 0 CirkJ Race #: F2 List: CtrkL Re-Rank Frev Event : Ctri-F4
Refrash : CtriD Rel Names : CrlR Awards : Ctri-A Calc: Cirik Neded HeutT Get Times : F3 Score : Ctrl-S Re-Score Next Event : CtriFS
Heatf2 of 2 == Finals == Event1 Mssand Under 50 LC Meter Freestyle
Lane_|Athlete Name Age [Team ced Time Finals Time | 0@ | Exn [DQcode | Backup 1 | Backup 2 | Backup 3 | HPL| PL | Pis |AdiStat
1 |Birmingham, Tim 8 |Dragons Team 3563 3g.44| [ | (] 2 | 3
2 [Neale, Michael 8 |Local SwimTeam 39.00) 4564 O |0 4|6
3 |Roberts, Andrew & |Fantasy Club 38.10 3206|000 11
4 |Ponds, Jeffery & |Nsw Club 3820 DQ| J
5 |Conway, Guy 8 |Dragons Team N\ 3918 w000 3 | 4
6 AN oa
N
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After all the heat times have been entered, you will note that the winner of this EVENT has
broken the MEET RECORD and has also achieved a COUNTRY QUALIFYING TIME as

highlighted in the RECORDS window.

This event can now be scored.

Click on the SCORE button and the PRINT/EXPORT REPORTS screen will be displayed

showing the RESULTS ready for checking and printing.

B9 Run the Meet - Test Event 2020

Events Athletes Relays Seeding Web Swim-Off Re-Score Combine Reports Labels Preferences Interfaces OWModule Meet Mobile  Help

S M@ @ v [ Enter Results by Lane (CirlE}

Meet Mobile Disabled HY-TEK 's MEET MANAGER Licensed to: Swimming NSW - Homebush Bay Paol . Site License

Updated: 24/06/2020 12:23:36

EVENT LIST - All Events - LC Meters - (Session not selected)

nd
1 F u
2 F Girls & & Under 50 LC Meter Freestyle
3 F Hen Open 100 LC Meter Backstroke
4 F Women Open 100 LC Meter Backstroke
5 F Boys 3 Years 200 LC Mefer Breaststroke
B F Girls 9 Vzars 200 LC Meter Breaststroke
7 F Hixed Open 400 LC Meter Medley 4 x 100m Relay
B F Girls 6-10 200 LC Meter Freestyle 4 x 50m Relay
Team Scores thru Event1 _<Ctrl-Y: Replace Team Scores with Records>
Rank_ | Gender Team
1| Combined Fantasy Club
2 | Combined Dragons Team
3 |Combined | 11 |Local SwimTeam
4 |combined| 4 [NswCiub
1 Wale 18 |Fantasy Club
z Wale 15 |Dragons Team
3 Wale 11 |Local SwimTeam
Session : F7 SCR Sheet : F9 Adjust : F8 Restore Pads : CirkP JD:Ctrkd Race #: F2 / [~ o N N Re-Rank Prev Event : Ctri-F4.
Refresh : CtriD Rel Names : CirlR. Awards : CiriA Cale: Cirkk Unseeded : CirkU GetTimes : F3 / Score : CkS \ Re-Score Next Event : CiriFS.
Heat 1 of 2 == Finals == Event 1 Bous!indllmierﬂLCMehkmswle l
Lane |Athiste Name Age [Team Seed Tme | Finals Time | DQ | Bxn [Docods | Backup 1 | Backup 2 | Backup 3 | HPLNNGL | Pts [Adistat P d
1 ]
2 [Quinn, Matthew 6 |NswClub 41.00 <9ge LTI R
3 |Ainsworth, Andrew 8 |Fantasy Club 35.79) 3501 (1| J 1|29
4 |Maguire, Wark 7 |Local Swim Team 2079 a2 00 2 |5 |8
5 o
6 Ood

oG R -

aw Heperis
el )

Prevew |

Swimmieg NSW - Home'bush Bay Poal - Site License Lt MANAGER 7.0- 12:23 M 24/06/2020 Page |
e il i

Event 1 Bovs 8 & Under 30LC Meter Freestie
MEETRECORD: 3510 R 01/0872005 jahn WNghe

METROQT: 3200 M
COUNTRY OT: 3300 C

Roberts, Andrew 8 Fantasy Club 3810 3206C

1 10
2 Alnaworth, Andrew 8 Fantasy Club 39.79 39.01 9
3 Birminglsain, Tim & DragonsTaam 3063 3044 &
4 Conway, Guy 8 Dragens Toam 39.19 4072 T
5 Maguire, Mark 7 Lecal Swim Tean 40,79 277 L]
6 Neale, Michael 0 Le<al Swimn Tewn 35.00 45.64 5
7 Quinn, Matthew & NawChib L0 4999 4
- Ponds, jeffery 6 NswClub 3810 g
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When Event 1 has been checked and printed, CLOSE OUT Xl the screen and you will be back in
your RUN menu. You will notice that Event 1 is now marked as SCORED and is purple.

Click on the next EVENT to be run, enter all the FINALS TIMES, SCORE and PRINT the RESULTS
until all 8 events have been completed, scored and printed.

Take note of the exceptions in each EVENT as these will teach you different skills as you go through
the process of completing the Meet.

B3 Run the Meet - Test Event 2020 hs

Events Athletes Relays Seeding Web Swim-Off Re-Score Combine Reports Labels Preferences Interfaces OW Module Meet Mobile Help

HEEE 2o

Meet Mobile Disabled

[™ Enter Results by Lane (Ctr-E)

HY.TEK 's MEET MANAGER Licensed to: Swimming NSW - Homebush Bay Pool - Site License Updated: 24/06/2020 12:37:14

[ ™ S\ EVENT LIST - AllEvents - LC Meters - (Session not selected) [ Records _<Ctrl-:: Replace Records with Splits>
N [Heats [ 2 Tus[oa]ors] | Record Time Date |Record Holder
-l -]1 - MEET RECOF| R 32.15| 01/01/2005 |Mary Smith

2 lETRo ar (M| =000

F MenDpen 100 LC Meter Backstroke 3 COUNTRY Q| C 31.00
F Men Open 100 LC Meter Backstroke 2
I F oys § Years 200 LC Meter Breaststroke 2
6 Girls § Years 200 LC Meter Breaststroke 2
7 Seeded | Mixed Open 400 LC Meter Medley 4 x 100m Relay 1
8 Seeded | Girls 8-10 200 LC Meter Freestyle 4 x S0m Relay 1

Team Scores thru Event 1 <Ctrl-Y: Replace Team Scores with Records>

T
[Right ciick any event row fo enter the actual starting fime for the event.oonoer | Score |Team @
clck any event raw to enter the actual staring time for e event ed | 19 [Fantasy Clab
2 Combined 15 Dragons Team
3 Combined 1" Local Swim Team
4 Combined 4 Nsw Club
1 Wale 19 |Fantasy Clab
2 Wale 15 |Dragons Team =
3 Wale 11 |Local Swim Team v
~ ~ [+ e N N
Session : F7 SCR Sheet : F9 Adjust : F8 Restore Pads : Cirl-P J0: Ctrkd Race #: F2 / List : Ctrl-L \ Re-Rank Prev Event : Ctri-F4
Refresh : CirkD Rel Names : ClrkR Awards ; CirkA Cale : CirkK Unseeded : CirkU Ge(mes:ﬂ\ Score : Cul-§ I Re-Score Next Event : CIrkFS

P

Heat 1 W@nlz Girls 8 and Under 50 LC Meter tyle

Lane_|Athiete Name Age |Team Segffime Finals Time | 0Q Dacode | Backup 1 | Backup2 | Backup 3 | HPL| PL | Pis [Rarta
1 V4 [m]

2 |Pike, Rachel 7 [Nsw Club [ | 50.92| [[o[a

3 |Bates, Emily 6 |Nsw Club \ 5002 O CY

4 |Cox, Sarah 8 [Local Swim Team N\ _50.10] =)

5 — O

6 o

RESULTS - Event 2

Event 2

After you enter the FINALS TIMES for Event 2
and score the event, you will notice that in Heat
2, Lanes 3 and 5 have equal times for 2™ place
and the points are split.

Finals Time
36.54
37.18
37.22
38.02
37.00

Swimmer
Rachel Pike
Sarah Cox

Emily Bates The points for these swimmers must be adjusted

before printing the results. Equal places require
equal points that reflect the position in which they
finished.

Nicola Carol

Jessica Chapman

Alice Brown

39.30

Natalie O’Connor

37.00
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CLOSE OUT KX of the RESULTS screen before printing, back to the RUN screen.

By Brict/Txport Reports

Switrening KSW - Homebush B Pool - Site License H¥-TER's MEET MANAGER 7.0 12-40 PM 24/06,/2020 Pape 1
Test Event 2020 - 0101,/2020
Test Event 2020 - Proudly Sponsared by Mddanalds
Results
Ewent 2 GiTls B & Under 50 LC Mater Freestvie
MEETRECORD: 3215 R 01/81/2005 Mary Smith

1 Pike, Rachel 7 RewChb

*2 O'Connog, Hatalle B Fantasy Qb
*2 Chapmian, lessica 8 Dragons Taam
4 Cox, Samah 0 Lecal Sisn Temn
5 Batea, Emily & NewClub

& Caml, Nicola & Fantasy (hib

7 Brown, Alice 8 Dragons Tewm

-f o x
toskn: 7 m‘jl Frind diroclly uaing e loloming prnker: Casos UPISE sericn Frinker &
- E= SRR FE-Y S| Busisoics &
Prerview

To adjust these points, click on the JD (JUDGE) button.

B3 Run the Meet - Test Event 2020

Men Open 100 LC Meter Backstroke

x
Events Athletes Relays Seeding Web Swim-Off Re-Score Combine Reports Labels Preferences Interfaces OW Module Meet Mobile Help
Mﬁ@’ Qn [~ Enter Results by Lane (Ciri-E)
Meet Mobile Disabled HY-TEK s MEET MANAGER Licensed to: Swimming NSW - Homebush Bay Pool - Site License Updated: 24/06/2020 12:40:55
EVENT LIST - All Events - LC Meters - (Session not selected) I Records <Ctrll: Replace Records with Splits>
Record Time. Date _|Record Holder
WEET RECOF| R | 32.15| 01/01/2005 |Nary Smith
G LC Meter Freestyle s 5 WETROQT [M| 3000

COUNTRY O C 31.00]

Women Open 100 LC Meter Backstroke

Boys 9 Years 200 LC Meter Breaststroke

Girls 9 Years 200 LC Meter Breaststroke

Hixed Open 400 LC Meter Medley 4 x 100m Relay

Girls &-10 200 LC Meter Freestyle 4 x 50m Relay

Team Scores thru Event 2 <Ctrl-Y: Replace Team Scores with Records>

Rank | Gender | Score [Team

Combined | 325 |Fantasy Cub

Combined | 27.5 |Dragons Team

Combined | 20 [Nsw Club

f
2
3
4 | combined | 18 [Local SwimTeam
1
2

Wale 19 |Fantasy Clup
Wale 15 |Dragons Team
Male 11 |Local SwimTeam
P .

/

N\

Lane |Athlete Name.

Session : F7 SCR Sheet: F9 Adiust: F8 Restore Pads ctrﬁ JD: ik ‘ Race #: F2 List: Ctri-L Re-Rank Prev Event : CirkF4
Refresh : CirkD Rel Names : CtriR Awards : Ciri-A Calc: CirkK \ Unseeded : CtrkUl / GetTimes:F3 Score : Ctil-§ Re-Score Next Event : CirkFS.
Inder 50 LC Meter Freestyle

Age [Team ) Backup 1 | Backup2 [ Backup 3 | HPL] PL | Pis [Adjstat
1 ]

2 |[carol Nicola 6 |Fantasy Club 3983 802 [ 365

3 |Chapman, Jessica & |Dragons Team 3423 37.00] OJ 12 |8s

2 [Brown, Alice 8 |Dragons Team 3825 39.30) O AR

5 [0'Connor, Natalie & |Fantasy Club 4720 00O 12|85

6 O
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You will see in the JUDGES DECISION / TIE BREAKER screen a JD POINTS column on the
right-hand side.

Type the correct points for 2" position (9 points each) into the JD POINTS column next to both of
these swimmers, and then click OK.

B Judges Decizsion / Tie Breaker X
RESULTS N

JOPL | Place | HIL # | JO Heat PL | Heat PL | Athlete Mame ABBR Time Pﬁlts JD Pointz

1 142 1 Pike, Rachel MSW 3554 (10

2 245 1 0'Conner, Matalie FAN 3F.00 5 9

2 213 1 Chapman, Jessica DRA 3F.00 Q\K 9

4 144 2 Cox, Sarah LoC r1a| 7 r

5 143 3 Bates, Emily MSW vzl 8

6 242 3 Carol, Nicola FAN |0z 5

7 214 4 Brown, Alice DRA 3530 4

- To break a tie or to make a Judges Decizion for Overall Placing, enter the corrected place in the JO Place column.

- To make a Judges Decizion for a Heat Place, enter the corrected place in the JOHeat PL column.

-"ou can change the rezults points for any entry by entering a new point 2core in the JD Points column (Finals Onhy}.
- To change points to zero, enter -1 in the JD Points column.

- To remove all Judges Decisions, press the Re-Set button and then press OK.

N\
Re-Set | ( oK \1 Cancel
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You now need to click on the SCORE button again to bring up your JUDGED and
completed RESULTS for printing.

3 Run the Meet - Test Event 2020 X
Events Athletes Relays Seeding Web Swim-Off Re-Score Combine Reports Labels Preferences Interfaces OWModule MeetMobile Help
ﬂt;é @ v I~ Enter Results by Lane (CiriE)
Meet Mobile Disabled HY-TEK 's MEET MANAGER Licensed to: Swimming NSW - Homebush Bay Pool - Site License Updated: 24/06/2020 12:44:31
EVENT LIST - All Events - LC Meters - (Session not selected) ] Records _<Ctrl-l: Replace Records with Splits>
| | Recora Time: Date _ |Record Holder
Boys 8 & Under 50 LC Meter Fr WEETRECOF|R | 32.15| 01/01/2005 [Mary Smith
2 F Girls 8 & Und C Mete WETROQT M| 30.00
3 F 14en Open 100 LC Weter 3 counTRY a|c | 31.00
1 F Women Open 100 LC Weter 2 [ - [-[-[=
5 F Boys § Vears 200 LC Meter Breaststroke 2 |- [-[-]-
6 F Girls 9 Years 200 LC Weter Breaststroke 2 | -[-]-]-
7 F Wixed Open 400 LC Meter Medley 4x 100mRelay | 1 | - | - | - | -
8 F Girls 6-10 200 LC Weter Freestyle 4x S0mRelay | 1 | - | - | - | -
Team Scores thru Event 2 _<Ctrl-¥: Replace Team Scores with Records>
Rank | Gender [ score |Team
1 |Combined | 325 |Fantasy Cb
2 |combined| 275 |Dragons Team
3 |Combined| 20 |Nsw Club
4 |combined | 18 |Local Swim Team
1 Wale 15 |Fantasy Club
z Wale 15 |Dragons Team
3 Wale 11 |Local SwimTeam
Session  FT SCR Sheet : F9 Adjust: F8 Restore Pads : CtriP o e Race #: F2 / List: CriL Re-Rank Prav Event : Ctrl-F4
Refresh : CirikD Rel Names : CiriR. Awards : CirbA Cale : Cirkk Unseeded : Ciri-U GetTimes : m( Score : Ctil-§ Re-Score Next Event : Cirl-F5
Heat 2 of 2 == Finals == Event 2 Girls 8 and Under 50 LC Meter Rggestyle /
Lane_|Athlete Name Age |Team Seed Time Finals Time | DQ | Exh |DOcode | Backup 1 | Backup2 | Backup 3 | HPL| PC =
1
2 |Carol, Nicola 6 |Fantasy Club 39.83] asoz| 0[O 36 |5
3 [Chapman, Jessica &  |Dragons Team 34.23] aroo| OO [ OT 129
4 |Brown, Alice 8 |Dragons Team 38 25] asa0| (1|1 4 |7 | 4 1
5 |0'Connor, Natalie 8 |Fantasy Club 47 20/ aroo| (1| 12 |9
6 OO

NOTE: You will now see a “J” next to the FINALS TIMES.
been JUDGED.

This indicates that a time has

3 Print/Erpon Reports - =] s
cops [ mt.l Pl dioectly usieg Bie Tolrming printer Cansn UPS2D seties Prinler

[ H= BT Al jﬂnl'll!ﬂ‘\ -

Freves |

Svrimming NSV - Homsbush Bav Poel - Site License HY-TEKs MEET MANAGER 7.0 - 12:46 PM 24,05/ 2020 Pape 1
Test Event 2020 - 01,/01,/2020
Test Event 2020 - Proudly Sponsored by McDonakls
Results
Event 2 Girls 8 & Under 50LC Meter Freestyle
MEET RECORD: ;m ;c' 01/03/2005 Mary Smith
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RESULTS - Event 3 Event 3
Swimmer Finals Time
Matthew Quinn 1:15.67
Daniel Traynor 1:03.59
Mark Maquire 2:03.66
Guy Conway 1:04.69
In Event 3 there has been Michael Neale 2:00.45
another disqualification in Andrew Ainsworth 2:01.45
gﬁﬁ:ingzﬁan';)"f‘"e 6 (Tim Jeffery Ponds 1:57.36
Joshua Kelly 1:20.43
Mitchell Bradford 2:58.67
Andrew Roberts 2:00.45
Tim Birmingham DQ
Jamie Kazzouh 1:16.48
Christopher Bartels 1:16.54
Kirk Johnston 1:02.44
Brian Smith 1:05.23
Michael White 1:14.98
Christopher O’Keefe 1:17.79

You will note in the RESULTS for Event 3, that you have EQUAL 12" position. You do not need to
do any adjustments on this as 12" position is outside the top ten point score and therefore scores nil
points.

B Prirt/Txport Reports = a ®
fr- B L 11 RN R -;

Porwens

Swirmmizg KEW - Homelazh Bay Pood - Site Liconse HY-TEK's MEET MANAGER 7.0 - 12:50 PM 24,06/ 2020 Page 1
Tost Event 2020 - 01/01,/2020
Test Event 2020 - Proudly Sponsored by Mdlonalds
Results
Event 3 Men Oven 100 LU Meter Backstrobe

MEET RECORD: 1:02.76 R 01/01/2004 Phil Brown Diamomnds
METHOOQT: L0100 M
COUNTRY QT: 1:02.50 C

M

Age_Team Soed Tine

1 Tehnston, Kirk 9 NeowClub 101,72 10X C 10
2 Teaynor, Dandal 4 Local Swim Team 2:00.01 10359 a9
5 Comway, Guy 8 Dragons Team 2:59.97 L0469 8
4 Smith, Brian 15 Local Swiny Team 1:03.64 10523 '
5 White, Michasl 9 Diamends Club 1:15.58 11498 &
& Quinn, Matthew 6 KswClub NT 111567 5
7 Kazzouh James 9 Oragn: Team 1:17.85 11648 4
4 Bartels, Christopher 9 HNewClub 1:15.37 L1654 3
9 O'Keefe. Christopher 9 Diamonds Club 1:18.68 11779 2
i 9 Dragons Team 1:20.65 1:20.43 1

& NewClub 1:45.5% L5738

8 LacalSvam Team 30042 2:0045

8 Fangasy Qb 1:59.10 20045

4§ Fantazsy Cub 20200 20148

7 LocalSwim Team 20766 20366

9 Local Swim Team 1:26.06 LSBT

8 Oragons Team 2:03,66 g
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RESULTS - Event 4

Event 4

Swimmer

Finals Time

Chantelle Kelly

1:27.82

Erin Renford

1:54.34

Kate Drury

1:51.23

Nicole Maltby

1:56.79

Chelsea Murray

1:46.22

Sally Hicks

1:23.08

Kate Bonner

1:24.66

Joanna Harris

1:08.44

Rebecca Clarke

1:18.34

Katherine Glenn

1:25.67

Melanie Black

1:42.57

Before EVENT 5 is started, you notice that there is an obvious error in the ENTRY/SEED time for
MITCHELL BRADFORD in HEAT 2, LANE 3.

So that this swimmer will not be embarrassed by swimming in the centre lane of the fastest heat, we
can take him out of the fastest heat and place him in the slower heat where he belongs.

Click on the ADJUST button.

Events

Meet Mobile Disabled

3. Run the Meet - Test Event 2020
Athletes Relays Seeding Web Swim-Off Re-Score Combine Reports

B té 2 5} [ Enter Results by Lane (CtriE}

Labels Preferences Interfaces OW Module

Meet Mobile  Help

HY-TEK 's MEET MANAGER Licensed to: Swimming NSW - Homebush Bay Pool - Site License

x

Updated: 24/06/2020 12:53:17

EVENT LIST - All Events - LC Meters - (Session not selected) 1

Records _<Ctrl1: Replace Recards with Splits>

|

E Status _|Event Name = [ns[pa[ors | |_Record Time: Date  |Record Holder
F Boys & & Under 50 LC Meter Freestyle NN WEET RECOF| R | 2:59.82| 15/06/2005 |Jim Burks
F Girls & & Under 50 LC Meter Freestyle ] HEE WETROQT | M| 2:57.50
F Men Open 100 LC Meter Backstroke 3 HEE COUNTRY @'|C | 2:53.00
F ‘ivomen Open 100 LC Weter Backstroke 2
F Boys § Years 200 LC Meter Breaststroke 2
F | Seeded |Gils9 Years 200 LC Meter Breaststroke 2
F | Seeded |Mixed Open 400 LC Meter Mediey 4 x 100m Relay | 1
B F | Seeded |Gris6-10200 LC Meter Freestyls 4 x S0mRelay | 1
Team Scores thru Event4 <Ctrl-Y: Replace Team Scores with Records>
Rank | Gender | Score |Team [a
1_ | Combined | 53 |Dragons Team
2 |Combined | 52 |Fantasy Club J
3 |Combined | 42 |NswClb
4 |combned| 39 |Local SwimTeam
5 | Combined | 21 | Diamonds Club
1 Wale 28 |Dragons Team
2 Male 27 |Local Swim Team v
yd [ | 1=y
Session : F7 SCR Sheet: F9 { Adjust: F8 Restore Pads : CirkP D Ctrk) Race #: F2 List: CtriL Re-Rank Prev Event : CtriF4
Refresh : CirlD Rel Names :m.n\ Avards: CirbA j 4 Cale - Cirik Unseeded : CirkU Get Times : F3 Score : Clrl-S Re-Score Next Event : CIriFS

\_/Hg 2 of 2 == Finals == Event5 Boys 9 Years 200 LC Meter Breaststroke

Lane_[Athlete Name Seed Time Finals Time | 0Q | Exh [DQcode | Backup 1 | Backup 2 | Backup3 | HPL | PL | Pis [Adistat
1 Chrstopher 9 [NswCub »
Kazzouh, James 9 |Dragons Team 3:18.07) oo
(= [Bradforg, Witchel 9 |Local Swim Team 1:59 96| ) [m ]
'N_ |O'Keefe, Christopher 9 |Diamonds Club x0008) /S o
5 ‘% 9  |Diamonds Ciub = og
6 BN oo
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From the PREVIEW/ADJUST screen, all you need to do is click on Mitchell Bradford’s name in Heat 2,
Lane 3anddrag him upto Heat 1, Lane 5 and drop him in. Click on SAVE to save your changes.

/ Adjust a X
< Save AddHeat Delete Empty Heats Switch Heats  Athletes  Help
Team -
* Hide Athletes Show Eligible Athletes. Eligible Athletes + Swim-ups Entered Only Alternates Only
Event 5 Boys 9 Years 200 LC Meter Breaststroke Timed Finals
Row | Heat | Lane [Mame Age Team Time
1 1 1
2 1 2 |Trawn i 3 LocC NT
3 1 3 ohrston, Firk ] HESw FR203
4 1 Kelly, Joshua 9 DRA 5400
5 1 Bradford, Mitchel k] LoC 1:59.96
E 1
7 2 1 9 M5 34027
g 2 2 3 DR& 318.07
| 2 3
10 2 4 |O'Feefe, Christopher ] Dla 30008
1 2 5 |white, Michael 9 D&, 33624
12 2 E
RESULTS - Event 5 Event 5
Swimmer Finals Time
Daniel Traynor 3:00.59
Kirk Johnston 3:58.43
Joshua Kelly 3:26.07
Mitchell Bradford 3:53.23
Christopher Bartels 3:39.42
Jamie Kazzouh 3:17.58
Christopher O’Keefe 3:01.24
Michael White 3:37.27
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Before you run EVENT 6, the Marshall has come across to the recording room and advised that
WENDY HILL has turned up in the marshalling area to swim and that the Referee has allowed this.

You now need to put WENDY HILL into EVENT 6. As you do not have an entry time for her you can put
herinto the slowest heat.

Once again, click on the ADJUST button.

53 Run the Meet - Test Event 2020 X
Events Athletes Relays Seeding Web Swim-Off Re-Score Combine Reports Labels Preferences Interfaces OW Module Meet Mobile Help
b4 @ - [ Enter Resuts by Lane (CtrHE)
Meet Mobile Disabled HY-TEK s MEET MANAGER Licensed to: Swimming NSW - Homebush Bay Pool - Site License Updated: 24/06/2020 12:56:25
EVENT LIST - All Events - LC Meters - (Session not selected) ] Records _<Ctrl-I: Replace Records with Splits>
Evi# | Rnd | Ststus  |EventName Heats | 2 [ ns[pa]DFs | | Record Time | Date |Record Holder
1 F Boys & & Under 50 LC Neter Freestyle z |-]- - WEET RECOF| R | 3:10.27| 15/06/2005 |Sue Potter
z F Girls & & Under 50 LC Meter Freestyle z [ -]- - WETRO QT | M| 3:07.00
3 F Nen Open 100 LC Meter Backstroke 3 COUNTRY Q| C ] 3:09.50
2 F Women Dpen 100 LC Meter 2
5 F Boys § Years 200 LC Meter Breaststroke z
5 F Girls 8 Years 200 LC Meter Breaststroke 2
7 F | Sesded |Mixed Open 400 LC Meter Mediey 4 x 100m Relay | 1
8 F | Seeded |Girls 6-10 200 LC Weter Freestyle 4xS0mRelay | 1 | - | - | - | -
Team Scores thru Event 5 <Ctrl-¥: Replace Team Scores with Records>
Rank | Gender | Score [Team [
1 |Combined| 68 |Dragons Team
2 |combined | 53 |Local SwimTeam
3 |combined | 52 |Nsw Clb
3 |Combined| 52 |Fantasy Club
5 |Combined| 35 |Diamonds Club
1 Male 43 |Dragons Team
2 Hale 41 |Local Swim Team v
] =]
Session: F7 SCR Sheet : F9 Adjust Fs\ Restore Pads : CirkP D Cirk Race #:F2 List: Cri-L Re-Rank Prev Event : Cirl-F4
Refresh : Cir-D Rel Names : CirkR Awards : Cir-A Cale : CirHK Unseeded : Cir-ll Get Times :F3 Score : Cuil5 Re-Score Next Event : CrkF5
\ Heay of 2 == Finals == Event6 Girls 9 Years 200 LC Meter Breaststroke

Lane_[Athlete Name Age [Team S~ 7 Seed Time Finals Time | DQ | Exh [DQcode | Backup 1 [ Backup 2 | Backup 3 [ HPL| PL [ Pts [Adistat
1 OO
2 [Drury, Kate 9 [Fantasy Club 34177 O
3 |Black, Melanie o [Dragens Team 3:38.44| [
4 |Murray, Chelsea 5  |Diamonds Club 3:40 67| [
5 [Hil, Wendy 9 |Local Swim Team NT [
6 o1

© SNSW - Meet Manager and Team Manager - A Basic Guide - July 2020

Page | 86



In the PREVIEW/ADJUST screen, click on the SHOW ELIGIBLE ATHLETES button which will bring
up a list at the bottom of the screen of all eligible athletes. The athletes coloured yellow indicates
that they are already in that event.

You can now click on WENDY HILL’s name and drag her up to HEAT 1, LANE 5.

Don't forget to click SAVE to ensure that any changes you make are SAVED.

/ Adjust O x
eat Delete Empty Heats  Switch Heats  Athletes  Help
1 FEA gam -

Eligible Athletes + Swim-ups Entered Only Alternates Onby

u“antﬁ Girls 9 Years 200 LC Meter Breaststroke Timed Finals

Row | Heat | Lane |Name Age Team Time:
1 1 1
2 1 2 |Drury, Kate 9 FamM 3177
3 1 3 |Black, Melanie | LRA 33844
4 1 4 |Murnay, Chelsea | Dl 34067
] 1 A
A 1 B
7 2 1 |Renford, Erin g Dla 32700
a 2 2 |Glenn, Kathering 9 MEWw 321.32
] 2 3 |Bonner, Kate | Far 319.07
10 2 4 |Maltby, Micole | MEW 32086
11 2 5 |Hicks, Sally | DR 326.88
12 2 E

Eligible Athletes

ABBR Team
DRA Dragons Team
Fantazy Club
FiM Fantazy Club
S Maw Club
DR& Dragons Team
Lac Local Swim Team
S Maw Club

Cla Diarnonds Club

Dla Diamonds Club

Heat/Lane |Name

1 1/3 Black., Melanie

243 Bonrer, K.ate

172 Drrury, Kate

242 __AEHETT, FalFEnie ———
24 |Hicks, Sally N
\ Hill, Wendy )
2 Malthy, Micole e
144 [ =]

24 Renford, Erin

1=
mmmmmmmmmh
m
=
=

0| 00| | O O e G|
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RESULTS

- Event 6

Event 6

Swimmer

Finals Time

Kate Drury

3:40.67

Melanie Black

3:36.21

Chelsea Murray

3:30.59

Wendy Hill

3:20.47

Erin Renford

3:26.48

Katherine Glenn

3:19.21

Kate Bonner

3:18.01

Nicole Maltby

3:26.28

Sally Hicks

3:24.88

EVENT 7 is the first of the RELAY events.

Before this is run, the NSW CLUB team has come across with the names for its “B” team which they
did not have earlier.

So that the names can be printed out on the results, we can put these in through the RUN MEET
screen without the need to go out and back into the RELAY setup.

With EVENT 7 highlighted in the RUN MEET screen, click on the REL NAMES button (Relay

names).

3. Run the Meet - Test Event 2020

=]
*x

Events Athletes Relays Seeding Web Swim-Off Re-Score Combine Reports Labels Preferences  Interfaces OW Medule Meet Mobile Help
IS © [~ Enter Results by Lane (Cir-E)
Meet Mobile Disabled HY-TEK 's MEET MANAGER Licensed to: Swimming NSW - Homebush Bay Pool - Site License Updated: 24/06/2020 12:59:03
EVENT LIST - All Events - LC Meters - (Session not selected) | Records _<Ctrl: Replace Records with Splits>
Evt# | Rnd | Status |Event Name Heats | 2 [us[paDFs | [__Record Time: Date  |Record Holder
1 F Boys 8 & Under 50 LC Meter Freestyle 2 [ -|-[1]- WEET RECOF| R | 6:59.80| 01/01/2005 |Local Swim Team
F] F Girls 8 & Under 50 LC Meter Freestyle 2 - METROQT |M| 655.00
3 en 100 LC Meater Backstroke 3 -1 COUNTRY @'|C | 6:58.00
F Women Op LC Weter Backstroke 2
B F Boys 9 Years 200 (™NJeter Breaststroke 2
5 F Girls § ears 200 LC Mer Breaststroke 2
» [T 2l Wixed Op R
8 F | Sesded |Gils 6-10 200 LCJfer Freestyie 4 x SOmRelay | 1
Team Scores thru Event 6 <Ctrl-Y: Replace Team Scores with Records>
Rank | Gender | Score [Team [~
[Right ciick any event row to enter the actul starting time for the event| 1 Combined | 78 _ |Dragons Team
2 |combined | 67 |NswClub
3 |Combined | 64 |Fantasy Club
4 |combined | 61 |Local Swim Team
5 |Combined| 45 |Diamonds Club
1 Wale 43 |Dragons Team
B Wale 41 |Local Swim Team v
[l M
Session : F7 SCR Sheet : F9 Adiust : F8 Restore Pads : CirlP 4D ek Race #: F2 List: CiriL Re-Rank Prev Event: CirkF4
Refresh : Ciri-D Rel Names : Ciri-R Awards : CtriA. Calc : CtriK Unseeded : Ciri-U Get Times : F3 Score : Chl-5 Re-Score Next Event : Cir-Fs

Heat 1 of 1 == Finals == Event 7 Mixed Open 400 LC Meter Medley 4 x 100m Relay
Lane_ |Relay Name Ltr Seed Time Finals Time | DQ | Exh [DQcode | Backup 1 | Backup 2 | Backup 3 [ HRL | PL | Pis [Adjstat
1 Dragons Team A 8:14.27) [m]
2 Nsw Ciub A 81165 o
3 Diamonds Ciub A 33624 od
4 Local Swim Team A 8:08.56] Oa
5 Fantasy Club A 8:13.62| OO
6 Nsw Ciub B T, ord
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From the RELAY NAMES screen, click on the NSW CLUB B team.

Add the athletes from the ELIGIBLE ATHLETES column on the left-hand side by double clicking the
names in the order they will be swimming. If the athlete is coloured yellow, this indicates that they
are already in a relay in this event.

CLOSE OUT X of the screen once all athletes have been added.

B Relay Mames L/:<3
NSW Club “B” [ Show Swim-ups EIEI
Relay Names: Heat 1 of ~_Event 7 Mixed Open 400 LC Meter Medley 4 x 100m Relay
. (__ Eligible Athletes ) Dider
1. Chr_lstopher Bartels e oz —— Pos Lde [Finals —~_
2. Emily Bates M3 | B |Bartels, Chstoprer t3 |Bartels, Christopher
3_ Katherine Glenn W B |Bates, EITIi|_',' 2 ‘“wh |Bates, El'ﬂi|_','
4  Kirk Johnst W B |Glenn, Katherine 3| W |Glenn, Katherine
- KIrk Johnsion M3 | B |Johnston, Kik M3 [Johriston, Kirk
W3 [ A |Maltby, Micole
W7 | A& |Pike, Rachel B |~
ME | A |Ponds, Jeffery 7
ME | A& |Quinn, Matthew a
Relay Teams
Lane [Relay Mame Ltr |Mam
1 Dragons Team A, 4
2 |Maw Club A, 4
3 |Diamaonds Club A, 4
4 |Local Swirn Team A, 4
,/r Fantazy Club A 4
( 6 |Maw Club B | 4
\\
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RESULTS - Event 7 Event 7
Relay Team Finals Time
Dragons 7:58.17
NSW “A” 7:59.43
Diamonds 7:45.09
Locals 8:10.21
Fantasy 8:02.45
NSW “B” 8:11.17

You will see from the PRINT RESULTS screen below that the names of all the FOUR RELAY

SWIMMERS are printed on the result.

3 Priry/Expon Repers = (s ] o
Copee! [T ml’l Prit arectly using B fakowing prrter Canoe MPEI0 sens Prnier
B k[ n EEAN e
Prevew |
e NEW- Bay Peel - Site Livensse HY-TEK's MEET MANAGER 7.0 - 1:03 PM 24/05,/2020 Page 1
Tost Event 2020 - 01,/01,2020
Test Event 2020 - Proudly Sponsored by Mcllonalds
Results
Event 7 Mixed Open 400 LE Meter Medley 4 x 100m Relay
MEETRECORD: 6:59.80 R 01/01/2005 Lacal Swim Team Laocal Swhim Teas
METROQT: 6:5500 M
COUNTRY OT: 6:58.00 ©
Relay Sood Time
1 Diamonds Club A 3:36.24 7:45.09
1) Clarke. Rebocca W19 2) Murray, Chelsea W9 3) O'Rioefe. Christopher M9 4) Renford, Edn W9
Thal A B:1427 75817 18
1) Camway, Guv ME 21 Hicks Salv W9 3 Kazzouh. lames M9 41 Kellv. lostwa M9
3 Nsw Club A B:11.65 7:59.43 16
1) Quing, Matthew M6 ) Ponds, Teffery M6 ) Pike, Rachel W7 41 Maltby. Nicols WS
4 Fantasy Club A 1362 8:02.45 14
1) Ainsworth, AsdrewMB  2) Bonner, Kato W9 3) Carel, Nicala W 4) Raberts, Andrew M
5 Local Swim Tear A B:0B56 81021 12
1) Trvvnor. Daniel M9 21 Smith, Brian M15 31 Hellv. Chantelle W10 41 Cont. Srah W8
6 Now Club B NT #1117 10
1) Bartels, Clitstopher M9 2) Bates. Emly W6 3) Glenn, Hatherie W9 4] Johnston Kisk M9
RESULTS - Event 8 Event 8
Relay Team Finals Time
Fantasy 3:02.17
Locals 3:05.69
NSW 3:24.56
Dragons 3:54.08

Now that your meet has finished, the first thing you should do is make a BACKUP into:

C:\swmeets7\TEST EVENT 2020\BACKUPS.
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SECTION EIGHT: REPORT PRINTING
You might like to run some reports at the end of your meet for distribution.

There are many reports you can print from MEET MANAGER, but the most important one is a
complete set of RESULTS.

You can also print a set of results for just ONE CLUB.

You may want to award a trophy for the TOP POINT SCORING CLUB of the meet and perhaps the
TOP MALE and FEMALE SWIMMERs of the meet.

1. COMPLETE SET OF RESULTS:

From the MAIN MENU screen, click on the REPORTS tab then select RESULTS from the drop
down.

P

B Swam MEET MANAGER Pro - Database: Cswmeets 7\ Test Efent 2020 mals - o

File Set-up Cvents Athletes Reloys Teams Seeding \Run  Reports Labels Chfeck for Updates  Mel

Memerizgg s Updated: 20062020 14:12:52

AACTIVEHY-TEekK

MEET
MANAGER"’°

FOR SWIMMING

Streaming Live Results to Swim's 1 app - Meet M
s ®®
-
Licensed To: Swimmng NSW - Homebush Bay Pool - Site License

- Release 7.0Gb -
Pro S Jsor - Adenin
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From the RESULTS screen, you can once again choose how your report looks and what you will
include in the report.

For example, you can choose the number of columns on your page, whether or not you show NS,
DQs or scratches.

You can display records and relay names and also if you want to include splits.
The choices are yours.

Once all your preferences have been made, click on SELECT ALL in the top left-hand corner of the
screen to highlight all the events to be included in your results and then click CREATE REPORT.

O X
< Select All  Dp-Select Preferences  Memorize Vi Create Report
HZTE
Gender Age Range Rounds * Indiv = Relays
:i :II :: Male I— - I_ o Al Rounds " Fimals Orly :: l;dlw gngry
peed Female LsC Iﬁ  Prefims Oriy " Round 1 Only elays On

Session List

Da Start Time | Session # | Course | Session Title

»
1 09:00 Akd 1 L FMORMIMNG
1 09:00 P4 2 L |AFTERMOOM
EVENT LIST
Evt# | Fnd Stabuz  [Event Mame Heats
1 F Scored  |Bows 8 & Under 50 LC Meter Freestyle 2
2 F Scored  |Girlz 8 & Under 50 LC eter Freestyle 2
3 F Scored  |[Men Dpen 100 LC Meter Backstioke 3
4 F Scored  [Women Open 100 LC Meter Backstroke 2
5 F Scaored  |Bows 9Years 200 LC Meter Breaststoke 2
53 F Scored | Girls 9%'ears 200 LC Meter Braaststroke 2
7 F Scored  |Mived Open 400 LC Meter Medlep 4 = 100m FRelay 1
8 F Scared  |Girlz 5-10 200 LC Meter Freestyle 4 & 50n Felay 1
\
~_

Columns / Format I Include in Results I Splits [ Sort Order | Selected Tw
\ Include in Results Include Team Scores

Fm — JMDH Backups 1 col [~ Combined

[T Tmestds [ SpecPts ¥ No Shows [ spiits with Prior Results [ male

[~ Entry Qualifying Time [~ DQCodes [™ Logos in Footer [~ Female

[ Event Comments [ Reaction Times [ Message 1 In Footer I™ Combine Divisions

[ Prior Resutts (1 col only) [~ Time Trial Events [~ Message 2 In Footer r !‘LEsotn;E:?:ed: Both genders
¥ Entry Times ¥ Athlete / Relay Points [~ Meszage 3 In Footer [ By Region
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The RESULTS pages should be printed and then distributed to interested parties.

It is a good idea to SAVE this file by clicking on the EXPORT REPORT button on the top left-hand

side of your screen. This file should be saved in your RESULTS folder.

Pind dwctly uikg Be Klkeming prnke Cases UPSRD s Prster

xS W x

C

Switrenimg KSW - Homebush Bay Pool - Site Livernse HY-TEN's MEET MANACER 7.0- 1:19 PM 24/06/2020 Pase 1
Test Event 2020 - 01,/01/2020
Test Event 2020 = Froadly Sponsored by McDanalds
Resulrs

Event 1 Hovs B & Under 50 LC Meter Freestvie
MEETRECORD: 3510 R 01/91/2005 John Webber Local Swim Team
METROQT: 3200 M
COUNTRY OT: 3300 C
1 Roberts, Andrew 4 Fanmey Cub 3EAD 32pec 1w
2 Alnsworth, Andrew 8 Fantasy Chib 3579 39.01 L]
3 Birmingham. Tim 8 Umagens Team 3063 3944 3
+ Conway, Guv Dragona Tesim 3919 40.72 7
5 Magaira, Mark 7 Local Snim Toam 4079 4237 &
& Neals, Michasl 8 Lecal Swim Teaem 3n00 4564 5
T Quinn, Matthew & NawClub 4100 49.99 4
- Pondr, kfery & NewChib 20 oo
Ewent 2 Girls B & Under 50 LC Meter Freesivie
MEETRECORD: 3215 R 01/90/2003 Mary Smith Déarnamids
METROQT: 3000 M
COUNTRY T: 3100 C
1 ol 7 Wew Chib 5092 36.54 10
*! O'Comnor, Natalie 8 Fanmay Qub 472 i3 k]
*1 Chapman, lessicn 8 Dragons Team 3433 BT840 9
4 Cox Samh G Laeal Swim Temm 5010 irie 7
5 Bates, Em 6 NawChib S007 ar22 [
& Carol, Nicola 6 Fanmmy b 3283 3802 5
7 Brown, Alice 1 Dragona Tesm 3mI5 39.30 4
Event 3 Men Open 100 LC Meter Backstrobae
MEET RECORI: 1:02.76 R 01/01/2004 Pl Brown Draniands

METROQT: 1.01.00 M
COUNTRY OT: 1:02.50 C

Age Team S Tinme: Fiugls Tme  Poimte
l lobinston, Kirk 9 KewClub L0172 L0244 0 1
Tr.qnur Dujnl 9 Local Swim Toam 3:00001 10358 L]

The EXPORT screen will appear. These files will default to .PDF FORMAT. Click on OK to start

saving.
Zopien [_ g-|'| P duesty uning the kg prvke. Saor UPHED perics Pemler
|ﬁlj woew W[ T G m [ e
| Prevere:

Sreirrdeg NEW.- Hoembush By Peol - Ske Lieanse HY-TEK's MEET MANAGER 7.0- 120 Fhl 24,/06,72000 Page: 1
Test Event 2020 - 01/01/2020
Test Event 2020 - Proudly Spansored by Mclonakis

Event 1 mummwm
MEET

1 Pike, Rachel 7 BawChb 5092 3654 w0
*1 O'Comnor, Natalie B Fantmee Qub 47.20 13100 9
*1 Chapman, fessica B Dragans Team 34.23 137.00 9
4 Cox Saeabs & Local Swim Toam 50.10 3718 7
£ Eatas, Emily & New Club 20407 Ei A &
4 Caml, Hicola & Fantasy Qub 83 302 3
7 Brewm, Alies & Dragons Team .25 3930 4
E\_ua Meers @ e 100 LC Motur Backstrols
RECORD: 1:01.76 R 01013034 Phil Brown Danmonds

mo‘r\ 10000 M
COUNTRY QT: 10250 C

1 fehneton, Kirk % Kew Chib 10172 [EFrEYS 1
2 T, Daie 2 Loalswin T o 1sss 3
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Click OK on the EXPORT OPTIONS box when it appears.

M Printfegedt Beoart o
frars Opticns X et arweny using e tetewing preter. Canen LPMG anes Berser
:"'""‘“‘ G m o -
=
© PageRage
Fiom: 1 Toc ||
-  punisg NSW - Honaebxah By Pool - Ste License HY-TERS MEET MANAGER 7.0 - 1:19 M 24/06/2020 Pare 1
Test Event 2020 - 01,/01/2020
Test Event 2020 - Proudly L
Hesulis
Event 1 Bove 8 & Under 50 LC Meter Freestvle
MEETRECORD: 3510 R 01/01/300% ol Weblber Lovcal Swi o Team
METROGT: 3200 M
COUNTRY OT: 3300 C
M Ape Tesm SeedTime  FnsisTime  Peiats
1 Robsrts, Andrew E Fantasy Qub w10 §206C 0
2 Alnsworth, Andrew 8 Fantasy (hib 3079 3901 a9
3 Birmingham, Tim B Dragons Team 363 3944 B
4 Camway, Guy B Dragons Team 3019 4072 7
5 ire, Mark 7 Local Swim Team 4079 237 6
6 Neale, Michael & Local Swim Team 39.00 4564 5
T Outinn, Matthew & Msw Chils 41.00 2999 4
= Ponds, lefory 6 MawChub IR0 na
Event 2 Girls 8 & Under 50 LC Meter Freestyle
MEET RECORD: 3215 R 01/01/209% Mary Smith Dhamonds
METROOT: 30,00 M
COUNTRY OT: 3100 C
— M 000000000 Ape Tewm 000000 SeedTime  FusbsTume Poiab
1 Pike, Rachel T Bisw Club 5092 I6b4 1w
"I (rConnor, Nasalie B Fanmesy Qub 47.20 13700 ]
2 Chapman, essica E Dragons Taam 3423 137.00 o
4 Caox Samh B Local Swim Team 50,10 718 7
5 Bates, Emity & Mew Club 002 araz &
& Carol, Nicola 6 Fanesy Qub 983 im0z H
7 Brown, Alice £ Dragons Team 3828 3930 4

Event 3 Men Open 100 LU Meter Backstroke
MEETHECORD: 1:0276 R 01/01/2004 Phil Brown
METROOQT: 1:01.00 M
COUNTRY OT: 10250 C
—

Age Team
1 fahnston, Kirk 9 Msw Club 1:01.72 1:02.44C 10
2 Traynor, Daniel 9 Local Swém Team 3:00.01 1:0559 9

Choose the FOLDER where you want to save the file. You should save it in the RESULTS folder
that you have already created for ease of access:

C:\ swmeets7\TEST EVENT 2020\RESULTS.

Change the FILE NAME to FULL RESULTS and click SAVE.

By Chocde mpar file x

Ll L # Thie PO+ Windews (G) + swmeetsT » TISTIVENT 2D » » B B Geanch TEST EVINT 2020

Deganie = Feva lededer e @

Marme Bt modified Type Sce
3k Quick sccess

Backugn

EF Dropben Enloea

& Dneliive: Pezulty
Ehely

B Tha PC

B 10 Objects
B Oecizop

4| Decuments
& Dewnloads
B Misic

| Phctuied

B Voo

= Windows (L
W dmagate Rackup Blus Deive (1)
- USH Drive ()

Fite pame: | FULL RESULTY
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2. A SET OF RESULTS FOR JUST ONE TEAM:

From the MAIN MENU screen, click on the REPORTS tab then select MEET SUMMARY from the
drop down.

& Swim MEET MANAGER Pro - Databese: ‘CArswmeets T\ Test X

File Set-up Events Athietes Releys Teams Scednd Run  Keports Labels

Vpdated: 24082020 13:07:2¢

Tirme Shandards

Enttry Lists
Spiit Sheets
Prych Sheets

Meet Program

Meet Check-in % ‘ /.'CT’VEHY‘T@K

- MEET
MANAGER 7.

FOR SWIMMING

Warm-up Sheet

Streaming Live Results 1o Swim's #1 app - Meet Moblle

Licensed To Swimming NSW - Homebush Bay Pool - Site License
~ Release 7 0Cb -
Pro: Single-Usar - Admin

From the MEET SUMMARY screen, select the required TEAM in the FILTERS section.

Select DETAILED JOURNAL under the REPORT TYPE/FORMAT/OPTIONS tab and then click
CREATE REPORT at the top of the screen.

B3 Meet Summary

Preferences  Memofize Create Report

YVEE
Gender Age Range Filters rt
D Eil - i + Alphaletical
w23 - All Teams
Female DIA Diamonds Club
DRA Dragons Team
S5e3 1]
Day | StartTime | Session# | Course |Session 1LOC ocal Swim Team
» [ All L AllEventsihdl Nsw Club
1| 0m:004M 1 L |mornmg AT Unattached
1 09:00 PM 2 L AFTERNOON

| More Options | Splits

Report Type / Format / Options

Report Type Format Options

+ Detailed Journal DG Summary + By Team + Athletes + Relays
DG by Official
By Athlet: Athletes O
DQ by DQ Code Ll sis =By
Record Breakers Relays Only

Time 5td Over Achievers
Improved Times Over Seed Time

1 Athlete : j
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From the MEET SUMMARY REPORT screen, click on the EXPORT REPORT button on the top
left-hand side of your screen. This file should be saved in your RESULTS folder.

B PrintTxport Reports - o X
%. ~ mlal Print directl uaing the folewing primr. Canos UERID seres Proter
|[ﬂ WA N 1 | = % & o u[
)2|
Swirrnnirg NEW - Homrebush Bay Pool - Site Livemse HY-TEK's MEET MANAGER 7.0 - 01,07 /2020 Page L
Test Event 2020-01,/01/2020
Test Event 2020 Proadly Spomored by McDonalds
Mast Summary
Seed Hemulte
Dragons Team
1 Birmbngham, Tina - Male - Ae: § - ID#: BIRTI150211 - m&ﬁmﬂnu
1 Bayes B&U 50 Proe Finals H M@ 8
#3 Men Open 100 Back Finals mss ng
Z Black, Melamie - Female - Age- 9 - ID#: BLAMEDTOT10 - DOR: 07,/07,/2010
#4 Wanen Open 100 Back Fnaly 1:47.88 L4LET (7)) "4
#6 Glrtz 200 Breast Finals 3844 33621 M "3
&4 Glrin £-10 200 Pres 43 S0m Relmy -4 Lag | Feals NT Lha0E (4 14
3 Hrown, Alies - Female - Ages: - 1D8: EROALZ0O21T - DOB: 20,/02,2011
2 Girls B241 50 Free Fimls £ W3\ M 4
#4 Girks &-10 200 Free 4.x 50m Reliy - ‘A’ Leg 2 Finub NT 35408 40 14
& Chapman, jesxica - Female - Age: B - 1D8: CHAJE1S031E - DO 15703,2011
#2 Girts 6440 50 Free Finab 2 ] e e T
8 Girls & 10 200 Pree 4 x S0m RAelay - A Leg 1 Fimals NT IS0 N M
5 Comwan, Guy - Male - Age- 8 - 1D0: CONGU161011 - M.B:lwlﬂﬂl}ll
1 Bavys 554150 Pros Finals 072 W 7
#3 Men Opien 100 Back Finals 19‘?9’-' M (3 8
#7 Mixed Open 400 Madley 4% 100m Relay - '’ Leg Fin B:14.27 567 (o 18
& Hides, Sally - Fensale - Age: 7 - 1D#: HIESAT 70400 - II]B:HIIHHIIII}
74 Women Open 100 Back Finals 30.75 LEE ) v 8
6 Girts 9 200 Breast Finals 3.3.!! M8 M7
7 Mied Open 400 Medley 4 1 100m Ry ‘A’ Leg Fin -~ B:14.27 5847 (1) * 18
78 Girks 610 200 Free 4.x 30m Relay - ‘A Leg 4 Fimls NT 5408 4 14
T Koacwoul, puenes - Mals - Ags: 9 - 1D8: KAZJA100510 - DOB: m,rnsmu
#3 Men Open 100 Back Finals Li6d48 M G 4
5 Bays & 200 Breast Finals 3*1&.07 k7= (h a8
#7 Mized Open 400 Medlev 4 x 100m Relay - 'A' Leg Fin - B:14.27 TEIT M@ C e
& Helly, foshina - Mae - Ae: 9 - [D8: KELJOOS0Z10 - DOB: 09 /02,2010
73 Mo Open 100 Back Finals 12005 12043 (10 * 1
5 Boys 9 200 Breast Finals 3:54.00 w07 @ 7

The EXPORT screen will appear. These files will default to .PDF FORMAT. Click on OK to start

saving.
B3 Prict/Txport Reports - o »
Capes: [ mi‘l Print drecily using the foldwing prisier: Canen MPSI0 series Fricis:

|ﬁj lilPI 141 R VED "I
| Porvow

Surirrmieg NSW - Homebush Bay Pool - 528 Lirarss HY-TEK s MEET MANAGER 7.0 - 01,/07/2020 Page 1
Teest Event 2020 - 01,01 /2020
Test Event 2020 - Prondly Sponsored by Mdlonalds
Mect Suniinary
Seed Resulis
Dragons Team
1 Birminghas, Tim - Male - fan®
1 Boys 84U 50 Fowe Fimal 1) 83
13 Men Opent 100 Back B
1 Black, Melanie - F
4+ Warsen Open 100 4
6 Glrta 5 200 -3
8 Giri 610 200 4
ER Al -
72 Girks 88U 50 Frww 4
78 Girls 510 200 Free 4 i
4 Chapeman,
MGisBRUSOPePadl S k]
#4Clris 610 100 Fros 4 x SOm Rl X DO "
5 Conway, G - Male - Age: 0§ - IDF: CONGUTG101 - Dﬂ'&:ll:.f‘lllm‘ll
#1 Boys BEU 50 Free Floaks .19 W omo7
#5 Men Open 100 Back Finalz 25957 LM4E9 13 "8
W7 M Open 400 Mecley 4 % 100m Relay - X LegFin 81427 T @ e
& Hicks, Sally - Femalie - Age: 9 - [0#: HICSAL70410 - DOE: 17/04/2010
4 Worsen Open 100 Back Findls 1:30.75 12300 (3 *0
6 Girls 9 200 Breast Finads 32508 38 W 7
7 Mied Open 400 Medley 4 % 100m Felay - A LegFln 81427 TEL @ e
4 Giris 610 200 Free 4 x 50m Relay - A Leg 4 Ainals NT 3508 M 4
7 Karzoah, James - Male - Age: 9 - 10¥: KAZIALD0S10 - DOB: 10/05/2010
3 Men Open 100 Back Fnals LT ES LIGSE T "3
5 Boys @ 200 Breast Finals 3T @ o8
#7 Miverd Open 400 Medley 4 % 100m Relay - X LegFn 81427 7547 @ ¢ .
- Male - Agge: 9 - 1DW: KELIOOSO 210 - DOB: 09,02/ 2000
#3 Men Open 100 Back Finals 1:20:65 L2043 1100 % 1
Boya § 200 Bresst Finals 35400 2600 (4 "7
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Click OK on the EXPORT OPTIONS box when it appears.

B8, St Topen g -
ffwort Options = }umm- telowing fretel. Cancn MPISD derwt Armei
i Far
mumizg MRSV - Homebush Bay Pool - S22 Lizense HY-TEKE MEET MANAGER 7.0- 01/07 /2020 Fape 1
Test Event 2020 -01,/01/2020
Trst Event 20201 - Froudly Sponsored by
Meel Suntiwary
Sl Reslts
Do Team
1 BirmEngham, Tim - Made - Age: 8 - [D#: BIRTI150211 - D'DEISNJJWII.
#]1 Boys &L 50 Fres Finak Rl B E
#3 Moy Open 100 Back Finals ?-ﬂﬁ L]
2 Dlack, Melanle - Femabe - Age: 9 - IDA: BLAMEDTOTL0 - DO 07/07,/2010
#4 Iomen Open 100 Back 14788 L4LET [N "%
#6 Glrts 9 200 Bremst Pnals et 32 M "3
5 Girly 6-10 200 Fres-3x S0m Ralay - A Leg | Aol NT IS8 M 14
3 Hrown, Alice - Female - Age- 8 - [D%: BROALZ00211 - Dﬂ&:u.ruZﬂu:ll
#2 izl BEU 50 Free Flush | M 4
3 Girls 6-10 200 Pree 4 x 50m Relay - "A' Leit 2 Floulks N‘l‘ I8 M M
4 Chapmam, Jessica - Female - Age- 8 - I08: CHAPE150311 - DOR: 15,703,201
2 Glrla BBU 50 Free Ainabs B 00 ho9
¥ Gisls 610 200 Fre 4 x 50um Relay - '’ Leg 3 Flauls NT IHE A 4
5 Cowway, Guy - Mabe - Age: B - |D9: CONGUT&1011 - DOB: 16/10,/2011
#1 Boys 8410 50 Free Flnah 315 072 M7
#3 Men Ooen 100 Back Finals 5957 L0469 R "8
#7 Mlisied Open 400 Madiny 4% 100m Relay A’ LegFin 8:14.27 71T [@ 18
& Hichas, Sally - Female - Ape: 9 - [D¥: HICSA1TO410 - DOE: 17,/04/2010
w4 Women Qe 100 Back Finals 1:30.75 L3e (A 8
w6 Girls 9 200 Broist Finals 3583 M8 M 7
&7 Mixed Opan 400 Madbey 4 100m Relay - °A' Leg Fin - 8:14.37 ST o1
0 Girls 610 200 Free 4 x 50m Relay - "A' Leg 4 Finals NT M M W
7 Hozruah, farmes - Male - Age: 9 - 1D%: KAZIA100510 - DOB: 1070572010
#3 Men Open 100 Back Finals L1TES L1648 M " 4
#5 Baya 9 200 Breast Pinale 31807 58 (R v 8
&7 Mixed Open 400 Mediey 4% 100m Relay - "4 LegFn 814,37 nEAT [ 7
8 Helly, joshiza - Male - Age: @ - 1D#: KELJOO90210 - DOB: 09,02/ 2010
3 Men Open 100 Back Finals 1:20.85 L2043 11 = 1
#5 Boys 9 200 Brewst Finals E:54.00 F607 4 "7

Choose the FOLDER where you want to save the file. You should save it in the RESULTS folder
that you have already created for ease of access:

C:\ swmeets7\TEST EVENT 2020\RESULTS.

Change the FILE NAME to RESULTS for DRAGONS TEAM and click SAVE.

You can now email the RESULTS directly to the DRAGONS club.

B3 Chesrse expert file ®
- = s ThEPC s WindewsiC o+ mwmeess? o TESTEVENT 2000 - O Search TEST EVENE 2020

Organime = Mewfolder T @
¥ Wpe Siee

3 Quck access
Erletaldei

il falhst

Eile tutgher

Eibe faidar

Egseg Acrohi D pEEL

52 Dropten

ol OneDiive

I This PC

B 30 Objects
B Gektop

& Downloads
Jv Whsic

= Ptures

I Video

T Windiows (T
W Seagute Buckup Phus Drave (D)
- U158 D ()

B Sexgete Backup Plus Dee (v
IS8 Dirive ()
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3. TOP POINT SCORING CLUB:

From the MAIN MENU screen, click on the REPORTS tab then select SCORES from the drop down.

B Swien MEET MANAGER Peo - Database: 'C\swmeets 7\ [pff Event 2020.mdb o
File Set-up Events Athletes Relays Teams Sefding Run Reports Labels Chickfor Updates Help

Memorized Repgits Updated: 24082020 13:07:24

Athlete Rosters
Sessions
Records

Teme Standards
Entry Lits

Splet Sheets

Pyych Sheets

Meet Program 7 4
Meet Check-in A\

Lane/Timer Sheets N //’..CTIVEHY’TGK
Warm-up Shee®

e MEET

MANAGER?7°

Exceptions Report

Record Forms FOR SWIMMING

Pounts Systems
Resuls Conversions
Medal Count

Streaming Live Results to Swim's #1 app - Me
Export/impon Fies Report

Licensed To: Swimming NSW - Homebush Bay Pool - Site License
- Release 7.0Gb -
Pro: Single-User - Admin
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In the SCORES screen, highlight the EVENTS to be included or click on SELECT ALL from the top
left-hand side of the screen to choose all events in the meet.

You can choose your preferences from the selections at the bottom of the screen.
For the top POINT SCORING CLUB, click on TEAM under REPORT TYPE.

Click on the COMBINED button for the GENDER.

Choose NO AGE CRITERIA and STANDARD POINTS.

There is no need to worry about the other two tabs for this exercise.

Click on CREATE REPORT.

O *
Select All  Deselect  Preferences  Memorize  Miew( Create Report
| ——— =
Cu w3 =]
Gender Age Range * |ndiv + Relays *+ Standard Events
* Al Male - Indiv Only Combined Events
WMixed Female Relays Onhy Open Water Team
EVENT LIST
Evt# Status Event Name:
1 Scored Boys 8 & Under 50 LC Meter Freestyle
2 Scored | Girls 8 & Under S0 LC Meter Freestyle
3 Scored Men Open 100 LC Meter Backstroke
4 Scored  |Women Open 100 LC Meter Backstroke
5 Scored Boys 9 Years 200 LC Meter Breaststroke
] Scored |Girls 8 Years 200 LC Meter Breaststroke
T Scored Mixed Open 400 LC Meter Medley 4 x 100m Relay
8 Scored | Girls 6-10 200 LC Meter Freestyle 4 x 50m Relay
Format Tuping ! Options | High Poin eam Award Labels
Report Type Report Gender Choices Athlete Criteria Points
* Team [ Male * No age criteria * Sid Ptz
Indivdual [~ Female Use athlete age Special points
[ BAGCATS [ Combined Age Criteria Paralympic points
[ Flat HTML [ Combined if both score Alternative points
Event Age
| Separate pages
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This is how your TOP POINT SCORING CLUB report will look.

You can now distribute medals / trophies if awarding.

Once you have created your REPORTS , it is good practice to save the reports that you generate in

the RESULTS folder. This may save you time at a later date if you have any late requests.

Saving the file is described on Page 93 and should be saved in :
C:\ swmeets7\TEST EVENT 2020\RESULTS.

Swimming NSW - Homebush Bay Pool - Site License HY-TEK's MEET MANAGER 7.0- 1:53 PM 24/06/2020 Page 1
Test Event 2020 - 01/01/2020
Test Event 2020 - Proudly Sponsored by McDonalds
Team Rankings - Through Event 8
Combined Team Scores

Place Team Points

1 Dragons Team Dragons Team 110

2 Nsw Club Nsw Club 109

3 Fantasy Club Fantasy Club 98

4 Local Swim Team Local Swim Team 91

5 Diamonds Club Diamonds Club 65
Total 473.00

3 Print/Export Reports — x
Copies: [ 1 | =] | Print directly using the following printer: Canen MP980 series Printer
BS| w0 om T |G e =
Preview |
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4. MALE AND FEMALE SWIMMER OF THE MEET:

From the MAIN MENU screen, click on the REPORTS tab then select SCORES from the drop down.

—
B Swien MEET MANAGER Pro - Database: ‘Ciswmeets N\ Teg/Event 2000.mdb o
Fide Setup Events Athletes Relays Teams Seedfrg Run Reports Labels Checkfor Updates Help
Memonzed Sfpons Updated: 24082020 13:07:24

Athlete Rosters
Sevsions
Records

Teme Standards
Entry Lists

Spldt Sheets
Psych Sheets

Meet Program

e s ACTIVEHY-TEK

MEET

MANAGER7©°

Record Forms FOR SWIMMING

Points Systems

Exceptions Report

Resuks Conversions

Medal Count

Exportimpon Files Repon

Licensed To: Swimming NSW - Homebush Bay Pool - Site License
- Release 7.0Gb -
Pro: Single-User - Admin
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In the SCORES screen, highlight the EVENTS to be included or click on SELECT ALL from the top
left-hand side of the screen to choose all events in the meet.

You can choose your preferences from the selections at the bottom of the screen.

For the top point scoring MALE and FEMALE SWIMMER OF THE MEET, click on INDIVIDUAL
under REPORT TYPE.

Click both the MALE and FEMALE buttons under GENDER.
Choose NO AGE CRITERIA and STANDARD POINTS.

Now click on the GROUPING/OPTIONS tab.

O x
< Select All  DeYoelect Preferences Memorize  Wiew Create Report
e | ——— =
a0 Ol=
Gender Age Range * Indiv + Relays *+ Standard Events
* Al Male - Indiv Only Combined Events
Mixed Female Relays Only Open Water Team
EVENT LIST
Ewt # Status Event Name
1 Scored Boys 8 & Under 50 LC Meter Freestyle
2 Scored | Girle 8 & Under S0 LC Meter Freestyle
3 Scored Men Open 100 LC Meter Backstroke
4 Scored  |Women Open 100 LC Meter Backstroke
5 Scored Boys 9 Years 200 LC Meter Breaststroke
-] Scored |Girls 8 vears 200 LC Meter Breaststroke
r Scored Mixed Open 400 LC Meter Medley 4 x 100m Relay
8 Scored | Girle §-10 200 LC KMeter Freestyle 4 x 50m Relay
/, \
/th | Grouping / Options | High Point aimdJgam Award Labels
Report Type Report Gender Chaoi Athlete Criteria Points
Team vV Wale * Mo age criteria + Sid Pts
* Indivdual [v Female Use athlete age Special points
[T BAGCATS Age Criteria Paralympic points
[~ Flat HTML Alternative points
Event Age
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In the GROUPING/OPTIONS tab, click NORMAL under GROUPING.

In the OPTIONS TABLE, type in 6 for the LIST TOP HOW MANY (you do not want to have all the
male and female swimmers appear).

Click on CREATE REPORT.

[ Scores | >
Select All  De-Select Preferences Memorize Vie Create Report
e | ——— =
oo YHES
Gender Age Range {* Indiv + Relays {* Standard Events
oAl " Male [ -] " Indiv Only " Combined Events
" Mixed " Female 8 Relays Only 8 Open Water Team
EVENT LIST
Evt # Status Event Name
1 Scored |Boys 8 & Under 50 LC Meter Freestyle
2 Scored |Girls 8 & Under 50 LC Meter Freestyle
3 Scored |Men Open 100 LC Meter Backstroke
4 Scored  |Women Open 100 LC Meter Backstroke
5 Scored Boys 9 Years 200 LC Meter Breaststroke
-] Scored  |Girls 8 ears 200 LC Meter Breasistroke
r Scored Mixed Open 400 LC Meter Medley 4 x 100m Relay
8 Scored | Girle 8-10 200 LC KMeter Freestyle 4 x 50m Relay
4/_
7

Format ] Grouping J’Dption\ | High Point and Team Award Labels ]
Grouping /r Options
§  List Top Howy/Many
\ {* Normal M
g o ridual High Point to Best Scores in This Many Events

agRegon 7| —
Limnit Finish Places for Pointz When Using Speical Points

{” By Division
" ByLsC

r CQuality Club Scoring (average score per athlete)
| 4 Quality Club Scoring minimum athletes required

[ Quality Club: If over minimum, enhy count athletes that score

[ Include point break-out for Individual High Point
[~ BAGCATS: Include Best SCM 100 fr, bk, br, and fly for all girls and boys aged 9 or 10 and all boys aged 11
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Below is how your top point scoring MALE and FEMALE SWIMMER OF THE MEET report will look.

You can now distribute the medal / trophy if awarding.

Remember to SAVE your REPORTS:
C:\ swmeets7\TEST EVENT 2020\RESULTS.

It is also recommended that you make a BACKUP copy of your meet at this stage and save it in the
RESULTS folder.

3 PrintExport Reports

Coplna: [7 ﬂ['l Per directly using Be fodeg prmter Canon UPE) aevins Prinkes
|lp:||3- v ow] 1 /1 RN e
Frevws

Swimming NSW - Homeburh Bay Poed - Site Licerse
Test Event 2020 - 01,/01 /2020
Test Event 2020 - Proudly Sponsored by McDonalds
Individual Rankings - Through Event 8

Women - Individual Scores

HY-TEK's MEET MANAGER 7.0 - 2:15 FM 24,06,/ 2020 Pape 1

Place  Name Age  Team Points
1 Bonner, Hate % Fantasy Club 17
2 Hicks, Sally % Dragons Team 15
2 Glenn. Katherine 9 Naw Club 15
4  Harris, Joanna 17 Fantasy Club 10
4  Pike Rachel 7 NswClub 10
& O'Connor, Natalle & Fantasy Club 9
6 Clarke, Rebecca 1% Diamonds Club 9
& Chapman, [essica B Dragons Team L]

Men - Individual Scores
Age Toam Points
1 Traynor, Danlel 9 Local Swim Team 19
2 Conway, Guy & Dragons Team 15
3 Johnston, Kirk 9 Naw Club 13
4 Kazzouh James % Dragons Team 12
4 White, Michael % Diamonds Club 12
6 O'Heefe. Christopher 9 Diamonds Club 11
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SECTION NINE: CREATING MEET MANAGER AND TEAM MANAGER RESULTS FILES
FOR DISTRIBUTION AND UPLOAD INTO THE SNSW SWIM CENTRAL RESULTS
DATABASE

Once the meet is finalised and you have backed up your reports and results, you will need to create
a MEET MANAGER and a TEAM MANAGER RESULTS file. These files can then be placed on your
CLUB/AREA website if you choose, so that external clubs can access a copy of their results.

You can also upload the RESULTS into the SNSW SWIM CENTRAL database with these files if this
was an approved meet.

1. RESULTS FILE FOR MEET MANAGER:

From the MAIN MENU screen, click on the FILE tab and select EXPORT from the drop down. Now
click on RESULTS FOR MEET MANAGER MERGE OF SAME MEET (.HY3)

B Swim MEET INQIAGER Pro - Database 'Cr\swemeets 7\ Test Event 2020.mab - o
s Athietes Relays Teams Seeding Run  Reports  Laby heck for Upd Help
Curb Updated: 24062020 13:07:24

kup Q-8
extor CiieR
Uezsp Fil

epnr/Compact Database

mpoa
Dpont

ot Update Entries for SWIMS Times Recon

Entry Fees for Business Manager (CL2)

Bl g it ACTIVEHY-TEK

MEET
MANAGER"’°

reboard ) FOR SWIMMING

USA-S Registration

Start L

Stk Swimming Competeors Lint

Convert » Hy-Tek pet CL2 File to SOIF

Streaming Live Results to Swim's #1 app - Meet Moblle

» @®

Generic Data in M cess

VE " World Magazine Web Ste

Liconsod To: Swimming NSW - Homebush Bay Po hietes in [PC Format
Release 7.0Gb - Resuls for PC Spert Data Management Systern

Pro: Single-User - Admin
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From the MERGE RESULTS screen, click on SELECT ALL in the top left-hand corner of the screen
to highlight all of the events in the meet.

Now click on EXPORT.

Results O >
< Select all e-5elect
&
Gender Age Range % Indiv + Relays Rounds
* Al 7 Male I . I " Indiv Onty % Completed r Fartially
. Completed
" Moced " Female " Relays Only " Seeded

Seszion List

Start Time
all Events

09:00 Ak MORMIMG
1 09:00 P 2 L AFTERHOOM
EVEMT LIST
Ewt # Status Ewvent Marme

Scored  |Boys 8 & Under 50 LC keter Freestyle

Scored | Girls 8 & Under 50 LC Meter Freestyle

Scored  [Men Open 100 LC Meter Backstroke

Scored  ["Women Open 100 LC keter B ackstoke

Scored  |Bops 9'Years 200 LC Meter Breastztoke

Scored | Gils 9% 'ears 200 LC Meter Breaststroke

Scored  |Miked Open 400 LC Meter Medley 4 « 100m Relayp
Scored  |Girls 5-10 200 LC Meter Freestyle 4 = 50m Relay

RE RIRIRIEIR] ]
0| | || | s —

- Thiz menu is used to merge results from two poolz. Select the events to merge into another databaze.

- Only eligible events are shown. There are 3 kinds of rezults mergers:

- 1} Completed rounds are those that have results for every swimmer/relay through the round shown.

- 2} Seeded rounds are those that are seeded, but have no results entered for the given round.

- 3} Partially Completed is uzed when the same event iz run in two pools, such as with odd and even heats in different pools.
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The EXPORT FILE PROGRESS screen will pop up and when it is finished, click OK.

Export File Progress

Teams: &

Athletes : 37
Entries : 60
Relays : 10

Relay Names : 40
Splits: 0

Elapsed Time : 0 second

Ex ished

The MERGE MEET RESULTS screen will now appear, and you need to select the DRIVE and
DIRECTORY to save your RESULTS file.

C:\ swmeets7\TEST EVENT 2020\RESULTS. Then click OK.

B3 Merge Meet Results >
Copy _HY3 File To:

CilswmeetsTEST EVENT 2020

Drive: Directory:
| 1= ¢ [Windows] T
£ swmeets?
SR TEST EVEMNT 2020

[ Backy
’v

I~
BE Fesults

( oK y Cancel |
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When the EXPORT SUCCESSFUL screen appears, you can click OK.

HY-TEK's MEET MAMAGER x

Export successful !

Merge Meet Results-Test Event 2020-01)Jan2020-001.hy3 copied to
Chswmeets ATEST EVENT 20200Results

The MEET MANAGER RESULTS file has now been saved:

C:\ swmeets7\TEST EVENT 2020\RESULTS\Merge Meet Results-Test Event 2020-01Jan2020-
001.hy3

This file can now be used by external clubs to upload into their MEET MANAGER if they choose.
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2. RESULTS FILES FOR TEAM MANAGER AND THE SNSW SWIM CENTRAL RESULTS DATABASE:

From the MAIN MENU screen, click on the FILE tab and select EXPORT from the drop down. Now
click on RESULTS FOR SWIM MANAGER or SWIMS or NCAA or USMS.

B Sovien MEET MANNGER Pro - Database ‘Cr\sweneets 7\ Test Event 2020.mab - ]

file Set-up Eventy Athietes Relays Teams Seeding Run Reports Labels  Check for Updates Help

Q-0 Updated: 20062020 13:07:24
Duplecate
Backup Q-8
Renore CirieR
Unesp File

Repair/Compact Database

mpon
Dpent
ntall Update,

e Netwock Login
Entries for Meet Manager Merge of same meet (HY3)

AACTIVEHY-Tek

MEET

Open in Multi-User Mode

Advancers (Hy3)
Network rencens ; (Hy

uretiation
Renuilts for Maet Manager Merge of cane meet (HY3)

License Management 2 - =
= feamns / Emad (HY3)

it Qe Entries for Diving Only

CAswmeetsT\Test Event 2020.mdb Recoeds 7 0
.

e\ Test Event 2000.mad Time Standards

CAsvwrmeetc T\ TEST EVENT 2013.mdt
DAMCOMCC 202

CAswmeets\

FOR SWIMMING

USA-S Registration

Stk Swimming Competors Lt

Convert a Hy-Tek Export CL2 File to SOIF .
’ g Live Results to Swim’s #1 app - Meet Moblle

» @®

Genenic Data in MS Access
Chswerneets NCC 2000 Extras.mdb

Reselts for SwamnCloud

Retults for Swamming World Magazine Web Ste

Liconsed To: Swimming NSW - Homebush Bay Po  Results for Disabled Athletes in PC Format
Release 7.0Gb - Results for PC Spert Data Management Systern
Pro: Single-User - Admin

Click OK on the EXPORT RESULTS screen.

B3 Export Results *

Selection Criteria

Region : -

Gender Relays
+ Baoth * Relays Pluz Athletes
kale Oy Relays without Athletes
Female Only Mo Felays
Events [ Include Splits

[ Standard Events
[+ Time Trial Events
[v Swirn-off Events

[ Use Alternate Team Abbr

[ Only Include Athletes with a USS (D

[™ Final Results Only

[ Semi-Final Results Only
[ Copylast hy3 and .clZ file
[~ Exclude Foreigners

[ Ewclude Birth Dates

[ Exclude Diving

[ Exclude Bonus Events

H ‘) Cancel

N—_—
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The EXPORT FILE PROGRESS screen will pop up and when it is finished, click OK.

Export File Progress

Teams: &

Athletes : 37
Entries : 60
Relays : 10

Relay Names : 40
Splits: 0

Elapsed Time : 1 second

E

The MEET RESULTS screen will now appear, and you need to select the DRIVE and DIRECTORY
to save your RESULTS file.

C:\ swmeets7\TEST EVENT 2020\RESULTS. Then click OK.

B9 Meet Results it
Copy Meet Results File To:

Cihswmeets\TEST EVENT 2020

Dirive: Directory:

= Mindows)

[ [
9 swmests?

EJTEST EVENT 2020
NS

Entries

[ 5hels

( oK j Cancel
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When the EXPORT SUCCESSFUL screen appears, you can click OK.

HY-TEK's MEET MAMAGER et

Meet Results Zipped successfully !

Meet Results-Test Event 2020-01Jan2020-002.zip was copied to
Chswmeets MTEST EVENT 20200Results,

.................................

The TEAM MANAGER and SWIM CENTRAL RESULTS file has now been saved:
C:\ swmeets7\TEST EVENT 2020\RESULTS\Meet Results-Test Event 2020-01Jan2020-001

This file can now be used by external clubs to upload into their TEAM MANAGER database if they
choose.

This is also the file that your CLUB RACE SECRETARY or similar should use when uploading the
RESULTS into the SNSW SWIM CENTRAL results database.
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SECTION TEN: HOW TO USE A MEET MANAGER OR TEAM MANAGER E-FILE TO
ENTER AN EXTERNAL MEET

1. USING A MEET MANAGER E-FILE TO ENTER AN EXTERNAL MEET:

You are the RACE SECRETARY for your club, and you wish to enter some swimmers into the TEST
EVENT 2020 meet that is coming up using the MEET MANAGER E-ENTRY file.

What you need to do before you start is to set up a FOLDER and SUB-FOLDERS on your computer
to keep all of the data.

Before entering any swimmers, go into your C:\ Directory on your computer and add a new FOLDER
called TEST EVENT 2020.

Within the newly created TEST EVENT 2020 folder make the following sub-folders:
1. Backups

Entries

Reports

Results

Shell

o s~ N

This way you will not become confused with all the different files that you will be making and saving
as you go through this process.

You have either been sent the E-FILE or you have downloaded it from the HOST club and what you
should do now is put that E-FILE (or SHELL) into your FOLDER named SHELL.:

C:\TEST EVENT 2020\SHELL.

i BhaETeslL B 2000-01
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Once you have done this, go back into the MEET MANAGER program and click on the FILE tab from
the MAIN MENU screen and select RESTORE.

B Swim MBN MANAGER Pro - Database: No Database Open - o
file t ¢ Check for Updates  Help
Open Yiew Q0 futo
Restore
Unzip File

Fepar Database

CirdR

ntall Update

AACTIVEHY-Tek

MEET
MANAGER 7

FOR SWIMMING

Licenze Management

Liconsed To. Swimming NSW - Homebush Bay Pool - Sie License
Refease 7.0G0
Pro. No catabase open

When the RESTORE screen opens up, select the UNZIP, COPY DATABASE TO A SELECTED
FOLDER, AND OPEN THIS NEW DATABASE option.

Then click OK.

B9 Restore >
Reszstore Method

Replace currently open database

Unzip and copy databasze

* lnzip, £opy database to a selected folder, and open thiz new database:

</mnd copy database to a selected folder

ame database [except for choice 1] : |

S~
( oK % Cancel

v .

N—_
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Now go to your CA\TEST EVENT 2020\SHELL folder and click on the file.

L]
S . 2
$§ 8 &0 440 0 Fum
B Lotmr the spped Ra hop fie and Open it E
TESTEVENT 2020 » Shall

0 Tt PC ¢ Windows ()

Organise = Mow folder
BT e mndrad
s Chuick proess
£F Dreptn

o Onelirive

8 Thiz PC
B 10 Otjests

MEET MAMAGER Backups {swm ~

& neme | Swmm M Test Event 2022-01

e
Pim No databass opan

When the SELECT RESTORE TO FOLDER screen appears, choose the DRIVE and DIRECTORY

to copy to.
For this exercise, we will put it straight into the C:\TEST EVENT 2020 folder and then click OK.

B9 Select Restore To Folder >
Copy To Folder Selected

C:ATEST EVENT 2020

m __—Digtory:

1= o Pindows] j AN
( & TEST EVENT 2001

(_TErmi=

[ Reports
LA 5hel

Page | 114
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The UNZIP screen will appear, and you just need to click OK.

B Unzip the Backup File bt
Swmm7BkupTest Event 2020-01_zip File Details
Database Backup was created 20/06/2020 at 14:38:09
by Swimming H5W - Homebush Bay Pool - Site License - MM Yersion 7.0Gb
4018176 bytes from
C:\swmeets7\Test Event 2020 mdb
Click OK to unzip the backup file and copy Test Event 2020.mdb" to 'CATEST EVENT 20200Shell
=
Once the Backup has been UNZIPPED, click OK.
3. Unzip the Backup File X

4018176 bytes from

Backup Unzipped

Swmm7BkupTest Event 2020-01_zip File Details

C:\swmeets7\Test Event 2020.mdb

Database Backup was created 20/06/2020 at 14:38:09
by Swimming N5% - Homebuszh Bay Pool - Site License - MM ¥Yersion 7.0Gb

Test Event 2020.mdb copied to CATEST EVENT 20204Shell.

If the LOG IN screen below appears, just click OK.

This is only used if you are networking your computer with another Meet Manager computer.

>

5 Log-Into: CATEST EVENT 20200 Test Event 2020.mdb
Logged-in User Name Password Restrictions
’_ + Admin I None
’_ Run 1 [ Netwaork Administration
’_ Run 2 [ Metwork Administration
’_ Run 3 | Netwark Administration
Metwaork Administartion and
[ Clerk 1 [ B Dion
Metwork Administartion and
[ Clerk 2 [ B Mior
’— Report 1 | Feports and Labels Only
’— Report 2 | Reportz and Labels Only
’— Report 3 | Reports and Labels Only
Open Database Method
+ Single User
Multi User
Do Mot Open Databaze
0K
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You are now ready to start ENTERING your CLUB, ATHLETES and RELAYS into the TEST EVENT
2020 SHELL.

i) ENTERING YOUR CLUB:

You need to add your CLUB name first before you can enter any of your athletes.

From the MAIN MENU screen, select the TEAMS tab.

aSr,xm!.!EETI.(:.);AGERFrc Daggfbase: 'Clisw 57\ TeX Event 2020.my

Fle Setup FEvents Athletes [Relays Teams  Seedin

Updated: 21082020 09:53:55

AACTIVEHY-Tek

MEET
MANAGER’°

FOR SWIMMING

Streaming Live Results 1o Swim's #1 app - Meet Moblle

. a,
Licensed To: Swmming NSW - Homebush Bay Pool - Sie License

- Release 7.0Gb -
Pro. Single-User - Admin

© SNSW - Meet Manager and Team Manager - A Basic Guide - July 2020 Page | 116



When the TEAMS screen opens up, click on the ADD button.

3 Tepfns
Laydut Add Edit elete  Coaches View Find Print Exportto HTML Help
= SRTE

& | & | c I o I € L F I s L & 0 v 0 oI « 0 ¢t I & I w0 ol Pl ol e s I 1 [ o] v [ wllx| [ =

Team Name ABBR | LSC [Short Name
»

Alt ABBR Status | No Points | No TmSur | No FacSur | No AthSur | No RelSur |Region

When the ADD NEW TEAM screen appears, enter your TEAM information as shown below. For this
exercise you are the RACE SECRETARY for the LOCAL SWIM TEAM.

There is no need to input anything more than the TEAM ABBREVIATION and the FULL TEAM

NAME. Any further information that you may wish to enter can be added at a later date.

TEAM ABBREVIATION -> LOC
FULL TEAM NAME -> LOCAL SWIM TEAM

Click OK after you have entered your club information and then click CANCEL.

B Add JlesrTed
| A

Division : I ,l

[~ Mo Team Surcharge

Full Team Name : ILDCAL FwiM TEAM )

Short Te:

Alternate Team Abbr : I

[~ Team not eligible for team score point rankings (similar to Unattached)

[~ Mo Facilty Surcharge

[~ Mo Athlete Surcharge

Team Code : I

Team Status : IND"'“E‘I v | TeamGender: |% 5

Alternate Team Name : I

Region : I -

[~ Mo Relay Only Surcharge

Address : | Cell: |
Address I Office I
Province : | Home : |
City : | Fax: |
State : | vl Postal Code : | E-Mail: |
Country : I j' Note; phone is important for n Menu Prelims Scratch Sheet
oK LCancel

You can now CLOSE OUT X of the TEAMS screen back to the MAIN MENU screen.
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ii) ENTERING YOUR ATHLETES:

From the MAIN MENU screen, select the ATHLETES tab.

CliswmeetsT\Test Event 2020.mdb
Teams Seeding Run Reports Labels Checkfor Updates Help

Updated: 21062020 09:53:55

AICTIVEHY-Tek

MEET
MANAGER"7°

FOR SWIMMING

Streaming Live Results 1o Swim's &1 app - Meet Moblie

et To % o®

Licensed To. Swirnming NSW - Homebush Bay Pool - Ste License
- Release 7.0Gb -
Pro. Single-User - Adin
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When the ATHLETES screen opens up, click on the ADD button.

B3 Apffetes

Layput Add Edit) Delete Contact Comp# Multi-Class®  ScratchAll View Find Reports

Exportto HTML  Events

Relays Teams Help

=]
X

ERGEXB/ e b oFh SR ELRED Session All
Gender Age Range Entries -
* Both B % Eligible Oriy Show Relays
© Make rr © AlEvents I Show Swim-ups
" Female jeam :I'  Eniries Orly [ show Resuts
A | 8 | c | o E F | & | A | 1 [ o I £ It I v n ] o F [ o] L s L7 1T v vl wl =1~z
Last Name First Name Ml | Gen | Age ABBR Team Name Registration # Birth Date Preferred Status [
ENTRIES
Evt# [Eligible Events Sel|_stat | Entry Time |HeatlLane| SCR] Alt | Exh | Bonus| special|Event Age| Conv Time
0 [None o0
| | [
| | [
| | [
| | [
| | [
| | [
| | [
| | [
| | [
| | [
| | | |

When the ADD NEW ATHLETE screen opens, the TAB key can be used to move from field to field.

B3 Add New Athlete

Contact  Teams

Last Mame : ||

Pref Name : I

Reg D - |
Gender (M/F) I ¥ Retain Gender
I j‘

Build ID |

] >

First Name : I

Birth Date : I DOVMMMY E :I
Team : I vl
I 1

Status IN omal

Age I

=] |
.
jv

ENTRIES

ELIGIBLE EVENT S

Event # Entry 'I'\me.|- Event # |Event Name

o None

Entries

oK Cancel
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Read the information below about the relevant fields and then enter your ATHLETES listed below.

Last Name Type in surname

First Name Type in first name

Ml Middle Initial. Do not use this field

Pref Name Preferred Name. Do not use this field

Birth Date Type in DOB in format: DD/MM/YY

Age Meet Manager will compute the age automatically once the DOB has been entered
Registered ID. NEVER change this field. It is generated by Meet Manager and is

Reg ID # the systems unique code for each athlete.
This IS NOT the swimmer’s registration or capitation number.

Team Use the drop-down box to select the team name.

Gender (M/F) Type in “M” or “F” for gender.

Retain Gender

This button is checked so that you can enter all the females or males without the

need to type each time. Untick if you wish to enter manually.

Build ID

This button is only used if you need to alter an athlete’s name or DOB and if the

system does not automatically re-build the Reg ID #

Status

Meet Manager will default to Normal for all athletes. You would only change this if

you needed to add Exhibition or Disability swimmers

Eligible Events

Once you have entered the above information, Meet Manager will then generate all

the Eligible Events that the athlete can enter.

Click on the events to be entered.
If you make a mistake, just double click on the yellow row to delete the entry and

then put the swimmer into the correct event.

Entries

Enter the swimmer’s entry times. If there is no entry time, the default is NT (no

time). The “L” after each time denotes Long Course.

TIP: You can type in all entry times without using the decimal points or colons.

All these swimmers are members of your Local Swim Team.

NAME DOB EVENT ENTRY TIME | EVENT ENTRY TIME
Brian Smith 06/07/2004 | 3-100m Back | 1:03.64

Michael Neale 08/06/2011 | 1 - 50m Free 39.00 3-100m Back | 3:00.12
Mitchell Bradford | 04/06/2010 | 3 - 100m Back | 1:26.06 5 - 200m Breast | 2:59.96

Daniel Traynor 04/05/2010 | 3-100m Back | 3:00.01 5-200m Breast | NT

Chantelle Kelly 03/11/2009 |4 -100m Back | NT

Wendy Hill 20/07/2010 | These two swimmers are relay only swimmers. They still need to be
Faith Hill 14/12/2009 | entered into the Athlete database. They have no individual events.
Mark Maguire 06/06/2012 | 1 - 50m Free 40.79 3-100m Back | 2:07.66

Sarah Cox 05/10/2011 | 2 - 50m Free 50.10

Click OK to save after entering each swimmer. This moves you to the next blank athlete screen.

Click Cancel when all your athletes have been entered.
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The ATHLETES screen has now been populated with your 9 LOCAL SWIM TEAM members.

You can click on each swimmer to view their details and their ELIGIBLE EVENTS and ENTRY
TIMES will be listed below and highlighted in yellow.

If you see that you have made a mistake, you can either double click on the swimmer’s name or use
the EDIT button at the top of the screen to open up their profile and make the appropriate changes.

You can make changes to the ELIGIBLE EVENTS from the front of this screen by clicking on the
yellow highlighted event. This will then ask you if you want to delete the swimmer from that event.

You can also add swimmers into extra events from the front of this screen by simply highlighting the
event that you want to put them into.

You can make changes to the ENTRY TIMES from the front of this screen also. Just click into the
ENTRY TIME column and make the necessary changes.

5 Athletes, *
Loyout fidd Edit Dekte Contact Comp# Multi-Class® ScratchAll View Find Reports Exportto HTML Events Relays Teams Help

Z2ODRXBFE-BRSRET SRS Session Al

Gender Age Range Entries
* Both - % Eligble Drly I” Show Relays
Wale Al Events [ show swim-ups
Fomale Team | Enties Orly I Show Resuts
A |8 T c I o I e 1 F I 6 a0 I v 1T I wm Iw ol pr T ol s s 1 7 0ol v Iwl=xl-x]lz=z
LastName FirstName | Mi [ Gen || Age | ABBR Team Name Registration# | Birth Date | Preferred
[oraors —Juwrener || n | 5 |ioc__|iocALswiten [oRamoists_[owoeeo0] |
[} Cox Sarah F 8 LOC LOCAL SWIM TEAM COXSA051011 05/10/2011
Hill Faith F 10 |LOC LOCAL SWIM TEAM HILFA141209 14/12/2009 Normal
Hill Wendy F 9 |LOC LOCAL SWIM TEAM HILWE200710 20/07/2010 Normal
Kelly Chantelle F | 10 |toc LOCAL SWIM TEAK KELCHO31108 037172009 Normal
Maguire Mark M| 7 [toc LOCAL SWIM TEAK WAGHMADE0612 U6/0672012 Normal
Neale Michael M | & |oc LOCAL SWIM TEAN NEAIDE0811 08/0672011 Normal
Smith Brian m | 15 |oc LOCAL SWIM TEAK 704 06/0772004 Normal
Traynor Daniel M| e |oc LOCAL SWIM TEAK TRADAD40510 04/0572010 Normal
ENTRIES
EYC% |Eligible Events N\ sel}’ stat_|Entry Time |HOWLane [ SCR] Alt [ Exh [Bonus| special [Event Age[Conv Time
2 |Girs B&U 50 Free ) ] 50.10L] Oooord 50.10L
&Wumen Open 100 Back & ] ) ojo|io| o
\_/

Once you are happy with all your entries, you can CLOSE OUT X of the ATHLETES screen back to
the MAIN MENU screen.
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iiij ENTERING YOUR RELAY TEAMS :

From the MAIN MENU screen, select the RELAYS tab.

& Swim MEET MANA D (mectsT\Test Event 2020.mab o0 X

Fle Setup Fvents ¢ Relays args Seeding Run Reports  labels Check for Updates  Help

Updated: 21082020 09:53:55

AACTIVEHY-Tek

MEET
MANAGER’°

FOR SWIMMING

Streaming Live Results 1o Swim's &1 app - Meéet Moblie

» 8

Licensed To: Swnming NSW - Homebush Bay Pool - Ste License
- Release 7.0Gb -
Pro. Single-User - Adenin

When the RELAY'S screen opens up, you need to highlight the EVENT # of the Relay you are going
to enter.

15 Relays - X
Add Delete Swim-ups CopyNames Verify Relay Ages  View Help
DX B ZEE

v Al Male  Age Range | RELAY TEAM ENTRIES

Mixed Fei
RELAY EVENTS
0 Evi# | Stat |EventName )
7 T Mixed Open 400 Mediey 4 x 100m Relay

U |Girls 8-10 200 Free 4 x S0m Rela

E)

Entry Time |Heat/Lane | SCR| Alt | Exh |Bonus| Spcl| Conv Time | Fi
O O[O oo

ELIGIBLE ATHLETES
Age Hame
Ho Athlstes

Copy Pre to Fin Copy Fin to Pre

Double Click Name to Add Relay
RELAY ORDER ican SLbbx;

»

S

-~ @|;
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You will see that your TEAM name is listed in the bottom right-hand corner of the screen. Double
click on the LOCAL SWIM TEAM name to enter them into the Event.

The RELAY DESIGNATOR (A, B C etc.) box will then be displayed which allows you to enter several
TEAMS from the one club into that relay event.

The first team will be the A TEAM, click OK.

=%
Add Delete Swim-ups CopyMames Verify Relay Ages View Help

00Xt ee®a

s Al Msle  Age Range RELAY TEAM ENTRIES
Mixed Female | -[ Team Entry Time |HeatiLane| SCR| Alt | Exh [Bonus| Spcl| Conv Time | Fin
Mo Entries OO d
RELAY EVENTS
8 u Girls 6-10 200 Free 4 x S0m Relay
—
B Relay Designater X N
Select from A thu 2 : [ | >
N X Cancel ‘ //
ELIGIBLE ATHLETES ‘
Age Name ‘
Mo Athletes ‘
I e —
-
Copy Pre to Fin | Copy Fin to Pre. ﬁouhle Click Name to Add Relay N
RELAY ORDER { =
Pos|Finals N
1
2
3
4
6
7
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The LOCAL SWIM TEAM has now been added to the RELAY TEAM ENTRIES.

If you have an Entry Time for your team, click into the ENTRY TIME column and add this time. If the
team does not have an entry time, leave the default NT (no time) in this field.

& Relays - X
Add Delete Swim-ups CopyMames Verify Relay Ages View Help
DX BB

* Al Male Age Range RELAY TEAM ENTRIES \

Wixed Female - Team Entry Time [Heat\ane [sCR[ Alt [Exh [Bonus|spci] Conv Time | Fin
Local Swim Team A T, Ooar O N[ 0
RELAY EVENTS ?\

8 u Girls 6-10 200 Free 4 x 50m Relay

ELIGIBLE ATHLETES
Age Name

[ Bradford, Mitchell

ws Cox, Sarah
w10 Hil, Faith

wo Hill, Wendy
w10 Kelly, Chantelle
N7 Waguire, Mark
[ Neale
W15 Smith
[ Traynor, Daniel

Copy Pre to Fin | Copy Fin to Pre | [ouble Click Hame to Add Relay
RELAY ORDER [rec

£
o
hd
&
>
=
-3

UNAT

IR ARTAFAEIENI
&

Once your TEAM is entered, all your ELIGIBLE ATHLETES will be displayed in the bottom left-hand
corner of the screen and you now need to select the swimmers who will make up the relay team.

For this exercise we will enter the following swimmers into the following relays:

EVENT 7 - Mixed OPEN 4 x 100m Medley Relay. ENTRY TIME: 8:08.56
1. Daniel Traynor

2. Brian Smith
3. Chantelle Kelly
4. Sarah Cox

EVENT 8 - Girls 6-10 Years 4 x 50m Freestyle Relay. ENTRY TIME: 3:06.13
1. Sarah Cox
2. Faith Hill
3. Wendy Hill
4. Chantelle Kelly
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To add the athletes that are swimming in the relay team, double click on their name from the
ELIGIBLE ATHLETES list in the order that they will swim. You will notice that they transfer over to
the RELAY ORDER field.

NOTE: The order of the swimmers is most important and especially so in the Medley Relay events.

B3 Relays - B3
Add Delete Swim-ups CopyNames Verify Relay Ages View Help
DXt ez@ED

+ Al Msle  AgeRange RELAY TEAM ENTRIES
Mixed Female - Team Entry Time [Heat/Lane[ SCR] Alt |Exh [Bonus[Spel[Conv Time | Fin
Local Swim Team Al ao0sseL] OO O 2.08.56L| 4
RELAY EVENTS
8 U |Girls 6-10 200 Free 4 x 50m Relay
ELIGIBLE ATHLETES. %.
Age Name
8 Bradford, Michel
w8 | A [cox, Saran
Wi Hil, Faith /
Hil, Wendy
W10 telle
[ Maguire, Mark
[ Neale, Michacl " CopyPrefofn T Copy Fin to Pre Double Click Name to Add Relay
W5 | A |Smitn, Brian
M8 | A |Traynor, Daniel - RELAY ORDER N\
Pos| Finals
1 [Traynor, Daniel
2 | smith, Brian 15
M2 |Kelly, Chantelle 10
NN saran s
B
7
8

Once all your relay teams and swimmers have been entered, CLOSE OUT X of the RELAYS
screen and all your information will be saved.

You can go back to this RELAYS screen from the MAIN MENU screen at any time to add or alter
relay information.

You have now finished entering all the information that you need.
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Before creating your EXPORT file, you should now BACKUP your data.

From the MAIN MENU screen, click on the FILE tab and then select BACKUP from the drop down.

Swim MEET MANAGER Pro - Database: ‘CWwgeets 7\ Test Event 2020.mdb = o

Fle Setup Events Athietes Reloys Tears DNding Run Reports Labels  Check for Updates  Helg

Open / New CuleO Updated: 200062020 122517

Save s

Duplicate

Backup

Unzip File

Repaie/Compact Database
Purge

Impedt

Export

Install Update

Disable Netwock Login

o ACTIVEHY-TEekK

Network Administration

Open in Mults-Uy

License Management

MEET
e MANAGER 7-°

DAMCONMC

owecwc T FOR SWIMMING

Licensed To. Swimming NSW - Homobush Bay Pool - S4e License
Release 7.0Gb
Pro. Single-User - Adein
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When the BACKUP CURRENT DATABASE screen appears, ensure that you are in the right DRIVE,
ie C: (Windows)

Under the DIRECTORY setting, select C:\ TEST EVENT 2020 showing the sub-folders underneath
that you previously created.

Double click on the BACKUPS folder so that your files will be saved here.

Click OK to save.

B3 Backup Current Database >
Copy Backup To:

cITEST EVENT 2020

Drive: Directory:
| = o [Windows] j et
ERTEST EVENT 2020
B8 Eackups
(L7 Entries
[ Reports
[ Shell
/\
( 0K >| Cancel
—

When the BACKUP OTIONS screen below appears click on OK.

(3 Backup Options x

You have selected CATEST EVENT 20200\BACKUPS as the location for the backup of your current database.

*r* NOTICE ***
In case you are providing results to those who have TEAM MANAGER,
but do NOT have MEET MANAGER,
also provide an Export of Results to TM by clicking File / Export / Results for TEAM MANAGER.

O WARNING =+~
MM 2.0 users will not be able to restore this backup.

You have the option to include a message with the backup.

[ Include a message

You have the option to lock the backup so that the database is set to Read-Only.
Checking the box below means:
Anyone, including yourself, restoring a locked backup will NOT be able to edit the results.

[ iLock Database Backup as Read-Only for Results, Splits, and Relay Names!
P

( O \ Cancel

\ Z
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Once the BACKUP is complete, click OK.

B3 Backup Current Database *
B ackup Utility
Completed !

Backup file: Swmm7BkupTest Event 2020-01.zip

Location: c:\TES NT 2020'\Backups
N\ -
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Now it is time for you to create the file that you will forward to the MEET CONVENOR of the TEST
EVENT 2020 meet so that they can import your TEAM information into their meet.

From the MAIN MENU screen, click on the FILE tab and then select EXPORT from the drop down.
Now select ENTRIES FOR MEET MANAGER MERGE OF SAME MEET (.HY3).

ANAGER Pro - Database: ‘CA\TEST EVENT 2020\ Test Event 2020.mdb - o
up Dot Athietes Reloys Teams Seeding Run Repots Labels  Checkfor Updates  Help

Cide O Updated: 20062020 12:25:17

Cusle8

Cei-R

Unzip File

Fepair/Cempact Database

Expont

entall Update
foe Butiness Manager (CL2)

Entries foe Meet Mansges Merge of same meet (HY3) /!CT’VE Hy-Tek

MEET
MANAGER7°

Stant Lists for Scoreboard 2 FOR SWIMMING

USA-S Regintration

Disable Network Login

Botith Swamming Competitors Lt
Convert a Hy-Tek Export CL2 File to SOIF

Genersc Data in MS Access

Results for SwimCloud

s A > ®®
.

Hesuts for Dsabled Athletes in IPC Format

Results for IPC Spert Data Management System

Click OK when the EXPORT ENTRIES screen appears.

B3 Export Entries x
Selection Criteria
Team : -
Region : -
L5C:
Gender Relays
+ Both * Relays Plus Athletes
b ale Oy Relays ‘Without Athletes
Female Only Mo Relays
Events
[v Standard Events v Include Addresses
[v Time Trial Events [ dnclude Heat and Lane
[v Swirn-off Events [v Zip the HY3 file
D
( oK )| Cancel
~—
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Click OK when the EXPORT FILE PROGRESS screen appears.

Export File Progress

Teams : 1

Athletes : 9
Entries : 11
Relays : 2

Relay Names : &
Splits: 0

Elapsed Time : 0 second

In the MEET ENTRIES screen, you need to choose the DRIVE and DIRECTORY where the
information data will be stored.

As you have already made these folders, select the C: (Windows) under DRIVE and under the
DIRECTORY panel select CA\TEST EVENT 2020 and then double click on the ENTRIES sub-folder.

Once you have made your selections, click OK.

59 Meet Entries X
Copy .HY3 File To:

CATEST EVENT 2020
m Directory:

| o [findowz] - o
SHTEST EVERRZO20
(L3 Backups

BE Entries
[ 5he
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You will now see the ZIPPED FILE SUCCESSFUL screen and you just need to click OK.

HY-TEK's MEET MAMNAGER ot

Zipped file successful !

Meet Entries-Test Event 2020-01Jan2020-001.zip contains
HfileQd1.hy3 and was copied to
CATEST EVENT 20200Entries),

Now that you have saved your entry data file, you will also need to create a couple of ENTRY
REPORTS from MEET MANAGER to go with your ENTRIES file.

From the MAIN MENU screen, click on the REPORTS tab and select ENTRY LISTS from the drop
down.

(B Swim MEET MANAGER Pro - Database: CATEST & O\ Test Event 2020.mdt — o

File Set-up Events Athletes Reays Teanws 9 Run Repots Labels ckfor Updates  Melp

Updated: 20962020 12:26:17

Entry Lists

Spit Sheets

Meet Check-in

S ACTIVEHY-Tek

Warm-up Shest

MANAGER’©°

FOR SWIMMING

Streaming Live Results 1o Swim's 21 apy

Liconsed To Swimmin mebush Bay Pool - Ste License
7.0G0
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From the ENTRY LISTS screen, click on the REPORT TYPE/OPTIONS/FORMAT tab at the bottom
of the screen.

e Select BY TEAM from the REPORT TYPE box.
e Select ATHLETE AND RELAYS from the OPTIONS box.
e FORMAT and SPLIT SCREEN OPTIONS are by default and do not need to be changed.

B9 Entry Lists d *
Preferences Memorize  Create Report
YEED
Gender Age Range Filters Sort
* Both I - I Team I ,,I ' Alphabetical
" Male " Age
¢ Female Division I vl 7 Last Entered
Seszszion List
B! Start Time | Seszion# | Courze | Session Titlle
>
1 05:00 AN 1 L MORNING
1 09:00 PM 2 L AFTERNOON
Report Type | Options | Format I Include in Report I

» Report Ty Options Format Split Sheet Options
{* By Team 7 Athletes Only (* Ewent Description and Time {* Slow to Fast Entry Time
< " By Abbr Relays Orly 7 Ewent Number and Time " ByHeat and Lane
N By Athlete ‘ + athletes + Relays 7 Ewent Mumber Only " Alphabetical
" 5plit Sheet 7 Relay Only Athletes [ Separate page each team [ Landscape
I_ Athletes per page if By Athlete
3 Athletes = 3x5 Card format
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Now click on the INCLUDE IN REPORT tab and tick ENTRY TIMES.

Click on CREATE REPORT at the top of the screen.

B3 Entry Lists >
Preferences  Memdrize Create Report
YEE
Gender Age Range Filters Sort
& Both I_ B I_ Team |- - * Alphabetical
" Male " Age
) Female Division I vl " Last Ertered
Session List
Da Start Time | Seszion # | Course | Session Title
»
1 0900 AM 1 L MORNING
1 05:00 PM 2 L AFTERNCON

Include hea
W Enty Times

[~ Include birth da

lane

[~ Include registration ID

Include in Report

[~ Include athletes with no entries
[~ Include scratches

[T Include 1st round atternates

[ Include team address if by Team
[ Show Check-n Feqg
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The TEAM ENTRIES report needs to be saved and also sent with your ENTRIES file.

Click on the EXPORT REPORT button on the top left-hand side of your screen. This file should be

saved in your REPORTS folder.

Brint Srectly uning the &zkowing trinter: Cison MPSSY neries Frinter

R |

d

Swirmmming KSW - Homebash Bay Pool - Site License
Test Event

HY-TER's MEET MARAGER 7.0 2506/ 2020 Page 1
2020-01/01,/202

Test Event 2020 - Prowdly Sponsored by McDonakds
Team Entries - All Events

Local Swim Team
1 Bradiord, Mitchell - Male - Age: 9 - Ind /Rel- 2 / 0
#3 Men Opes 100 Back LizG06
I Cox, Sarah - Femalé - Age: B -Ind/Rel- 1 /2
#2 Girks B&1) 50 Free 5010
28 Girks 6-10 200 Free dxS0m Relay (1] 50613
3 Hil, Faith - Femalde - Age: 10 - lnd Rel: 0/ 1
8 Gisks 6-10 200 Free 4 x 58m Relay (2] 30A13
4 Hill Wendy - Fensale - Age: 9 Ind /Re1-0 / 1
w8 Girk 610 200 free dx50m fielay (3] 50613
5 Helly, Climbelle - Fenale - Age: 10 - lnd/Hel: 1/ 2
B W men Opes 100 Back NT
EBCisks 610 100 Fere 43 50m Rrlay (4] 30413
& Maguine, Mark - Male - Age: 7 - Indl/Rel: 2/ 0

#1Bayz B&L 50 Free 4078
7 Neale, Michael - Male - Age: B - Ind/Rel: 2 / 0
#1Bays DAL 50 Free a0
B Seith, Brian - Male - Age: 15 Ind/Rel: 1/ 1
&3 Me D= 100 Bark 10344
% Trayuor, Dausle] - Male - Aze: 5 - Ind Rel: 2/ 1
B3 Men Ojien 100 Rack S0

T Mixnd Ope 200 Medley 42 100m Reds BDASH
1 Local Swim Team - "A'
Traynor. Danbel: Semith, Brian: Kally, Chantelle: Cae.
2 Local Swinm Team -"A'

#5 Bayed 200 Boeans L54s6

&7 Mixed Opes 400 Medley 4x 100m Relx DRSS

57 Mized Opes 400 Medley $ 2 100m Bels  WORSA

=3 Men Open 100 Back 20766
&3 Men Open 100 Sack 2:0442
87 Mixed Oprs 400 Meddey dx 100m Rels ROASA

RS Boys 9200 Bewast N

B Mo Opes 400 Medey 4% 100m Rels  MORSA
Sarsh
SR Cirle 810 300 Prerstyle dx Sl Aelay  2:0413

The EXPORT screen will appear.

This file will default to .PDF FORMAT.

Click on OK to start

saving.
S R — o
cape: [T m|;| et drvciy usin th fokswreg s Cansn P40 seraa Frtes
B3|« o[ T |HGAME
| Porvcw

Swrirrmming NSW - Homasbush Bay Poal - 528 Licsess
Test Event

Test Event 2020 - Proudly
Teain Entries - All Events

HY-TEK 2 MEET MANAGER 7.0- 25,06,/ 2020 Page 1
2020-01,/01,/2020
Sponsored by McDomalds

Local Swin Team
1 Bradford, Mitchell - Mae -

4 HIll, Wendy - Female -
=B Gisls 610 200 Free 45
£ Kally, Chanislls - Famals

4 Women Open 100 Back NT
EBCirly 6-10 200 Free &% S0 Relay (4) 30613

t Maguire, Mark - Male - Age: 7 - lnd Rel: 2/ 0

1 Boy BAL 38 Frer sarn
T Meale, Michael - Male - Ape: 8 - Ind/Rel: 2/ 0
1 Boys BAL 38 eee annn
& Smith, Brian - Male - Ape: 15 - Ind/Rel: 1/ 1
#3 Men Open 100 ack L0ded
% Traynor, Danlel - Male - Ape: 9 - Ind/Rek: 2/ 1
#3 Mem Op#a 100 Back. 30001

BT Mixed Open 400 Medey 4 5 100m Kels  MORSA
1 Local Swim Team - 'A'
Tramar, Daniel: Smith Briane: Kally, Chantolle: Cox.
2 Local Swim Team - ‘A’

27 Mueed Open. 400 Mediey 4x 100m Aely,  B0B56

B3 Men Opfa 100 Sack Y

83 Men Opes | 08 Back 30012

=7 Mined Open 400 Medey ix 100m Aely.  B0RSE

S BaFE 9 200 Dredst NT

o7 Miced Open 400 Medey 4 x 100m Rely, 005G
Sarh
B Cirks £10 200 Frerstyle 43 50m Relay 30413
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Click OK on the EXPORT OPTIONS box when it appears.

“ e cirectly using e folrmng prinder. Canon UPSA0 series Prinker

| & Aem =

moing NSY - Homebush Bay Poel - Sice Licenae HY-TERKs MEET MANAGER 7.0- 25,06,/ 2020 Page 1
Test Event 2020 01,/01 /2020
Test Eveist 2020 - Proudly Spomored by

Team Entries - All Events

Local Swim Team
1 Bradfoed, Mitchell - Male - Age: 8 - Ind /Rel: 2 / 0
3 Men Open 100 Dack LG0% 5% Dodfe 9 200 Breact LA%5E
? Cox, Sarah - Female - Age: 8- Tnd/Rel: 1 /2
=20irks BRY SOFres S0 =7 Mroed Open 400 Medey 43 100m Rely 80855
SHCIs 610 200Free SxSOmAslay (1] 30813

3 Hill, Faith - Female - Ape: 10 - lnd/Rel: 0/ 1
=20y - 10 200 Fred 40 50m Relay (2] 30ALE
4 Hill. Wendy - Female - Age: 9 - I /Red: 0/ 1
W icke 6-10 700 Frew 4 ¢ §0m Relap (3] J0a13
5 Kelly, Chauttelle - Female - Age: 10 - [udReb: 1 £ 2

4 W6omen Cipen 100 Back T 7 Mimed Opem 400 Medley 4 x 100m Rely 80454
Gl 610 200 Free 4 % 50m Relay (4] 30413

& Magmire. Mark - Made - Ape: 7 - Ind /Rek: 270

=1 Boy1 BAL S05Tes an79 =3 Men Orpen 100 Back. 1074
7 Neale, Michael - Made - Age: B -Tnd Rel: 2 /0
#3 By BAU S0 Free men 3 Mem Bpen 100 Back 20012
4 Suaith, Brisn - Male - Aje: 15 - Ind/Rel: 1/ 1
=3 Men Open 100 Bask. FEETT =7 Mrosd Open 400 Mediey 33 J00m Rely B:0855
9 Trawnor, Dambsl - Mals - Age: 9 Tnd /Rad: 2 /1
e Men Open 100 Dack o 5 Boys 9 200 Brean T
¥7 Miosd Open 400 Mediey 4% 100m Rela OBSE
1 Loral Swim Team - ‘A’ =7 Mposd Opes 400 Mediey 4x 1000 Rely 80855
Traynor. Daniet Swith Brian: Kelly. ChuniteBer Core Sarah
2 Local Swim Team - 'A' *3Ginly 6-10 200 Freestyle X 50m felay 20613

Choose the FOLDER where you want to save the file. You should save it in the REPORTS folder
that you have already created for ease of access:

C:\TEST EVENT 2020\REPORTS.

Change the FILE NAME to TEST EVENT 2020_LOCAL SWIM TEAM ENTRIES and click SAVE.

B3 Cheoss expront e x

i &« b + Tha PO+ Windews (] + TESTEVENT2020 » v 0 Search TOST TVENT 2020 i
Crganice »  blews lokder E- @

Mawnn

o Chuick acxers
£ Dropbes
ol Onelvive

@ ThispPc

W 30 Cibjects
I Deskiog

| Decuments.
J Onuriosds
& Musie

& Prelurs

B idears

L Windows (4]
W Seagate Rackup Phus Brive ()
- USE Driva [E)

1 Seagate Backup Plus Drvee ()
= USE Drrve (B}
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The other report that you will need to produce is the TEAM ENTRY FEE report.

From the MAIN MENU screen, click on the REPORTS tab and then select TEAMS from the drop

down.

ely
Memorized Reports

Admicattrative
Fuenty

Teams

Athlete Rosters
Sestiont
Recoeds

Time Standards

Entry Lists

Split Sheets

Paych Sh

Meet

Meset Check-in
Lane/Temer Sheets

Warm-up Sheet

Fesuhs

Scores

Meet Summary

Backup Button Statistics
Exceptions Report
Pecced Forma

Points Sys

Results Conmversons

Medal Count

Export/impon Files Report

Licensed To. Swmeming NSW - Homebush By Pool - Site License
- Release 7.0GY -
Pro. Single-User - Aden

a

Updated: 200062020 1225:17

AACTIVEHY-TEK

MEET
MANAGER"’°

FOR SWIMMING

Streaming Live Results to Swim's #1 epp - Meet Moblle

> e

From the TEAM REPORTS screen, click on THE ENTRY FEE SUMMARY tab. You do not need to
change any of the default settings. Click on CREATE REPORT at the top of the screen.

B Team Repp

Preferences

vEE

Create Report

Filter

Region ||

=l
=

[ Exclude Teams “ith Mo Athletes
[ Exclude Tearm: itk e

Division |

Athlete 5T

Team Surcharge : 0.00
Facility Surcharge : 0.00
Team : ’—Ll

Athlete Relay Onby Surcharge : 0.0o0

Team Rosters( | Entry Fee Summary | Contacts / Address List |

Sort
* Team name
Team abbreviation
Total Team size
Female Team size

Male Team size

¥ Include Scratches

[+ Include Relay Only Altemates
¥ Include Exhibition Swims

[ Inchide Athlete Mames

[ Separate Page Each Team
¥ Include Time Trial

[ Only Time Trial
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When the TEAM ENTRY FEE report has been checked for accuracy, you will need to save this

report so that you can send it with your ENTRIES file.

Click on the EXPORT REPORT button on the top left-hand side of your screen. This file should be

saved in your REPORTS folder.

15, Print/Export Reports

Print directly using the following printer: Canon MPS80 series Printer

CNIT =|s|

) ‘u<>n|—1f1 \smlm
|

Swimming NSW - Homebush Bay Pool - Site License HY-TEK's MEET MANAGER 7.0- 25/06/2020 Page 1

Test Event 2020 - 01/01/2020
Test Event 2020 - Proudly Sponsored by McDonalds
Team Entry Fee
Team Relays _Athletes RelOnly Entries Surcharge EntryFee Total
Local Swim Team 2 9 2 11 | 5000  $5850  §58.50
Unattached 0 0 0 o | soo0 $0.00 50.00

1 LOC
2 UNAT

2 9 2 11 $0.00 $58.30 $58.30

The EXPORT screen will appear. This file will default to .PDF FORMAT.

Click on OK to start

saving.
M Print/Lapan P - (=]
copa; [1 'I Pt devcly uning e tolowing prrder Canos WPIAD weries Prker
B~ BRI T4 | MG m[en -]
b

Swimiing NEW - Hamehish Bay Pool - Site Licérse

HY-TEKs MEET MARAGER 7.0 - 25/06,/2020 Pags |
Test Event 2020 - 01,/01/2020
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Click OK on the EXPORT OPTIONS box when it appears.

Frint Seecty useg e folewing prinier: Canca UR330 series Printer

';num -

maming MW - Homebsah Bay Pool - ke Licerae HY-TEKs MEET MANAGER 7.0 - 25/06 /2020 Page L
Test Event 2020-01/01,/2020

Test Event 2020 - Proudly Sponsored by McDonalds

Team Entry Fee
Relas Athletes Rel Ouly FEutries Surcharge EntryFee  Total
1 L0c Loral Switm Temn 2 9 2 1 S000 55850 55850
IUKAT  Unattached 0 0 0 [ S000 5000 3000
2 9 2 1 2000 55850 $5850

Choose the FOLDER where you want to save the file. You should save it in the REPORTS folder
that you have already created for ease of access:

C:\TEST EVENT 2020\REPORTS.

Change the FILE NAME to TEST EVENT 2020_LOCAL SWIM TEAM ENTRY FEE and click SAVE.

B3 Choese expertfile

U« - o T PC o Windews oCo o TEETEVEMT 2000 «

W -] o Search TEST EVENT 2020
Orgaise = Mewfolder

Nime Dze moddied Ype Sire
3 Cuck scoess

! DA 18 File sl
& Drople intries TG0 123 Fi Tt
& OreDiive Beseits =l R File faier
Betulte ZDE000 1430 Fibe Igisber

3 Thas PC e DR TR Fin tuigar
B 0 Objeets

H Deiktop

& Downlosds

Jb Music

= Pictures

1 Videe

= Windowr {5

W Seagute Beckup Plus Drive (3x)

- USB Drrog (£

B Sexgete Backup Plus Deve (v

= LISE Drive (£

B
@ -
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Now that your ENTRY FILE and REPORTS have been created and saved, you need to forward
them to the MEET CONVENOR of the TEST EVENT 2020.

This is as simple as emailing the files.

See below a sample email with ENTRY FILE and REPORTS attached.

cacr (HTMIL)

Fie  Message  Inset  Opbons  FesmalTest  Mewiew  Melp  Acobat J ¥ to da

[ .J ArslMeme (12 - A A (S-S | M [EI L .'{.:" I!] \ﬁ:'} |;|J ‘ F] P e DJ

| High Impartance

Paite BT U #F-A. BE== =iz »Ades Check Anach Mtach Signatuee | Attach File Dictate

=¥ Faimat Painker = i Hook Mames  Fide - Hem- - wia Lintk 4+ L Irnpedtanee -

Chpased ) Bais Trad N Hamri ke Adsbe Acrabat Teat R Vel ~
E-—} Fram
Send Te mestzorenorBterteent com

Lial Suien: Toarn Entries « TEST EVEMT 220
i1 Mhewt Eritries Tt Fumrit 2000-01han 200000131, | | [ test ewent 3020 bocal swirs tearms it peff TR et mwnit 2000 koscinl s Vi witry o ot
1010 bytes =] 7KB L Send bi Adobe Detument Chowd Nnk T Mo g

Hedlo Mes| Comvenor,

Plaase find altached tha LOCALS SWIM TEAM aniries fils for the 2020 TEST EVENT
Adsa aftached ano the TEAM ENTRY LIST and the TEAM ENTRY FEE riports.

H you hares any queshons, | can ba contaciad on 0414 THD 435
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2. USING A TEAM MANAGER E-FILE TO ENTER AN EXTERNAL MEET:

You are the RACE SECRETARY for your club, and you wish to enter some swimmers into the TEST
EVENT 2020 meet that is coming up using the TEAM MANAGER E-ENTRY file.

What you need to do before you start is to set up a FOLDER and SUB-FOLDERS on your computer
to keep all of the data.

Before entering any swimmers, go into your C:\ Directory on your computer and add a new FOLDER
called TEAM MANAGER TEST EVENT 2020.

Within the newly created TEAM MANAGER TEST EVENT 2020 folder make the following
sub-folders:

1. Backups
Entries
Reports
Results
Shell

o s~ N

This way you will not become confused with all the different files that you will be making and saving
as you go through this process.

You have either been sent the E-FILE or you have downloaded it from the HOST club and what you
should do now is put that E-FILE (or SHELL) into your FOLDER named SHELL:

C:\TEAM MANAGER TEST EVENT 2020\SHELL.

Shel - a X
Hola™  Sride - o

Thn PC Windows [C] TEAM MANAGER TEST EVELLLS

i Cuick sccess
w Creative Cloud Files

&# Dropbox

o OreDrive

I Feagete Backup Plus Drive (07
= USS Drive (L

#F Hetwork
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From the MAIN MENU screen in TEAM MANAGER, click on the FILE tab and select IMPORT from

the drop down

and then click on MEET EVENTS.

file Set-up Athletes

Open / New
Sarve Ae

Open Demo Databate

Bachup

Restore

Unip Fie

<t Database

s,

Purge
Impert

fapont
Install Upd

Enable Network Logen
Open in Multi-User Mode

Network Adminatration

Journal

License Management

B TEAM MANAGER - Da\gbase:C

¢ Meets Standeeds Records

Ccavert Database to TM 8.0

Login to Team Connect Online

CATMSDats\ Diamonds Club.mdb

TM5Data\Diamends Club mdb

Werkouts  Tiimng  Reports  Labels  Check for Updates  Help

Cide O _|f {l.l ﬂ ": :(. 9 % g r‘é ’,

Cule8

CuleR

Mert Rty
Meet fventc
Athlete Rosters
Meet Intries

Pro Senmmer fes Patm 05

Team Regntratson Onhne

SWIMS Roster oe NCAA Roster
SWIMS Results or NCAA Results
USA-S Meet Entmes

T&F TEAM MANAGER Roster

Weckouts

ZICTIVEHY-Tek

HY'TE K Sports Software

¢ activevirwon

TEAM MANAGER 8.0

FOR SWIMMING

ming Live Resulls L 's @1 spp - Meel Mobile

P
a5t @ AppStore

P Goosk

From the C\TEAM MANAGER TEST EVENT 2020\SHELL folder, click on the event file.

B3 Import Events
« o va
Organise «

5; Dropbox
@ OneDrive

[ This PC

§ 3D Objects
[ Desktop
|| Decuments
; Downloads
J’! Music
e Lh £
@ Videos
. Windows ()
ll Seagate Back
a U

E Drive (E:)

- USE Drive (E:)

» ThisPC » Windows (C) » TEAM MANAGER TESTEVENT 2020 » Shell »

MNew folder

¢ Meet Events-Test Eent 2020-01)an2020-0...

Date modified

20/06/2020 15:02

 Plus Drive (D:)

0 Seagate Backup Plus Drive (D:)

b

] Search Shell

File name: | Meet Events-Test Event 2020-01)an2020-001

v| Event files (*.hyv,*.ev3,*.zip) ~

Cancel

© SNSW - Meet Manager and Team Manager - A Basic Guide - July 2020

Page | 141



Click OK when the UNZIP folder opens.

TEAM MAMAGER
The files inside the selected zip file have been unzipped to
ChHy-5port\TME\T MaTemp,

These unzipped files will be listed after you click OE.After the list is
displayed, double click on the file you wish to import.

When the IMPORT EVENTS screen opens, click on the MEET EVENTS file.

B3 Import Events

x
4+ » ThisPC » Windows (C:) » Hy-5port » TM& » TMaTemp V] O Search TM&Temp
Organise = Mew folder == T @
~
Swimming Decuments " Mag Date modified Type Size
Downloads Event 2020-01Jan2020-00T.ev3  20/06/2020 1458 EV3 File 1KB
;"} Dropbox

@ OneDrive

3 This PC

J 3D Objects
I Desktop
| Documents
& Downloads
J’) Music
&=/ Pictures
m Videos
o Windows ()
l Seagate Backup Plus Drive (D:)
e WSB Drive (E)

B Seagate Backup Plus Drive (D:) he

File name: | Meet Events-Test Event 2020-01Jan2020-001.ev3 £ ‘ Meet Event files (*.hyv,*.ev3) ~

cancel
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You will see the IMPORT EVENTS screen showing the Name of the meet, course details and the

start date of the meet. Check the details and then click OK.

B3 Import Events

Meet
[mpart File Mame: CAHy-SportTHMETHMETempiMest Events-Test Event

eet Mame: Test Event 2020

Courze; LO Start Date: 010172020

N

Cancel

Events are imported (8), click OK and the meet will be added to your TEAM MANAGER database.

TEAM MAMAGER X

Events imported: 8
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When the MEET SETUP screen opens, you can go through the three tabs - MEET DESCRIPTION,
ENTRY FEES and ELIGIBILITY RULES to check the meet information if you wish, otherwise just

CLOSE OUT X this screen.

Now CLOSE OUT Xl of the MEET BROWSER screen back to the MAIN MENU screen.

=

B* Add Edit Delete Events Results Entries Import Ageup Reports Help
D X&AOEPHEa

Meet Type: - Course: - Meets Since: [~ Use Since Date \ >

Meet Name et Setup - x
Meet | EntryEees | Eigioiity Rules
*Me L
o a ame:
I
ress Line

[est Eventzoz0 /'

Iy Swimmin;
g

SYDNEY

[vsw -l
[2us -l
“Course o -

Sanction Number

250 characters maximum

Meet Dates. Advanced Settings
*Start Date: Jan 01,2020 [~ Non-Conforming Course Factor
End Date: Jan 01,2020 |3~
. =4 Meet Ty -
“Meet HostEntry Deadline | Dec 01,2018 (21| oot Type: [ Masters Meet
Alitude: [g feet

Save Cancel

=
@
o

You are now ready to start ENTERING your ATHLETES and RELAYS into the TEST EVENT 2020
SHELL.
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i) ENTERING YOUR ATHLETES:

From the MAIN MENU screen, click on the MEETS tab.

B TEAM MANAGER - Det
File Set-up Athletes ecords Workouts Temmming  Reports  Labels  Check for Updates  Help
4 3 o .

y QL 1 QO < gﬁgrq‘,

AICTIVEHY-TeK

H Y'TE K Sports Software

it TEAM MANAGER 8.0

Liconsed To: Swim Ofice Copy

FOR SWIMMING

ning Live Resulls S &1 app - Meel Mol

%{_ .‘ App Store

Highlight the TEST EVENT 2020 from the MEET BROWSER screen.

[E TEAM MANAGER - Database:C:\TM3Data\Diamonds Club.mdb - [Meet Browser]

- X
5% Add Edit Delete Events Results Entries Import Ageup Reports Help _ & x
DEX&OzEPHEE
TTeet Ty = Course: = Meets Since: [ DDMMAY [$1~] I use Since Date
Meet Hame Start Date | Course |Mest Type: Mest Information

Name Test Event 2020
2020 01-Jan-20 LO

Location My Swimming Pool

Meet Type

EndDate  Wednesday, 01 January 2020

Swimmers Entered 0 Relays Entered 0
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With the TEST EVENT 2020 meet highlighted, click on the ENTRIES tab at the top of the screen and
then select ENTRIES BY NAME from the drop down.

E TEAM MANAGER - Database:C:\TM5Dat; monds Club.mdb - [Mest er] - X
&% Add Edit Delete Events Regffs | Entries Import Ageup Reports “Welp - & x
DEXx&aDEWAE Entry Browser )

Mot Type [ =] \ Cel Coeresby Name [ Use Since Date

Entry by Event
Mest Name = ot Tupe: Meet Information
3 Swimmer Entry Status I Hame Test Event 2020

Location My Swimming Pool

Meet Type

EndDate  Wednesday, 01 January 2020

Swimmers Entered 0 Relays Entered 0

Highlight the athlete you wish to enter into the TEST EVENT 2020 meet.
You will see that all eligible events available for that swimmer will be listed below.

|E TEAM MANAGER - Database:C:\TM3Data\Diamonds Club.mdb - [Entries by Name]

X
5% Find TimeCalc Athlete Results View Print  Help - & x
Ty g@@éﬁ For this Meel, Swim for Team | <
™ Only Pre-Entered Athletes " Male Team = Group j. W Gr
" Female

e Low Age [
High Age [
School Yr > Subgroup - WM Sub -
o
N sindorss [ <]
| u

a | 8 | ¢ | 0

0 £ e | o | 1 1 4 | k | L | & | o | ¢ | o | R s I Y v w x Y z
Last Name First Name Y |Gen Birth Age r | Sub | Xr |Preferred Name Team |ID Citizen
Rebecca F 17-Oct00
Hurray |Chelsea | F 1 odapr-1g| o | [ ] |Dis [MURCHO40411 | |
O'Keefe | Christophs | M| osJunto| o | | ] |pis oKcHogos11 | |
Remiacd | F | o7-Mov-10| o | | ] |Dis |RENEROT1110 | |
| White | Wichael | w ] 1-Now-10] sl | | ] |Dis [WHMHT1110 | |
Show Relay Entries Max Combined Entries 2 . Show Swim-Up Events

rf,urre Z Relay Entries 0 Session[ ] Mest Division i II = time did not m':ake the cuttoff

N 01-Jan-20 Test Event 2020

Fess | Div |Event| |Gen|Distance StN| Age |Enter| BestTme | customTime [Exn| At | Bonus Thil:—\;(egs] Th:ff;;;s] 'rnsal:\[tecrr.u Tn::s[tecrr.u Thi':‘[";ém Tn::s['serr,m] Achieved  |MestAchieved

1] |4 T F | 100(Back )| Open NT| [I=RI=R =N | | | |
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Select the events that the athlete wants to enter by ticking on the box under the ENTER column.

The entry time will show under the BEST TIME column from the information stored in your database

or you can type in a CUSTOME TIME in the next column and this will then be their entry time.

Once an athlete has been entered into an event, that row will then be highlighted yellow.

E TEAM MANAGER - Database:C:\TM3Data\Diamonds Club.mdb - [Entries by Name] -
B5: Find TimeCalc Athlets Results  View Print  Help

For this Meet, Swim for Team: | j

LY AGER 2]

 Make
" Female

Clear Al Enteran | & Botn

[™ Only Pre-Entered Athletes

Team =
School Y1 = Subgroup =

-
=
I<
=
15¢

1<
I

|okeHoso811
|ow |Renero71110

Show Relay Entries Max Combined Entries. 3 Show Swim-Up Events
rcurrenl Enlri:s 2 Relay Entrme‘ BRI = ’: - time did not mpake the cuttoff
)y N 01-Jan-20 Test Event 2020
sess| | Div |Event| |Gen|Distance smkxf Age |Enter| BestTime |Cusmmee ‘Exh ‘n || S20ET || AT soo || ez o || Achieved | Meet Achieved
Than-[vds]| Than [vds] | Than [LCN] |Than [LCM)| Than [SCH)| Than [SCH]
1 4 |F 100|Back \ Open | |0 E [m]
2 6 | F 200 Breast O O

Continue to enter all the athletes that are to be swimming at the TEST EVENT 2020.

DIAMONDS SWIM TEAM ATHLETES FOR THE TEST EVENT 2020.

NAME EVENTS ENTRY TIMES

Rebecca Clarke 4 - Open 100m Back 1:17.54

S mee N
Sgmiene i

Erin Renfore -9 yra. 200m Breast 327,00

Michael White 55 yre. 200m Breast 336 24
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You will notice that once an athlete has been entered into the meet, they will be highlighted green.

When all swimmers have been added, CLOSE OUT X of the ENTRIES screen and back to the
MEET BROWSER screen.

E TEAM MANAGER - Database:C:\TM5Data\Diamonds Club.mdb - [Entries by Name] -
B3+ Find Time Calc  AthleteResults  View Print  Help

— 8 x
I §®$§ t For this Meet, Swim for Team ‘ j (
2] N\
I™ Only Pre-Entered Athietes € Make Team - Groue hd e = e |

" Female

High Age:
- School Y - Subgroup - WM Sub -
Clear All Enteran | © 8ot
L

Stangards S

E c s~ £ | F [ & | # | ¢ | 4 | & | v | u | | o | e | o | & H 1 u v W X ¥ z
/| Last Name First Name Birth age | Gr [ sub| xr [preferred Name Team |D Citizen
- Clarke Rebecca 17-0ct-00 19 DlA CLARE171000
Chelsea 04-Apr-10 9| DlA MURCHO40411
Christopher 09-Jun-10 9| DlA OKCHOS0611
07-Nov-10 9| DlA REMERO71110
1-Nov-10 9| WHIMH11110

[ Show Relay Entries Max Combined Entries 2 . . [ Show Swim-Up Events.
Current Entries 2 Relay Entries 0 ST CEo@ran hd * = time did not make the cuttoff.
01-Jan-20 Test Event 2020
Slower | Faster | Sbwer | Faster | Slower | Faster
Sess| | o |event| |Gen|Distancs| Stoks | Ags |Enter| BestTme | customTme || Ar | donus | EE | SR E S L | an fsci| ACeved  [estacnisvea
1 3| [m 100|Back Open nt| 1ases O[O O
2 5| | m 200|Breast | 09-08) wrEEEE O |0 O

You are now ready to start entering your RELAYS for the TEST EVENT 2020.

ii) ENTERING YOUR RELAYS:

From the MEET BROWSER screen, click on the ENTRIES tab at the top of the screen and then select
ENTRY BE EVENT from the drop down.

[E TEAM MANAGER - Database:C:\TM5Data)pmMonds Club.mdb - [Me: ser] - X
&' Add Edit Delete Events Regfffs Entries Import Ageup ReportN\Help &%
SEEYYEL - Entey Browser \

z Bk I Use Since Date

Entry by Event

MeetType: [ ]

Mest Name ax Entries et Tyoe: Meet Information
Location My Swimming Pool
Meet Type
EndDate  Wednesday, 01 January 2020
Swimmers Entered 5§ Relays Ertered 0
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This screen lists all the EVENTS in the p
those EVENTS.

rogram and lists all the ATHLETES that are eligible for

n TEAM MAMAGER - Database:C:\TM5Data\Diamonds Club.mdb - [Entry by Event]

- X
£ Time Calc  Athlete Recults  View  Relays Only  Print  Dual Mest Setup  Help REES
E@* = = Event[ 3 EE‘ Swim for Team: | K| Session” [ | Mest Division | K|

01-Jan-20_Test E vent 2020 |
. Shower Faster Shower Faster Slower Faster -
Sess| [ Div |Event] |Gen|Distance] SINKe [ Age |WR| ron e | Than rvas] | Than [om] | Than [Lom] | Than (soM) | Than [semp
1 IR 50[Free] | 08al] |
1 z | F 50/Fre 0zsU| |
B Op
1 4 [ F | ack | Open| |
3 200|Breast | 09-08| |
2| 8 | F |  200|Breast | 0s-08| | v
I Show Swim-Up Athletes Team = WHE [ 1]
[ Only Athletes Already in Meet Cutoff Time Fudge Factor:
i = i Sub S
! h % indicates  time (- fudge factor) make the cutiof.
I ony Athletes Growp [ -] Standade [T | * indicates a fime did not make the cutof
[ only with No ' = converted time
Subgroup - Clear Al Enter All
8 [ ¢ [ ™™ e [ F [ 6 [ w [ o+ T 3 [T« T v [ w i~ o e [ o wr s 1] uwv [ v [ wT]lx vz
Event: [3] Open Male 100 Back
Last Name First Name Wl [Entra\Team | estTme | custom [ Exnio | At [Bonus[Hest[LN] £ [ Re [ ce [ Gen[Age] vr [ Bith [ Achieved [MeetAchieved
0 Christopher T (A Nt tsssl| OO O] OO | [ [ [ w [ 8 [ o0sJunto]
Wihite Wichael Y nt| aasesl| OO (O] O | | | o | 4 m | o [ thovro] |

From the ENTRY BY EVENT screen, click on the RELAYS ONLY tab at the top of the screen. This

will open up the RELAY events only.

Now click on the SWIM FOR TEAM button to show the name of the TEAM you will be entering.

P

B TEAM MANAGER - Database gfi TM5Data\Diamonds Club.n¥jib - [Entry beBrent]
ual bt Setup  Help

- X
5% TimeCalc  Athlete Results \View  Relays Only  Print -8 x
@@@tﬁéﬁ ww (S.‘.lm'nr’aam o Bl .) Session || Misst Divisien | K|
N J 01-Jan-20_Test Event 2020 |
Slower aster Sings Faster Sower Faster
S| || | [ || (B | S || D |[ORY |y ey i Than [LcM] | Than (scu] [ Than [scin
400|Medley | Open| R
2 | | sl [r] 20ffres [ 0510[R | | | | | | |
[~ Show Swim-UpAthletes. Team ) WM Gr ) (@ indicates a Relay Only swimmer
[~ Only Athietes Aready in Mest Right Click o enter as Relay Only swimmer
Yr = WM Sub ~
[~ Only Athletes Arready in Session
[~ Only Pre-Entered Athletes Group - Standards: -
[~ Only Pre-Entered with No Entries * = converted time
o Subgroup - ClearAll4 Best | Selectll 4 Best
A [ 8 [ e [ o [ e [ F [ & [ n [ o+ [ o [ « [ [ w [ w [ o [ [ e rR [ s T [ u [ v [w [ x [ ¥ [ =z
Event: [7] Open Mixed 400 Medley Relay ‘ New Relay ‘ ™ Include Relay Non Lead-Off Spits
Last Name First Name: W [Entrd [ 485t | Team | BestTime |Bonus| E | RE | CE | Gen [Age] v =
mebocea T T =TT T BT ‘ Clear Swimmers | Find Best Relay ‘ Best Relay Report ‘
[Murray |chetsea u DIA v O 2 2 F | g Best|Free v
7 2
|O%ecte |Christopher O [ ™ jow v O | 2 2 9 Swimmers | Age Ent [Best  |custom [Ex| Ht[Ln]
|Renford |Erin O Dia nT| O 2| Fl 8| 7 ] 3] o1
|white. |Michael [m] DA nT| OO 2| 2w 8| 3
3
4
6
7
8
Calculate Custom
< |
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Click on the NEW RELAY button in the mid

dle of the screen.

Enter an ENTRY time under the CUSTOM column if you have a time for this relay, otherwise leave

this column blank.

B TEAM MANAGER - Database:C:\ TM3Data\Diamends Club.mdb - [Entry by Event]
&' TimeCalc Athlete Results  View Relays Only Print  Dual Meet Setup  Help

E@@w =} t Event] 7] EIEI Swim for Team: ‘DIA—NSW j

Session. ||

Mezt Division ‘ j

01-Jan-20 Test Event 2020

Slower Faster Slower

HEN | 8 [ F| 2nn|Free\ 06-10 R | | | |

Slower Fi

Faster aster
Than-{vds] | Than [vds] | Than [LCK] | Than [LCM] | Than [SCH] | Than [SC]

[ Show Swim-Up Athletes Team - WM Gr - @ indicates a Relay Only swimmer
[~ Only Athletes Already in Meet Right Click to enter as Relay Only swimmer
A W s [ L]
I~ Only Athlstes Already in Session
[~ Only Pre-Entered Athletes Group - Standards: =
[ Only Pre-Entered with Ho Entries o2 0 tme.
& Subgroup +| [ ClearansBest | Selectanssest |
A | B [ ¢ [ o [ e [ F [T e [ w [ o [ o 0 « [fc T wm T w J [ P [T o [ R [ s T w_ | x | ¥ [ =z
Event: [7] Open Mixed 400 Mediey Relay \ ‘ New Relay I Include Relay Non Lead-0ff Spiis
Last Name First Name Wi [Entra] 48st| Team | BestTime [Bonus| IE [ RE [ CE [ Gen [Age
«E_iebma ) o T - T ﬁ; Clear Swimmers ‘ Find Best Relay Best Relay Report
[Murray |chelsea [m] DIA nr| 1 2 2| F 9 ~ /
|Okeefe |christopher O DlA wt| O 2 2l M 9 S Fro 4
|Renford |Erin ] DIA wt| O 2 2/ F ol |
|whtte |Michael O DIA wt| O 2 2 M o |
3
4
6
7
I8 |
Calculate Custom
4 »
e J

To enter the ATHLETES for this RELAY, double click on each swimmer from the left-hand side of the

screen that will be entering.

If you make a mistake, you can double click on the swimmer’s name to remove them.

n TEAM MANAGER - Database:C:\TM5Data\Diamonds Club.mdb - [Entry by Event]
B3: Time Calc  Athlete Results  View Relays Only  Print  Dual Meet Setup  Help

- & %
L HOYGESEEE Ja Bvent[ 7] E\E‘ Swim for Team: [N~ Scason. || WeslOvmon | <] \
&
01-Jan-20 Test Event 2020 —
Slower Faster Siower Fasler Slower Faster

400 Medley | Open| R

HEN | 8 [ F| 200[Free | 06-10|R | | | |

Than-{vds] | Than [vas] | Than (Lcw] | Than iLem) | Than (scw [ Than sci

[ Show Swim-Up Athletes.

[~ Only Athletes Aready in Mest

[™ only Athietes Arready in Session
-
-

W Gr >
Wi Sub ’—L|
Group ’_L| Standards: ’—Ll

Subgroup ~| [_cearAl4Best | SelectAnsBest |

Only Pre-Entered Athletes
Only Pre-Entered with No Entries

@ indicates a Relay Only swimmer
Right Click to enter as Relay Only swimmer

' = converted time

Al e J c [ o[ e [ F [ e J ®w T 1 T 3T kT

L [ w [ vw [ o[ ® a [ rR [ s T

w X Y z

Event: [7] Open Mixed 400 Medley Relay

‘ New Relay | [™ include Relay Non Lead-Off Spits

" —~
Last Hame First NameN,_| M1 [Entrd [ 4Bst | Team | BestTime [Bonus| E | RE | CE [ Gen [ Age

A Rabecca [T [pia (i 1 1 2] F | 19

A |Murray |chelsea O joa | wt| O 2| 1| 3 F

A|OKeefe | christopher O o | wt| O 2 1| 3 m

A |Renford | Erin O o | wt| O 2| 1| 3 F
|white | Michael [m] |oa | wt| O 2 2[ m

S

Find Best Relay | Best R

Al
D T eeeswmes ||

| swimmers
1 [CLARKE, REBECCA

2 |MURRAY, CHELSEA
3 |O'KEEFE, CHRISTOPF
4 |RENFORD, ERIN

—

Calculate Custom

oﬂw’r_n

Y — o

Once all of your relays have been entered, CLOSE OUT Xl of the ENTRY BY EVENT SCREEN and back

to the MAIN MENU screen.
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Before creating your EXPORT file, you should now BACKUP your data.

From the MAIN MENU screen, click on the FILE tab and then select BACKUP from the drop down.

B TEAM ANNAGER - Database:C\ TMSData' Diamaex

€ Meets  Stand s Twmng Reports  Labels  Check for Updates  Help

5 § *PRO%RD

Cide O

AZICTIVEHY-Tek
CuleB

Pepair/Compact Database

’

Purge
Impent

faport
Install Update

Enable Network Logn
Open in Multi-User Mode

Network Adrminatration

Login to Yesm Conmect Online

Journal

License Management

b CireQ

CATMSEData\ Dismonds Club.mdb

IR e TEAM MANAGER 8.0

FOR SWIMMING
Releas g
o Single-Lsec - Admin
qaming Live Resulls o Swim's 41 app - Meel Mobile

<
fmst @ AppStore P Goo

When the BACKUP DATABASE screen opens, select C:\(Windows) in the BACKUP DRIVE drop
down.

In the BACKUP DIRECTORY drop down, select the TEAM MANAGER TEST EVENT 2020 Folder
that you have created and choose the BACKUPS sub-folder and then click OK.

B3 Backup C AMAGER Database

Backup Drive:
|Q o [Windows] j
Enter Co nts for the up:

Hy-Tek Recommendations for Database Backups
“fou can use any storage media for your backup including your hard drive. But if you want to move your database to another
computer or you want to back it up in case something happens to your hard drive, here are your options.

Backup Directory:
e

@TEAM MANAGER TEST EVEAT 2020
B8 Backups
=~

D Reports

_D Results.

1. Diskettes:

If your Database backup fits on one diskette, this media is fine for a backup. Please note that if you use diskette(s) for your
backup, TEAM MANAGER wil first delete any information on these diskette(s) so that the backup will fit on as few diskettes as
possible. If your Database is very large, t may require more than one diskette. Although Hy-Tek's ZIP backup does support
multiple diskettes, Hy-Tek recommends using other removable media.

2. CD-RW:

This is the recommended media for TEAM MANAGER Database backups but of course, you need a CD writable drive and a
CD-RW CD. In order to use a CO-RW for stering Windows files, you must first FORMAT the CD. Please check with your CD
Writable software on how to format your CD-RW for Windows. If you are using Roxio's Easy CD Creator software, there is a
utility to format CO-Ris.

3. Thumb Drive:
If you have a Thumb Drive, just specify the drive letter of thiz device and TEAM MANAGER will write the backup te your Thumb
Drrive.

Cancel
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Click YES when the confirmation screen appears.

5. Backup Current TEAM MANAGER Database m} X
Backup Drive: Backup Directory:
‘ & ¢ [Windows] j = ) ~
&TEAM MANAGER TEST EVENT 2020
Enter Comments for the Backup:
D Entries
D Reports
(2] Resutts W

Hy-Tek Recommendations for Database Backups
*ou can use any storage media for your backup including your hard drive. But if you want to move your database to another
computer or you want to back it up in case something happegs o your hard drive, here are your options.

1. Diskettes:
If your Database backup fits on one diske|
backup, TEAM MANAGER wil first deletey
possible. If your Database is very larggf 1
multiple diskettes, Hy-Tek recommends ig
2. CD-RW:
This is the recommended media for TEAN
CD-RW CD. In order to use a CO-RW for
Writable software on how to format your
utility to format CD-RWWs.

that if you use diskette(s) for your
ackup will fit on as few diskettes as

Backup Diamonds Club to: -Tek's ZIP backup does support

CATEAM MANAGER TEST EVENT 2020

fi need a CD writable drive and a
e CD. Please check with your CD
\asy CD Creator software, there is a

3. Thumb Drive:
If you have a Thumb Drive, just specify the drive letter of this device and TEAM MANAGER wil write the backup to your Thumb

Drive.
OK | Cancel

Click OK when the BACKUP COMPLETED SUCCESSFULLY screen appears.

TEAM MAMAGER et

Backup Completed Successfully...
Backup file: SwTMaBkupDiamonds Club-01.zip

Location: CATEAM MANAGER TEST EVENT 2020
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Now it is time for you to create the file that you will forward to the MEET CONVENOR of the TEST
EVENT 2020 meet so that they can import your TEAM information into their meet.

From the MAIN MENU screen, click on the FILE tab and then select EXPORT from the drop down.
Now select MEET ENTRIES.

B TEAM MUAGER - DatabasesC:\TMSData\Diamonds Club.mdt = o

Athietes Teans Meets Standards Records Workouts Teaining Reports Labels Checkfor Updater Help

o b
i wo OB SF OWNORID

AICTIVEHY-Tek

Qe
CirleR

Open in Multi-User Mode

Athletes/ Teams

Network Administration Ahlete Ermsil

Login to Tesm Connect Online Regutraticn

Regutration Beconcihation

Tek Entrees CL2 10 503

License Management
2 for Paim 05

xit Cut-Q Team Stats Online

Pre

CATMSDats\Dssmonds Club.mdb Mect Entry Fee Upload

Athlete Fiskds in CSV format

N Data in MS Access

HY-TEK spons sottware

active o

TEAM MANAGER 8.0

FOR SWIMMING

Streaming Live Resulls 1o Swirn's £1 app - Meel Mobile

e @B AppStore P G

When the EXPORT ENTRIES screen opens, select C:\(Windows) in the EXPORT TO DRIVE drop
down.

In the EXPORT TO DIRECTORY drop down, select the TEAM MANAGER TEST EVENT 2020 folder
that you have created and choose the ENTRIES sub-folder.

Ensure that the EXPORT RELAYS button is ticked and then click OK.

5. Export Entries — O X
Export to Drive:
SLHIIRIDIE DS Entry Export Restrictions

= Windows] j
Meet: | 01.0an-20 Test Event 2020
xport to Directory:

VN

@?EAH MANAGER TEST EVENT 2020 Export Relays ¥
o EXport Only Relays [
([ Backups

Use Unconverted Times [+

(] Resutts Do not include Entry Times [

[ shell
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Click on OK when the EXPORT has been finalised and then click CLOSE.

B Export Entries — O it
E rt to Drive:
HELAD RS Entry Export Restrictions
| =D ¢ [Windows] ﬂ
Meet: | 11-Jan-20 Test Event 2020 =]
Export to Directory:
e Export Relays [v
] TEAW MANAGER TEST EVENT 2020 | et O Bbeom, [
E
ntries exported to ¢\
Entri rted to c\TEAM MANAGER TEST EVENT | |
20200Entries\DIA-NSW-Entries-Test Event 2020-01Jan2020-001.ZIP L
(]S
Cloze |’

Now that you have saved your entry data file, you will also need to create a couple of ENTRY
REPORTS from TEAM MANAGER to go with your ENTRIES file.

From the MAIN MENU screen, click on the MEETS tab.

B Eam ManaceR - OffabaseC TMSDats\Disyonds Club. mdb - o X
File Set-up Athletef Teams Meet tandirds Records Workoutt Training Reports Labels Checkfor Updates  Help

$ 3 3\ EIH TOR & T PROW ]

AICTIVEHY-TEK

HY-TEK toors sorar TEAM MANAGER 8.0

+ _active stwon
SW - Office Copy FOR SWIMMING

1 8pD - Meel Mobile

P> Google play
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From the MEET BROWSER screen, highlight the TEST EVENT 2020 meet and then click on the
REPORTS tab from the top of the screen and select ENTRY REPORT from the drop down.

N

B Add Edit Delete Events Results Entries Impert
DEX&OEPHEE
Meet Type: - Course: - Meet

[E TEAM MANAGER - Database:C:\TM5Data\Diamonds Club.mffb - [Meet Browser]
geup | Reports | H

Tigibility Report

Entry Report

Entry Spread Sheet
uTe Multiple Meet Entries
Entry Fee Report
Split Sheets

Dual Meet Entry Report

Dual Meet Lineup Report

Swimmers Not Entered in Meet
Swimmers Entered in Meet

Meet Results

Number of No Shows in Meet
Number of Meets Attended / Splashes

ent 2020
mming Pool

day, 01 January 2020
5 Flelaye Entered 1

From the MEET ENTRIES screen, check that the MEET NAME is correct.

The only changes you need to make are as follows:

1. Inthe FILTERS section, you need to UNTICK TOTALS ON SEPARATE PAGE.

2. From the SORT BY section, click on NAME check box.

3. Inthe EVENT FILTERS section, click on INDIVIDUAL AND RELAYS.

Once all changes have been made, click on CREATE REPORT.
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Other Opticns

Jotals on Separate Page r
Include Inactive:

Meet Entries...
\Mﬁﬂi quan_zu Test EW j
Fiters
Team: -
I | Gen | Age | SessiDiv |

Grnup:l vI

Subgroup: - Al

I I -

W Gmup:l vI g :‘:r:;;e

WK Subgroup: I vI

Show Registration ID [
Include Birth Date [
Include Offical Statement [

Show Times Unconverted [
Include Proof of Time [
Include Team Address [
Indicate Converted Times [
Do Not Show Entry Times [

Stroke / Distance Filters

Stroke: Iﬁ

Distance: Iﬁ

" Meet Event Number

Sort by
" Meet Event Number ( 1 per page )
" Meet Event Heat/Lane (1 per page)

" Mame {1 Swimmer per Page }
" Gtroke and Distance

Standards | Points ]v

* Mone " LEN Points
" Hy-Tek&ge Group | AUS Points
{" Hy-Tek Single Year { NISCA FPoints
{” Hy-Tek Open " SNZ Points
" FINA Points

[¥ Keep Athletes / Events together

[~ Don't Show Totals

EI Create Report

Cancel I

\/

The INDIVIDUAL MEET ETRIES report screen appears, and you can check your entries and make
any changes before saving the report.

3 Piien / Eaport Rbpaas

| & =
Preview

IR | 112

T M [ -

Licensed To: Swimring KEW - 0fice oy

HY-TEX's TEAM MANAGER A0 26062000 Page 1

Teest Event 2020 01-fan-20 LC Meters

Ehilstophed ' Kesle (31 Dk e
wi Hape 100 Back ]
5 Bey2 99 200 Bream S00D&
L&) Moced 400 Made Ry A
Wichani W hite (9} il HEW
3 HBoys 100 Back LSRR
5 Boys§-9 200 Dream 36241
Female [E's: L Femabe RE's 3
Male [E's: 4 Male RE's: i
Total [E's= L] Toial HE's: 4
Total Athbetes: 5

Indbvidual Meet Entries Report
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When the INDIVIDUAL MEET ENTRIES report has been checked for accuracy, you will need to
save this report so that you can send it with your ENTRIES file.

Click on the EXPORT REPORT button on the top left-hand side of your screen. This file should be
saved in your REPORTS folder.

-] T ue|n| FIFE o oW o -;
Licensed To: Swinring NSW - Office Cop/ HY-TEX's TEAM MANACERBO 28/06, 2070 Pape 2
Individual Meet Entrics Report
Test Event 2020 01-an-20 LC Meters
Chiistophet O Keete (3] DA NS
T Hoye 100 Back I ARRL
=5 Beys3-9 200 Bream 500060
(H Mead 400 Medy Relay 4 iy
Wichast W hie (8} CdA-Haw
&3 Hays 100 Back ISBEL
L3 Boyss-9 200 Bream. 36240
Female [E's: 5 Female AE= i
Male [E's: 4 Male RE's: 1
Tatal [E's: L] Total REs: 4
Tolad Athlelea: 5

The EXPORT screen will appear. This file will default to .PDF FORMAT. Click on OK to start
saving.

B Piint / Dapadt Rigsats o
= ] ilnvl 202 |G R o«
Prirvierm

Lizempad To: Suvimeeing NEW - Offies Copy HY-TEKs TEAM MANAGER B0 26/06/2020 Page 2

Individual Meet Entries Report
Test Event 2020 01-Jan-20 LC Meters

Chastophes 0K eHe 15 il
.z} Dayw 400 Back. LadiE
s Bojd %9 200 Breast
7 Muved 300 Mediey Rel

Michael VW hite
a1 Bapn 106 urk Expen el
PL Bepes-9200 Furmat:
et S e scceat o) (=]
T
TlEn 9 | e —
Total Ahletes: 5 [5oune =
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Click OK on the EXPORT OPTIONS box when it appears.

HY-TEK's TEAM MANAGER SO 26/06/2020 Page 2

Tdividual Meet Entries Report

Tost Event 2020 01-jan-20 LC Meters

Chrstopher O Keoke (9) BLAEW
w3 Boys 100 Back LiosaL
s Boys 99 J00 Breas woucal
'L Mixed 400 Medicy Reday & Ry
Michan W hite {3 Ba-rEw
[E! Bays 100 Hack siasm
%5 Beya 0 200 Brewst 3634
Fensale [E's: 5 Female REs: 3

Malé [E's: 4 Male RE's: 1

Total [E's: 9 Tutal REs: 4
Total Athbetes: s

Choose the FOLDER where you want to save the file. You should save it in the REPORTS folder

that you have already created for ease of access:
C:\TEAM MANAGER TEST EVENT 2020\REPORTS.

Change the FILE NAME to TEST EVENT 2020_DIAMONDS SWIM TEAM ENTRIES and click

SAVE.

B Print/ Lopon Repants

= o

B3 Choute sapent file

& - g b This PE » Windows (5] o TEAM MANAGES TEST EVENT X020

DOrganise = Mew folder

hame

o Cuick aceen

EF Droplen Ertries
L]
Besuits

P Epides
Elivlde
i fnldes

& folder

i Onebrive

I sk

B 3D Okject

B Desitop

¥ Document

& Downlsads

B Music

= Picturet

B video:

i Winsdows ()

W Sesguce Dachoup Plus Diive (0]
= LIS Drive {E

Wl Seagate Backup Pl Drive (0
- IS8 D [

b Metwork

- [ £ Sesrch TEAM MANAGERTES.. N

x

File nsmes | TEST EVENT 2020, DIAMONDS S TEAM EfTREs |

 Hide Foldern
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CLOSE OUT X of the INDIVIDUAL MEET ENTRIES report screen and then click CANCEL in the
MEET ENTRIES screen and you will be back at the MEET BROWSER screen.

You now need to create an ENTRY FEE REPORT.

Ensure the TEST EVENT 2020 meet is highlighted and click on the REPORTS tab at the top of the
screen and the select ENTRY FEE REPORT from the drop down.
N\

B TEAM MANAGER - Database:C/\TM3Data\\Diamands cmb.md(wm Browser]

a x
5% Add Edit Delete Events Results Entries Import [igeup Reports Help . &%
D X&0x PHED L
Meet Type: ,—;| Course: ,—L| Nee! Report

ent 2020

Multiple Meet Entries nming Pool

Entry Fee Report

Split Sheets

Bl Vet Entry Report
Dual Meet Lineup Report

day, 01 January 2020
5 Felape Entered 1

Swimmers Not Entered in Meet
Swimmers Entered in Meet
Meet Results

Number of No Shows in Meet

MNumber of Meets Attended / Splashes

When the MEET ENTRY FEE REPORT screen opens, check the MEET NAME and then choose the
SPECIFIC TEAM name.

Deselect TOTALS ON SEPARTE PAGE (this saves paper) and then click CREATE REPORT.

E Meet Entry Fee Re

Meet: |01_Jan-207est Event 2020 =l

Gender

= . * Al
: . Male
Specific Subgroup: o = :
emale
Specific SchoolYear: -

[ Show Details

ehleet Results instead of Meet Entries
[ Charge Athlete Surcharge for Relay Afternates

[ Use Custom Fees instead of Meet Host Fees

| \ Create Report ) |
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Once the MEET ENTRY FEES report has been checked for accuracy, you will need to save this
report so that you can send it with your ENTRIES file.

Click on the EXPORT REPORT button on the top left-hand side of your screen. This file should be
saved in your REPORTS folder.

BNt / Export Reports — X
@“‘g|n4>u (Al |S|H“m 2
Pregh |

Licensed To: Swimming NSW - Office Copy HY-TEK's TEAM MANAGER 8.0 26/06/2020 Page 1

Meet Entry Fees

Test Event 2020 01/01/2020
Meet Setup Entry Fees: IE- § 450 Relay - $4.50

Name IE Fee Relay Fee Total
Rebecca Clarke (19) 1 $4.50 1 $1.13 $5.63
Chelsea Murray (9) 2 $9.00 1 $1.13 $10.13
Christopher 0'Keefe (9) 2 $9.00 1 $1.13 $10.13
Erin Renford (9) 2 $9.00 1 $1.13 $10.13
Michael White (9) 2 $9.00 0 $9.00
Team Totals I

Individual Entries: 9 340.50

Relay Entries: 1 $4.50

Swimmer Surcharge: 5 $0.00

Team Surcharge: $0.00

Facility Surcharge: $0.00

Total: $45.00

The EXPORT screen will appear. This file will default to .PDF FORMAT. Click on OK to start
saving.

B Print/Lupart Peparts
Copies: 7 |G| Peid deeclly uning e lolowing prvker. Canas LIPS0 neries Prinker

‘ﬁﬂ TR T 140 | bd & i o0 'i
v

Surtrming NEW - Hamabush Bay Poal - Siee Licerss

HY-TEKs MEET MAKAGER 7.0 - 25/06/20 20 Page |
Teat Event 202001 /01,2020

Tost Event 2020 - Proudly Sponsared by Mcllonalds
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Click OK on the EXPORT OPTIONS box when it appears.

B3 Foint( Expart Reparts
a’fﬂﬁ

< ~ Page Flargim
|

%W ne -

Fusod T Swinisiing NSW - Office Copy HY-TEK's TEAM MANAGER BOD 26,/06,/2020 Page 1

Meet Entry Fees

Test Event 2020 01/01/2020
Meet Setup Entrv Fees: 1E- 5450 Helay- 3§ 450

Name Foo Total

1E lay
Febeos Clarke (19) i 54.50 1 5113 55.63
Chelsea Murray (%) 2 $9.00 1 5113 $10,13
Christapher O'Keete [9) 2 $9.00 1 5113 §10.13
Erin Renford (%) 2 59.00 1 5113 $10.13
Micha] White (9) 2 59.00 o $9.00
| Team Totals |
Individual Entries: El %3050
Relay Entries: 1 5450
Swimmer Surcharge: 5 S0.00
Team Surcharge: 50.00
Facility Surcharge: __ S000
Total: 345.00

Choose the FOLDER where you want to save the file. You should save it in the REPORTS folder
that you have already created for ease of access:
C:\TEAM MANAGER TEST EVENT 2020\REPORTS.

Change the FILE NAME to TEAM MANAGER TEST EVENT 2020_DIAMONDS SWIM TEAM MEET
ENTRY FEES and click SAVE.

). Print / Esport Repoats - =
B Chestz espont file x

Lo - g ¢ T PC ¢ Windows (T ¢ TRAM MANAGER TEST EVENT 2020 v & = Search TEAM MANSGER TR |

Organise v Mew foider [ ]

Pame

Type Szx
# Quick acress
i ipides
57 Deapbes

& Oneliver
I Thes T
B 30 Otbygeets
[ Oritep

Eile fnlde
Filgfokdes
Béadnldes
e fuide

‘o Windows ()
[ Seagate Backup Pius Oree (02
- USE Oreve (B9

1 Sesgate Backup Plus Drive (D)

T 22 DRAMKINDS SWihg TEAR MEET ENTRY FEES ..J

e =
(=)
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Now that your ENTRY FILE and REPORTS have been created and saved, you need to forward
them to the MEET CONVENOR of the TEST EVENT 2020.

This is as simple as emailing the files.

See below a sample email with ENTRY FILE and REPORTS attached.

File Message Ingert Dptions. Format Text Rerview Help Acrobat ) Tell me what you want to da
- == [+ L&} v | b Falio Up =
[ wines -z KK =6 B S| I AP o
= High -

Paste 8 I U &£+ Ao BT roar Addes Chack | Atach dach Sgrate | Attach Fie ImpIAantE | Dieest
F Foiral Pasites = i N 7= L Book Mames File= lem= - wim Link wp Lin | ragtilanc e
Clgtinaeg " Raic Temt I T ncae Adnes Acasal Tags Ml e -

. From
=4
e e ComEnD e

Ce

Bec

Disrmnds Swvrs
o || [AR] hest event 2020_disrmonds swim tebm entries. pdt =
AR

[0y tamrms ruanages et wvent 2130 charmondy cwim tnarm mest ety fees pdf o
® | KB
Send s ddobe Document Cloud link fg1 1o @)
Haflo Maat Conmanor
Phease find altached the Diamonds Swim Team ENTRIES FILE for the 2020 TEST EVENT

Alno aitachad ars the TEAM ENTHY LIST and tRha TEAM ENTRY FEE rapors

i you have any quastions, | can ba coniacled an D414 TBO0 435

Rogands, Chenry

CLOSE OUT KX of all screens back to the MAIN MENU screen.
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SECTION ELEVEN: HOW TO USE MEET MANAGER AND TEAM MANAGER TO
IMPORT RESULTS FROM EXTERNAL MEETS

1. IMPORTING RESULTS FOR YOUR CLUB INTO MEET MANAGER:

You will have been sent a results file from the RACE ORGANISER of the TEST EVENT 2020 or you
may have downloaded the results from them for your club the DRAGONS TEAM.

You should have saved this results file in the RESULTS sub-folder that you created when you set up
the TEST EVENT 2020 Folder prior to the meet:

C:A\TEST EVENT 2020\RESULTS

Now you need to upload the results of your swimmers into your MEET MANAGER program.

How you do the import will depend on which file the RACE ORGANISER has sent you.

a) If you have a BACKUP file of the meet, you will use the RESTORE method.
]
Swmm7BkupTest Event 2020-01.zip

b) If you have a MERGE MM TO MM RESULTS file, you will need to use the IMPORT method.

|

Merge Meet
Results-Test Event 2

NOTE: Both of these IMPORT methods will import the WHOLE MEET results, not just your club.
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Ensure that you have the TEST EVENT 2020 meet open in MEET MANAGER.

a) RESTORE method using a BACKUP file of the meet.

i
Swmm7BkupTest Event 2020-01.zip

From the MAIN MENU screen, click on the FILE tab and then select RESTORE from the drop down.

B Sovien MEETINANAGER Pro - Database 'C/\sweneets T\ Test Event 2020.mab - o
file Set-up Efents Athietes Relays Teams Seeding Run Reports Labels Checkfor Updates Help
Open Mew Q-0 o Updated: 20062020 13:07:24

Save As

Ouplcate
CQr-B
CirieR
eoToact Database
Purge
impen
Dxpeat
erstall Updite
Disable Netwock Logn e )
Open in Wi User Mode £ 7 C T IVEHY‘TGK
Hetwork Admnatiation J

License Management

= MEET
MANAGER7°

FOR SWIMMING

Streaming Live Results to Swim's £1 app - Meet Moblle

» @®

Liconsed To: Swimming NSW - Homebush Bay Pool - Ste License
Release 7.0Gb -
Pro: Single-User - Admin

When the RESTORE screen appears, choose the REPLACE CURRENTLY OPEN DATABASE IN
C:\swmeets7\Test Event 2020.mdb OPTION.

Click OK.

3 Restore =

Unzip and copy databasze to a selected folder

Unzip. copy database to a selected folder, and open this new databasze

|~ Bename database [except for choice 1] : |

Cancel
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Choose the RESULTS folder and then click on the BACKUP file.

] {8 Locate the zipped Backup file snd Open it
ThisPC + Windows (0] » TESTEVENTIND + Recubs
Hew foles

Oiganise

o Cuxck pccess

&F Drepbou

& Onelivive
I This PC
B 30 Otjects
B Deskicp
Doswrmerts

b
B Muse
= Putunei

B Vides

L. Wardows (1)

W Seagate Backup Pl Diive (D)
= LISE Db (B

B Z=agee Backup Phus Orive (04
i USD Drive [T)

¥ Netwaik

File ram: | St TR kup Test Event 2000-00

Click OK when the UNZIP screen opens.

MLET MAMAGER Backups {sen «

Cancel

B3 Unzip and Replace the Currently Open Database
Swmm7BkupTest Event 2020-01.zip File Details

Databaze Backup was created 2470672020 at 16:44:57
by Swimming N5 - Homebush Bay Pool - Site License - MM Yersion 7.0Gb
4018176 bytes from
C:\zwmeetzF\Test Event 2020 mdb

Click OK to replace Test Event 2020.mdk with Test Event 2020 mdb.

Current

Click OK when prompted.

HY-TEK's MEET MAMAGER

Are you sure you want to overwrite your current database named Test
Event 2020.mdb with the backup database named Test Event 2020.mdb
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Click OK when the RESTORE COMPLETED screen appears.

B3 Unzip and Replace the Currently Open Database
Swmm/BkupTest Event 2020-01_zip File Details

Database Backup was created 24/06/2020 at 16:44:57
by Swimming N5%W - Homebuszh Bay Pool - S5ite License - MM Yersion 7.0Gb
4018176 bytes from
C:\swmeets7\Test Event 2020 mdb

W!

(

)

~

You can check the data by clicking on the ATHLETES screen, and you will see that all the TEAMS,
ATHLETES and RESULTS have been imported.

You can now proceed to print any reports that you need and you will be able to choose just the

DRAGONS team.

B3 Athletes X
Layout Add Edit Delete Contact Comp# Multi-Class® ScratchAll View Find Reports Exportto HTML Events Relays Teams Help
D@ X B¢ b oS QI &l Session All
Gender Age Range Entries B S
0 - g ow Relays
- SIS ot [ S suminn
© Femak e =l | e Eniiveon W S T
A |8 T c I o I e [ F L 6 I 5 0 0 I | I T Ly | =
Age ~

Bartels Christopher M| 9 [nsw NSW CLUB BARCHO80810 08/0812010 Normal
Bates Emily Fol e [nsw NSW CLUB BATEM120813 12/08/2013 Normal
Tim W | & |oRa DRAGONS TEAM BRTHS0211 15022011 Normal
Black Welanie Fol e [ora DRAGONS TEAM BLANEO70710 0710712010 Normal
Bonner Kate F | o |Fan FANTASY CLUB BONKADS1110 0511172010 Normal
Bradford Witchell w | ¢ |oc LOCAL SWIM TEAR BRAMID40610 040612010 Normal
Brown Alice F | 8 |oma DRAGONS TEAM BROAL200211 20/02/2011 Normal
Carol Nicola F | & [Fan FANTASY CLUB CARNI11113 1172013 Normal
Chapman Jessica F | 8 [ora DRAGONS TEAM CHAJE150311 150372011 Normal
Clarke Rebecca F |l 19 [pia DIAMONDS CLUB CLARE171000 1711012000 Normal
Conway Guy w | & |oRa DRAGONS TEAM CONGUT61011 16/10/2011 Normal
Cox Sarah F |l & [Loc LOCAL SWIM TEAM COXSA051011 05102011 Normal
Drury Kate Fol e [Fan FANTASY CLUB DRUKAZ200210 20/02/2010 Normal
Glenn Katherine Fo| o [nsw NSW CLUB GLEKA150810 1510612010 Normal
Harris. Joanna F | 17 [Fan FANTASY CLUB HARJO101002 10/10/2002 Normal
Hicks. Sally F || 9 |oma DRAGONS TEAM HICSA170410 1710412010 Normal
Hil Faith F ol 10 Jroc LOCAL SWIM TEAR HILFA141209 14/12/2009 Normal
Hil Wendy F | o [Loc LOCAL SWIM TEAN HILWE200710 20/0772010 Normal
Johnston Kirk M| s [Nsw NSW CLUB JOHKID10810 010812010 Normal v
ENTRIES
Evt # [Eligible Events Entry Time [Heat/Lane[SCR[ Alt [Exn[8 vent Age[Conv Time
1 |Boys B&U 50 Free 3979L| 113 Oa|o| ™ 39.79L
3 |Men Open 100 Back 20200 201 o|g(g| d 2:02.00L
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Ensure that you have the TEST EVENT 2020 meet open in MEET MANAGER.

b) RESTORE method using a MERGE MM TO MM RESULTS file.

|

Merge Meet
Results-Test Event 2

From the MAIN MENU screen, click on the FILE tab and then select IMPORT from the drop down
and then choose MERGE RESULTS (MM to MM).

B Swim MEET ININAGER Pro - Database: 'Ci\swmeets 7\ Test Event 2020.ma - o
¢ Redeys Teams Seeding Run Reports Labels  Checkfor Updates  Help
CisteO Updated: 24962029 12:07:24

CuleB

Cer+R

Merge Entries (MM o MM)

Merge Results (MM to MM)

AACTIVEHY-TEK
~ pdarch
License Management USA Swimming Online Entries

SWIMS Resters or NCAA Rosters E E I

atson bile

ANAGER"’°

Resuits\Test Event 2020.mdb ouck: Soc Wkt Mogtaes
~FOR SWIMMING

Extt e Q

CiAswmeetsT\ Test Event 2020

2013.mdb
mdb

Streaming Live Results 1o Swim's 21 app - Meet Mobile

. 89®

Homebush Bay Pool « Ste License
Refease 7.0G0
Pro: Single-User - Admin

Uiconsed To. Swimming

Choose the RESULTS folder and then click on the MERGE MEET RESULTS file.

[ T =
This PC Windows (&) » TESTIVINT 2210 » Results

sk Cuick soces:

EF Orepeen
& OneDrne
il Thi FC
B 30 Objecs
I Deskiop
[

2 Mianic
& Pictuses
B Videes

= Windaws (T

B Seepate Backeg Plus Diree (0]
 LISH e (B

[ eageve Bachup Plug Drove (D)
SR Dt ()

B Mitwcsk

File name: | Mesge Mest Reuite-Test Fuent 203001 lend03 000 1 bryd HYL AP [hyX"op)

Open Cancel
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Click OK when the DATA INTERCHANGE FILE screen opens.

HY-TEK Data Interchange File Information for Swimming

File selected : C:\TEST EVENT 2020\Results'Merge Meet Results-Test Event 2020-01.)an2020-001.hy3

File purpose : Merge Meet Results

by HY-TEK customer : Swimming N5W - Homebush Bay Pool - Site Licen from MM5 7.0Gb
File created on 24/06/2020

File meet name : Test Event 2020 01/01/2020

Cancel

Click OK when the IMPORT FILE PROGRESS screen opens.

Import File Progress

Teams: &

Athletes : 37
Entries : b0
Relays : 10

Relay Names : 40

Exceptions : 0

Elapsed Time : 0 second

d
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You can check the data by clicking on the ATHLETES screen, and you will see that all the TEAMS,
ATHLETES and RESULTS have been imported.

You can now proceed to print any reports that you need and you will be able to choose just the
DRAGONS team.

I3 Athletes b3
Layout Add Edit Delete Contact Comp# Multi-Class# ScratchAll View Find Reports Exportto HTML Events Relays Teams Help
DS X@obofGd SR =4Em Session All
Gender Age Range Entries

 Bath - & Eligble On [ Show Relays

© Maie © MEvents [T show Swim-ups

 Female = 3 [ e Only [ show Resuts

A -8 | c o [ | F | &6 | & [ 1 | | I T 2 | I =

First Name Age ~
Bartzls Christopher Mo e |Nsw NSW CLUB BARCH080810 Normal
Bates Emily F | & [nsw NSW CLUB BATEM120813 Normal
irmi Tim W | & |oRa DRAGONS TEAM BIRTH 50211 1510202011 Normal
Black Welanie F ol e [ora DRAGONS TEAM BLANEO70710 070772010 Normal
Bonner Kate F | 9 [Fan FANTASY CLUB. BONKAOS1110 051172010 Normal
Bradford Wtchell w | ¢ |woc LOCAL SWIM TEAR BRAMID40610 04/06/2010 Normal
Brown Alice F |l & [oRa DRAGONS TEAM BROAL200211 2000272011 Normal
carol Nicola F | 6 [Fan FANTASY CLUB. CARNN11113 1172013 Normal
Chapman Jessica F || & |oma DRAGONS TEAM CHAJE150311 15032011 Normal
Clarke Rebecca 3 EERE DIAMONDS CLUB CLARE171000 171072000 Normal
Conway Guy w | & |ora DRAGONS TEAM CONGU1B1011 16/102011 Normal
Cox Sarah F | & [Loc LOCAL SWIM TEAR COXSA0S10H 05/10/2011 Normal
Drury Kate F | o [Fan FANTASY CLUB. DRUKA200210 20022010 Normal
Glenn Katherine Foll o [nsw NSW CLUB GLEKA150610 150612010 Normal
Harris. Joanna F | 17 [Fan FANTASY CLUB. HARIO101002 101072002 Normal
Hicks Sally F |l o [oRa DRAGONS TEAM HICSA170410 170412010 Normal
Hil Faitn F |l 10 [roc LOCAL SWIM TEAR HILFAT141209 14/12/2009 Normal
Hil Wendy F |l 9 [Loc LOCAL SWIM TEAR HILWE200710 2000772010 Normal
Johnston Kirk W s [Nsw NSW CLUB JOHKID10810 010872010 Normal ©
ENTRIES u
igible Events Entry Time [Heat/Lane [ SCR[ Alt [Exh [Bonus Age[Conv Time.
1 |Boys 88U 50 Free 35,79 13 OO o] O 35790
3 |Men Open 100 Back 20200L] 21 ojgio| o 2:02.00L
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2. IMPORTING RESULTS FOR YOUR CLUB INTO TEAM MANAGER:

You will have been sent a results file from the RACE ORGANISER of the TEST EVENT 2020 or you
may have downloaded the results from them for your club the DRAGONS TEAM.

You should have saved this results file in the RESULTS sub-folder that you created when you set up
the TEAM MANAGER TEST EVENT 2020 folder prior to the meet:
C\TEAM MANAGER TEST EVENT 2020\RESULTS

Now you need to upload the results of your swimmers into your TEAM MANAGER program.

From the MAIN MENU screen, click on the FILE tab and then choose IMPORT from the drop down,
now select MEET RESULTS.

[ TEAM ADNAGER - Database:C:A\TM5Data\Dismonds Club mdb - o X

mring  Reports  Labels  Check for Updates  Help

®%O%D

Open Demo Database
Convent Database to TM 20 » l”CTIVEH v-Tek
Backup CirdeB

Resteee CtrdsR

Unaip File

Ensbie Network Login

Open in Muti-User Mode

SWIMS Roster or NCAA Roster

SWIMS Resusts or NCAA Resulty

Logm te Team Comnect Oniine
s USA-$ Mest Entries

License Management T&F TEAM MANAGER Roster

Exit Qt-Q

Workouts

FOR SWIMMING

TR TEAM MANAGER 8.0

Sueaining Live Resulls 1o Swirn's #1 app - Meel Mobile,

<
= @ Avosore P> Google play

Mipet Bepglts- Tert fvent J000- 91 Asna000 01
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Click OK when the UNZIPPED screen opens.

TEAM MAMNAGER >

The files inside the selected zip file have been unzipped to
CAHy-5port\TME\TMETemp.

These unzipped files will be listed after you click OK.After the list is
displayed, double click on the file you wish to import.

Mote that since this file contains Hy-Tek specific hy3 files, only those
files will be displayed.

Click on the MEET RESULTS file.

The IMPORT RESULTS screen is now available for you to customise how and what data you want
to import.

o Thig P Wisident {C:) TME » TMETemj

Organme = M talder

o Chack iccmit
IF Diophes
- OvaDene
B Tha PC
B 0 Objecs
W Desizep
Documents
& Downiloads
g Msic
& Pirtues
B vides
L, Windiws IC)
1 Sessprte Baceup P D (0%}
- USH Deree (E:]
W Seogate Dackup Plus Dreve (T4

== WISE Dirve (E:)

il Petwork

| | EesuhyRoster files (" ty3)
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The only boxes that should be changed are in the IMPORT CRITERIA section.
You should ensure that you tick:

1. OVERLAY DUPLICATE RESULTS

2. ADD NEW TEAMS/ATHLETES.

3. Also type in your CLUB ABBREVIATION in the ONE TEAM box. If you do not do this, you
will import data for all clubs and not just your DIAMONDS club.

You should accept all the other default criteria and click OK and then CLOSE the IMPORT
RESULTS screen back to the MAIN MENU screen.

All results will be imported including, splits (if available), DQs, placings and points (if allocated).

B Import Results — O et
File Name: C:\Hy-SportiTMBITMETempiMeet Results-Test Event 2020-01.)an2020-001.hy3
Created by: Hy-Tek, Ltd wverszion: MMS 7.0GD on 24/06/2020 3:43 PM

File Type: MEET MANAGER to TEAM MANAGER Rezults
Meet Name: Test Event 2020 Start Date:  01/0142020

Import Ciitgria Import Statistics

Records

[v Owverlay duplicate results Processed
v Add New Teams/Athletes

Import Relays Meets
[+ Impo =107 ndividual Results Teams
[v Save Relay Lead Off as Resuft Individual Results
[+ Match on Reg ID even if Team does not match Relay Results

Splits

[ Use From Date DO/MMAYT™Y P
[ Use Thru Date DO/MMAT™Y Pl Course

* All Courzes
“ards Onhy
Short Meters Only
Leng Meters Only

Current Time Standard: m Cancel

N

Import File Checked - Click OK to Import
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You can check the results by clicking into the ATHLETES screen and then HIGHLIGHT one of your

athletes.
Choose RESULTS from the top of the screen.

IE TEAM MANAGER - Database: 5Data\Diamonds C db - [Athletes]
&' layout Add Edit Vief Delete Results Goals Recruit Registration Print Exportto HTML Help
SPow Inactive Swimmers. [ Only Dive Certified
[ Only Not Dive Certified

E0 @ X (] & r
®/\ ﬁﬁ [_AAhow Only Inactive Swimmers
WM Group - Low Age [ I~ Move Column

X Y r4

‘f Both Team - Group -
Wale
 Femake School Yr - Subgroup - WM Subgroup - I50050 |l
E F e | H | 1 5 | o P a R s T u v w
i [Gen [ mith | Ace |Res| Gr| i Dive Cert| Team2 m3 | Last Updated
Rebecca IES | 21-Jun-20 2:39PM
Chelsea 3 \
|Christopher L 08-Jun-10| of K [ ] | | |Dia | 0'KCHOg0611 | O | Pl
F || 07-Nov-10| o k[ ] | | |ia | rengroT1110 = | | 21-Jun-20 2:41PM
MO 11-Hov-10] o k[ ] | | |Dia | | w1110 O | | 21-Jun-20 2:41PM

You will see from the RESULTS screen that the swimmer

2020 listed.

[ CHELSEA MURRAY Individual Results
View Athlete Unlocked Delete  Extract Legal Splits  Graph  Export Results  Print  Help
= N _
F X+ ESR
Standard +| [ show Standards since: [DDMMAY [~ Stroke: -
Course ™ show Conversion [™ Use Since Date Distance:
j' ol | vardd [~ Chronological [~ Show DQ Codes ]'
[V Show Non-Lead Relay Legs. MeetType: [ o]
Meet -
[Allteets =] Show Goas ¥ Fastest
Meet | Event | Athlete | Event | o, f points | T Ttart Date [Meet

Distance | Stroke

[
— L3 | Event | Age | Age | Gen ‘
100|Back 3
200Breast | 330seL|[ 1| 1 [F| & | 0908 o F | 7 ‘

Now that the data has imported, you can begin to print any reports that you may need.

now has results from the TEST EVENT
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SECTION TWELVE: HOW TO SET UP MEET MOBILE IN MEET MANAGER

From the MAIN MENU screen, click on the SET-UP tab and then select MEET MOBILE
PUBLISHING from the drop down.
—— —

file Setup Athietes Relays TeaNs
Meet Set-up

Mert Mabée Publabing

Athlete / Relay Preferences

gvmeetsT\ Test [vent 2020.malb = o X

Seeding Run Reports Labeis Checkfor Updates Melp

Updated: 28062029 142442

Report Preferences

Entry / Scoring Preferences
Sconng Set-up

Tntry Fee Surchasges
Officiale

Drvation / Region Names

g0 Prefeernce

Dwectory Preferences

2 ¢ AACTIVEHY-Tek

Alpha Sce d Inteface - Pool 1

| MEET
MANAGER’°

FOR SWIMMING

Lcensed To. Swimming NSW - Homabush Bay Pool - Site License
Release 7.0Gb
Pro: Single-User - Admin

From the MEET MOBILE PUBLISHING screen, under the SETTINGS tab, click on THE RESTRICT
HEAT SHEET DATA option.

4. Meet Mobile Publishing — O =

Settings | Pubjish | Promote | Report

Welcome to Meet Mobile Setup Learn About Meet Mobile
Select content option and customer price: Please select your Meet Mobile settings. This will let us know
whether you want heat sheets or not to be shown in the Meet
Full Meet Data (recommended) Mobile application available through beth the Apple app store and
Google Play.

Meet Mobile customers will have full access to all meet
information including psych sheets, heat sheets, and results.

How does my meet data get published 7

Once you have set up your meet for Meet Mobile, you will be given

control of when to make meet data available.
If Full Meet Data is selected, you must 1) either click the

Active.com Setup button to create an account for revenue

sharing or 2} select Free Heat Sheets. Otherwise, if Full How does revenue sharing work 7
Meet Data is selected, the meet program price will be
$1.99 with no revenue sharing. Revenue sharing is onhy available for Active.com U.5. addresses.

Click the Active.com Set-up button on the left to set up the revenue
sharing account. Heat Sheet prices of $1.99 or more qualify for
revenue sharing.

=Cii'mﬁ-bp

N\

Terms of Use
+ Restrict Heat Sheet Data

The Terms of Use is required before any meet data can be
published to Meet Mobile. Click View Contract to Agree” and you will
be able to view the contract. On the contract page, enter your nams
and birth date, then click Agree.

ave access to all mest

Mest Mobile customers
i sheets.

Terms of use:

| have agreed to the Meet Mobile Contract.

| View Contract |

Confirm
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Now click on the VIEW CONTRACT button to view and AGREE to the contract.

5. Meet Mobile Publishing - O *

Seftings | Publish | Promote | Report

Welcome to Meet Mobile Setup Learn About Meet Mobile
Select content option and customer price: Pleaze select your Meet Mobile settings. This will let us know
whether you want heat sheets or not to be shown in the Mest
Full Meet Data (recommended) Mobile application available through both the Apple app store and

Meet Mobile customers will have full access to all mest ook

information including psych sheets, heat sheets, and results.
How does my meet data get published 7

Once you have set up your meet for Meet Mobile, you will be given
control of when to make meet data available.

If Full Meet Data is selected, you must 1) either click the
Active.com Setup button to create an account for revenue

sharing or 2) select Free Heat Sheets. Otherwise, if Full How does revenue sharing work ?
Meet Data is selected, the meet program price will be
51.99 with no revenue sharing. Revenue sharing i only available for Active.com U.S. addresses.

Click the Active.com Set-up butten on the left to et up the revenue
sharing account. Heat Sheet prices of $1.99 or more gualify for
revenue sharing.

Active. com Set-up

Terms of Use
+ Restrict Heat Sheet Data

The Terms of Use is reguired before any meet data can be
published to Meet Mobile. Click "View Contract to Agree’ and you will
be able to view the contract. On the contract page, enter your name
and birth date, then click Agree.

Meet Mobile customers will have access to all mest
information except heat sheets.

Terms of use:

| have agrp€d to the Meet Mobile Co

Wiew Contract

In the ACTIVE.COM ACCOUNT SETUP screen, enter your NAME and DATE OF BIRTH. This does
not need to be your actual DOB as long as the date entered ensures you are over 18 years of age.

Click on the AGREE button.

B3 Active.com Account Setup - O *
Active Network Terms of Service Agreement

Your use of TAN's software and services relating to Meet Mobile (the “Product”) is subject to the terms set forth below (the
Terms”) and is between you and TAN. “TAN" means The Active Network, Inc. with a principal place of business is at
10182 Telesis Court, San Diego, CA 92121. In order to use the Product, you must first agree to these Terms. You
represent and warrant that you have the necessary and full right. power, autharity, and capability to accept these Terms,
to bind your organization, and to perform your obligations hereunder. You can accept the Terms by clicking to accept or
agree to the Terms, where this option is made available to you by TAN in the user interface for the Product. You may not
use the Product and may not accept the Terms if (a) you are not of legal age to form a binding contract with TAN, or (b)
'you are a person barred from receiving the Product under the laws of the United States or other countries including the
country in which you are resident or from which you use the Product. You may not use the Product if you do not accept
the Terms. By accepting the Terms, you agree as follows:

1. Pricing. TAN will provide you access to the Product which you may use to deliver content and data to end users. The
features, services, options, and fees of the Product may be described more fully in an applicable schedule, online rate
card, shopping cart and/or checkout page, pricing form, order form, or similar document or web page, referencing these
Terms (each, a “Schedule”). Each Schedule will be governed by these Terms and incorporated herein by reference. You
further acknowledge and agree that users of the Product may be required to purchase access to content and data
delivered by you through the Product in accordance with the applicable Schedule. You agree that you have the right to
receive revenue sharing from such purchases in accordance with the applicable Schedule.

2. Content and Data. By submitting, delivering and/or uploading content and data through the Product, you agree you
have the right to edit, copy, publish, distribute and otherwise use the content and data made available by you. You further
agree that you will have dedicated resources and capability to use the Product for its intended purposes and that you will
use commercially reasonable efforts to publish applicable content and data to end users as guickly as reasonably
practicable. Content and data includes but is not limited to the following: Meet Structure, Psych Sheets, Heat and Lane
Assignments, event and swimmer results and team scoring.

e Network's Terms of Service and Pricing.

| Agree u LCancel
S —
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Click on the CONFIRM button and when the CONFIRMATION screen appears, click YES.

B3 Meet Mobile Publishing

Settings. | Publish | Promote | Report

Welcome to Meet Mobile Setup

O ped

Learn About Meet Mobile

Select content option and customer price:

Full Meet Data (recommended)

Meet Mobile customers will have full access to all mest
information including peych sheets, heat sheets, and results.

If Full Meet Data is selecteq
Active.com Setup button tg
sharing or 2) select Free H
Meet Data is selected, the |
5$1.99 with no revenue sha

Active.com 5

Please select your Meet Mobile settings. This will let us know
whether you want heat sheet= or not to be shown in the Meet
Mobile application available through both the Apple app store and
Google Play.

How does my meet data get published ?

Once you have set up your meet for Meet Mobile, you wil be given
control of when to make meet data available.

[~ Free Heat Sheets

Ing work ?

Please confirm the following: Jilable for Active.com U.S. addresses.

button on the left to set up the revenue

You do not want to publish Heat Sheets to Meet Mobile. { prices of $1.99 or more qualify for

Yes | Mo |

%ae

+ Restrict Heat Sheet Data

Meet Mobile customers will have access to all meet
information except heat sheets.

The Terms of Use is required before any meet data can be
publizhed to Meet Mobile. Click "Wiew Contract to Agree” and yvou wil
ke able to view the contract. On the contract page, enter your name

Terms of use:

| have agreed to the Meet Mobile Contract.

and birth date, then click Agree.

View gu ntract

[~ Notinterested in

et Mobile for this meet

Now click on the PUBLISH tab and then click on the PUBLISH GENERAL MEET INFORMATION
button and then CLOSE OUT X the screen.

Seffings

B3 Meet Mobile Publishing

Projnote | Report

-

Introducing Meet Mobile

Includes Sessions, Event List, Peych Sheets, Records and Time Standards.
Includes team scores and results.

Before the meet:
During the meet:

Meet Mobile General Meet Information

Step 1: Select your team scoring and time line =ettings below.

Step 2: Click the "Publish General Meet Information’ button after you have completed
=efting up the events, sezsions, entries, time standards, and records.

Team scoring option
|Male and Female anly

[+ Display t nt time line (recommended)

| ( Publish General Meet Information ) |

=l

Pzypch Sheet and Heat Sheet Settings

Step 3: Click the "Publish Pgych Sheets’ button.

Psych Sheets Only will be published.

Publish Psych Sheets
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Click OK once the SELECTIONS screen appears.

HY-TEK's MEET MAMAGER X

Please confirm your selections:
Team Scoring: Male and Female anly

Display the event time line

Cancel

Click OK once the meet has been uploaded and PUBLISHED SUCCESSFULLY.

B Meet Mobile Publishing

Uploading Time Standards...Please wait...

Settings Publish Promote Report |

Intreducing Meet Mobile

Before the meet: Includes Sessions, Event List, Psych Sheets, Records and Time Standards.

During the meet: Includes team scores and results.
Meet Mobile General Meet Information

Step 1: Select your team scoring and time line settings below.

Step 2: Click the "Publish General Meet Information' button after you have completed
setting up the events, sessions, entries, time standards, and records.

Team scoring option
|Male and Femalg ="

=l

[V Display the/ey

Meet Published Successfully

Step 3: Click the "Publizh Psych Sheets’ button.

Psych Sheets Only will be published.

Publish Psych Sheets

e

CLOSE OUT X of the MEET MOBILE PUBLISHING screen back to the MAIN MENU screen.
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Now that MEET MOBILE has been set up and published, you need to ensure that it is operating
within the RUN screen.

From the MAIN MENU screen, click on the RUN tab.

B Swirn MEET MANAGER Pro - Database: ‘Crisweneets st B ™ - ]
file Set-up Events

letes Relays Teams Sefding Run Repogs Labels  Checkfor Updates Help

ﬁ Hm e d S ¢.‘s I MMo Updated: 20062020 14:24:42

AACTIVEHY-TEK

MEET

MANAGER"’°

FOR SWIMMING

Liconsod To: Swimming NSW - Homebush Bay Pool - Ste License
Release 7.0Gb -
Pro: Single-User - Admin

From the RUN screen, MEET MOBILE can be activated as long as the date of operation is on or
after the start date of the meet and within seven (7) days of the end of the meet.

To activate, click the MEET MOBILE tab on the top right of the screen and highlight the
SESSION/SESSIONS that you want to publish. Now tick the ACTIVATE THE MEET MOBILE
SYSTEM box.

CLOSE OUT X of the MEET MOBILE screen when completed.

=8
Events Athletes Relays Seeding Web Swim-Off Re-Score Combine Reports Labels Preferences Intefaces OWModffe Mest Mobile HHp
i A 9 o [ Enter Results by Lane (Ciri£)
Meet Mobile Enabled HY-TEK 's MEET MANAGER Licensed to: imming NSW - Homebush Bay Pool - Site License Updated: 28/06/2020 14:24:42
EVENT LIST - All Events - LC Meters - (Session nj 5 Meet Mobile 2.5 a X |8 <Ctrik Replace Records with Splits>
n Status__|Event Name older
= T Select All DrSa\ect Upload Session Results r
F Girls 3 & Under 50 LC Meter Freestyle e =]
F Wen Open 100 LC Weter Backsiroke T
F Women Open 100 LC Meter Backsiroke — Seso
' Day | StartTime | Session# | Course [Session Wle
5 F Boys 9 Years 200 LC Weter Breasistroke Qo Eear 5 e
B F Girls  Years 200 LC Meter N1 | ozo0pu > T on
7 F Wixed Open 400 LC Meter Mediey 4 x 100m Relay S ——
8 F Girls 6-10 200 LC Weter Freestyle 4 x 50m Relay
s F Boys Open 100 LC Weter Freestyle
0| F Wixed Open 50 LC Neter Backstroke Mulli-Class
<Ctrl-¥: Replace Team Scores with Records>
lect Session From Above List
Activate the Meet Mobile System [V _ _
~— — [ 1 N T
Session: F7 SCR Sheet : F9 Adjust : F8 Restore Pads :CIrP | TomETe=—"1 Race # : F2 List: CtriL Re-Rank Prev Event: CirkFd
Refresh : CirtD Rel Hames : CiriR Awards : Ctri-A calc: CirHi Unsesded : Ciriy Get Times : F3 Score : CirkS Re-Score Next Event : CiriFS
Heat 1 of 2 == Finals == Event1 Boys 8 and Under 50 LC Meter Freestyle
Lane_|Athlete Name: Age [Team Seed Time Finals Time | 0Q | Exh [D@code | Backup 1 | Backup2 | Backup 3 [HRL| PL [ Pis [AdjStat
1 ]
2 |Quinn, Matthew 6 |Nsw Club 41.00 4990 LT | TT 37 [ 4
3 |Ainsworth, Andrew 8 |Fantasy Club 39.79] a0 O [TT 1]2]¢
4 |Maguire, Mark 7 [Local SwimTeam 40.79| 2 [0 2|56
5 o
6 oa
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You will now see in the RUN screen, that the MEET MOBILE ENABLED message is green.

B3 Run the Meet - Test Event 2020 x
gys Seeding Web Swim-Off Re-Score Combine Reports Labels Preferences Interfaces OW Module Meet Mobile Help

Enter Resuts by Lane (Ctri£)

HY.TEK 's MEET MANAGER Licensed to: Swimming NSW - Homebush Bay Pool - Site License Updated: 28/06/2020 14:24:42

IST - All Events - LC Meters - (Session not selected) Records <Ctrl-l: Replace Records with Splits>
F Boys 8 & Under 50 LC Meter Freestyle 2 [MEET RECOF R 35. 1ﬂ| 01/01/2005 John Webber
F Girls 8 & Under 50 LC Meter Freestyle - - - - METRO QT |M BZ.QI
F Men Open 100 LC Meter Backstroke - | - - [COUNTRY @' C 33.00
F Women Open 100 LC Meter Backstroke
:
‘
7
-

Boys 8 Years 200 LC Meter Breaststroke.
Girls 9 Years 200 LC Meter Breaststroke

Micac AD0LC Uabar Uadlac 4 < A00m Bal
ciick any event row fo enter the actual starting time for the event
Boys Open 100 LC Meter Freestyle
F Wixed Open 50 LC Meter Backstroke Wulti-Class

Team Scores <Cirl-Y: Replace Team Scores with Records>
Rank | Gender Score | Team

- 1] I

Session : FT SCR Sheet : F8 Adjust: F8 Restore Pads : Cirl-P Jn:ctrid Race #: F2 List: CiriL Re-Rank Prev Event : Cirl-F4

Refresh : Cirl-D RelNames : CtrlR Awards : CirlA Calc: Ctrl-K Unseeded : Ctrl-U Get Times : F3 Score : Cul-S Re-Score Next Event : Cirl-FS

Heat 1 of 2 == Finals == Event1 Boys 8 and Under 50 LC Meter Freestyle

Lane_|Athlete Name Age_[Team SeedTme | Finals Time | DQ [Exh [Dacode | Backup 1 | Backup 2 | Backup3 [HPL| PL | Pis [Adstat
1 R
2 |Quinn, Matthew 6 |Nsw Club 41.00, 4999 [T 0T 3 |7 [ 4
3 |Ainsworth, Andrew 8 |Fantasy Club 3979) st 0[O0 12 |9
4 |Maguire, Mark 7 |Local SwimTeam 40.79) 2|00 2 5|6
5 od
6 R ]

When MEET MOBILE is enabled, results are sent to an ACTIVE NETWORK WEB SERVER which
serves the Meet Mobile applications that are running on various APPLE devices.

As heat results are uploaded, the times are sorted in order in MEET MOBILE's EVENT RESULTS
list, but place rankings are not shown until ALL heats are completed within an EVENT.

RESULTS are uploaded during the following operations but only if there was a change to a result:

e The current heat is uploaded when changing to another heat using the HEAT buttons, the
NEXT HEAT button, the PREVIOUS HEAT button or moving to another EVENT.

o If entering RESULTS for the current heat causes the EVENT to be DONE, then moving from
the current heat causes ALL the heats to be RE-UPLOADED along with the overall rankings.

e Clicking on LIST, SCORE or RE-RANK causes EVERY HEAT RESULT to be UPLOADED if
the EVENT is DONE. If the EVENT is not DONE, nothing is uploaded.

The time to upload a heat is very short and will not slow down your data entry in the RUN screen.
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You can UPLOAD an entire Session’s RESULTS at any time from the RUN screen by clicking on the
MEET MOBILE tab on the top right of the screen.

[, Run the Meet - Test Event 2020 x
Events Athletes Relays Seeding Web Swim-Off Re-Score Combine Reports Labels Preferences Interfaces OW Module Meet Mobile Help
s EE $H I Enter Resuts by Lane (Ctri€)
Meet Mobile Enabled HY-TEK 's MEET MANAGER Licensed to: Swimming NSW - Homebush Bay Pool - Site License Updated: 26/06/2020 14:24:42
EVENT LIST - All Events - LC Meters - (Session not selected) | Records _<Ctri-i: Replace Records with Splits>
vt Status _ |Event Name [Heats | = Record Time Date  |Record Holder
1 F Boys 8 & Under 50 LC Weter Fraestyls 2 - - MEET RECOF R | 35.10| 01/01/2005 |John Webber
2 F Girls 8 & Under 50 LC Meter Freestyle 2 |- [-[-]- WETRO QT |M]|  32.00]
3 F Wen Open 100 LC Meter Backstroke 3 [-[- - COUNTRY @[ | 33.00
4 F Women Open 100 LC Weter Backstroke 2z |- [-|-[-
5 F Boys 9 Years 200 LC Meter Breaststroke z -
6 F Girls § Vears 200 LC Meter z -
7 F Wixed Open 400 LC Meter Nedley 4 x 100m Relay | 1 -
8 F Girls £-10 200 LC Weter Freestyle 4 xS0mRelay | 1 -
E] F Boys Open 100 LC Weter Freestyls 3 1
| F Wixed Open 50 LC Meter Backstroke MultiClass | 1 -
Team Scores <Ctrl-Y: Replace Team Scores with Records>
Rank | Gender | Score [Team
Session : F7 SCR Sheet: F9 Adjust : F8 Restore Pads : Ctri-P JD: CtriJ Race #:F2 List: CtriL Re-Rank Prev Event : Ctrl-F4
Refresh : Ctri-D Rel Names : Ctrl-R Awards : Ctri-A Calc : CtrkK Unseeded : Ctri-U Get Times : F3 Score : Cul-5 Re-Score Mext Event : Ctr-FS
Heat 1 of 2 == Finals == Event1 Boys 8 and Under 50 LC Meter Freestyle
Lane_[Athlete Name Age [Team Sesd Time Finals Time | DO | Exh [Dacode [ Backup 1 | Backup 2 | Backup 3 [HPL] PL | Fis [Adistat
1 O
2 |Quinn, Matthew 6 |NswCub 41.00 4gge T[T 374
3 |Ainsworth, Andrew 8 |Fantasy Club 3579 3901 1 [T 1|29
4 |Maguire, Mark 7 |Local Swim Team 40.79) L2700 2 5|6
5 [mj =]
6 OO

Be sure the ACTIVATE THE MEET MOBILE SYSTEM check box is ticked and select one or more
sessions.

Click UPLOAD SESSION RESULTS and all completed events within the session will be uploaded
along with both cumulative and subtracted splits.

B9 Meet Mobile 2.5 O =

Select All  De-5Seleq
ca 3 [

Upload Session Results

_ sSession List
Start Time | Session # | Course EemwieaJitle

“ v 1 05:00 AN 1 L [MORNING N\
( 1 | 09:00 PM 2 L |AFTERNOON /

\\ /

Activate the Meet Mobile System [v

© SNSW - Meet Manager and Team Manager - A Basic Guide - July 2020 Page | 180



SECTION THIRTEEN: HOW TO SET UP MULTIPLE AGE GROUPS for POINTS and

MEDALS in MEET MANAGER

You may wish to have MULTI-AGE events at your meet where a range of swimmers of different ages
can be swum together but scored into specific age groups and medals awarded separately.

Click on the EVENTS tab from the MAIN MENU screen.

& s ! Pro “Ngtabase T\swmeetsT\ Test Event 2020 mdb

t-up Events Athletes ) Relays Teams Seeding Run Reports Labels CheckforUpdates Help

AACTIVEHY-Tek

MEET
MANAGER’7°

FOR SWIMMING

Licensed To, Swimming NSW - Homebush Bay Pool - Ste License

- Release 7.0Gb -
Pro- Single-User - Admin

From the EVENTS screen, click on ADD.

- o

Updated 24062020 13:07:24

z Events

Layout Add Edit Del Combined Events  Sessions Check-In  Comments Re-Number Copy ClearIndicators Records Standards View Print Exportto HTML Help
B e _
RO0E X Gvl=-EFVEeRTE

T

AgeRange  * Indiv+ Relays “ AllEvents Time Trial Only
© Al Male - Indiv Only Standard Only Swim-Off Only
Mixed Female Relays Only Open Water Disabity Only

Status 06 Group | Distance [Stroke Assignment | score | Mul-Age | Manusi-Seed
» Scored | Boys 8 &Under 50 Free 450 F Timed finals 6 | Standard NJA Slow toFast | Standard | Yes | No Ho.
2 Scored | Gis | 8&Under 50 |Free 4.50 F[Timed finals 6 | Standard |NA SlowtoFast | Standard | Yes | Mo Ho
3 Scored | Men Open 100 |Back 450 F_|Timed finals 6 | Standard |nA SlowtoFast | Standard | Yes | Mo Ho
4 Scored | Women Open 100 [Back 450 F[Timed finals 6 | Standard |NA SlowtoFast | Standard | Yes | Mo Ho
Scored | Boys 9Years 200 [Breast 450 F_|Timed finals 6 | Standard |nA Slow toFast | Standard | Yes | Mo Ho
6 Scored | Giris 9 Vears 200 |[Breast 450 F[Timed finals 6 | standard |waA SlowtoFast | Standard | ves | No to
7 Scored | Mixed Open 400 [MedleyRelay | 450 F|Timed finals 6 | Standard |ma SlowtoFast | Standard | Yes | Mo Ho
8 Scored | Giris 610 200 |Fres Relay 450 F_|Timed finals 6 | standard | SlowtoFast | Standard | ves | Mo to
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Set up a new EVENT:
EVENT 9 - BOYS INDIVIDUAL OPEN 100m FREESTYLE and

tick the MULTI-AGE GROUP option.

I 6 Number of Lanes (1-12)

IT Lanes for Best |1_ Heats [~

Mult-Age Group
[~ Seed Mutti-Age Oid to Young

[ Event Edit - Boys Open 100 Freestyle X
Age Group Distance Stroke
Event#: IS
o {7 6§ and Under 25 3K {+ Freestyle " 4 mtr Diving
(I:ndm.d.ual / Relay 8 and Under B0 " BK (" Backstroke " 3 mtr Diving
9 (ahetelee] 10 and Under & 100 K " Breaststroke " Platform Diving
 Relay ; B e O 0 2K " Butterfly [ #Dives
O Bestey  am 1 Mile  Mediey
Gender 7.8
¥ &l Gender a.10 500 " 2Mile I [T Custom # Relay Legs (2-3]
G o i
Gils Boys € 11412 - ?EED " Note : |
ar
" women (" Men 13-14 ¢ 1500 [ Supprezs Stroke Name
© Mised 15-18 fiound
— 7 15-18 1650 * Timed Finals " Prelims / Finals
D i 17-18 " Mane " Prelimz / Semis / Finals
I 'l " Custom I " Custom I I 0 | #Heats in Semis
r S Wi I - I I 0 #Lanes in Semis (1-12)
L —
Round 1 - Prelims or Timed Finals /D Round 2 or Round 3 - Finals

a8

Number of Lanes (1-12)
I 1 Heats in Finals (1-5)
[ #Lanes Wary

™ A-Final, B - Final Style

—— Assign Lanes — Heat Order ¥ Score Event Entry Fee
(+ Standard & Slow to Fast [~ Manual Seed I 4.50
(" Un-Seeded Event Typ
® Zpzier " Fastto Slow + Standard " Multi-Class

" 2 per Choice ™ Time Trial Event

(" Swim-Off Event

(' Open Water

Timed Finals

I Max Age for I 1 Slowest Finals

[™ Score Prelims as Extended Final
r Multi-Age Super Final

[~ Score ag A- Final, B - Final Style

I 1 #of Heats to Score (1-8)
r Multi-age Super Seed

[~ Pads at both ends - Round 1 / Semis

[~ Pads at both ends - Finals

r Super Final Eliminates Oldest Group
Finals Heat Order

{* Slow to Fast

" Fast to Slow

(" Custom

~eutl]

| ) Cancel

The MULTI-AGE GROUPS screen opens, and you can now
to award points and medals to.

For example: 8 years and under, 9 years and the 10 years
groups have been entered.

type in the AGE GROUPS that you want

and over age groups. Click OK when all

B Multi-Age Groups

O

*

Standard A || § U.5. 5 Year l

FINA & Year

AGE RANGE =0

[ Low Age High Age

0 ]

9

E
\ 10 109

/|

\/

L=-RR--R N = R R S R

=
(=1

W

Enter up to 24 Age Group ranges to provid
coring and finish for each age group.

- Age Groups cannot overlap and there can
within the lowest age and the highest age.
- The highest age permitted is 109.

heats in finals for each Age Group.

e separate

be no gaps

- If the event has prelimz and finals, specify how many

Cancel
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The RESULT screen below shows how this event would have been ranked and scored if no MULTI-
AGE GROUPS had been set up.

B Print/Tepar Reports — a x
capms [T Ih|.] y uaing e faawing fratss. Canzn precer
ﬁai; Nl | (WAl | = g o -

| Preview

Swiznming NSW - Hoebrash Bay Pool - S2e License HY-TEXs MEET MANAGER 7.0 - 3:05 FM Z7/06/2020 Page 1
Test Event 2020 - 01/01/Z020
Teat Event 2020 - Proudly Spansorsd ry MeDonalds
Recults

Evennt @ Bove Oven 100 LC Meter Preectvle

1 johnston, Kirk 9 Naw Club 1:0LT2 10244 1w
2 Traynos, Danied 9 Local Swim Toam 30001 1:03.59 9
3 Comway, Gy B Dramans Team 15997 1:04.69 B
4 Smith, Brian 15 Local Svim Team 1:03.64 140523 7
5 White, Michael 9 Dunonds Club L1538 L1458 &
& Quina, Matthew 6 MewChib NT 1:1567 5
7 Hazzouh, fames 9 Dragons Team 1:17.85 1:1648 4
0 Bartels, Christopher 8 Maw Chib 1:15.37 11654 3
9 O'Keafe, Christopher 9 Diamonds Club Li1E8E L:1nr9 2
10 Keliv, leshua 9 Dragons Team L2055 1:2043 1
11 Ponds, jefory 6 NowChib 1:45.54 1:57.36

12 B Fantary Qub 15810 20043

1¥ Neals, Michasl Local Swim Tearn 30012 20045

14 Alngworth, Andrew B Fantisy Qub oo 20045

18 e, Local Swim Team 20766

16 Bradford, Mirchell 8 Local Sndm Team 1:26.06 2:5847

— Birmingham, Tim B Dragons Team 20366 g

This RESULT screen below shows how this event has now been broken up into the three MULTI-
AGE GROUPS that were set up and how the placings and points are broken down.

B Print/Txport Repocts
Cops: [ mi’l Frint ey using the fakievig Grister; Canen MPHIO senes Frivter

(Ba[ [ 0 MoAfE 3
| Potvew

Swinming NSVY - Homebush Bay Pool - Sxe Licerse HY-TEK's MEET MANAGER 7.0- 504 PM 2770672020 Fage 1
Test Event 2020 - 01/01/2020
Test Event 2020 - Proudly Sponsored by McD onalds
Resulis

3 o

NT L]
3 BT, TETN 54 B
4 Roberts, Andrew § Fantasy Oub 1:59.10 12:00.43 7
5 Neals, Michasl 8 Local Swim Team 300,12 : 7
& Ainsworth Andrew 6 Fantazy Qub 2:02.00 240145 5
i kg Mack 4

Johnsron, Kirk

. > [

L i g
11568 11498 B
1:17.85 1:16.48 T
1:15.37 1:16.5% &
1: 1888 LTS £
1:20.65 1:20.43 4
1:26.06 25067 3
1:03.64 105,23 i

© SNSW - Meet Manager and Team Manager - A Basic Guide - July 2020 Page | 183



SECTION FOURTEEN: HOW TO SET UP YOUR MEET IF YOU HAVE MULTI-CLASS
(DISABILITY) SWIMMERS

If you have MULTI-CLASS swimmers attending your meet that have different classifications but will
be competing together, you may wish to set your meet up so that MEET MANAGER works out the
correct placings and point scoring for you. This is based on the information that you enter for each of
these swimmers.

The first thing that you need to do is set your meet up as a DISABILITY meet. Doing this will only
affect MULTI-CLASS swimmers and the other able-bodied athletes will be placed and scored as
usual.

From the MAIN MENU screen, click on the SET-UP tab and then select MEET SET-UP from the
drop down.

BT MEET MANAGER Pro - DataBing Cr\swmeets 1\ Test Event 2020.me - o

File Set-up Events Athletes Relays Ngam
‘ Meet Set-up

Meet Mobie Publishing

Seeding Run Reportt Labels  Checkfor Updates Melp

Updated: 278672029 15:05:55

Athlete / Relay Preferencss

S e ACTIVEHY-Tek

Apha Scoreboard Inteface - Poel 1

Open Water Button Times Interface
Options 5

> MANAGER7°

FOR SWIMMING

Streaming Live Results to Swim's 1 app - Meet Mobille
»” @®
-
Liconsed To. Swimwming NSW

G
P je-User - Admin
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In the MEET SET-UP screen, all your normal information remains the same, you just need to change
the CLASS section from AGE GROUP to DISABLED.

Click OK.

Meet Set-up
Meet Type
* Meet Name : ‘Test Event 2020  Standard
* Facility Name : ‘My Swimming Pool _ Divisions -
Address : ‘Sm\lh Street By Event
Address : ‘ By Team
*City: [SYDNEY By Entry

* State / Province - |MSW - *Postal Code © | 2000 Flighted
*Country : [AUS hd Sanction # : Time Standards

Start Date : |01/01/20 =i End Date : |01/01/20 i [T Div by Time Std

Age-UpDate: |M/01/20 [+

Meet Style
Entry Open Date : [01/11/718 5] = Entry Deadine * [01712713 [5]+ T Standard
ID Format 2 Team Dual

USAS - USA Swimming Age Group

3+ Team Dbl Dual

SNZ - Swimming New Zealand Senior / Open
SSA - Swimming South Africa High School *Course
¥ AUS - Australian Swimming College + LC Meters
BS - British Swimming YMCA 5C Meters
BCSSA - Canadian League Masters VS
USMS - US Masters. ; e
Other
*HostLSC: |NSW - Timers Connected to this Computer Custom D) Codes -

'+ One timer Two timers

Time Adjustment Method

Base Country [4U5 - Timer 1 Hame © FINArules
Poal 1

USA Swimming rules prior to
Altitude in Feet : Timer 2 Name 1 May 2016

Fonl 2
Default Touch Pads st both ends. I—/-—\

Age-Up Athletes

oK Cancel ‘ Re-Convert Entries

X

N

N————

So that the scoring and placings will be correct, you need to also set this up. From the MAIN MENU
screen, click on the SET-UP tab again and choose ENTRY/SCORING PREFERENCES from the
drop down.

I 5vin MELT MANADNP 1o - Database: ‘CAswmeetsT\ Test Event 2020 mdb - [] %
w Setup  Events

etes Refoys Teeems Seedmg Run  Reports Labels CheckforUpdates Melp

Meet Set-up Updated: 271082020 150555

Prret Mobile

Athlete / Relay Preferences

Serdng Prefecences

petort Preferences

Ertry / Scceng Preferences

Sconng Set up

Offscials

Dovrsen / Region Nemes
Languege Preference

Dwwectory Preferences

S ek e petl e ACTIVEHY-Tek

Ajpha Scoreboard inteface - Pocl 1

;:nr( Button Times interface _7 3 | M E E T
> MANAGER7°

FOR SWIMMING

Streaming Live Results 1o Swim's #1 app

» ®®

Ucensed To- Swimming NSW - He y Pool - Site License
- Release 7.0Gb -
Pro- Single-Usar - Adenin
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In the ENTRY/SCORING PREFERENCES screen, click on the DISABILITY MEET tab.

You need to choose AUSTRALIAN PARALYMPIC POINTS (LC and SC Meters only) from the

PARALYMPIC POINT SYSTEM drop down box.

Now you need to tick the RANK RESULTS FOR MULTI-CLASS ATHLETES box.

Then click OK.

B Entry / Scoring Preferences

Time Stds Meet | Flighted Meet | 2 or 3+ Double Dual Improvement Points

Scoring/Awards | Entries / Entry Limits | Results Disability Meet

Paralympic Point System
|Au5tra|ian Paralympic Points (LC and SC Meters only) j

Multi-Class Meet Results
[¥ Rank Results for Mult-Clgss Athletes using the Paralympic Point System selected above
ar Prelim/Final guarf= do not advance Mult-Class Athletes to Finalg, just rank like Timed Finals

[ Ignore the setting to "Score points only if athlete eguals or exceeds event gualifying time'

[ If Timed Final Multi-Age Super Seed is set, seed Multi-Class Athletes with their age group

h LCancel |

~——

Click on the EVENTS tab from the MAIN MENU screen and we will add a DISABILITY event so that
you can see how the results are shown.

o

Licensed To. Swimming NSW - Homebush Bay Pool - Ste License
Rolease 7.0Gb
Pro. Single-User - Admn

Updated: 28062020 12:04:00

ZLICTIVEHY-TEK

MEET
MANAGER7?°

FOR SWIMMING

Streaming Live Results to Swim's 21 app

> @®
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When the ADD NEW EVENT screen opens, we will add the following event:

EVENT # 10
MIXED GENDER
OPEN/SENIOR
50m
BACKSTROKE

o bkowh =

In the EVENT TYPE section, you need to click on MULTI-CLASS.

Click OK when you are finished entering the information and then click on CANCEL.

B3 Add Mew Event

Individual-*Ticlay

* |ndividual
Relay

Gender

[V Al Gender
Girls Boys

Livision

I

[~ Suppress Distance

Age Group Dizstance
£ and Under 2 &
8 and Under < + 50 5K
10K
15 and Over 200 28K
Open/Senior 400 1 Mile
: 500 2 Mile
9-10
11-12 o0
1514 1000 or 1K,
15-16 1500
15-18 1650
17-18 None
Custom ’— Custom
-

X
Stroke
recsiyle 1 mtr Diving
+ Backstroke 3 mtr Diving
Breastsipa#t Platform Diving
Buteaiig # Dives
WMedley
[ Custom # Relay Legs [2-8)
Note : |

[T Suppress Stoke Mame
Rounds

* Timed Finals Prefims 4 Finalz

Prelims / Semis / Finals

0 #Heats in Semis

0 #Lanes in Semis (1-12

&  Mumber of Lanes (1-12)

Timed Finals
[~ Score as A- Final, B - Final Style
1 #of Heats to Score (1-6)
[™ Multi-age Super Seed

Round 1 - Prelims or Timed Finals

6§  Lanes for Best | 1 Heats [

Assign Lanes Heat Order
* Standard * Slow to Fast
Un-Seeded
2 per Lane Fast to Slow
2 per Choice

|:| [T Mult-Age Group

D [T Multi-Age Group Extra
[T Seed Multi-Age Ol to Young

[v Score Event
[T Manual Seed

Swim-0ff Event

[~ Pads at both ends - Round 1/ Semis

Entry Fee

[~ Pads at both ends - Finals

Round 2 or Round 3 - Finals
2 Number of Lanes (1-12)
1 Heats in Finals (1-6}

™ #Lanes Vary

[ A-Final, B - Final Style
Max Age for| 1 Slowest Finals

[ Score Prelims as Extended Final
[ Muti-Age Super Final
[ Super Final Eliminates Oldest Group
Finals Heat Order
Slow to Fast
Fast to Slow
Custom

—

{

/\)

NS~—
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You will see from the EVENTS screen that EVENT 10 has now been added to your list.

CLOSE OUT X of the EVENTS screen back to the MAIN MENU screen.

B3 Events et
Layout Add Edit Delete Combined Events Sessions Check-ln Comments Re-Number Copy Clear Indicators Records Standards View Print Exportto HTML Help

D Xcegvle -HVBERATE

Gender

Age Range *+ Indiv + Relays. + AlEvents Time Trial Only
s Al Male - Indiv Only Standard Only Swim-O1f Only
Mixed Female Relays Only Open Water Disabity Only
Evt# Status | Gender | Aqe Group | Distance |Stroke Entry Fee | Rnds |Finals Setup Lanes Type  |Prelims Finals Assignment | Score | Multi-Ace | Manual-Seed

1 Scored | Boys | 8&Under S0 |Free 4.50 F_|Timed finals 6 | Standard |NiA ShwtoFast | Standard | ves | Mo Ho

2 Scored Girls. 8 & Under S0 Free 4.50 F  |Timed finals 6 Standard |N/A Slow to Fast Standard Yes Mo Mo

3 Scored Men Open 100 Back 4.50 F  |Timed finals 6 Standard  |N/A Slow to Fast Standard Yes Mo Mo

4 Scored Women Open 100 Back 4.50 F  |Timed finals 6 Standard  |N/A Slow to Fast Standard Yes Mo Mo

5 Scored Boys 9 Years 200 Breast 450 F  |Timed finals 6 Standard  |N/A Slow to Fast Standard Yes Mo Mo

] Scored Girls. 9 Years 200 Breast 450 F  |Timed finals 6 Standard |N/A Slow to Fast Standard Yes Ho Ho

ot Scored Mixed 400 Medley Relay 450 F  |Timed finals 6 Standard |N/A Slow to Fast Standard Yes Ho Ho

Scored | Gils 610 N\ 200 |Free Rely 450 F | Timed finals 6 | Standard [NiA SowioFast | Standard | Yes | Mo [

Scored | Boys Open 00 |Frez 450 F|Timed finals 6 | Standard |NIA ShwtoFast | Standard | Yes | Mo to

3 0 ded ixed Op 2 B 450 3 5 Disab A ow to dard 0 0

——

You will now need to enter some athletes. From the MAIN MENU screen, click on the ATHLETES
tab at the top of the screen.

6 soim MEET M Pro - DatINge ‘Cr\swemeets N\ Test Event 2020.mab - 0 X

File Set-up [y

Ahietes Relflt Teams Seeding Run Reports Labels  Checkfor Updates Help

Updated: 271062020 15:05:55

ACTIVEHY-Tek

MEET

MANAGER"’°

FOR SWIMMING

v ¥ e
Liconsod To: Swimming NSW - Homebush Bay Pool - Sae Liconse

- Release 7.0Gb -
Pro: Single-User - Admin
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From the ATHLETES screen, click on the ADD tab at the top of the screen.

elete Contact Comp# Multi-Class#  ScratchAll  View Find  Reports

s b oS RET RS

Session All

Exportto HTML Events Relays Teams Help

Gender Age Range Entries
& Botn 1  Eligible Only I Show Relays
e  AEvents I show Swim-ups
" Female T j' " Entries Orly [ show Resutts

A -8 | c I o J e J rF J & I w I+ 1 o I« J v 0w I~ J ol e T e ] r I s 7 J vl v I wl=xTyy¥l]=z

Last Name FirstHame | MI | G Preferred ~
3
Bartels Christopher N IE) NSW CLUB BARCH080810 Normal
Bates Emiy Fl s NSW CLUB BATEM120813 1240812013 Normal
irmi Tim u s DRAGONS TEAM BIRTIS0Z1 1500212011 Normal
Black Melanie Fl e DRAGONS TEAM BLAMEDTO710 070772010 Normal
Bonner Kate 3 FANTASY CLUB. BONKADS1110 051172010 Normal
Bradford Mitchell w | 9 |oc LOCAL SWIM TEAM BRANID40610 04/06/2010 Normal
Brown Alice F | & |ora DRAGONS TEAM BROAL200211 20022011 Normal
Carol Nicola F ol s |ran FANTASY CLUB. CARNITII13 NA112013 Normal
Chapman Jessica F | & [oRa DRAGONS TEAM CHAJE150311 150032011 Normal
Clarke Rebecca 3 EEREDY DIAMONDS CLUB CLARE171000 17110/2000 Normal
Conway Guy w | 8 [oRa DRAGONS TEAM CONGU161011 1811072011 Normal
Cox Sarah Fll s JLoc LOCAL SWIM TEAM COXSAD51011 08/10/2011 Normal
Drury Kate F | o |ran FANTASY CLUB. DRUKAZ00210 200272010 Normal
Glenn Katherine Fl o [nsw NSW CLUB GLEKA150610 15/06/2010 Normal
Harris Joanna Fol 17 |ran FANTASY CLUB. HARJO101002 10/10/2002 Normal
Hicks Sally F | o |oRa DRAGONS TEAM HICSA170410 1710412010 Normal
Hil Faith F |l 1o [Loc LOCAL SWIM TEAM HILFA141208 1411212008 Normal
Hil | Wendy F | 9 |Loc LOCAL SWIN TEAM HILWE200710 200772010 Normal
Johnston Kirk W s jusw NSW CLUB JOHKI10810 01/08/2010 Normal o
ENTRIES
Evt # [Eligible Events sel| stat [ Entry Time [HeatiLane | SCR] Alt | Exh [Bonus|Special |Event Age[Conv Time
1 |Boys 880 50 Free 30.79L 173 OO O O 39791
Men Open 100 Back 202000 21 Oojid) o 2:02.00L
9 |Boys Open 100 Free 202000 21 Oojid) o 2:02.00L
|
|
|
|
|
|
|
|
|

When the ADD NEW ATHLETE screen opens, start adding your athletes from the list shown below.
The only difference to adding these athletes is that their STATUS must show DISABLED.

For the system to work properly, they must also show a CLASSIFICATION number in the
DISABILITY (S, SB, SM) boxes.

I3 Add New Athlete O X

Contact  Jeamns

Last Name - [\wATTS First Name - [CHARLIE

Birth Date : I 10/05/08 E :l

Team: |MSWw

Pref Name : I

Reg ID# IWATCH1 00508

Gender (M/F): I b [¥ Retain Gender Build I |
I jv

Status ; |Disabled

~| somsio
Disabilty (S, 5B, 5M): [12  [14 [1&

ENTRIES
Event # Entry Time||| Event# |Event Name
10 1 DD.1BL! 3 Men Open 100 Backstroke
9 Boys Open 100 Freestyle
10 Mixed Open 50 Backstroke Multi-Class

ELIGIBLE EVENTS ﬂ

Entries.
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Name DOB Classification Event/s Entry Time
Charlie Watts 10/05/2008 S14, SB14, SM14 | Event 10 | 1:00.16

Michael Jagger | 02/03/2011 S8, SB8, SM8 Event 10 | NT

Keith Moon 16/07/2008 S9, SB9, SM9 Event 10 | 1:52.67
Shelley Winters | 06/04/2008 S6, SB6, SM6 Event 10 | 2:14.43
John Keates 09/10/2009 S14, SB14, SM14 | Event 10 | 1:11.23

Cheryl Crowe 30/04/2009 S10, SB10, SM10 | Event 10 | NT

Once all the athletes have been entered, we just need to seed the event and then run it. From the
MAIN MENU screen, click on the SEEDING tab.

AACTIVEHY-TEek

MEET
MANAGER"’°

FOR SWIMMING
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From the SEEDING THE MEET screen, select EVENT 10 and then click on the START SEEDING
tab at the top left-hand corner of the screen. CLOSE OUT of this screen when the event is seeded.

[3 Seeding the Miget
Start Seeding Sefect All  De-Select Preview ScratchPad  ScratchBack ScratchForward Copy Combine Consolidate View Events Reports

o0 @It%@z@

Gender Hide [~ Promptif a Re-Seed
Age Range g
+ ek e I™ Freview each Event
Mixed Female ["Seeded  ["Zeofrties | = b gelect ater Preview

Session List

Day | Start Time | Session # | Course | Session Tite

] ] L 2
1| 03004M 1 L |MORNING
1| 0300PM 2 L |AFTERNOON
VENT LIST
Seed| Evt# | Rnd Status. Manual |Event Name Entries | Ser | ARt |Heats
O 1 core [T Boys B & Linder 50 Freestyle ]
| core 1| Gils 8 & Under 50 Fresstyle 7
| core 1 Men Open 100 Backstioke 18
| core T Wamen Open 100 Backstioke 1
| T Boys 3'ears 200 Breaststioke
core Sl @ Vears 200 Breasistioke
Pl core 1| biieglen 400 Medley 4  100m Fielay
O @ core [T | Girls 6-1INQ00 Freestyle: 4 % 50m Relay
O s core ] Boys Open§ 00 Fressiyle 1
v | 10 UnSeeded | [ |Mived Opefl 50 Backstioke MuliClass 1
~ -

From the MAIN MENU screen, click on the RUN tab.

B Soven MEET MANAGER Pro - Database ‘T\swmeets = o

Tle Set-up [vents Athletes Relays Teams S i Labels CheckforUpdates Help

Updated 22062020 13:96:14

AAICTIVEHY-TEek

MEET

MANAGER7°

FOR SWIMMING

Streaming Live Results 1o Swim's 21 app - M

Licensed To, Swimming NSW - Homebush Bay Pool - Ste License
Release 7.0Gb -
Pro- Single-User - Admin
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From the RUN screen, highlight EVENT 10 and then type in the FINALS TIME column the times
listed below and then click on the SCORE button.

B3 Run the Meet - Test Event 2020 X
Events Athletes Relays Seeding Web Swim-Off Re-Score Combine Reports Labels Preferences Intefaces OWModule MeetMobile Help

Mtﬁ ] “ [ Enter Results by Lane (CHri-E}

Meet Mobile Disabled HY-TEK s MEET MANAGER Licensed to: Swimming NSW - Homebush Bay Pool - Site License Updated: 28/06/2020 13:28:05

EVENT LIST - All Events - LC Meters - (Session not selected) ] Records _<Ctrlk: Replace Records with Splits> ]

Evi# | And | Staws |EventName Heats | 7 | NS[DQ[DFS] | |_Record Time Date__|Record Holder |
1 F Boys & & Under 50 LC Meter Freestyle B None Available
z F Girls 8 & Under 50 LC Neter Freestyle -1 -
3 F Wen Open 100 LC Weter Backstroke - -
4 F Women Open 100 LC Weter Backstroke: -] -
5 F Boys 9 Vears 200 LC Meter Breaststroke BB
B F Girls 9 Years 200 LC Meter Breaststroke, -1 -
Vixed Open 400 LC Neter Mediey 4 x 100m Relay -1 1-
B
S Team Scores thru Event 10_<Ctrl-¥: Replace Team Scores with Records>
T~ Rank | Gender | Score [Team "
1 |Combined | 172 [Nsw Club
2 | Combined | 123 |Dragons Team Jl
3 |comoines| 107 |LocalSwimTeam
< |Combined | 98 |Fantasy Club
5 |Combined | 73 |Diamonds Ciub
1 Wale 79 |Nsw Club
2 Wale 57 |Local Swim Team v
Session : F7 SCR Sheet : F9 Adjust : F& Restore Pads : CirkP 4D : Cirk) Race #: F2 ﬂ»m\ Re-Rank Prev Event : Ciri-F4
Refresh : Ciri-D Rel Names : CtriR Awards : CirkA Calc : CirkK Unseeded : CtrkUl Get Times : F3 Score : Ctil-S \ Re-Score Next Event : Cirk-FS
Heat 1 of 1 == Fi it 10 Mixed Open 50 LC Meter Backstroke ti-Class
Lane | Atniete Name Age |Team Seed Tim Finals Time | DOYgeh [DQcode | Backup 1 | Backup2 | Backup 3 | HPL| PL | PIs JAdmat [-I
1 |Jagger, Wichael 58 W8 |Nsw Club [ 15
2 [Moon, Keith 59 W11 [Nsw Club 5267 1:5584] [T [T 56
3 |Watts, Charlie S14. M1 |Nsw Club [1:00.15, s945/ [ | [] 1| 2
4 |Keates, JonnS14 W10 |Nsw Club 11123 11535 O | O 33
5 |Winters, Shelley 56 W1T_|Nsw Club 2:12.43 200.16] (] | [J 6 | &
8 |Crowe, Cheryl S10 W10 |Nsw Club NT 10078 (1 | J 2 [
\ /
\‘\

SWIMMER FINALS TIME

Michael Jagger 1:47.62
Keith Moon 1:55.84
Charlie Watts 59.45
John Keates 1:15.35
Shelley Winters 2:00.16
Cheryl Crowe 1:00.78
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You can see from the RESULTS page below that the fastest swimmer is NOT the winner.

In the background, Meet Manager calculates the results time against the WORLD RECORD for that
swimmer based on GENDER, AGE and CLASSIFICATION.

B} Frnit/Fapai Ripaiti - (=) =
Copaa: [ ﬂﬂ|‘| Prirt Sractly iy I Telawing frlar Canas LIPS wenas Paoter
P T BRI | Al FEA O i &

|

Sitrizrsdogt NEW - Hoermban Bay Mool - Site Licws HY-TER 'z MEET MANAGER 7.0 - 1:28 PM 25/06/2020 Page 1
Test Event 2020 - 01,/01,/2020
Test Event 2020 - Proudly Spensoves] by McDoaald)
ulis
Event 10 Mixed Open 50 LC Meter Backstrole Multi-Class
xam Ape_Tean

Crows, CheriS10 10 KewChn

1 [
2 Warts, Charlie S14 11 Nswilub 1004
3 Heates, fohis S14 1 NewClub 1:11.2)
4 Wisters, Shelley 56 11 MewChib =144
5 8 NowClub

& 11 Beow Club 1L51E7

What MEET MANAGER does not do however is allocate the POINTS that you have set up in the
correct order. MEET MANAGER will still allocate the points based on the fastest time.

You now need to go into the RUN screen again and JUDGE these points accordingly before the
OFFICIAL RESULT is published.

In the RUN screen, click on the JUDGE button.

B3 Run the Meet - Test Event 2020 X
Events Athletes Relays Seeding Web Swim-Off Re-Score Cembine Reports Labels Preferences Interfaces OW Module Meet Mobile Help

F ﬂ@ L 3} [ Enter Results by Lane (CtrlE}
Meet Mobile Disabled HY-TEK 's MEET MANAGER Licensed to: Swimming NSW - Homebush Bay Pool - Site License Updated: 28/06/2020 13:41:56

EVENT LIST - All Events - LC Meters - (Session not selected) ] Records _<Ctrll: Replace Records with Splits> I

Evt# | Rnd |Event Name: Heats | 7 | NS |DQ |DFS| ‘ Record Time Date Record Holder
1 F Boys 8 & Under 50 LC Meter Freestyle 2 -1 -] - None Available
z F Girls & & Under 50 LC Meter Freestyle 2 - -[--
3 F len Open 100 LC Weter Backstroke 3 R
4 F [ Women Open 100 LC Meter Backstroke 2 -
5 F Boys 8 Years 200 LC Meter Breaststroke 2
6 F Girls § Vears 200 LC Weter Breaststroke 2
7 F Wixed Open 400 LC Neter Mediey 4 x 100m Relay | 1
8 F | Girls 8-10 200 LC Meter Freestyle 4 x 50m Relay 1
3 F Boys Open 100 LC Meter Freestyle 3
10 F n 50 LC Weter Backstroke Muti-Class 1
Team Scores thru Event 10 <Ctrl-¥: Replace Team Scores with Records>
Rank_| Gender | Score |[Team IS
1 Combined 172 MNsw Club
2 Combined 123 Dragons Team J
3 | Combined | 107 |Local SwimTeam
4 Combined 98 Fantasy Club
5 | Combined | 73 |Diamonds Club
1 ale 79 |Nsw Cub
= Wale 57 |Local Swim Team v
/ ==
Session 1 F7 SCR Sheet : F9 Adjust : Fg Restore Pads : Ctrl-P JD: CtrkJ Race #: F2 List : Ctri-L Re-Rank Prev Event : CtrlFé
Refresh : CtrlD Rel Mames : Ciri-R Awards : Ctri-A Calc : CtrkK \ Unseeded : Ctrl-U GetTimes : F3 Score : Ctl-§ Re-Score Next Event : Ctrl-F5.
Heat 1 of 1 == Finals == Event ixedCEﬁLCMmrBackshokeMulﬁ-chss
Lane |Athiete Name Age |Team Seed Time Finals Time DQ | Exh |DQcode | Backup 1 | Backup 2 | Backup3 | HPL | PL | Pts |AdjStat
1 |Jagger, Michael 53 W8 |Nsw Club NT| 147.62) OO | O 415 |7
2 [Moon, Keith 59 W11 |Nsw Club 1:52.67) 15584 LT[ T 566
3 'Watts, Charlie 514 M1 |Nsw Club 1:00.16 so4s[ T[T 1 2 10
4 Keates, John 514 W10 |Nsw Club 1:11.23 11535 0|0 3 3 8
5 |Winters, Shelley 56 W1_|Nsw Club 21443 20046 T [OJ 6§45
6 |Crowe, Cheryl 510 W10 [Nsw Club NT| 10078] (T[T 2139
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When the JUDGES DECISION screen opens, click into the JD POINTS column on the right-hand

side of the screen and type in the correct points according to the placings.

finished.

5. Judges Decision / Tie Breaker X
7 N\ RESULTS N\
JOPL [ Place | HiNe [ D Heat PL [ Heat PL | Athlete Name ABER Time | Poyffs | I Points
1 [ e 2 [Crowe, Cheryl 510 NSW 1:0078 fo 10
2 |13 1 |Watts, Charlie 514 NSW s9.45([ 10 9
3 [ 1. 3 [Keates, John 514 NSW 1:15.35[| 8 1l
4 s 6 |winters, Shelley 56 NSW 2.00.16[\ 5 7
5 "M 4 Jagger, Michael 58 NSW 1:47 62| \7 3
AN 6 | Yy 5 [Mmoon, Keith 59 NSW 1:55.84] W\ 5
\h_/, \\_/'

- To break a tie or to make a Judges Decision for Overal Placing, enter the corrected place in the JD Place column.

- To make a Judges Decizion for a Heat Place, enter the corrected place in the JDHeat PL column.

-ou can change the results points for any entry by entering a new point score in the JD Points column (Finals Onby).

- To change points to zero, enter -1 in the JO Points column.

- To remove all Judges Decisions, press the Re-Set huWK

Re-Set | oK | LCancel |

——

Click OK when

Click on the SCORE button again from the RUN screen, and you now see that the RESULTS page
shows the swimmers in their places but with the correct JUDGED scores.

Swiznming NSW - Honsebuah Bay Pool - e License
Test Event 2020 - 01/01,/2020

Teat Event 2020 - Proudly Sponsorsd by MeDonakds

Hegults

Event 10 Mixed Ouen 50LC Meter Bacletroles Multi-Oass

L L ] H Fiasasks Tioms

Crewe, Cherv 510 10 MNsw Club NT 11:00.7%

2 Wams, Charlie $14 11 KswChub L0016 159.45
3 Keates, john $14 10 NaowChb 1:11.23 :15,

4 Winters, Shelley 56 11 Kaw Chib 2:1443 12:00.16

5 jagmer, Michasi 58 B MewClub KT 1L:47.62

& Mowun, Keith §9 11 MowClub L5267 115584

HY-TER's MEET MANAGER 7.0 - 2:03 PM 28/06/2020 Page 1

B PrintTapon Reports =] x
capms [T $|l| ki B ol g i Canan s vt

= R 1T o G W e -

Preview |
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NOTE: If you do have MULTI-CLASS swimmers at your meet, you may need to check if they are

also swimming in ABLE-BODIED events.

If they are, you will need to go into their ATHLETE PROFILE and change their STATUS back to

NORMAL and remove their CLASSIFICATION NUMBERS before you print those results.

For example, CHARLIE WATTS is also competing in EVENT 3, the OPEN 100m BACKSTROKE.

If you do not adjust his STATUS profile for this event, the result will look as follows - it throws the

MULTI-CLASS swimmer to the bottom of the page.

B} PrintTxport Repors. a x
Cosien: 1 |w_:|j.5| Frind drectly uning e foloming prndee: Cason UPSSH series Prister

| e | nos koW 1 R VO

Prerwer

Swirering RSW - Home'bush Ba Fool - Sive License HY-TER's MEET MANAGER 7.0 2:14 PM. 25/06/2020 Page 1
‘Test Event 2020 - 01,/01/2020
Text Event 2020 « Proodly Sponsared by MeDaonalds
Results

Evont 5 Man Onen 100 L Matar Backetmoke

MEET RECORD: 1:02.76 R 01/81/2004 Phil Brown Diamomds
METROQT: 1:.01.00 M

COUNTRY QT: 1:02.50 €

e Name Age Tea,
1 lobnston, Kirk 9 NewClub 10072 10244C i
2 Traynor, Danlel 9 Local Swim Tean 300001 10359 L]
3 Comway, Guy 8 Dragons Team 25097 10469 8
4 Emith, Brian 15 Lecal Swim Tean 1:03.64 1:05.23 7
£ Whits, Michasl o Diamends Chib 1:1588 1:1458 3
& Quitn, Matthew & NswChb KT 1:15.67 5
7 Kazzouh, lames 9 Dragans Tean 1:178% 1:16.48 4
8 Bartels, Christopher 9 NswChib 1:15.37 1:16.54 3
9 O'Keefe. Christopher 4 Damcmds Club 1:1688 1:17.79 2
10 Kally, joahus 9 Diragons Toam 12085 1:2043 1
11 Ponds, jefery & NewChb L4554 1:57.38

*12 Neale, Michasl 8 Local Swim Team 300012 240045

*12 Roberts, Andrew § Fanmey Cub 155010 20045

14 Alnaworth, Andrew & Panmsy thib 2:0200 20145

15 Maguaire, Mark 7 Loeal Swim Tasen 20766 203466

17 Bradford, Mitchell 9 Lecal Snim Team 1:2606 2-58.67

sl s T 20366 g

Meter Backstrobe Multi-Class
Diamaonds

20178 2:07.58

Once you change the STATUS in the ATHLETE PROFILE for CHARLIE WATTS back to NORMAL
and remove his CLASSIFICATION numbers, the same RESULT will place CHARLIE where he

actually came in that event.
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NOTE: Do not forget to change the MULTI-CLASS swimmer’s profile STATUS back again if they
have any more MULTI-CLASS events to swim later in the meet.

[ Athlete Edit O *
Contact  Teams

Last Name : [I0YRE First Name : [CHARLIE M|

Pref Name : | Birth Date : [ 10/05/08 |2 | Age: | 11
Req ID# : [WATCH100508 Team: [NSw | Nsw
Gender (WF): [ M ¥ Retain Gender BuidD_| — (s - [Nomal ~| sows D
| -1 [ Disabitty 5,58,5m: [0 [0 [0

| | S ] s B

ENTRIES ELIGIBLE EVENTS
Event # Entry Time||| Event# |Event Name
3 2:01.78L 3 Men Open 100 Backstroke
10 1:00.16L 9 Boys Open 100 Freestyle

10 Mixed Open 50 Backstroke Multi-Class

[Click a yellow row to delete the entry. |

oK Cancel
S — - 8 x
o [+ Ellll Eres Semcey wang kg e Canen 13580 aarwa v
- B= 1 5o o -l
Sveimening KSW - Hometaush Bay Poal - Se License HY-TER S MEET MARAGER 7.0 234 PM 2908/2020 Page 1

Test Evenit 2020 - 01,/01/2020
Tost Event 2020 - Froudly Sponsored by Mcanalde
Romults

Evenit 3 Mehi Qo 100 LG Mater

Mamonds
108,72 102440 1w
3:00.00 10359 L
28997 10469 w
1:03.64 1:05.23 7
11588 1:14.498 L]
NT 11567 5
1:17.85 1:16.48 4
1:15.37 1:16.54 3
L1008 1:17.78 2
L2065 1-20.43 1
1:45.54 857,36
ZUNH 0045
1:59.10 20045
0200 240145
20066 20368
20078 20758
1:26.06 25867
0366 g
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SECTION FIFTEEN: UPDATING RECORDS IN MEET MANAGER

If you have finished your meet but will be running the same meet again, you can PURGE all of your
current result data but still keep all the SHELL information including the RECORDS which you can
automatically update ready for the next meet.

From the MAIN MENU screen, click on the EVENTS tab.

B ffovmn MEET MARAGER Pre - D\pabase ©

Setrup Events Athletes

Licensed To, Swimming NSW - Homebush Bay Pool - Ste License

Pro

fay: Teams Seeding Run

Release 7.0Gb -
Single-User - Admin

swrmeets 7\ Test Event 2020 mdb

Reports

- o
Check for Updates  }

Updated: 240672020 13:07:24

ZICTIVEHY-TEK

MEET
MANAGER7°

FOR SWIMMING

Streaming Live Results to Swim's 21 apy

> ®®

When the EVENTS screen opens, click on the RECORDS tab at the top of the screen.

3 Events x
layout Add Edit Delete Combined Events Sessions Check-ln Comments Re-Mumber Copy Cleafindicators Records Standar§s View Print Exportto HTML Help
= . 7 o ] el ] =
E0E Xy E@YVBERTD
Gender AgeRange [ Idiv+Relays ~ AlEvents Time Trial Only

v Al Male - Indiv Only Standard Only Swim-Off Only

Wixed Female Relays Only Open Water Disabity Only

Evi# | Status | Gender | Aue Group | Distance [Stroke Entry Fee | Bnds |Finals Setup Lanes | Tvpe |Preims Finals Assinment | Score | Multi-Age | Manuak-Seed

8 & Under

50

Timed finals 6 Standard N/ Slow to Fast  Standard

2 Scored Girls 8 & Under 50 Free 4.50 F |Timed finals 6 Standard |NIA Slow to Fast Standard Yes Ne No
3 Scored Men Open 100  [Back 4.50 F |Timed finals 6 Standard |NIA Slow to Fast Standard Yes No No
4 Scored | Women Open 100 |Back 450 F__|Timed finals 6 Standard | NiA Slow to Fast Standard Yes No No

Scored Boys 9 Years 200  |Breast 450 F__|Timed finals 6 Standard | NiA Slow to Fast Standard Yes No No
6 Scored Girls S Years 200 |Breast 4.50 F |Timed finals 6 Standard |NIA Slow to Fast Standard Yes No No

Scored Mixed Open 400 |Medley Relay 450 F__|Timed finals 6 Standard | NiA Slow to Fast Standard Yes Ne No
8 Scored Girls &-10 200 |Free Relay 450 F__|Timed finals 6 Standard | NiA Slow to Fast Standard Yes Ne No
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If you have multiple RECORDS listed, ensure that you have the correct record highlighted. In the
example below, the only record you want to UPDATE is the MEET RECORD.

From this screen, click on the UPDATE button at the top of the screen.

B3 Records O *
lmport  Export Update Custpm Age Groups Refresh  VWiew Create Report
* @ * @ = [¥ Show Records of Selected Tag Only
EriEy Age Range '* Indiv+Relays & LT Meters Report Sort
“ Al " Male I_ B I_ " Indiv Only " 5C Meters ¢ ByEvent i
" Mixed " Female " Relays Only S0 Yards " ByAge Goup
Long Course Meters
Evt¥ |Event Name Hide | Tag Name Time ear |Mon|Day |Record Holder Affiliation Re
1 Boys 8&U 50 Free ] |MEET RECORD 35100 2005 | 1 1 [John Webber Local Swim Team
2 Girls 3&U 50 Free ] [MEET RECORD 32.15| 2005 1 1 [Mary Smith Diamonds
3 Ken Open 100 Back [T |MEET RECORD 1.02.76| 2004 | 1 1 |Phil Brown Diamonds
4 |Women Open 100 Back [T [MEET RECORD 1.07.58| 2004 | 1 1 |Sarah Jones Fantasy Club
5 Boys 9 200 Breast ] [MEET RECORD 2:59.82| 2005 | 6 | 15 |Jim Burke NSW Club
§  |Girls § 200 Breast ] [MEET RECORD 310.27| 2005 | 6 | 15 |Sue Potter Dragons Team
T Mized Open 400 Medley 4 = 100m Relay [T [MEET RECORD 6:59.80| 2005 | 1 1 |Local Swim Team Local Swim Team
&  |Girls 68-10 200 Free 4 x 50m Relay [T |MEET RECORD 2:45.13| 2005 | 1 1 |Dragons Team Dragons Team

<| I i
aneow

Order |Tag Name Flag|Yeam Only |LSC Only | ExhOk| ForeignOk Records can be stored for all three courses. Use the "Order’ to control the
|| 01 |MEET RECORD R |-- | | sequence the records will be listed on reports. The flag is the symbol
(02 |METRO QT M- L] L] used to show when a record is broken. To hide all records of a particular
tag, make the flag an %' or X' and the record will be ignored on reports
psJcounTRY aT__AT |- ] ]

and not listed. To denote that a record tag can only be broken by one
team, edit the tag and select the team for that tag. To denote that a record
tag can only be broken by a particular LSC member, edit the tag and enter
an LSC code for that tag. If a record is not eligible to be broken by a
foreigner or an exhibition entry, check the appropriate box next to that tag.
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You will see from the below screen that TWO RECORDS were broken at the TEST EVENT 2020
meet.

This shows you the EXISTING (OId) record and below that, highlighted in yellow, the NEW record
set at the meet. If you are happy with this information, click on the OK button at the bottom of the
screen and EVENTS 1 and 3 will be updated for you.

If, for some reason, this information is not correct, UNTICK the box and that particular record will not
be updated. If you are not sure of any of the information listed, then click CANCEL.

B3 Update Records a >
MEET RECORD Records |
Incl | Evt¥ |Ew 2 Time “fear |Mon|Day |Record Holder Rel
oid || 1 |Boys B&U 50WEe 3510 2005 [ 1 | 1 [John Webber
New 1 |Boys 8&U 50 Free 32.06] 2020 | 1 | 1 [Andrew Robers
oid O 3 |[Men Open 100 BAck 1:0278| 2004 | 1 | 1 [PhiBrown
| New 3 |Men Open 1p@Back 1:02.44] 2020 | 1 | 1 [Kirk Johnston
\;

< 2|

- All Old records will be replaced with the New records if you click OK.
- If you do not want a particular record updated, remove the check mark in the New row.
- A pink row means there was a tie. MM will make another identical record tag and put the tied information in the second tag.
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You can see now in the RECORDS screen, that EVENTS 1

the current information from the recent meet.

and 3 have been UPDATED to reflect

B Records O x
Import  Export  Update Custom Age Groups Refresh  View  Create Report
* @ f* Age @I @ & [¥ Show Records of Selected Tag Only
Gender Age Range '* Indiv+Relays & LT Meters Report Sort
A " Wale I_ B I_ " Indiv Only " SCMeters & EyEvent #
" Mixed { Female " Relays Only " SCYards " ByAge Goup
—
P Long Course Meters
Evt¥ |Event Name \ Hide | Tag Name Time “ear |Mon|Day |Record Holder Affiliation Re
|| 1 Boys 8&U 50 Free \ ] |MEET RECORD 32.05| 2020 1 1 |Andrew Roberts FAN
2 Girls 8&U 50 Free / ] [MEET RECORD 32.15| 2005 1 1 [Mary Smith Diamonds
3 |Men Open 100 an [T [MEETRECORD | 1:02.44] 2020 | 1 1 |Kirk Johnston NEW
N 0 Back [T |MEET RECORD 1.07.59| 2004 | 1 1 |Sarah Jones Fantasy Club
5 Boys 9 200 Breast ] [MEET RECORD 2:58.82| 2005 | 6 | 15 |Jim Burke NSW Club
§  |Girls 9 200 Breast ] [MEET RECORD 31027 2005 | 6 | 15 |Sue Potter Dragons Team
T Mixed Open 400 Medley 4 = 100m Relay ] [MEET RECORD §:59.80| 2005 | 1 1 |Local Swim Team Local Swim Team
2  |Girls 68-10 200 Free 4 x 50m Relay [T |MEET RECORD 2:4513| 2005 | 1 1 |Dragons Team Dragons Team

<] |

O & X [~ Flag Fastest Time Only

2l

Flag|Team Only |LSC Only | ExhOk

Records can be stored for all three courses. Use the "Order’ to control the
sequence the records will be listed on reports. The flag is the symbol
used to show when a record is broken. To hide all records of a particular
tag, make the flag an %' or X' and the record will be ignored on reports
and not listed. To denote that a record tag can only be broken by one
team, edit the tag and select the team for that tag. To denote that a record
tag can only be broken by a particular LSC member, edit the tag and enter
an LSC code for that tag. If a record is not eligible to be broken by a
foreigner or an exhibition entry, check the appropriate box next to that tag.

ForeignOk
MEET RECORD
METRO QT

03 |[COUNTRY QT c |- ] O

You can now CLOSE OUT X of both the RECORDS and EVENTS screens back to the MAIN
MENU screen.
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SECTION SIXTEEN: HOW TO PURGE DATA READY FOR THE NEXT MEET

If you have finished your meet but will be running the same meet again, you can PURGE all of your
current result data but still keep all the SHELL information.

From the MAIN MENU screen, click on the FILE tab and then select RESTORE from the drop down.

- o

Updated: 20062020 1307:24

AAICTIVEHY-TEK

MEET
MANAGER"’°

FOR SWIMMING

Streaming L Results 10 Swim's #1 app - Meet Mobile

> @®

Licensed To: Swimming NSW - Homabush Bay Peol - Sita License
« Rolease 7 0Gb -
Pro: Single-User - Admin

Click on the fourth dial option, UNZIP, COPY DATABASE TO A SELECTED FOLDER, AND OPEN
THIS NEW DATABASE.

Also tick the RENAME DATABASE (EXCEPT FOR CHOICE 1): box and rename the current meet to
TEST EVENT 2021 for example.

Click OK.

3 Restore *
Restore Method

Replace currently open database in C:\swmeets 7\Test Event 2020_.mdb
Unzip and copy database to C:\swmeelts7

copy database to a zelected folder

+ Unzip. copy dkabase to a selected folder, and open Wiz new databasze

|TEST EVEMT 2021|
e\

v
oK N Cancel |

¥ Bename databage (except for choice 1] :
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Locate the file you wish to use from last time and click on this meet.

This should be a MEET MANAGER BACKUP file that you created at the end of your last meet and
should be in the RESULTS sub-folder that you created last time, ie:

C:\swmeets7/\TEST EVENT 2020\RESULTS

i B Locate the sipped Backup file and Cjen 2 b3
v Thit PC » Windows () » twriesteT 5 TESTEVENT 2020 » Radulti &
Grgenise v Nowfehdas
o Chack aceess

o OneDrive

I Thi BC
B 10 Objects
I Deskten

Dotuments
& Downlcads
B Wiz
&= Pictures
B video
4 Windows (T
i Sesgete Backup Plus Drive (D)
= UBE Dive B
1l Sesgete Backup Plus Drive ()

o UBE Dreve (B

& Hetwork

File e | Soemen TElup Test Event 2010-01 MEET MANAGER Bickupd [pam ~

Caoc

When the SELECT RESTORE TO FOLDER screen opens, MEET MANAGER will default to the C:\
DRIVE and the SWMEETS7 DIRECTORY and this is where the file should be kept.

Click OK.

B9 Select Restore To Folder >
Copy To Folder Selected

CilswmeetsT

Dirive: ﬂ;h

| = o [wWindowes]

oK Cancel
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Click OK when the UNZIP THE BACKUP FILE screen appears.

3 Unzip the Backup File X
Swmm/BkupTest Event 2020-01._zip File Details

Database Backup was created 24/06/2020 at 16:44:57
by Swimming N5W - Homebush Bay Pool - Site License - MM Yersion 7.0Gb
4018176 bytes from
C:\swmeets7\Test Event 2020.mdb

Click 0K to unzip the backup file and copy Test Event 2020.mdb" to "C\swmeetsT and rename the database to TEST EVENT 2021 mdb

Click OK when the BACKUP FILE has been UNZIPPED.

B Unzip the Backup File *
Swmm7BkupT est Event 2020-01_zip File Details

Database Backup was created 247062020 at 16:44:57
by Swimming N5W - Homebush Bay Fool - Site License - MM Yersion 7.0Gb
4018176 bytes from
C:\swmeets 72T est Event 2020. mdb

Backup Unzipped
Test Event 2020.mdb copied to C\swmeets? and renamed TEST EVENT 2021.mdb

( )

If the LOG IN screen below appears, just click OK.
This is only used if you are networking your computer with another Meet Manager computer.

~——

5 Leg-Into: ChswmestsT\TEST EVENT 2021.mdb %
Logged-in User Name Password Restrictions
’_ * Admin [ Hone
’_ Run 1 [ Network Administration
’_ Run 2 [ Metwork Administration
’_ Run 3 [ Metwork Administration
Metwork Administartion and
’_ Clerk1 ! Flun Menu
Metwork Administartion and
’_ Clerk2 ! Flun Menu
l_ Report 1 [ Feports and Labels Only
7 Report 2 [ Report: and Labels Only
’_ Report 3 [ Feports and Labels Only
Open Database Method
+ Single User
Multi User
Do pen Databa
(1)
— —
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The new database, TEST EVENT 2021, will now open up ready for you to purge DATA from the last
meet.

From the MAIN MENU screen, click on the FILE tab and then select PURGE from the drop down.
Now click on REMOVE DATA SELECTIVELY.

N

eets N\ TEST EVENT 2021.mdb

- 0o

B Swirm MEET MaNAQ
file Set-up Events

R Pro - Database: 'Cf\sw

thietes Relays  Ten Seeding Run Reports Labls  Checkfor Updates Help

Updated: 24062020 13:07:24

Feset Event Resuts Only

Reset Scores
tall Updat
sy e Remove Elank Splits

Disable Netweck Logn

Sceatch Entnes Selectvely By Team

ACTIVEHY-TEek

Network & stratio

Exnt CuleQ M E E I

Chawmeets\TEST EVENT 2021.mdb 7 0
.

C\swmeets?\ Test Event 2020.mdb

Chawmeetc \TEST EVENT O\ Teut fvent X20.mdb

C\swveatsT\TEST EVENT 2020\Results\Test Event 2020.mdb FOR SWIMMING

&\ Test Event 2020, man

Chswerrseets \ TEST EVENT 2013.mdlty

DAMCC
Streaming Live Results to Swim's #1 app - Meet Moblle

» @®

ClowmeetsT
CAswerrseets

DAMCCOMC

Liconsod To: Swimming NSW - Homebush Bay Pool - St Liconse
Relesse 7.0Gb -

Pro: Single-User - Admin

From the REMOVE DATA screen, tick the ENTRIES/RESULTS box and then click on OK.

[ Remove Data *

Complete Purge

[~ Start new databasze

Selective Purge
[~ Records
[~ Time Standards

[~ Events

[ Sessions
[~ Ewvent Comments

[~ Teams
[~ Athletes

[~ Delete all Scratched entries

[~ Clear all Scratched entries

[~ Delete Athletes with no entries

[~ Delete Teams with no athletes or relays
[~ Delete Relay Names only

[~ Delete Athletes with SR or 12 for school year

/:_I.w Files
( oK ) LCancel |
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Click OK when you see the NOT REVERSIBLE message screen.

Hy-Tek's Swim MEET MAMAGER 7.0 >

| Are you sure you want to delete data for the current database
7

- This process is NOT reversible !
Make a backup of the data first if in doubt !

Cancel

The DELETION/CHANGE screen now opens, just click OK.

Hy-Tek's Swim MEET MAMNAGER 7.0 >

Deletion/Change of selected data is completed !

This now leaves you with all the TEAMS, all the ATHLETES, all the EVENTS and all the updated
RECORDS from last year.

If your meet will not have the same TEAMS and ATHLETES competing, you can also PURGE these
from the new database.

From the MAIN MENU screen, click on FILE -> PURGE -> REMOVE DATA SELECTIVELY. Now
tick the TEAMS box and you will see that TEAMS, ATHLETES, ENTRIES/RESULTS and RELAYS
will now ALL be deleted.

Click OK and then click OK to the next two DELETION screens.

You now have only a SHELL left for this new meet (EVENTS and RECORDS).

You will now see the message screen below. Click OK.

Hy-Tek's Swim MEET MAMNAGER 7.0 *

Since entries have been deleted, you may need to change the meet
name and date.
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This will open up the MEET SET-UP screen so that you can update this meet’s details.

If you leave the TEAMS and ATHLETES in your new database, you will have to open up the MEET

SET-UP screen.

From the MAIN MENU screen, click on the FILE tab and then select MEET SET-UP from the drop

down.

Change the following information and

leave the rest as previously set:

Class

Meet Name Test Event 2021
Start and End Dates 01.01.21 (for both)
Age-Up Date 01.01.21
Entry Open Date 01.11.20
Entry Deadline 01.12.20

Age Group.

Don’t forget if you have MULTI-CLASS
swimmers, you should change this from AGE
GROUP to DISABLED.

If you have left the athletes in from the last meet, you now need to click on the AGE-UP ATHLETES
button at the bottom left-hand side of the screen so that all your athletes will be AGED-UP to the

current meet start date. If you PURG

ED athletes, then you do not need to do this.

Meet Set-up

Meet Type
* Meet Mame : |TestEvent 201 ) + Standard
: |My SwimminW - Divigions -
Tolorm Teet By Event
Address : | By Team
*City - |SYDNEY By Entry
* Gtate / Province :  |MSW - * Ppatal Code :  |2000 Flighted

* Country :

Start Date : |01/01/21 CY/
Age-Up Date : o/osA =

j Sanction # : | \
End Date ; [07/01/21 |Z|v -

Time Standards

Qiv by Time Std

Meet Style
Entry’ Date : (0111420 |Z|, - Entry Deadline : |01/12/20 |Z|, - -
=1 Standard
e
ID Format 2 Team Dual
USAS - USA Swimming 3+ Team Dbl Dual
SNZ - Swimming New Zealand Senior / Open
554 - Swimming South Africa High School *Course
LC Ket
* AUS - Australian Swimming College 2 slers
" S SC Meters.
BS - Britizh Swimming YMCA
“rard
BCSSA - Canadian League Masters arcs
USMS - US Masters Disabled DG Codes
Other
*Host LG - [NGw - \Tirn_ewted to this Computer |Cust0m D0 Codes ﬂ
+ (One timer Two timers
_ Time Adjustrment Method
Base Country [AUS - Timer 1 Name * FINA rules
Pool 1
USA Swimming rules prior to
Altitude in Feet : Timer 2 Name 1 May 2016
W Fool 2
Cancel | Re-Convert Entries

( Age-Up Athletes | ) oK |
—

v
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Click YES when the RE-COMPUTE screen opens.

Hy-Tek's Swim MEET MAMAGER 7.0

Re-compute all athlete ages to 01/01/2021 7

Now click OK when the ATHLETE AGE-UP is COMPLETED.

Hy-Tek's Swim MEET MAMAGER 7.0 X

Athlete Age-up Completed

The system will now ask you if you need to change the AGE-UP date, but you have already done
this, so click NO.

HY-TEK's MEET MAMAGER

You have changed the meet start date,

Do you need to change the age-up date 7
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The MEET MOBILE PUBLISHING screen will now appear.
This step cannot be done until all other information for the meet has been set up.

For this exercise we will not use MEET MOBILE so just tick the NOT INTERESTED IN PUBLISHING
MEET MOBILE FOR THIS MEET box and then CLOSE OUT [X the screen.

NOTE: If you decide later to publish your results via MEET MOBILE, just click on the SET-UP tab
from the MAIN MENU screen and then click on MEET MOBILE PUBLISHING from the drop down.
Uncheck the NOT INTERESTED IN PUBLISHING MEET MOBILE FOR THIS MEET tick box and
follow the instructions in Section 12 on Page 174.

Also note that MEET MOBILE is not available 7 days after the meet has finished.

B3 Meet Mobile Publishing — EQ(—

Settings | Publish | Promote | Report

Welcome to Meet Mobile Setup Learn About Meet Mobile
Select content option and customer price: Pleaze select your Meet Mobile settings. This will let us know
whether you want heat sheets or not to be shown in the Meet
Full Meet Data (recommended) Mobile application available through both the Apple app store and

Meet Mobile customers will have full access to all meet Eoookchia

information including psych sheets, heat sheets, and results.
How does my meet data get published 7

[~ Free Heat Sheets Once you have set up your meet for Meet Mobile, you will be given

control of when to make meet data available.
If Full Meet Data is selected, you must 1) either click the

Active.com Setup button to create an account for revenue
sharing or 2) select Free Heat Sheets. Otherwize, if Full
Meet Data is selected, the meet program price will be
£1.99 with no revenue sharing. Revenue sharing is only available for Active.com U.S. addresses.
Click the Active.com Set-up button on the left to set up the revenue
sharing account. Heat Sheet prices of $1.99 or more qualify for
revenue sharing.

How does revenue sharing work 7

Active.com Set-up

Terms of Use
Restrict Heat Sheet Data

The Terms of Use is required before any meet data can be
publizhed to Meet Mobile. Click View Contract to Agree’ and you will
be able to view the contract. On the contract page, enter your name
and birth date, then click Agree.

Meet Mobile customers will have access to all meet
information except heat sheets.

Terms of use:

| have NOT agreed to the Meet Mobile Contract.

| View Contract to Agree |

Confirm

v Motinterested in publishing Meet Mobile for this meet )
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If you have HEADERS set up from the last meet, you may want to change these for the current
meet.

From the MAIN MENU screen, click on the SET-UP tab and the select REPORT PREFERENCES
from the drop down.

- o

CAswmeetsT\TEST EVENT 2021.mdb

s Seeding Run  Reports  Labels  Check for Updates  Help

| \; MMo

Updated: 2002070 13:07:M

Officials

Dwcion
Language Preference

Directory Prefesences

ZLICTIVEHY-TEK

MEET
MANAGER"’°

FOR SWIMMING

Streaming Live Resulis 10 Swim's #1 app - Meet Moblle

» ®®

Licensed To: Swimming NSW - Homabush Bay Pocl - St License
Release 7.0Gb
Pro. Single-User - Admin

Click on the REPORT HEADERS tab and change the headers accordingly. Now you need to check
your FOOTERS tab if these were set up for the last meet.

B3 Report Preferenge
Report Formats |\ Report Headers

e  ——
Header 1 @E vent 2021 - Proudly Sponsared by Bunningd)

Header 2 : | eSS —_—

Punctuation | Footer | Printer Options |

Sanction # |

[ Show Report Headers Only - i.e. exclude Meet Name listed in Meet Set-up

[ Include Sanction # with Header 1

US Masters Meet D : |

oK | Cancel |
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Click on the FOOTER tab in the REPORT PREFERENCES screen and make the appropriate

changes.

Report Formats

B3 Report Preferences

Report Headers | Punctu

Logo Preview
*+ 1 Column

Create Sample Aeport | 2 Column

3 Column

Page Faoter Height [0 = 6/32 inch: 9 =18 inches): | 3

fiien | Footer | PNnter Options
Select Logos foMMeaiBeearam, Psych Sheets and Results Reports

Clear

Message 1:

Select Logo 1

C:AldsershcherntDesktop'Bunnings Logo.jpg

Clear

Select Logo 2

C e[ esklophSHSW Logo, Ten

Clear | | Select Logo 3 |
Clear | | Select Logo 4 | Message 3:
Clear | | Select Logo 5 |

oK Cancel

You now need to set up your PRINTER OPTIONS.
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Click on the PRINTER OPTIONS tab and set up the printer that you will be using to print your

program, results and reports.

This may change from time to time and can be changed when needed by clicking on this tab.

By default, the LABEL PRINTER also needs to be set up even though labels are not used.

B3 Report Preferences x
Report Formats | Report Headers | Punctuation | Eooter\| Printer Options
Report Printer Label Printer
Canon MPS80 series Printer J anon MP380 series Printer J
or Reports: [ rint Directly for Labels: [
Mumber of Copies for Mest Progran: |1_ Murnber of Copies for Labels: '1_
Mumber of Copies for Reports / Results: |1_
Mumber of Copies for List and Score in Bun Menu: |1_
Murmber of Copies far Other Reparts: |1_
Collate: [
P
( 0OK ) Cancel ‘ ||
~—
When you are happy with all your REPORT PREFERENCES, click OK to save.
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You are now ready to start entering your current ATHLETES into their respective events, ADD any
new TEAMS and ATHLETES and start SEEDING your meet.

Once you are happy with ALL your entries, you can now PURGE any ATHLETES and TEAMS that
are left over from the last meet and who are not entered in this current meet.

From the MAIN MENU screen, click on the FILE tab and then select PURGE from the drop down
and then choose REMOVE DATA SELECTIVELY.

N Pre - Database: TAswmeets T\ TEST EVENT 2001 mady = =
detes Relays Teams Seeding Run Reports Labels CheckforUpdates Help

CerleO Updated 24062020 13:07:24

CuieB

Cui-R

install Update
Disable N

ALICTIVEHY-Tek

MEET
MANAGER’7°

FOR SWIMMING

Streaming L Results 1o Swim's 21

> e
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From the REMOVE DATA screen, tick on both the DELETE ATHLETES WITH NO ENTRIES box and
the DELETE TEAMS WITH NO ATHLETES OR RELAYS box.

Now click OK.

3 Remove Data it

Complete Purge

[ Start new database

Selective Purge
[ Records
[ Time Standards

[ Events

[ Sessions
[ Event Comments

[ Teams [ Entries / Results
[ Athletes [ Relays

|~ Delete all Scratched entries

|v Delete Athletes with no entries

[+ Delete Teams with no athletes or relays |

[~ Delete Athletes with 5R or 12 for school year

[ Interface Files

S
oK Cancel

—_—

When the DELETION COMPLETED message appears, click OK.

Hy-Tek's Swim MEET MAMNAGER 7.0 *

Deletion/Change of selected data is completed !

You are now left with only your CURRENT DATABASE, ready to seed and run your meet.
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SECTION SEVENTEEN: HOW TO EXPORT ADVANCERS FROM MEET MANAGER (ie:
FOR THE SPEEDO FINALS MEET)

From the MAIN MENU screen, click on the FILE tab and select EXPORT from the drop down then
choose ADVANCERS (.Hy3).

MRNAGER Pro - Database: "CA\swmeetsT\Test Event 202 — o

¢« Athletes Relwys  Teams  Seeding  Run

Col Updated: 20002020 1307:M4
Bachup Cel-B
Restore CrrieR

Unzip Fide

Fepair/Comgact Database

Import

Export

Resulte for Swim Mansger or SWIMS o NCAA or USMS

Entries for Times Recon

Install Update
Entry Fees for Business Manager (CL2)

Drsabie Network Logn

Entnies for Meet Mana)
Advancers (Hy3)

Resdts for Meet Manages Jherge of same meet (HY3)

. Merge of 5 (MY
Open i Multi-User Mode lerge of same meet

Network Admersstoation

se Manageny
License Management Athletes / Tear

ANAGER7°

R SWIMMING

USA-$ Registration

Chsmemeets N\ Test Event 2
CAgmmeets \TEST FVENT
PN

TEST EVINT
&\ Test Event
CswmeetsT\TEST EVENT 2013 mdb

British Swimeing Competitors List

Conwert a Hy-Tek Export CL2 Fil

Generic Data in

Licensed To. Swmming !

SW - Homebush Bay Pool - Sde Licent
7

Resuts for PC Spont Dats Management System

Pro. Single-User - Admn
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From the EXPORT ADVANCERS screen:

Click on SELECT ALL to select the events you wish to use for the advancements
Specify the TOP HOW MANY to advance for each event, ie 4 athletes per event
Leave MAXIMUM QUALIFIERS PER EVENT blank

Leave OR RANGE OF PLACES FOR FINALS blank

Click the SELECT BEST TIME FROM FINALS ONLY option

oo~

Click on EXPORT at the top of the screen and Meet Manager will export those advancers based on the
criteria you set up above.

vancers O *
< Select All De-pelect

Gender Age Range * Indiv + Relays
+ Al Male [ - Indiv Only
Mixed Female Relays Only
EVENT LIST
Evt # Status  |Ewvent Name
1 Scored  |Bops 8 & Under 50 LC Meter Freestyle

2 Scored | Girls 8 & Under 50 LC Meter Freestyle

3 Scored  |Men Open 100 LC Meter Backstroke

4 Scared  |Women Dpen 100 LC Meter Backstroke
] Scored | Boys 9%'ears 200 LC Meter Breaststroke
E

7

8

Scored | Girls 3''ears 200 LC Meter Breaststroke
Scored | Mixed Open 400 LC keter Medley 4 = 100m Relay
Scored | Girle B-10 200 LC Meter Freestyle 4  50m Relay

CHECHCEAEANEA LA

_— ——

> .

N

Top How Many from each event to advance : 4|

Maximum GQualifiers per Event :

Or Range of Places from Finals : -

Select best time from finals only : *

Select best time from finals and prior rounds :

Select best time from finals, prior rounds, and entry time :

Include relay athlete names : [v

Limit entries to those that mest the selected time standard below
Tag Time Stds

- Select the events to be advanced. Enter Top How Many to advance from each event and/or, if
there is a qualifying time used for advancing, select one of the qualifying tags by checking one box
and enter ether Maximum Qualifiers to advance per event or Top How Many. If you enter a place
range such as 4th thru 6th from Finalz, Top How Many, Max Qualifiers, and Time Standards are
ignored.
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When the EXPORT FILE PROGRESS screen appears, click OK.

Export File Progress

Teams: &

Athletes : 32
Entries : 24
Relays : 8

Relay Names : 32
Splits: 0

Elapsed Time : 0 second

ighed

The MERGE ADVANCER ENTRIES screen will appear, and you need to choose the DRIVE and

DIRECTORY where you want to save the file, then click OK.

3 Merge Advancer Entries

Drive:

Copy HY3 File To:

CilswmeetsTWADVANCERS

m

= o [windows)

[
£ swmeets?

&= ADVANCERS

‘) Cancel ‘

=z

The EXPORT SUCCESSFUL message will appear, just click OK.

HY-TEK's MEET MAMAGER

Export successful !

Chswmeets MADVANCERS,

Merge Advancer Entries-Test Event 2020-01Jan2020-001.hy3 copied to

Your ADVANCERS file is now ready for you to email through to the CONVENOR of the next round of

competition - no keying errors or mistakes.

[MMerge Advancer Entries-Test Event 2020-01Jan2020-001.hy3
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SECTION EIGHTEEN: HOW TO PRINT RESULTS FROM A MEET USING TEAM

MANAGER

You may wish to print results from an external meet for the club coach or to put on the noticeboard

or in your club newsletter.

From the MAIN MENU screen, click on the MEETS tab.

15 Labels

HY-TEK sports sottware

wro  mCtiveviTwon

Check for Updates  Help

RO%wD

AACTIVEHY-Tek

TEAM MANAGER 8.0

FOR SWIMMING

Streaming Live Resulls o Swin's 71 spp - Meel Moblile

s, @ AppStore P> Googie pay

Highlight the TEST EVENT 2020 meet and then click on the REPORTS tab at the top of the screen

and select MEET RESULTS from the drop down.

a TEAM MANAGER - Database O\ ThSDats) Dismonds Chub,

0o Add Fde  Delste

DeXAD=PHan
— Courem [

Rt Typa [

Fventi  Reluli  Entesd  Impoft  Ageup

Mukiple Meet Intries
Entry Fee Report
Spe Sheets
Dusd Meet Ex

Dusd Merd L

prnt 200
g Peal

T —
e RalysErdmsd 0
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From the MEET RESULTS screen, check that the MEET NAME is correct and then select:

1. Your TEAM (DIA)
2. Tick the DON'T SHOW IMPROVEMENT box
3. Sort by NAME

Click on CREATE REPORT.

WM Subgroup: I = I

eet Results - O *
Meet: |D1dﬂn wvent 2020 j Select Muttiple Meets I
Fitters Prelim / Finalz Fitter - Splitz
_ Al * Mone
Gen I Age | Sessi/Div | " Finals Only " Cumulative
" Prelims Only " Subtractive
Suhgruup:m > Al " Semis Only " Cum/Subt
WH Gruup:l vI " Wale " Best " Legal
" Female [T Stroke Rate

School Year: I - I
LSC:
I :I' D0s Onty [

Include Inactive [ Birth Date [
Registration ID [~

Include

Personal Bests Onby r
First Time Swims [
Team Point Total [

Include DA Codes [
Include Reaction Time [

Include Relay Lead-Offz [v

Event Filters

Stroke / Distance Fitters

Stroke: Iﬂ Distance: Iﬁ

Improvement

Since Date for Improvements: | DD/MMMY Y fd w |

Use Convert
Dont Show Improvement v

Use Since Date for Improvements r
Times for Calculating Improvement r
Show Improvement as Percent r

{* Individual Individual and
" Relay Relays
Standards | Points ]
* None " LEN Points

{" Hy-TekAge Group ¢ AUS Points
" Hy-Tek Single Year (" MISCA Points

Sort by

Bgt Mumber

Swimmer per Page )

™ Hy-Tek Open " SNZ Points
" FINAPoints
* Repors " File Export

W Keep Athletes | Events together

Create Report J | Cancel I

[=(
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Below is a sample of the INDIVIDUAL MEET RESULTS report which shows the swimmers in
alphabetical order, the times swum, the Event numbers, the Event descriptions, the swimmer’s
overall place in the event and the points they scored.

£3 Print f Export Feports - a8 %

i#a&|1lom|’_1.‘l jﬂ“m
anIII

Livensed To: Swimming NEW - Office Cory HY-TEX's TEAM MAMAGER L0 27/06/2020 Page 1

Individual Meet Results

Test Event 2020 01-Jan 20 LC Meters
Lacation: My Swimming Pool
DEAMONDS CLUE [DIA)
Time 7 43 Event Flace Points
Rebeora Qarke [19) G
118340 F & &  Girl 100 Back 2 L]
@6
L4620 F =3 @005k L 3
330590 F e 6 Girls %2008 7 4
Christopher (MHeele (9] B
117790 F =1 Boys 100Back ] 2
30024 F =5  Boys 9920080 2 ?
Erin Renford [7) G
154341 F &4 Girls 1008k 10 1
Sln.AEL F# & Girls 95200 5mean L] E
Michael White [9) B
L14.98L F=®3 Boys 1OBack L L3
I Fes Boyo9200Breas ] &
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SECTION NINETEEN: HOW TO CREATE A NEW DATABASE IN TEAM MANAGER

You may be setting up your first DATABASE or wanting to set up a second DATABASE in TEAM
MANAGER.

From the MAIN MENU screen, click on the FILE tab and select OPEN/NEW from the drop down.

[ 1EAM MANAGER - DatabaseC:\INEOata\ Dismends Club.mad - o

Fle Set-up

Athletes Teams Me: Standards Records Werkouts Teasiming Reports Labels Checkfoe Updates Melp

ol O & & ¥ PRO%D

Comvert Database to TM 8.0 ) ) AICTIVEHY-Tek
Rackup Clledl

Restore CtrleR

Unzip File

Install Update

Enable Network Login
Open in Multi-User Mode

Netwerk Adminntraen
Login to Tesm Connect Online
Journal

License Management

Exdt Cile Q

CATMD %\ Diamonds Club.mdb

HY'TEK;‘:‘,’ZT,"ITT.'; i EA M MA N AG E R 8.0

FOR SWIMMING

Streaming Live Resulls o Swhn's #1 app - Meel Mobille

%t_ .’ App Sture > Google play

Choose the location where you want to save your DATABASE. The TEAM MANAGER system will
default to C:\WINDOWS\TMS5Data on your computer.

Click on the FILE NAME and give your new DATABASE a name, ie CLUB SWIMMING ONLY and
then click OPEN.

] [ Open Faicting et Conate New Dutahois

P Deskiop
Docurmends
& Downloads
B Music
E Ptz
B vises
e Windows (0
H Seagate Buckup Plus Diive (07}
s UISE Denve (E)

W eagate Rackup Fus Drive (0x)
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Complete the SYSTEM PREFERENCES for your new DATABASE by using the drop down boxes

and the following suggestions:

Athlete Browser Options UNTICK SHOW SCHOOL YEAR
Default Team Registration AUST

Default Team Type AGE

Default Country AUS

DO NOT USE! DEFAULT LSC or DEFAULT STATE

Meet Age-Up Date

MEET START DATE

System Age-Up Date

TICK ALWAYS AGE-UP TO TODAY

You can change the SYSTEM PREFERENCES at any time. From the MAIN MENU screen, click
on SET-UP -> PREFERENCES -> SYSTEM PREFERENCES.

When all your preferences are set, click

OK.

B3 System Preferences

Preferences
Gender Designations
* Men/Momen (M)
Male/Female (M/F}
Boys/Girls (BIG)

Athlete Browser Options

Show Only “Faster than™ Time STD /

r Qualifying Times

Relay Lead-0Off Splitz
[+ Use Relay Lead Off Splits

State / Province Labels

* |ge "Siate” Use "Province™

Stroke Rates
[ Enable Stroke Rate Reporting

Automated Reminders

Automatic Backup every dayz

Team'Swimmer Defaults
Defguit Team Registration
Default Team Type:

Default Country

Default State:

Defautt City: |

Default Postal Code: |

Weet Age-Llpba
* Meet Start Date
Weet End Dale

[ Jun 27, 2020

Y
v"’

Mot Applicable

System Age-Up Date

Llurzroese—_2] ~| Age-Up

[v Always Age-Yp To Today

P

ok, | Cancel
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Click YES when the AGE-UP ATHLETES screen appears.

You can ageup for a specific meet from the Meets form
or for a specific team from the Teams form.

Ageup athletes to System ageup date of : Jun 27,2020 7

Yes MNo

Click OK when the COURSE CONVERSION option screen appears.

TEAM MANAGER x

The Course Conversion option has been set to Australian Conversion
method.
That can be changed under Setup / Course Conversion.

Your new DATABASE is now set up and ready for you to start adding your team name and athletes.
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SECTION TWENTY: HOW TO SET UP YOUR TEAM IN A NEW TEAM MANAGER

DATABASE

From the MAIN MENU screen, click on the TEAMS tab.

ning Reports  Labels Check for Updater Help

R TYEY

HY-TEK sports sonware

active vrwor

AACTIVEHY-Tek

TEAM MANAGER 8.0

FOR SWIMMING

Streaming Live Resulls o Swin's &

%‘_ .’ App Store

When the TEAM BROWSER screen opens, click on the ADD tab at the top of the screen.

r Google play

H TEAM MANAG - Database:C:\TM3Data\Club Swimming Only.mdb - [Team Browser]
B3 Add Edit \eta Results Coaches Maintenance Print Window Help
m@ =

| o | e | F | & [ # [ o+ [ 3| k| v | w| ~n ] ol e | al| &

[t | v | v | w

| x

cme \Lsc \TaamNama ail To \E;mau | Day Pnone [ Evening Phone| Fax | Adaress |city

| state |PostalCose| Teambiv |
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When the TEAM MAINTENANCE screen opens, fill in the TEAM ABBR and the FULL TEAM NAME
sections.

All other defaults should be kept and there is no need to fill any other fields at this time.

Click OK.

Pt

B9 Tearm Maintenance — O

Team Mames/Regiztrati
Team Abbr: |pla Team Registration: | 4ysT

-
Full Team Name: |DIAMONDS SWIM CLUB| |
-

Sho ; _— Team Type: | AcE
Team Division: -

Mailing Information

Mail To: State -
Address: Lsc:
City: : i
Postal Code: Country: [ alus -
E-Mail Address: |
Telephone Infermaticn > 7~ N -
Day Phone:
Evening Phone: M
FAX: \ Cancel /
N

Click OK once the CLUB has been added and then click CANCEL.

TEAM MAMNAGER >

DIAMOMDS SWIM CLUB has been added!
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Your club has now been created.

You can now close out of the TEAM BROWSER screen by CLOSING OUT Xl or click on the
YELLOW FOLDER with the up arrow symbol. This will take you back to the MAIN MENU screen.

ﬁ TEAM MANAGER - DatabasgCiTMSData\Club Swimming Only.mdb - [Team Browser]
5+ Add Edit DeleteResults CoaWNges Maintenance Print Window Help

ﬁ:
I(L;\\

>
DE XOPFE
s | 8 | | o | Je | ¢ [ H 1 3 K L [ u a e o | 8 | s 1 u v
ode 3 Mail To - all FAX ress al
)

NOTE: The TEAM NAME must be set up first before you can add an athlete. When you add an
athlete, one of the compulsory pieces of information that TEAM MANAGER requires is the TEAM

that the athlete belongs to.

You cannot save athlete information unless you have assigned them to a TEAM.

© SNSW - Meet Manager and Team Manager - A Basic Guide - July 2020

Page | 225



SECTION TWENTY-ONE: HOW TO ADD ATHLETES INTO A NEW TEAM MANAGER
DATABASE

From the MAIN MENU screen, click on the ATHLETES tab.

Meets Standards Rec kouts Tedining Reports Labels Checkfor Updates Help

3 AR 0B 7 0HO%)

ACTIVEHY-Tek

s TEAM MANAGER 8.0

FOR SWIMMING

Streaming Live Resulls o Swirn's £1 app - Meel Mobile

%_ .’ App Store r Gouogle play

Click on the ADD tab at the top of the ATHLETES screen.

P ——
@ MANAGER - Dalbase:C:ATMSDatah Club Swimming Only.mdb - [Athletes] - X
5 LAout Add Edit JView Delete Results Goals Recruit Registration Print ExporttoHTML Help . a8 x
= DWM B3R I Show Inactive Swimmers I Only Dive Certifisd
. —— ﬁ [~ Show Only Inactive Swimmers [~ Only Not Dive Certified
i ;-i!?‘l'h Team | ~| eop |~ WA Group - Low Age [ I Move Column
ale
 Female School ¥r - Subgroup - WN Subgroup - Rt |
A | B | ¢ | o | E F | e | w | 0 | 3 | « |t | w |~ o] P | a | R [ s | 1T | v | v | w] x| ¥ | =z
Last Hame [rstiame [ wifeen| sith | Ace [Rea| or [ Grioined | sub [wi Grfvi sub[preferred Name Teom1 | Joined D DiveCert| Team2 | Team3 | Last Updated
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When the ATHLETE INFORMATION screen appears, fill in the following information.

This is all the information that you need to fill in at this time.

1. LAST NAME
2. FIRST NAME
3. BIRTHDATE - System will calculate age
4.
5.
footnote below)
6. GENDER

DO NOT use the following boxes:

a. Middle name/initial
b. Preferred name

MEMBER OF TEAM - select the DIAMONDS team that you previously set up - DIA.
BUILD ID - click on this button so that the system can build the athlete’s MMID # (see

Click OK after each member is entered and then click OK when the ADDED screen appears.

B Athlete Information - O *
Athlete Informgtion
L ast Mame: RKE ASEEEC Widdle: | |
~_ Predgrred mame: : [ 171 0/00 &1~ Age: [1g
( Eudp J ID # [CLAGETT1000 .
A —— ender (M,F): [F)] Athlete E-Mail:
emsger of
Primary Contact | Secondary Contact | Medical | Custom Email Export Team1: [ 1) Joined:
Primary Maili i
. - ry Mailing Infurmatmnl - o —
Father's Last: L‘.LAP.KE Father's First:
Maother's Last: (CLARKE Mother's First: Team 3: =
Mailing Address:
Mailng Address: Group: - Joined:
City: | State | j Subgroup: -
Postal Code: Country: |Aus » WM Group: -
‘ Swap Mother/Father FiI'I1in_|'r;1aiI|T-:|' if different from first names and last name WM Subgr: -
Names, Tele, E-mail LEIEE .
L L School Yr:
* |lse Primary for Mailing Use Secondary for Mailing Use Both
Primary Centact Information
Home Phone: | Fax | [~ Foreign
Father .
Office Phone: | cel | r In_EdI:E -
E-Mail: | TezEs
Office Phone: | cel |
Eak Recruiting Cancel
AN Z
~—
TEAM MAMNAGER. ot
CLARKE, REBECCA has been added!
Continue to add your athletes and then click CANCEL once ALL members have been added.
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You have now started to build your ATHLETE database.

B TEAM MAMAGER - Database:C:\TM5Data\Club Swimming Only.mdb - [Athletes] - x
5% Layout Add Edit View Delete Results Goals Recruit Registration Print Exportto HTML Help NEIE
ZEDE X W o4 ?é (& [ Show Inactive Swimmers [ Only Dive Certified
®/\ —— ?/’ I~ Show Only nactive Swimmers I~ Only Not Dive Certified
(¥ Both Toam | = Group | = WM Group - Low Age [ I™" Move Column

" Male
 Female

High Ags [
Subgroup - W Subgroup - LR

n
[ [ | | \ |WURCHos0#11 | L | \ | Un-20 8- 14AM
| | | | |Dia | |okeHosos1 (= | | 28-Jun-20 915AM
| | | | | |rengro71110 = | | 28 Jun-20 918AM
| | | | | | | | O | | |

ﬁ-NUv—WU‘ |WHH-|I111110 28-Jun-20 9:1TAM

NOTE: MMID stands for MEET MANAGER IDENTIFICATION NUMBER.

This IDENTIFICATION number is generated automatically in both the MEET MANAGER program
(Reg ID#) and TEAM MANAGER (ID#).

The IDENTIFICATION # is a combination of the first three (3) letters of the SURNAME, plus the first
two (2) letters of the FIRST NAME, plus the six (6) digit DATE OF BIRTH - dd/mm/yy format.

For example, the MMID for REBECCA CLARKE - DOB: 17/10/2000 would be as follows:
CLARE171000

The MMID for CHELSEA MURRAY - DOB: 04/04/2011 would read:
MURCH040411

If the swimmer has a two letter surname, the systems will automatically add a space, eg.
NATHAN ZU - DOB: 15/07/2006 would read: ZU NA150706

If you have twins for example, STEPHANIE and STEVEN JONES - DOB: 03/05/2008, the MMIDs
would be identical: JONST030508. You would need to then add an x at the end of one of these
MMIDs: JONST030508x

This IDENTIFICATION # is used by both programs to associate swimmers with results. If the
IDENTIFICATION # does not match the swimmers NAME or DATE OF BIRTH, then results will not
be accredited to that swimmer.

This is also the IDENTIFICATION # that is is used in the NATIONAL RESULTS DATABASE (Swim
Cetral). If there is no match between swimmer and MMID ID, then results will not be uploaded or
accredited to that swimmer.

It is VITALLY IMPORTANT that you do not manually change this number and ensure that the ID # is
built correctly in both the MEET MANGER and the TEAM MANAGER programs.
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At any time, you can EDIT or CHANGE ATHLETE information. You may have misspelled a name or
entered a date of birth incorrectly. It is very import that you EDIT this information.

From the MAIN MENU screen, select the ATHLETES tab.

MSOsta\Chub Swimming Oy mab

Workouts Teaining Reports Labels Checkfor Updates Help

& Standards F“\'”(“ T u \‘( 9 gé Q n'é ‘

AICTIVEHY-Tek

TEAM MANAGER 8.0

HY-TEK sports sottware
FOR SWIMMING

Aactive wrwo

Licensed To: Swimming NSW - Office Copy
Streaming Live Resulls o Swinn's £1 app - Meel Mobile

™5t @ AppStore P> Google play

From the ATHLETES screen, highlight the swimmer whose information you wish to change and then
click on the EDIT tab at the top of the screen.

[E TEAM JERIAGER - DatabaseM TM5Data\Club Swimming Only.mdb - [Athletes] - X
5 Layfut Add Edit View Qelete Results Goals Recruit Registration Print Exportto HTML Help T
== O RX Ay & [ show Inactive Swimmers. [~ Only Dive Certified

®/\ & @ [~ Show Only Inactive Swimmers. [~ Only Not Dive Certified
? ra‘m‘n Team | j Group | j WM Group > Low Age [ I~ Move Column
Male
" Female School Y1 - Subgroup - WH Subgroup ~ High Age [
A | 8 | ¢ | o | e | F | & | u | 1 J K L | u N | o | P | @ | rR | s | 1T | u | v | w X ¥ z
Gen Bith | Age |Reg| cr | | Last Updated
17-0ct-00| [EESE | 28-Jun-20 514AM
04-Apr-11| o k| | | O | | 28-Jun-20 9:14AM
Christopher 05-Jun-11 9 K u 28-Jun-20 9: 15AM
Renford |Erin | 07-Nov-10| of k [ ] | | o | [EEC | | 28-Jun-20 9:16AM
i |Michael 11-Nov-10| o k| | | | |Dia | |WHIMIT11110 | O | | 28-Jun-20 9:17AM
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Once you start to build your ATHLETE database, you may have many athletes and a short cut to
selecting individual athletes quickly is to use the ALPHA tabs across the top of the screen. This will
take you directly to the first letter of SURNAMES that you are searching for.

|ﬁ TEAM MANAGER - Database:C\TM5Data\Club Swimming Only.mdb - [Athletes] X
0 Layout Add Edit View Delete Results Goals Recruit Registration Print Exportto HTML Help - & x
=0 @ X W AR S A [~ Show Inactive Swimmers. [~ Only Dive Certifisd

®/\ e ﬁ [~ Show Only Inactive Swimmers [~ Only Hot Dive Certified
: Both Team | =] Group | =] W Group > Low Age [~ Move Column
Wale
High A
" Female School Yr - Subgroup - WN Subgroup - Lhes
A ] c | o | E F | e | u | | @ | R | s | 7 | v | ¥ w X ¥ z
Last Hame Eirst Name W [gen | sirn e |Rea| Gr D DiveCert| Team2 | Team3 Last Updated
Clarke Rebecca F | 17-0ct00 18] K CLARE171000 28 Jun-20 :14AN
Hurray Chelsea | F | o4aprt 3 K |MURCHO40411 O | | 28-Jun-20 :14AM
ee Christopher M| 09-Jun-11 5| K L 28-Jun-20 9:15AN
|Erin | 07-Hov-10| 5| K | |RENEROT 111D (= | | 28-Jun-20 9:16AM
White |Michael || w | m-ov-10] sl K| | [ | | |Dia | |wHmMH11110 | O | | 28-Jun-20 9:17AN

Once the ATHLETE INFORMATION screen appears, make your changes, and then click OK.

Postal Code:

Country: [ Aus «

Swap Mother/Father
Mames, Tele, E-mail

* Use Primary for Mailing

Fill in "Mail To" if different from first names and last name
Mail to: [ |

Use Secondary for Mailing Use Both

Primary Contact Information

Home Phone: | | P | |
Father

Office Phone: | | cel | |

E-Msil: | |
Mother

Office Phone: | | cel | |

E-Mai: | |

B Athlete Information - O X
Athlete Information
Last Name: b'KEEFE First Name: [CHRISTOPHER Middle: | |
Preferred Name: Birthdate: | 09/06/11 [~ Age: [g
Build ID D#|OKCHOZ0611 | Athlete Cell
Gender (M,F): m Athlete E-Mail:
Member of
Primary Contact | Secondary Contact | Medical Custom | Email Export | Team1: |DIA j Joined: [DDMMNYY Bl v
Primary Mailing Information 5 B
Father's Last: |0"KEEFE Father's First: eam =
Mother's Last: [0'KEEFE Mother's First: Team 3:
Mailing Address: [
Mailing Address: | Sooun: Joined: [ DDMMYY (2]~
City: State | ﬂ Subgroup:

W Group:
WK Subgr:

L]

School Yr:

[ Foreign

[ Inactive

IilE‘ [T Dive Cerified

Registration m

Recruiting \_ﬁcﬁ

NOTE 1: If you change the spelling of a NAME or DOB, you MUST click on the BUILD ID button so
that the MMID IDENTIFICATION # is UPDATED - this DOES NOT happen automatically.

NOTE 2: Be sure to get the GENDER of the athlete correct. Once results are put against their
name, you CANNOT change the gender.
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